
City of Cody City Council 
AGENDA 

 
Tuesday, December 4, 2012 – 7:00 p.m. (Pre-Meeting to begin at 6:30 p.m.) 

Meeting Place:  City of Cody Council Chambers – 1338 Rumsey Avenue, Cody, WY 
 

Meeting Called to Order 
Pledge of Allegiance 
Moment of Silence 
Roll Call 
Agenda Review and Approval 
Mayor’s Recognitions and Announcements 

 
Recognition of Aquatic and Recreation Staff – 11/27/12 Incident 

 
1. Consent Calendar 

All items under the consent calendar will be acted upon in one motion unless a Councilmember or member of 
the public requests that an individual item be taken up under Conduct of Business.  
 
a. Approval of Minutes: Special Meeting Minutes on 11/15/12 and Regular 

Meeting Minutes on 11/20/2012. 
b. Approval of vouchers and payroll in the amount of $1,020,176.12 
c. Consider approval of the City of Cody Mobile Phone Policy and authorize its 

inclusion in the City of Cody Personnel and Policy Manual 
d. Approve the 2012 Homeland Security Grant in the amount of $8,309.17 and 

authorize the Mayor to sign the agreement. 
e. Cast a ballot for Greg James – Mayor, City of Newcastle and Bob Wood – 

Mayor, Town of Dayton for the 3-year term for the Municipal Elected 
Positions and Don Richards – Shoshone Municipal Pipeline JPB for the 
Special District Position for the 3-year term for the three open positions on the 
Local Government Liability Pool Board of Directors. 

f. Authorize the Mayor to sign a Professional Tree Trimming Services Contract 
between the City of Cody and Big Horn Horticultural Services for tree 
trimming services within alleys, right-of-ways and along electrical lines.  

g. Approve adoption of the downtown improvement plan prepared by 
Russell+Mills Studio to include the areas of Sheridan, Beck and Rumsey 
Avenues from 8th-17th Streets, and adopt the plan as a guiding principle when 
considering improvements and seeking outside funding for enhancements to 
these areas, all of which would be presented to Council prior to approval. 
 

  
 

Public Comments:  The City Council welcomes input from the public.  In order for everyone to be heard, 
please limit your comments to five (5) minutes per person.  The Guidelines for the Conduct of City Council 
Meetings do not allow action to be taken on public comments. 
 



2. Public Hearing 
 

a. A public hearing to determine if it is in the public interest to transfer  
ownership of a retail liquor license from Red Eagle Oil Inc. to Good 2 Go 
Stores LLC dba Good 2 Go Stores located at 221 Yellowstone Avenue. 
 

3. Conduct of Business  
 

a. Approve the transfer of ownership of a retail liquor license from Red Eagle 
Oil Inc. to Good 2 Go Stores LLC dba Good 2 Go Stores located at 221 
Yellowstone Avenue contingent upon sale of business. 

Staff Reference: Cindy Baker, Administrative Services Officer 
Spokesperson:  Brad Hinze 
 

 
b. Consider a request to sign the hillside portion of Heart Mountain Street from 

Alger Avenue to where the LDS Stake Center sits as “Taggart Hill”.   
Staff Reference: Steve Payne, Public Works Director 
Spokesperson:  Dana Cranfill, on behalf of the Taggart Family 
 

c. ORDINANCE 2012-17 – THIRD AND FINAL READING – AS 
AMENDED 
AN ORDINANCE AMENDING TITLE 5, CHAPTER 2, SECTION 5 OF 
THE CODY CITY CODE – DISORDERLY CONDUCT. 
 Staff Reference: Scott Kolpitcke, City Attorney 

 
d. ORDINANCE 2012-18 – THIRD AND FINAL READING AS 

AMENDED 
AN ORDINANCE AMENDING TITLE 5, CHAPTER 2, SECTION 6 OF 
THE CODY CITY CODE – DISORDERLY PLACES. 
 Staff Reference: Scott Kolpitcke, City Attorney 
 

e.  ORDINANCE 2012-21 SECOND READING 
AN ORDINANCE AMENDING THE HEREIN BELOW IDENTIFIED 
SECTIONS OF TITLE 8, CHAPTER 1, ARTICLE III, OF THE CODY 
CITY CODE TO MODIFY ELECTRICAL RATES. 
 Staff Reference: Steve Payne, Public Works Director 
 

f. ORDINANCE 2012-19 FIRST READING 
AN ORDINANCE AMENDING THE HEREIN BELOW IDENTIFIED 
SECTIONS OF TITLE 8, CHAPTER 1, ARTICLE II, OF THE CODY 
CITY CODE TO MODIFY TEMPORARY SERVICE. 
 Staff Reference: Leslie Brumage, Finance Officer 
 

g. ORDINANCE 2012-20 FIRST READING 



AN ORDINANCE AMENDING THE HEREIN BELOW IDENTIFIED 
SECTIONS OF TITLE 8, CHAPTER 1, ARTICLE II, OF THE CODY 
CITY CODE TO MODIFY GENERAL CONDITIONS GOVERNING 
CITY SUPPLIED UTILITIES. 
 Staff Reference: Leslie Brumage, Finance Officer 
 
 

h. RESOLUTION 2012-31 
A RESOLUTION AUTHORIZING THE CITY ADMINISTRATOR OR 
HIS OR HER DESIGNEE TO DISCONTINUE THE BILLING OF 
UTILITY BASE CHARGES UNDER SPECIFIED CIRCUMSTANCES. 
 Staff Reference: Leslie Brumage, Finance Officer 

 
4. Tabled Items 

a. Authorize the Mayor to enter into and sign an agreement between the City of 
Cody and Park County as it relates to the Park County Landfill Disposal 
Service Agreement 
 

5. Matters from Staff Members 
 

6. Matters from Council Members 
 

7. Adjournment 
 

8.  
 

9.  

Upcoming Meetings 
 

Special City Council Meeting:  Thursday, December 13, 2012 @ 4:15 p.m. – Council Chambers 
Regular City Council Meeting:  Tuesday, December 18, 2012 @ 7:00 p.m. – Council Chambers 
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Aquatics and Recreation Staff Recognition 
 
 
BACKGROUND 
 
On Tuesday, November 27, 2012, a Men’s high school swim team swimmer was rescued from the pool after 
he went unconscious. The swimmer was completing his workout at the time of the event. The cause for 
passing out is unknown. The event happened during the regular lifeguard rotation at 7:15 AM. Suzanne 
Palmer, Aquatics Coordinator and shift supervisor was the first employee on the scene. Other swim team 
members assisted the young man to the wall for removal from the pool. Penny Boyles, swim coach assisted in 
the removal. Suzanne assessed the condition and gave two rescue breaths to the victim. She immediately 
initiated the City’s Emergency Medical System. She directed two swimmers to notify the front desk and to 
have them call paramedics for an unconscious, non-breathing victim. Sara Braten office assistant called 911 
and Julie Brown, off duty, assisted in covering the front desk. Suzanne checked the victim again for pulse and 
breathing and gave two additional rescue breaths. CPR was not necessary since the victim maintained a pulse 
the entire time.  

After approximately 30 seconds the victim coughed up water and regained consciousness.  

Primary Rescuer and Shift Supervisor— Suzanne Palmer, Aquatics Coordinator  

Secondary Rescuer—Sterling Hansen, Lifeguard 

Assistance—Penny Boyle, CHS Swim Coach 

Assistance—Sara Braten, Office Assistant 

Assistance—Julie Brown, Recreation Coordinator 

Assistance—Dr. Lisa Harvey, pool patron 

SUMMARY 
The entire Rec Center EMS system reacted quickly and responsibly. This is a good example of professional 
employees with necessary training and practice averting a tragic event. 

MEETING DATE: DECEMBER 4, 2012 
DEPARTMENT: PARKS, RECREATION, & 

PUBLIC FACILITIES   
PREPARED BY: DIRECTOR RICK 

MANCHESTER  
 
PRESENTED BY: RICK MANCHESTER AND 

JENNI PHILLIPS, AQUATICS SUPERVISOR  



City of Cody  
Council Proceedings 

Thursday, November 15, 2012 
 

A special meeting of the Cody City Council was held in City Council Chambers at City Hall 
in Cody, Wyoming on Thursday, November 15, 2012 at 4:15 p.m.   
 
Present: Mayor Nancy Tia Brown, Council Members Steve Miller, Bryan Edwards, 

Charles Cloud, Jerry Fritz and Stan Wolz, City Administrator, Jenni 
Rosencranse, City Attorney, Scott Kolpitcke, and Administrative Services 
Officer, Cindy Baker. 

 
Absent: Council Member Donny Anderson 
 
Mayor Brown called the meeting to order at 4:15 p.m. 
 
Leslie Brumage, Finance Officer and Barb Curless, Court Clerk provided the Governing Body 
with background information on collection of court fines, what recommendations were 
implemented, what recommendation are yet to be implemented and if any recommendations 
were not implemented and whether the changes are working.  Sara Wead, Assistant 
Administrative Services Officer and Judge Webster provided input as well.  Staff was directed 
to continue to monitor the current process and have further discussion and review at mid-year.  
Council Member Cloud and Anderson were appointed to a committee to discuss and explore 
other possible options for improving the collection process. 

 
Leslie Brumage, Finance Officer provided the Governing Body with the background 
information on the Identity Theft Policy and provided the Annual Identity Theft Policy 
Report.  No action was taken.   

 
The Governing Body reviewed the Council Agenda for November 20, 2012.  No action was 
taken. 
 
Mayor Brown discussed with Christmas falling on Tuesday assigning Monday, December 24th 
as the Mayor’s Holiday for City staff.  Staff was directed to inform employees of this 
additional day off.  

 
Cindy Baker, Administrative Services Officer discussed the board applications received so far 
and discussed whether there was a need to interview, as the applications received are all 
returning members.  There is one position on the Planning, Zoning and Adjustment Board that 
no applications have been received as of date.  Staff was directed to email members of the 
Master Plan Committee, allowing an email response on Friday the 16th acknowledging 
interest and submit the application within a couple of days.  An interview(s) for the vacancy 
will be incorporated in a work session in December.  

 
Jenni Rosencranse, City Administrator discussed the date of the first meeting in January, 
being January 1, 2013 and what date the Governing Body would like to schedule this meeting.  
Staff was directed to move the meeting to Thursday, January 3rd at 7:00 p.m. 

 
Rick Manchester, Parks, Public Facilities and Recreation Director, discussed the Streetscape 
meeting date.  The Governing Body agreed on Wednesday, November 28th at 4:15 p.m. 
 
In Staff updates, the Governing Body was given a Budget Calendar for next calendar year to 
review and provide feedback at the next Work Session.    Scott Kolpitcke, City Attorney, 
informed the Governing Body of the likelihood of the City no longer being able to use the 
Circuit Court room in July and the options that are being considered.  Jenni Rosencranse, City 
Administrator provided the Governing Body with an update on the Cody Labs project. 
 
In Council updates, Council Member Cloud inquired on the status of the Safe Pathways – 
Safe Route to School.  Steve Payne indicated this project would be started in the Spring of 
2013. 
 
 



 
There being no further discussion, the meeting adjourned at 6:54 p.m.   

 
 

____________________________________           __________________________________ 
Cindy Baker      Nancy Tia Brown 
Administrative Services Officer   Mayor 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



City of Cody  
Council Proceedings 

Tuesday, November 20, 2012 
 
 

A regular meeting of the Cody City Council was held in the Council Chambers at City Hall in Cody, 
Wyoming on Tuesday, November 20, 2012 at 7:00 p.m. 
 
Present: Mayor Nancy Tia Brown, Council Members Steve Miller, Stan Wolz, Bryan 

Edwards, Jerry Fritz, and Charles Cloud, and, City Administrator, Jenni Rosencranse, 
City Attorney, Scott Kolpitcke, and Administrative Services Officer, Cindy Baker 

 
Absent:  Council Member Donny Anderson. 
  
Mayor Brown called the meeting to order at 7:00 p.m. 
 
Council Member Miller made a motion seconded by Council Member Cloud to approve the 
agenda as presented.  Vote was unanimous. 
 
Council Member Miller made a motion seconded by Council Member Fritz to approve the 
Consent Calendar as presented including approval of Special Meeting Minutes on 11/01/12 
and Regular Meeting Minutes on 11/06/2012 and approval of vouchers and payroll in the 
amount of $561,661.67. Vote was unanimous. 
 
During public comment, Council Member Wolz provided the opportunity for concerned 
citizens to obtain an inventory list of City owned vehicles and equipment in order to address 
statements about the age of vehicles and equipment utilized by city staff.  Citizens can obtain 
this list by contacting any Council Member or Administrative Staff at City Hall. 
 
At 7:07 p.m. Mayor Brown began a public hearing to determine if it is in the public interest 
to apply for a  Business Ready Communities – Business Committed Grant to assist in the 
research and development plans of a Gunsmith Training School to further economic 
development in the community in the amount of $25,000.  Jenni Rosencranse, City 
Administrator and James Klessens, Forward Cody provided background information on this 
project.  After calling for public comments three more times and there being none, Mayor 
Brown closed the public hearing at 7:12 p.m. 
 
RESOLUTION 2012-32 
A RESOLUTION AUTHORIZING THE SUBMISSION OF AN APPLICATION TO 
THE WYOMING BUSINESS COUNCIL BUSINESS READY COMMUNITIES FOR 
A WYOMING BUSINESS COUNCIL PLANNING GRANT TO ASSIST IN A 
FEASIBILITY STUDY FOR A GUNSMITHING SCHOOL IN CODY 
Council Member Fritz made a motion seconded by Council Member Edwards to approve 
Resolution 2012-32.  Vote was unanimous. 
 
Council Member Miller made a motion seconded by Council Member Edwards to table item 
b on the Conduct of Business.  Vote was unanimous. 
 
Council Member Fritz made a motion seconded by Council Member Cloud to authorize the 
Mayor, Public Works Director and Chief of Police to sign the prepared Emergency Action 
Plan (EAP) for Markham and New Cody Dams.  Vote was unanimous. 

 
ORDINANCE 2012-17 – SECOND READING AS AMENDED 
AN ORDINANCE AMENDING TITLE 5, CHAPTER 2, SECTION 5 OF THE CODY 
CITY CODE – DISORDERLY CONDUCT. 
Council Member Fritz made a motion seconded by Council Member Wolz to approve 
Ordinance 2012-17 on second reading.  Vote was unanimous. 

 
ORDINANCE 2012-18 – SECOND READING 
AN ORDINANCE AMENDING TITLE 5, CHAPTER 2, SECTION 6 OF THE CODY 
CITY CODE – DISORDERLY PLACES. 
Council Member Cloud made a motion seconded by Council Member Fritz to approve 
Ordinance 2012-18 on second reading.  Vote was unanimous.  
 
ORDINANCE 2012-21 FIRST READING 
AN ORDINANCE AMENDING THE HEREIN BELOW IDENTIFIED SECTIONS 
OF TITLE 8, CHAPTER 1, ARTICLE III, OF THE CODY CITY CODE TO 
MODIFY ELECTRICAL RATES. 



Council Member Fritz made a motion seconded by Council Member Wolz to approve 
Ordinance 2012-21 on first reading.  Vote was unanimous.  
 
In Council updates, Council Member Fritz reminded citizens of the Christmas Parade on 
Saturday, November 24th at 6:00 p.m. 
 
There being no further business, Mayor Brown adjourned the meeting at 7:43 pm. 
 
_________________________________ ___________________________________ 
Cindy Baker     Nancy Tia Brown 
Administrative Services Officer   Mayor  



CITY OF CODY Payment Approval Report - VENDOR -NO SIG LINES Page:     1
Report dates: 11/27/2012-11/27/2012 Nov 27, 2012  09:56AM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number
Vendor No

ACE HARDWARE
2390

245453 SCREWS FOR POOL LIDS 11/07/2012 4.60 4.60 12/05/2012
245462 REPAIR GUTTERS @ PARK SH 11/07/2012 4.99 4.99 12/05/2012
245485 CLEANING SUPPLIES - RECYCL 11/08/2012 14.99 14.99 12/05/2012
245486 MATERIALS & SUPPLIES 11/08/2012 28.97 28.97 12/05/2012
245500 SHOP SUPPLIES 11/08/2012 2.64 2.64 12/05/2012
245523 REPAIR RENTAL BLEACHERS 11/08/2012 8.99 8.99 12/05/2012
24557 MATERIALS & SUPPLIES 11/09/2012 12.98 12.98 12/05/2012
245576 VETERAN'S DAY EVENT - AQUA 11/09/2012 16.99 16.99 12/05/2012
245787 REPAIR TO FLOOR SCRUBBER 11/13/2012 22.06 22.06 12/05/2012
245796 REPAIRS - SR. CENTER 11/13/2012 20.98 20.98 12/05/2012
245818 SNOW PLOW PAINT SUPPLIES 11/13/2012 11.53 11.53 12/05/2012
245860 REPAIRS TO FLOOR SCRUBBE 11/14/2012 7.27 7.27 12/05/2012
245876 SUPPLIES 11/14/2012 2.10 2.10 12/05/2012
245921 REPAIRS TO FLOOR SCRUBBE 11/15/2012 2.49 2.49 12/05/2012
246006 SHOP SUPPLIES 11/16/2012 27.98 27.98 12/05/2012
246026 SHOP SUPPLIES (FOR XMAS LI 11/16/2012 .49 .49 12/05/2012
246032 SUPPLIES 11/16/2012 31.64 31.64 12/05/2012

Total 2390: 221.69 221.69

ACKER ELECTRIC
270

28166 RE-WIRE EF #2 - REC CENTER 11/07/2012 309.90 309.90 12/05/2012
28167 RE-WIRE EF #2 - REC CENTER 11/07/2012 25.00 25.00 12/05/2012

Total 270: 334.90 334.90

ADVANCED INFO SYSTEMS
129162

10007 CYCLE 4 OUTSOURCE BILLS 10/31/2012 264.08 264.08 12/05/2012
10031 CYCLE 1 OUTSOURCE BILLS 11/15/2012 434.36 434.36 12/05/2012

Total 129162: 698.44 698.44

ALSCO
126551

878792 RUGS - CITY HALL 11/06/2012 48.69 48.69 12/05/2012
880234 TOWELS 11/12/2012 113.86 113.86 12/05/2012

Total 126551: 162.55 162.55

AMERICAN RED CROSS
128859

10171798 ARC FEES 10/31/2012 35.00 35.00 12/05/2012

Total 128859: 35.00 35.00

AMERICAN WELDING & GAS, INC.
128592

01994719 SUPPLIES 11/13/2012 34.82 34.82 12/05/2012
01997039 CO2 11/15/2012 34.44 34.44 12/05/2012

Total 128592: 69.26 69.26



CITY OF CODY Payment Approval Report - VENDOR -NO SIG LINES Page:     2
Report dates: 11/27/2012-11/27/2012 Nov 27, 2012  09:56AM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number
Vendor No

ASPHALT ZIPPER INC
126865

24927 SERVICE CD FOR ZIPPER 11/08/2012 17.00 17.00 12/05/2012

Total 126865: 17.00 17.00

BEASLEY, PARRY
129552

111412 REIMBURSE FOR DRIVER SKIL 11/14/2012 40.00 40.00 12/05/2012

Total 129552: 40.00 40.00

BIG HORN PAINT
1180

0055114 PAINT - MAIN ST BATHROOM 11/06/2012 49.58 49.58 12/05/2012
0056530 PAINT THINNER 11/15/2012 20.79 20.79 12/05/2012

Total 1180: 70.37 70.37

BIG HORN WHOLESALE
1210

5287 Nacho Chips 11/05/2012 18.00 18.00 12/05/2012 20043
5287 Plain Pretzels 11/05/2012 40.98 40.98 12/05/2012 20048
5289 MATERIALS & SUPPLIES 11/05/2012 1,077.68 1,077.68 12/05/2012

Total 1210: 1,136.66 1,136.66

BILLINGS CONSTRUCTION
1240

8887 SAFETY GLASSES 11/01/2012 105.00 105.00 12/05/2012

Total 1240: 105.00 105.00

BOBCAT OF BIG HORN BASIN, INC.
128623

5308 SUPPLIES 11/09/2012 10.40 10.40 12/05/2012

Total 128623: 10.40 10.40

BOOT BARN, INC
128267

145665 SUPPLIES 11/19/2012 9.99 9.99 12/05/2012

Total 128267: 9.99 9.99

BORDER STATES INDUSTRIES INC
1420

904884872 SYSTEM MAINTENANCE 11/16/2012 82.84 82.84 12/05/2012

Total 1420: 82.84 82.84

BRESNAN COMMUNICATIONS
123538

111512-SHOP INTERNET - SHOP 11/15/2012 152.90 152.90 12/05/2012

Total 123538: 152.90 152.90



CITY OF CODY Payment Approval Report - VENDOR -NO SIG LINES Page:     3
Report dates: 11/27/2012-11/27/2012 Nov 27, 2012  09:56AM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number
Vendor No

BRUCO INC
1550

306622 MATERIAL & SUPPLIES 11/08/2012 512.98 512.98 12/05/2012

Total 1550: 512.98 512.98

C & C WELDING
1690

15596 METAL PLATE FOR SIGN BASE 11/07/2012 148.64 148.64 12/05/2012
15613 TRAILER REPAIR 11/13/2012 2,713.90 2,713.90 12/05/2012

Total 1690: 2,862.54 2,862.54

CITY OF CODY
2260

111612 UTILITIES 11/16/2012 477.62 477.62 12/05/2012
111612 UTILITIES 11/16/2012 78.06 78.06 12/05/2012
112112 UTILITIES 11/21/2012 2,407.55 2,407.55 12/05/2012
112112 UTILITIES 11/21/2012 47.80 47.80 12/05/2012
112112 UTILITIES 11/21/2012 1,112.62 1,112.62 12/05/2012
112112 UTILITIES 11/21/2012 4,640.64 4,640.64 12/05/2012
112112 UTILITIES 11/21/2012 2,971.43 2,971.43 12/05/2012
112112 UTILITIES 11/21/2012 8,914.31 8,914.31 12/05/2012
112112 UTILITIES 11/21/2012 1,563.02 1,563.02 12/05/2012
112112 UTILITIES 11/21/2012 48.37 48.37 12/05/2012
112112 UTILITIES 11/21/2012 1,786.95 1,786.95 12/05/2012
112112 UTILITIES 11/21/2012 1,177.38 1,177.38 12/05/2012
112112 UTILITIES 11/21/2012 462.63 462.63 12/05/2012
112112 UTILITIES 11/21/2012 4,257.40 4,257.40 12/05/2012

Total 2260: 29,945.78 29,945.78

CODY CAB
129079

110312 TIPSY TAXI VOUCHERS (11-12) 11/03/2012 21.00 21.00 12/05/2012
110312 TIPSY TAXI VOUCHERS (12-13) 11/03/2012 336.00 336.00 12/05/2012

Total 129079: 357.00 357.00

CODY TELEPHONE SERVICE
2800

100238160 TELEPHONE REPAIRS 11/01/2012 75.00 75.00 12/05/2012

Total 2800: 75.00 75.00

CODY WINNELSON COMPANY
2850

122712-00 HYDRANT REPAIR PARTS 11/13/2012 209.76 209.76 12/05/2012
122958-00 GALV FITTINGS 11/15/2012 30.31 30.31 12/05/2012

Total 2850: 240.07 240.07

CROFTS, KATHY
129548

281219 REC CENTER REFUND 10/10/2012 193.00 193.00 12/05/2012



CITY OF CODY Payment Approval Report - VENDOR -NO SIG LINES Page:     4
Report dates: 11/27/2012-11/27/2012 Nov 27, 2012  09:56AM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number
Vendor No

Total 129548: 193.00 193.00

CRUM ELECTRIC
3300

1350867-00 TOOLS 11/07/2012 25.88 25.88 12/05/2012
1383501-00 SAFETY SUPPLIES 11/08/2012 111.17 111.17 12/05/2012
1392696-00 SUPPLIES 11/13/2012 102.60 102.60 12/05/2012

Total 3300: 239.65 239.65

CUSTOM DELIVERY SERVICE
3343

160204 SAMPLE - SHIPPING 10/31/2012 22.77 22.77 12/05/2012
49333 SAMPLE - SHIPPING 10/31/2012 70.08 70.08 12/05/2012

Total 3343: 92.85 92.85

DANA KEPNER COMPANY
3410

2215417-01 Meter, iPERL 3/4" short, Itron 11/14/2012 23,650.00 23,650.00 12/05/2012 1198-W

Total 3410: 23,650.00 23,650.00

DLT SOLUTIONS INC
3740

4231598 AUTO CAD SUBSCRIPTION- 201 10/17/2012 1,890.58 1,890.58 12/05/2012
4231598 AUTO CAD SUBSCRIPTION- 201 10/17/2012 945.29 945.29 12/05/2012

Total 3740: 2,835.87 2,835.87

DOUG ANDRUS DISTRIBUTING INC
3820

0510254 SALT 10/10/2012 3,065.10 3,065.10 12/05/2012

Total 3820: 3,065.10 3,065.10

EAGLE OF CODY PRINTING
123442

110712 BUSINESS CARDS - DOYLE ST 11/07/2012 32.90 32.90 12/05/2012

Total 123442: 32.90 32.90

EASTGATE CLEANERS
3960

402766 CLEAN FLAGS FOR CITY HALL 11/05/2012 11.00 11.00 12/05/2012

Total 3960: 11.00 11.00

ECOLAB PEST ELIM. DIV.
128686

8629511 PEST CONTROL - REC CENTER 11/12/2012 59.17 59.17 12/05/2012
8629511 PEST CONTROL - REC CENTER 11/12/2012 59.17 59.17 12/05/2012
8629512 PEST CONTROL - AUDITORIUM 11/12/2012 65.00 65.00 12/05/2012

Total 128686: 183.34 183.34
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Report dates: 11/27/2012-11/27/2012 Nov 27, 2012  09:56AM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number
Vendor No

EH ENTERPRIZES
126680

297 CURB GUTTER, SIDEWALK, SA 10/31/2012 1,330.00 1,330.00 12/05/2012

Total 126680: 1,330.00 1,330.00

ENERGY WEST
2630

110912 UTILITIES 11/09/2012 148.88 148.88 12/05/2012
110912 UTILITIES 11/09/2012 730.61 730.61 12/05/2012
110912 UTILITIES 11/09/2012 405.35 405.35 12/05/2012
110912 UTILITIES 11/09/2012 47.72 47.72 12/05/2012
110912 UTILITIES 11/09/2012 146.92 146.92 12/05/2012
110912 UTILITIES 11/09/2012 134.43 134.43 12/05/2012

Total 2630: 1,613.91 1,613.91

ENGINEERING ASSOCIATES
4140

3211005 16TH ST STORM DRAIN 11/13/2012 5,684.85 5,684.85 12/05/2012
3211007 WATER CAD EXTENDED PERIO 11/13/2012 1,176.00 1,176.00 12/05/2012
321106 WASTEWATER TREATMENT FA 11/13/2012 12,672.50 12,672.50 12/05/2012

Total 4140: 19,533.35 19,533.35

FASTENAL COMPANY 01WYCDY
126018

WYCDY44448 SWEEPER BOLTS 11/01/2012 4.20 4.20 12/05/2012
WYCDY44500 DRILL / SCREWS 11/05/2012 256.39 256.39 12/05/2012
WYCDY44567 NEW BATTERY FOR DRILL 11/08/2012 97.27 97.27 12/05/2012
WYCDY44599 CONCRETE ANCHORS (SIGNS) 11/09/2012 26.66 26.66 12/05/2012
WYCDY44672 NUTS AND BOLTS FOR SIGNS 11/13/2012 27.41 27.41 12/05/2012
WYCDY44678 SHOP SUPPLIES (XMAS LIGHT 11/14/2012 4.11 4.11 12/05/2012
WYCDY44706 SHOP SUPPLIES (XMAS LIGHT 11/15/2012 8.22 8.22 12/05/2012

Total 126018: 424.26 424.26

FREMONT BEVERAGES INC
127301

33919 Drink Syrups 11/07/2012 71.00 71.00 12/05/2012 20004
33919 12 OZ CUPS 11/07/2012 60.00 60.00 12/05/2012 20040
33919 CO2 11/07/2012 20.00 20.00 12/05/2012 26000
33919 FUEL SURCHARGE 11/07/2012 3.00 3.00 12/05/2012

Total 127301: 154.00 154.00

GAMBLES
4450

607168 REPAIRS TO FLOOR SCRUBBE 11/14/2012 4.65 4.65 12/05/2012

Total 4450: 4.65 4.65

HARRIS TRUCKING & CONST. CO
4780

123059 ASPHALT 11/08/2012 1,067.30 1,067.30 12/05/2012
123059 ASPHALT - 8TH STREET 11/08/2012 202.47 202.47 12/05/2012
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Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number
Vendor No

Total 4780: 1,269.77 1,269.77

HEARTLAND PAPER COMPANY
128769

G232818-1 MATERIAL & SUPPLIES 11/09/2012 186.19 186.19 12/05/2012

Total 128769: 186.19 186.19

HOMAX OIL SALES, INC.
129090

CL40462-IN FUEL - ELEC 10/31/2012 812.29 812.29 12/05/2012
CL40462-IN FUEL - ELEC 10/31/2012 1,136.30 1,136.30 12/05/2012
CL40462-IN FUEL - WATER 10/31/2012 214.57 214.57 12/05/2012
CL40465-IN FUEL - PD 10/31/2012 4,176.13 4,176.13 12/05/2012
CL40465-IN FUEL - PD 10/31/2012 89.71 89.71 12/05/2012
CL40466-IN FUEL - PARKS 10/31/2012 1,404.34 1,404.34 12/05/2012
CL40466-IN FUEL - PARKS 10/31/2012 351.64 351.64 12/05/2012
CL40466-IN FUEL - ELEC 10/31/2012 71.69 71.69 12/05/2012
CL40466-IN FUEL - WATER 10/31/2012 258.82 258.82 12/05/2012
CL40467-IN FUEL - FAC MAINT 10/31/2012 299.06 299.06 12/05/2012
CL40469-IN FUEL - COMM DEV 10/31/2012 173.69 173.69 12/05/2012
CL40470-IN FUEL - STREETS 10/31/2012 820.25 820.25 12/05/2012
CL40470-IN FUEL - STREETS 10/31/2012 2,933.88 2,933.88 12/05/2012
CL40470-IN FUEL - REC 10/31/2012 49.59 49.59 12/05/2012
CL40470-IN FUEL - WASTE WATER 10/31/2012 44.81 44.81 12/05/2012
CL40470-IN FUEL - PARKS 10/31/2012 45.59 45.59 12/05/2012
CL40470-IN FUEL - WATER 10/31/2012 269.60 269.60 12/05/2012
CL40470-IN FUEL - SOLID WASTE 10/31/2012 426.26 426.26 12/05/2012
CL40471-IN FUEL - VEH MAINT 10/31/2012 78.57 78.57 12/05/2012

Total 129090: 13,656.79 13,656.79

ICMA RETIREMENT-457-#303143
5170

689141 Contributions 11/26/2012 5,811.90 5,811.90 11/26/2012

Total 5170: 5,811.90 5,811.90

K MART
5690

44010 ASAP 11/05/2012 25.65 25.65 12/05/2012
57961 HYDRANT REPAIRS 11/14/2012 6.50 6.50 12/05/2012

Total 5690: 32.15 32.15

KNAPP, TIM
127991

282660 REC CENTER REFUND 10/23/2012 114.63 114.63 12/05/2012

Total 127991: 114.63 114.63

LONG BUILDING TECH INC
125191

SRVCE006025 REPLACE ACTUATOR ON AHV  11/06/2012 518.14 518.14 12/05/2012
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Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number
Vendor No

Total 125191: 518.14 518.14

MC CUMBER LOCKSMITH SHOP
6390

3408A PAD LOCKS / KEYS 11/14/2012 48.27 48.27 12/05/2012
3408A PAD LOCKS / KEYS 11/14/2012 48.27 48.27 12/05/2012

Total 6390: 96.54 96.54

MOUNTAIN WEST INC
6930

023522 YOUTH BASKETBALL 11/08/2012 572.93 572.93 12/05/2012

Total 6930: 572.93 572.93

NORCO, INC.
128948

10595995 SUPPLIES 11/13/2012 52.66 52.66 12/05/2012

Total 128948: 52.66 52.66

NORTH CENTRAL LABORATORIES
7320

312255 LAB SUPPLIES 10/31/2012 39.04 39.04 12/05/2012

Total 7320: 39.04 39.04

O P TACTICAL
129544

CODYPD1211 TACTICAL UNIT SUPPLIES 11/08/2012 123.00 123.00 12/05/2012
CODYPD1211 TACTICAL UNIT SUPPLIES 11/09/2012 1,479.75 1,479.75 12/05/2012

Total 129544: 1,602.75 1,602.75

OPATZ ELECTRIC MOTOR REPAIR
7470

15754 REBUILD 15HP PUMP/MOTOR -  11/12/2012 680.70 680.70 12/05/2012

Total 7470: 680.70 680.70

OPTIMUM
129339

110712-REC INTERNET - REC CENTER 11/07/2012 77.85 77.85 12/05/2012

Total 129339: 77.85 77.85

PLAN ONE ARCHITECTS
7980

11/15/12-1 16TH STREET PROJECT 11/15/2012 14,300.00 14,300.00 12/05/2012

Total 7980: 14,300.00 14,300.00

PRO-BUILD
128149

940061 REPAIR TO AUDITORIUM 11/09/2012 37.99 37.99 12/05/2012
940650 REPAIRS TO SR CENTER ROO 11/15/2012 59.48 59.48 12/05/2012
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Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number
Vendor No

Total 128149: 97.47 97.47

PURCHASE ADVANTAGE CARD
430

016341 REC CENTER BIRTHDAY PARTI 11/16/2012 18.99 18.99 12/05/2012

Total 430: 18.99 18.99

QUALITY ASPHALT PAVING INC
125010

1263 ASPHALT PATCHING 11/16/2012 1,100.50 1,100.50 12/05/2012
1263 ASPHALT PATCHING - 8TH ST 11/16/2012 328.70 328.70 12/05/2012

Total 125010: 1,429.20 1,429.20

RAPID FIRE PROTECTION, INC
129543

18034 DRAW ST FIRE SPRINKLERS 11/12/2012 2,765.00 2,765.00 12/05/2012

Total 129543: 2,765.00 2,765.00

ROBERSON, TOM
129549

283059 REC CENTER REFUND 10/29/2012 252.08 252.08 12/05/2012

Total 129549: 252.08 252.08

ROCKY MOUNTAIN POWER
7570

111512 UTILITIES 11/15/2012 44.77 44.77 12/05/2012
111512 UTILITIES 11/15/2012 216.69 216.69 12/05/2012

Total 7570: 261.46 261.46

S & S WORLDWIDE INC
124166

7519037 BALLS - REC CENTER 11/01/2012 128.48 128.48 12/05/2012
7519992 ASAP PROGRAM 11/01/2012 158.09 158.09 12/05/2012

Total 124166: 286.57 286.57

SHOSHONE OFFICE SUPPLY
9140

0092555 HIGH LIGHTERS 11/05/2012 3.46 3.46 12/05/2012
0092712 MATERIALS & SUPPLIES 11/08/2012 79.00 79.00 12/05/2012
0092734 TONER 11/09/2011 123.99 123.99 12/05/2012

Total 9140: 206.45 206.45

SMART, MATT
129550

281221 REC CENTER REFUND 10/10/2012 115.50 115.50 12/05/2012

Total 129550: 115.50 115.50
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US POSTMASTER
129112

111612 2 MONTHS POSTAGE FOR UTIL 11/16/2012 3,700.00 3,700.00 12/05/2012

Total 129112: 3,700.00 3,700.00

VEACH, SHANDAL
129551

17256012 REFUND CREDIT BALANCE 11/09/2012 51.44 51.44 12/05/2012

Total 129551: 51.44 51.44

WAGNER EQUIPMENT CO.
129553

P00C1582739 KING PIN HITCH - BELLY DUMP 10/30/2012 2,441.48 2,441.48 12/05/2012

Total 129553: 2,441.48 2,441.48

WAL MART COMMUNITY BRC
10330

01594 ASAP PROGRAM 11/08/2012 162.72 162.72 12/05/2012
03712 BREAKROOM & OFFICE SUPPLI 11/08/2012 22.23 22.23 12/05/2012
05631 SUPPLIES - REC CENTER 11/16/2012 300.00 300.00 12/05/2012
05631 11/16/2012 126.59 126.59 12/05/2012
06025+ OFFICE/SQUAD ROOM SUPPLI 11/13/2012 234.54 234.54 12/05/2012
07231 Crackers 11/09/2012 5.46 5.46 12/05/2012 20034
07231 Chips 11/09/2012 19.76 19.76 12/05/2012 20031
07231 NAPKINS 11/09/2012 3.48 3.48 12/05/2012 25000
07231 Ramen Soup 11/09/2012 13.72 13.72 12/05/2012 20050
07231 Hot Dogs 11/09/2012 9.88 9.88 12/05/2012 20053
07231 Fruit Snacks 11/09/2012 32.64 32.64 12/05/2012 20026
07231 Snack Cakes 11/09/2012 22.50 22.50 12/05/2012 20027
07231 Pizza 11/09/2012 31.86 31.86 12/05/2012 20045

Total 10330: 985.38 985.38

WATCO POOLS
10370

15292 PARTS - SPA FEEDER PUMP 11/05/2012 45.51 45.51 12/05/2012
15298 BOOSTER PUMP REPLACEMEN 11/06/2012 870.28 870.28 12/05/2012
15321 POOL CHEMICALS 11/12/2012 574.06 574.06 12/05/2012

Total 10370: 1,489.85 1,489.85

WATERS, KIRA
129554

15982011 REFUND UTILITY DEPOSIT 11/21/2012 32.40 32.40 12/05/2012

Total 129554: 32.40 32.40

WCSTELECOM
124746

21191428 LONG DISTANCE 11/01/2012 165.29 165.29 12/05/2012

Total 124746: 165.29 165.29
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WEAD, JUSTON
126194

111712 REIMBURSE FOR UNIFORMS 11/17/2012 142.17 142.17 12/05/2012

Total 126194: 142.17 142.17

WESCO DISTRIBUTION INC
10480

674484 UNIFORMS 11/06/2012 638.49 638.49 12/05/2012

Total 10480: 638.49 638.49

WESTERN REAL ESTATE
129555

3259027 REFUND UTILITY DEPOSIT 11/21/2012 146.79 146.79 12/05/2012

Total 129555: 146.79 146.79

WOMACK MACHINE SUPPLY CO.
128944

0106573 HYDRAULIC FITTINGS 11/01/2012 7.78 7.78 12/05/2012

Total 128944: 7.78 7.78

WOODWARD TRACTOR CO
10660

5277511 SUPPLIES FOR WOOD CHIPPIN 11/14/2012 51.66 51.66 12/05/2012
81079 SEWER JET HOSE FITTINGS 11/06/2012 10.64 10.64 12/05/2012

Total 10660: 62.30 62.30

WYOMING ASSN OF MUNICIPALITIES
10770

12587 CEO RETREAT 11/14/2012 312.00 312.00 12/05/2012

Total 10770: 312.00 312.00

WYOMING MUNICIPAL POWER AGENCY
10920

110112 POWER PURCHASE - OCT 2012 11/01/2012 658,549.45 658,549.45 12/05/2012

Total 10920: 658,549.45 658,549.45

Grand Totals: 803,673.83 803,673.83

Report Criteria:
Detail report.
Invoices with totals above $0 included.
Paid and unpaid invoices included.
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AGENDA ITEM SUMMARY REPORT 
 

Mobile Phone Policy 
 

ACTION TO BE TAKEN:  
Consider approval of the City of Cody Mobile Phone Policy and authorize its inclusion in the City of 
Cody Personnel and Policy Manual. 
 
SUMMARY OF INFORMATION: 
 
The City of Cody requires a number of employees to be assigned to a cell phone for City business 
purposes.  Historically, the City of Cody has provided the cell phones to each assigned employee and 
the City has paid the entire bill.  Current policy does not allow the phones to be used for personal 
calls either on or off the clock.  
 
In the past several years, and with the change in technology, there have been more requests from 
Supervisors and Department Heads to be able to have a stipend for cell phones.  The reason behind 
this is because while they carry a cell phone for business use, they also carry one for personal use at 
times as well.  They would prefer to be able to have one phone to use for all purposes.  These 
requests have come mostly from salaried employees.  In addition, the City has not purchased many 
smart phones in the past, but many supervisors would like to have them as they have access to their 
email and calendar both on and off the job, and in or out of the office. 
 
The proposed policy allows for a stipend to be paid to authorized employees who currently carry two 
phones and would like to reduce it down to one.  Should this plan be approved, we would be reducing 
the number of phones that we are paying for in our plan on a monthly basis. 
 
A typical “smart” phone plan to an individual costs approximately $60 to $80 per month depending 
upon the capacity of data required.  A “basic” phone plan costs an individual approximately $40 to 
$60 per month.  The City of Cody is paying approximately $50 per month for employees with smart 
phones and approximately $25 per month for employees with basic plans through Verizon.  We 
receive a discount for our governmental plan.  Since this policy would be a benefit to the employee as 
they would be able to use one phone to conduct both City and personal business, we propose that a 
stipend of $50 per month be authorized for smart phone users and $25 for basic phone users. 
 
Currently, there are only two employees who would be requesting to implement this particular 
program, and the cost to the City of Cody would be neutral overall.  We propose that this program 
become available for those eligible employees beginning January 1, 2013.  
 
FISCAL IMPACT 

MEETING DATE: DECEMBER 4, 2012 
DEPARTMENT:  ADMINISTRATIVE SERVICES 
PREPARED BY:   JENNI ROSENCRANSE 
PRESENTED BY: JENNI ROSENCRANSE 
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Based upon the program guidelines, this policy should be fairly cost neutral to the City of Cody, 
however, since this will be paid for through a salary adjustment, there may need to be adjustments to 
line items across different funds.  The City will see savings in not having to purchase phone(s) for 
staff who utilize this policy, as well as, any cost associated with repairs and maintenance to these 
phones.  
 
ALTERNATIVES 
 
N/A 

 
ATTACHMENTS 
Proposed Mobile Phone Policy 
 
AGENDA & SUMMARY REPORT TO: 
None  



 

Mobile Phone Policy 

 

A. Definitions:  This policy will cover the usage of two categories of mobile phone use for the City 
of Cody and the following definitions shall apply: 

1. Personal Mobile Phone (PMPP) – a phone that is used for City business as required, but 
owned and paid for by the City of Cody employee.   

2. Pooled Mobile Phone (PMP) – a phone that is solely used for City of Cody business and 
assigned to City of Cody employees on an as needed basis. 

3. Roaming -  an extra charge added to the mobile phone bill on a per-minute basis for 
voice phone calls that are made or received while the phone is outside of its home 
coverage area.   
 

B. Personal Mobile Phone Program 
1. Program Entry 

Employees of the City of Cody as identified by the City Administrator and appropriate 
Department Head will be required to have a mobile phone in order to perform their 
duties.  Examples of those identified employees may include, but shall not be limited to 
Department Heads, Supervisors, On Call personnel, Law Enforcement Officers.  These 
individuals will be entered into the Personal Mobile Phone Program.  Employees will 
enter the program by signing the “Personal Mobile Phone Program Entry Form” along 
with the authorizing Department Head and City Administrator. 
 

2. Phone Service 
Members of the PMPP will be required to have a mobile phone and mobile phone 
service that is adequate for the performance of their duties. 

a. Program members will be required to keep their mobile phone number on file 
with their Department Head. 

b. Program members will be required to keep their phones sufficiently functional 
to send or receive voice phone calls and messages.  If the personal mobile 
phone ever ceases to function due to damage, expiration of service, or for any 
other reason, the employee is required to notify their supervisor as soon as 
reasonably possible, and to replace and reestablish phone service as soon as 
reasonably possible. 

c. Upon request from their supervisor, program members may be required to 
present their mobile phone in order to verify that the phone is active and fully 
operational. 
 

3. Monthly Allowance 
Each program member will be given a monthly allowance in order to offset the costs of 
purchasing a mobile phone and maintaining mobile phone service.  The allowance will 



 

be added to the employee’s regular pay check.  The amount of the allowance will vary 
depending on the specific employee’s position and duties. 
 

a.  Allowance Levels: 
1. Employees who require a basic mobile phone plan will be granted $25 

per month.  This allowance is appropriate for employees who do not 
require data services and who are not expected to make more than 450 
minutes of work related calls each month.  

2. Employees who require a high usage and special services calling plan 
will be granted $50 per month.  This allowance is appropriate for 
employees who require data services or who are expected to make 
between 450 and 1,200 minutes of work-related calls each month.   
 

b. Each program member’s allowance level will be determined by the employee’s 
Department Head. 
 

4. Allowance is Taxable 
Any mobile phone allowance received by an employee will be treated as taxable income 
and subject to all applicable state and federal income taxes. 
 

5. Personal Calls 
Program members will be allowed to use their mobile phones for personal calls so long 
as they do not interfere with their professional duties.  Members of the Personal Mobile 
Phone Program will be responsible for paying for all charges to their personal mobile 
phone, regardless of whether the charge was personal or business related. 
 

6. Business-Related Roaming Charges 
When traveling on City business, the program member will be eligible for 
reimbursement for roaming charges on calls related to City of Cody business.    In order 
to receive reimbursement, the program member must highlight the eligible phone 
charges on his or her mobile phone bill and provide for each call to be reimbursed, all of 
the following: 

a. A note stating who the call was either to or from. 
b. The purpose of the call. 

The phone bill must then be submitted using the normal travel reimbursement 
procedures. 

7. Extraordinary Circumstances 
In addition to business-related roaming charges, program members may request 
reimbursement for mobile phone charges that were incurred under extraordinary 
circumstances.  The Department Head of the respective department will be the sole 



 

determiner of whether reimbursement for charges brought on by “extraordinary 
circumstances” is justified.   
 
For Example:  An employee is charged with managing the response to a water or 
electrical utility problem.  During the activity, it is necessary to use a mobile phone rather 
than other communication devices such as a radio.  If the employee uses his/her 
personal cell phone and the activity causes him/her to go over their allotted plan 
minutes, he/she may be asked to be reimbursed for the overage.   
 

8. Privacy 
Billing statements will not be reviewed regularly by any City personnel other than the 
participating member; however, members may occasionally be required by their 
supervisor or department head to submit a recent mobile phone bill in order to verify 
that the individual’s membership in the program (and their allowance level in the 
program) is still appropriate.  For privacy purposes, program members may choose to 
redact (cross out) their personal charges from their mobile phone bill before submitting 
it to review.  The City may also review or audit bills and other phone use documentation 
(including text messages) to investigate work related misconduct or for non-
investigatory work related purposes. 
 

9. Annual Review of Phone Lines 
The Administrative Services Director or his/her designee will, on an annual basis, submit 
to the Department Heads a list of each Division’s current program members.  
Department Heads will review the list and make adjustments as appropriate.  If during 
the year, the Department Head deems an adjustment is necessary, he or she will discuss 
the adjustment with the City Administrator and a determination of change will be made. 
 

10. Annual Review of Reimbursement Rates 
The City Administrator or his/her designee will review annually the allowance levels 
offered to determine whether they remain appropriate for the current costs of cellular 
phone service.  Program members will be notified in writing at least thirty (30) days 
prior to any changes in the amount of their allowance. 

 

C. City Mobile Phones 
1. Division Level Phone Plans 

The City of Cody will enter into one service agreement for all of the City’s pooled mobile 
phones.  Charges for each phone will be paid from a specified account in the 
Administrative Services Department budget.  The pooled mobile phones are the 
property of the City of Cody.  The City of Cody reserves the right to monitor, log, audit 
and review all uses of pooled mobile phones, including, but not limited to frequency of 



 

use, dates of use, times of use, length of calls and substance of text messages and voice 
mails.  Employees and users have no expectation of privacy or confidentiality when 
using a city phone. 
 

2. Personal Calls 
a. Non-Salaried Employees (Hourly) 

Except in the cases of incidental use pooled mobile phones shall not be used for 
sending or receiving calls, text messages, pictures, or any other purposes that 
are not related to City business.  The Department Head or his/her designee will 
review on a quarterly basis each mobile phone bill for each pooled mobile 
phone line to verify that it was not used for personal (non-business related) 
communications. 
 

b. Salaried Employees 
Salaried employees issued a pooled mobile phone may use their phone for 
personal business so long as the personal business does not cost the City of 
Cody any additional money for the minutes used.  In addition, the City of Cody 
will not allow any roaming charges.  All charges incurred for personal use shall 
be at the expense of the employee. 

 

D. Misuse and Misconduct 
1. Failure to cooperate with any portion of this policy, or the failure to produce 

documentation as requested relating to this policy and its procedures and is subject to 
discipline up to and including termination.   
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AGENDA ITEM SUMMARY REPORT 
2012 Homeland Security Grant Agreement 

 
ACTION TO BE TAKEN: 
 
Approve the 2012 Homeland Security Grant award in the amount of $8,309.17 and authorize the 
Mayor to sign the agreement. 
 
 
SUMMARY OF INFORMATION: 
 
The Cody Police Department has been awarded the 2012 Federal Homeland Security Grant 
for Law Enforcement and Terrorism Prevention-oriented Activities in the amount of $8,309.17.  
 
Law Enforcement Terrorism Prevention-oriented Activities funds are dedicated towards law 
enforcement terrorism prevention-oriented planning, organization, training, exercise, and equipment 
activities.  Costs must fall under one of the state initiatives including WyoLink Interoperability, 
Community Resilience, Improvised Explosive Devise Protection and Response, Critical Infrastructure 
Protection/Geospatial or Information Sharing. 
 
 
FISCAL IMPACT 
 
The City of Cody will receive up to $8,309.17 through reimbursements for grant related expenses.  
There is no obligation to City for matching funds. 
 
ALTERNATIVES 
 
Not accept the award. 
 
ATTACHMENTS 
 
Grant agreement 
 

MEETING DATE:  DECEMBER 4, 2012 
DEPARTMENT:  ADMINISTRATIVE SERVICES 
PREPARED BY:  SARA WEAD, ASSISTANT  
 ADMINISTRATIVE SERVICE OFFICER 
DEPT. DIR. APPROVAL: ________ 
CITY ADM. APPROVAL: ________ 
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AGENDA ITEM SUMMARY REPORT 
 

Local Government Liability Pool Ballot 
 

ACTION TO BE TAKEN:  
 
There are three LGLP Board positions that will be vacated on January 1, 2013.  As a member of 
LGLP the City of Cody Council is allowed to vote for each open position. 
 
The City may vote for no more than two candidates for the Municipal Elected Position and no more 
than one Special District Position to be elected to the LGLP Board.  Based on reviews and 
information received, staff recommends Don Richards – Shoshone Municipal Pipeline, Greg James – 
City of Newcastle, and Bob Wood – Town of Dayton.  All three individuals have prior experience on 
the LGLP board and have a substantial understanding of municipal issues. 
 
SUMMARY OF INFORMATION: 
 
The Local Government Liability Pool (LGLP) provides the City of Cody with liability insurance. The 
self-insurance account, known as the Local Government Liability Pool (LGLP) is an alternative to 
buying commercial liability insurance. LGLP is a method for local governments to pool their funds to 
handle and pay claims which they may be held legally liable for under the Wyoming Governmental 
Claims Act (GCA), under federal civil rights or other federal statutes, and under the laws of other 
jurisdictions. LGLP is governed by W.S. §1-42-201 through §1-42-207. LGLP provides the City of 
Cody with a $250,000 per person/$500,000 per occurrence limit for claims brought under the 
Wyoming Governmental Claims Act. LGLP provides $1,500,000 per occurrence limit for covered 
claims brought under the federal civil rights laws and the laws of other jurisdictions.  LGLP is 
governed by a seven member board in which the participants elect by official vote. 
 
FISCAL IMPACT 
None 
 
ALTERNATIVES 
 
N/A 

 
ATTACHMENTS 

1.  LGLP ballot form 
 
AGENDA & SUMMARY REPORT TO: 
None  

MEETING DATE: DECEMBER 4, 2012 
 
DEPARTMENT:  ADMINISTRATIVE SERVICES 
 
PREPARED BY:  LESLIE BRUMAGE 
PRESENTED BY:LESLIE BRUMAGE 
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AGENDA ITEM SUMMARY REPORT 
Professional Tree Trimming Services Contract 

 
BACKGROUND 
Staff requests the Council authorize the Mayor to sign the attached Professional Tree Trimming 
Services Contract with Big Horn Horticultural Services.  
 
On October 30, 2012 the City of Cody issued a Request for Services for Professional Tree Trimming 
Services and invited all of the local firms to submit a quote. The City received only one quote.  The 
2011-2012 contract was issued to Big Horn Horticulture as they were the only firm to submit a quote 
by the stated deadline last year.  Big Horn Horticulture also received the 2010-2011 contract as they 
were the low bidder out of the three submitted quotes. 
 
On November 26, 2012 a letter was sent notifying Big Horn Horticultural Services of their successful 
quote and requesting a contract for services. The attached contract is a result of that notice.  
 
SUMMARY 
The City requires Professional Tree Trimming Services every year to assist with tree trimming within 
alleys, rights-of-ways and along electrical lines. This year, a request for proposal was prepared and 
issued to all of the local firms. The city received one quote which was submitted by Big Horn 
Horticultural Services. Staff requests the Council authorize the Mayor to sign the attached 
Professional Tree Trimming Services Contract with Big Horn Horticultural Services.  
 
FISCAL IMPACT 
The contract indicates that Big Horn Horticultural Services will complete Aerial Trimming and 
Removal for $125/Hr, Stump Grinding for $90/Hr, Ground Trimming and Removal for $100/Hr. 
Emergency Work as defined by the contract will be charged at $175/Hr. Please note that this is an 
increase from last year of $10/Hr for Ground Trimming and Removal. 
 
ALTERNATIVES 

1. Deny the request to authorize the Mayor to sign the attached Professional Tree Trimming 
Services Contract with Big Horn Horticultural Services.  

2. Approve the request to authorize the Mayor to sign the attached Professional Tree Trimming 
Services Contract with Big Horn Horticultural Services.  
 

RECOMMENDATION   
Staff recommends that the Council authorize the Mayor to sign the attached Professional Tree 
Trimming Services Contract with Big Horn Horticultural Services.  
ATTACHMENTS 

1. Professional Tree Trimming Services Contract 

MEETING DATE:          DEC 4, 2012 
DEPARTMENT:  PUBLIC WORKS 
PREPARED BY:  JOLENE OSBORNE 
DEPT. DIR. APPROVAL: ________ 
CITY ADM. APPROVAL: ________ 
PRESENTED BY: STEPHEN W. PAYNE 



Big Horn Horticultural Services, Inc. 
P.O. Box 2422 

2831 Chopper Lane 
Cody, WY 82414 

Phone: 587-9726 Fax: 587-3949 

Professional Tree Trimming Services Contract 

This contract is an agreement between Big Horn Horticultural Services, herein referred to as the 
contractor, and the City of Cody, herein after referred to as the client. Contractor and client 
detailed in the following specifications. A work order will be supplied to the client each time 
work is done. All work to be completed by the contractor will commence only after receiving a 
City of Cody Work Order. The contractor will sign and date the Work Order at the completion 
of the work and note any challenges. The client agrees to pay the charges specified herein. 

Tree Trimming Services 

A. Aerial trimming and removal: For all scheduled work, contractor will supply aerial 
bucket truck, chipper, wood removal, certified arborist, ground man, all additional 
equipment and safety equipment to perform the job. The agreed upon rate will be 
$125.00 per hour, plus any fees incurred for disposal of wood products. 

B. Ground Trimming and Removal: For all scheduled work contractor will supply a two 
man crewJ chipper, wood removal, all necessary equipment and safety equipment to 
perform the job. The agreed upon rate will be $100.00 per hour, plus any fees 
incurred for disposal of wood products. 

C. Stump Grinding: For all scheduled work contractor will supply a two man crew, 
stump grinder, chip removal, all necessary equipment and safety equipment to 
perform the job. The agreed upon rate will be $90.00 per hour, plus any fees 
incurred for disposal of wood products. 

D. Emergency Work: Work will be considered emergency work; 1.} If work is not 
scheduled by the client with contractor at least five days in advance of work needing 
to be done. 2.) If client requires work to be done during holidays, weekends, or non 
business hours. Emergency work will be charged at agreed upon rate of $175.00 per 
hour, plus any fees incurred for disposal of wood products. 

---------------------------------------

S.PSE-l.BS-l.OE 



Insurance, Licenses, Permits, Liabilities: 

A. The contractor will carry liability amounts and workmen's compensation coverage 
on his operators and employees and require same of any sub-contractors and 
provide proof of it to the client. The contractor is responsible for obtaining any 
licenses and/or permits required by law for activities on client's property. 

Property Description, Length of Contract and Conditions: 

A. This contract Is for tree trimming services for property located and described as The 
City of Cody (Water, Electrical, Street and Parks Departments) 

B. The term of the contract is for 1 year beginning 11/5/2012 and ending 11/5/2013. 
Client or contractor can cancel this contract at any time by giving thirty (30) day 
written notice. 

C. The client will receive an invoice at the end of the month and payment is due within 
30 days from the date ofthe invoice. 

I have read fully the above terms and conditions and agree to be bound by them. 

In witness whereof, the parties to this contract have signed and executed it as indicated. 

Client Date 

Contractor Date 
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Adoption of Downtown Area Improvement Plan 
 

ACTION TO BE TAKEN:  
 
Approve adoption of the downtown improvement plan prepared by Russell+Mills Studios to include the areas of 
Sheridan, Beck and Rumsey Avenues from 8th - 17th Streets, and adopts the plan as a guiding principle when 
considering improvements and seeking outside funding for enhancements to these areas, all of which would be 
presented to Council for prior approval. 
 
SUMMARY OF INFORMATION: 
 
Request a motion to adopt the improvement plan for the downtown area containing Sheridan, Beck, and 
Rumsey Avenues, and the cross streets of 8th-17th between Beck and Rumsey Avenues. Adopting the master 
plan provides guiding principles when considering improvements and seeking outside funding for 
enhancements to Sheridan, Beck, and Rumsey Avenues; and 8th-17th cross streets. Planning, development, or 
implementation using City resources will be presented to City Council for prior approval.  
 
The plan will be referenced as an element of the City Comprehensive (master) Plan.  Analysis and resolution of 
City truck routes is required as part of the implementation of improvements in the area described within the 
improvement plan. 
 
The City Council appointed a 13 member steering committee to discuss and recommend a final plan for City 
Council adoption. Their marching orders were to create an accessible, people focused place for all visitors and 
residents to meet, shop, eat, congregate, rest, learn, listen and enjoy being in downtown Cody. To create a 
streetscape that is safe for pedestrians and vehicles, where people can enjoy being downtown. To create a 
streetscape that celebrates Cody and helps facilitate local businesses success by encouraging people to stay 
downtown longer and enjoy the amenities. 
 
This plan can be broken down into components based on city blocks, downtown sections, or by features such 
as the wayfinding signage component. Colored renditions presented in the document are not final. Details 
need to be worked out in the construction document development stage of the planning project. The original 
project required plans that go to the categorical exclusion level. After discussing the timing of implementation 
and availability of non-city funding, WY-DOT agreed to remove this requirement from their grant award. There 
will be a savings of $5,000 ($1,000 City money.) 
 
 
 
 

MEETING DATE: DECEMBER 4, 2012 
DEPARTMENT:  PARKS, RECREATION, AND 

PUBLIC FACILITIES 
PREPARED BY:  RICK MANCHESTER, 

DIRECTOR 
PRESENTED BY: PAUL MILLS, CONSULTANT 
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FISCAL IMPACT 
 
Total estimated implementation/construction cost is $5.85m. City portion is based on success for securing future grants. 
Possibly 80/20 or 90/10 split with State and Federal funding. This project improves 20% of existing concrete surfaces 
using present infrastructure to its fullest potential and useful life. 
There is overwhelming evidence that capital investments of streetscape improvements improve the economic viability 
of downtowns and increase tax base. Findings from other Main Street Programs show a 105% (more than double) 
increase in sales, 167% increase in property values, a decline in store vacancies by 76%, and increase in rental income of 
71%. (pg. 6) 
 
ALTERNATIVES 
 

1. Adopt the plan as presented (Recommended) 
2. Adopt the plan with changes and send it back to the steering committee and consultant for 

modifications. 
3. Do not adopt the plan 

 
ATTACHMENTS 
 

1. Sheridan Ave. Streetscape Master Plan, July 2012 (Available upon Request at City Hall)
 
AGENDA & SUMMARY REPORT TO: 
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AGENDA ITEM SUMMARY REPORT 
Request for Transfer of Ownership of a Retail Liquor License 

 
ACTION TO BE TAKEN: 
 
Approve the transfer of ownership of a retail liquor license from Red Eagle Oil Inc. to Good 2 Go 
Stores LLC contingent upon the sale of the business. 
 
 
SUMMARY OF INFORMATION: 
 
Good 2 Go Stores LLC dba Good 2 Go Stores has applied to transfer ownership of the retail liquor 
license held by Red Eagle Oil Inc at 221 Yellowstone Ave, Cody.  Good 2 Go Stores currently 
operates several facilities in Wyoming and Montana and will offer standard convenience store/gas 
station products. 
 
 
FISCAL IMPACT 
 
The City will receive a $100 transfer fee if the transfer is approved. 
 
 
ALTERNATIVES 
 
Deny the request 
 
ATTACHMENTS 
 
Transfer application and required attachments 
Business plan 
 
AGENDA & SUMMARY REPORT TO: 
 
Brad Hinze 899-2012 

MEETING DATE:  DECEMBER 4, 2012 
DEPARTMENT:  ADMINISTRATIVE SERVICES 
PREPARED BY:  SARA WEAD, ASSISTANT  
 ADMINISTRATIVE SERVICE OFFICER 
DEPT. DIR. APPROVAL: ________ 
CITY ADM. APPROVAL: ________ 
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AGENDA ITEM SUMMARY REPORT 
Request to Authorize Signs on Heart Mountain Street. 

 
 
ACTION TO BE TAKEN:  
Consider a request from the Dana Cranfill, on behalf of the Taggart Family, to sign the hillside portion 
of Heart Mountain Street from Alger Ave. to where the LDS Stake Center sits as “Taggart Hill”. 
 
SUMMARY OF INFORMATION: 
Since 1924, the hillside portion of Heart Mountain Street from Alger Ave. to where the LDS Stake 
Center sits has been commonly referred to as Taggart Hill.  The reference developed as a result of 
the hillside being framed by the location of the old Taggart Construction Company offices on the 
northwest corner of Alger Avenue and Heart Mountain Street and the location of the Taggart 
Construction Company’s maintenance and equipment shop formerly located at the current location of 
the LDS Stake Center. The Taggart Construction Company operated various business interests for 
over 50 years from their offices on Alger Avenue.  
 
In an effort to honor one of Wyoming and Cody’s pioneer families and on behalf of the Taggart family, 
Dana Cranfill proposes that the City staff install a green sign at the bottom and at the top of the 
hillside portion of Heart Mountain Street designating the area as Taggart Hill.  
 
A full history of the use, the Taggart Construction Company and the request letter are attached for the 
Council’s reference. 
 
FISCAL IMPACT 
If the City absorbs all of the costs and two new sign posts to be installed, the cost would be $149.25 
per sign post, including labor, for a total of $298.50.  
 
ALTERNATIVES 
Grant or deny permission for placement of the requested signs at City cost.   
 
AGENDA & SUMMARY REPORT TO: 
Dana Cranfill 

MEETING DATE: DECEMBER 4, 2012 
DEPARTMENT:  COMMUNITY DEVELOPMENT 
PREPARED BY:  STEPHEN W. PAYNE, PE 
CITY ADM. APPROVAL: ________ 
PRESENTED BY:  STEPHEN W. PAYNE, PE 













ORDINANCE NO. 2012 - 17 
  

AN ORDINANCE AMENDING TITLE 5, CHAPTER 2, SECTION 
5 OF THE CODY CITY CODE – DISORDERLY CONDUCT 
 
 
BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF 

CODY, PARK COUNTY, WYOMING: 

 
 

Section 1:  Title 5, Chapter 2, Section 5 is hereby amended to provide as follows: 
 
 
5-2-5: DISORDERLY CONDUCT AND DISTURBING THE PEACE:  
 

A.  No person shall cause, or participate in causing, any disturbance of peace in the 
City.  Any person or assemblage of persons shall be deemed guilty of 
disturbance of peace if they shall: 
 
1. Disturb the peace of a community or its inhabitants by unreasonably loud 

noise or music or by using threatening, abusive or obscene language or violent 
actions with knowledge or probable cause to believe he or she will disturb the 
peace; 

2. Cause, provoke or engage in any fight, brawl or riotous conduct; 
3. Aid or abet in any fight, or ask, invite or defy another to fight or quarrel, or to 

use abusive language and thereby intentionally create a risk of assault; 
4. Commit an act in a violent or tumultuous manner toward another whereby that 

other is placed in danger of his or her life, limb, health or safety; 
5. Use profane, obscene or offensive provocative language directed toward 

another, or others, and calculated to provoke a breach of the peace.  For 
purposes of this section, the term “provocative language” shall mean insulting 
or “fighting words” or those words by which their very utterance inflict injury 
or tend to incite an immediate breach of the peace;  

6. Perform any act or gesture of rude, improper or indecent behavior, directed at 
another, and calculated to provoke a breach of peace;  

7. Make or use any gesture, display, provocative words, profane, obscene, or 
abusive language which would reasonably tend to incite or abet a person to 
engage in fighting or other violent or tumultuous conduct;  

8. Incite or attempt to incite a riot.  For purposes of this section, the term “riot” 
shall mean a tumultuous disturbance of the peace by persons assembled and 
acting in a manner that jeopardizes or threatens the safety, security or health of 
the people in the city, or threatens to or threatens to or actually causes damage 
to property, whether private or public, either in assemblage while executing a 
lawful enterprise in a violent or turbulent manner or in assemblage while 
executing an unlawful enterprise in a violent or turbulent manner; 

9. Intentionally disrupt any lawful assembly or meeting of persons without 
lawful authority; 

10. Interfere with another’s pursuit of a lawful occupation or business by acts of 
violence or by any other disorderly conduct as described herein; 

11. Place himself or herself, or congregate with others in or on any public way so 
as to reasonably tend to halt or interfere with the free and regular flow of 
vehicular or pedestrian traffic and refuses to clear such public way when 
ordered by the police or other lawful authority; or  

12. Urinate or defecate in any public way or place which is public in nature or any 
place open to public view;  



PASSED on first reading the  6th day of November, 2012. 

PASSED on second reading the  20th day of November, 2012. 

PASSED on third reading the ______ day of _______________, 2012. 

 
 
CITY OF CODY 
 
__________________________ 
Nancy Tia Brown, Mayor 

 
ATTEST: 
 
______________________________________ 
CYNTHIA D. BAKER Administrative Services Officer 
 



ORDINANCE NO. 2012 -18 
  

AN ORDINANCE AMENDING TITLE 5, CHAPTER 2, SECTION 
6 OF THE CODY CITY CODE – DISORDERLY PLACES 
 
 
BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF 

CODY, PARK COUNTY, WYOMING: 

 
 

Section 1:  Title 5, Chapter 2, Section 6 is hereby amended to provide as 
follows: 
 
 
5-2-6: DISORDERLY PLACES:  
 

A. No person shall keep, maintain, operate, occupy, aid, abet or participate in, 
permit or allow the keeping, maintaining, operating, use, or occupying of any 
room, house, building or other place where any of the following occur: any 
common or ill governed or disorderly house, drunkenness, quarreling, fighting, 
unlawful games or riotous games, or disorderly conduct whatsoever on the 
premises, or any disturbance in which the peace of the neighbors or others in 
the vicinity shall be disturbed.  Any person violating this ordinance shall be 
deemed guilty of disturbance of the peace, and if such person is licensed under 
this code, such license may be revoked by the city council upon conviction of 
such person in the police court of the city for violating the provisions of this 
section.  

B. It is unlawful for any person being the owner, occupant, tenant or guest of an 
owner, occupant or tenant of any property of any kind whatsoever, whether 
temporary or permanent, to knowingly suffer any conduct thereon with 
knowledge or probable cause to believe that said conduct will disturb the peace 
of any other person, and the owner, tenant, occupant or guest of an owner, 
tenant or occupant of any such premises on which such disturbances occur, 
shall be presumed to have knowingly suffered the same. 

C. It shall not be a violation of this ordinance if the alleged conduct arises from 
noise arising out of the normal and ordinary conduct of business.

D. The Governing Body may authorize individuals or groups to amplify music, 
sound or voices for events in accordance with Chapter 6 of this Code, subject to 
such terms and conditions as the Governing Body, in its discretion, deems 
appropriate.    

 
 
 

 
PASSED on first reading the 6th day of November, 2012. 

PASSED on second reading the 20th day of November, 2012. 

PASSED on third reading the ______ day of _______________, 2012. 

 
 
CITY OF CODY 
 
__________________________ 



NANCY TIA BROWN 
MAYOR 

 
ATTEST: 
 
______________________________________ 
CYNTHIA D. BAKER 
Administrative Services Officer 
 
PUBLISH: CODY ENTERPRISE:   



  

                                    

ORDINANCE 2012-21 

 

AN ORDINANCE AMENDING THE HEREIN BELOW IDENTIFIED 
SECTIONS OF TITLE 8, CHAPTER 1, ARTICLE III, OF THE CODY CITY 
CODE TO MODIFY ELECTRICAL RATES. 

Article III, Section 8-1-13 shall be hereby amended as follows: 

 
Sec. 8-1-13. Schedule of rates. 
 

(a) Residential service rate. 
 

(1) The rates to be charged for domestic purposes shall be as follows: 
 

(i) For electrical usage billed after January 1, 2013 
 

A. Each customer shall pay a monthly customer charge of $15.583; and 
 

B. Additionally, each customer shall pay $0.099 per kilowatt-hour 
 used per month as an energy charge. 
 

(b) Commercial and miscellaneous service rate. 
 

(1) The rates to be charged for commercial and miscellaneous purposes shall be 
as follows: 

(i) For electrical usage billed after January 1, 2013 
 

A. Each customer shall pay a monthly customer charge of $46.75, and 
 

B. Additionally, each customer shall pay $0.092 per kilowatt-hour. 
 

(c) Optional small commercial and miscellaneous service rate. 
 

(1) The rates to be charged for the optional commercial and miscellaneous 
service rate shall be as follows: 
 For electrical usage after January 1, 2013 
 

(i) Each customer shall pay a monthly customer charge of $16.71; and 
 

(ii) Additionally, each customer shall pay $0.152 per kilowatt-hour for all 
 energy used per month as an energy charge. 
 
(d) General service rate. 
 

(1) The rates to be charged for those customers with demand meters 
shall be as follows: 
 

(i) For electrical usage billed after January 1, 2013 
 

A. Each customer shall pay a monthly customer charge 
of $93.50 and 

B. Additionally, each customer shall pay $0.0339 per 
kilowatt-hour for all energy used per month as an energy charge, and 
 
 

C. Additionally, each customer shall pay a monthly 
demand charge of $14.81 per kilowatt of demand as shown or computed from the 



  

                                    

readings of the City’s demand meter installed at the customer’s location for the fifteen-
minute period of customer’s greatest use during the billing period. 
 

(2) Customers requesting or transferring service of more than two 
hundred amperes after May 14, 2001 shall be billed under this demand rate. 
 

(3) The Public Works Director or his/her designee shall recommend to 
the Administrative Services Director the rate classification for new commercial 
customers requesting electrical service, based on the customer’s energy and demand 
requirements.   
 
(e) Irrigation rate. 

(1) The rates to be charged for those customers with irrigation and pumping shall be as 
follows: 

(2) For electrical usage after January 1, 2013 
A. Each customer shall pay an annual customer charge of 

$100.51 for twenty-five horsepower or less. 
B. Each customer shall pay an annual customer charge of 

$167.78 for everything over twenty-five horsepower. 
C. Additionally, each customer shall pay $0.0669 per 

kilowatt-hour for all energy used per month as an energy charge. 
 

(f) Outdoor nighttime lighting. 
The rates to be charged for those customers who have city installed outdoor lighting 

on City of Cody structures shall be as follows: 
 
Security Light Watts  Charge per Month  Energy Rate Used 
63 Watt $2.52 $0.1274/kWh 
175 Watt $8.03 $0.1274/kWh 
150 Watt $6.88 $0.1274/kWh 
200 Watt $9.18 $0.1274/kWh 
250 Watt $11.47 $0.1274/kWh 
400 Watt $18.35 $0.1274/kWh 
1000 Watt $45.88 $0.1274/kWh 

This includes all energy costs and maintenance costs associated with each unit. 
 

(g) Service Charges 
 
The following charges apply to all levels of service in addition to any other charges. 
 

Connection and Reconnection Charge:  
     Normal Office Hours (7:30 a.m. to 5:00 p.m.) $25.00 
     Other than Normal Office Hours $110.00 
Trouble Calls on Customer-Owned Equipment:  
     Normal Office Hours (7:30 a.m. to 5:00 p.m.) No Charge 
     Other than Normal Office Hours (for first two     
hours, actual labor costs for work in excess of two 
hours) 

$110.00 

Temporary Service Connection:  
     Single Phase and Three Phase $105.00 
Returned Check Charge: $30.00 
  
Meter Testing:  

     Testing of meters more than once at customer’s 
request in a twelve month period, where meter is 
found to be accurate within two percent. 

$50.00 

 
 



  

                                    

NOW,  THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF THE 
CITY OF CODY, WYOMING;  
 

 
PASSED ON FIRST READING THE 20th DAY OF NOVEMBER, 2012 
 
PASSED ON SECOND READING THE _________DAY OF____________, 2012 
 
PASSED, APPROVED AND ADOPTED 
ON THIRD AND FINAL READING THE __________DAY OF____________, 2012 

      
 

_____________________________ 
Nancy Tia Brown, Mayor 

 
 
 
ATTEST: 
 
______________________________ 
Cynthia D. BakerAdministrative Services Officer 



AGENDA ITEM NO. _______ 
City of Cody City Council    Page 1 of 2 

 
 
 
 
 
 
 

AGENDA ITEM SUMMARY REPORT 
 

Ordinance 2012-19 Temporary Electric Service 
 

ACTION TO BE TAKEN:  
 
Approve Ordinance 2012-19 Temporary Electric Service 
 
SUMMARY OF INFORMATION: 
 
When a customer or contractor requests that temporary electric service be provided to a location, 
usually for the purpose of running equipment used at the job site, the City charges a $105 meter 
installation fee.  In addition, the customer requesting service is required to complete and application 
for service and comply with the deposit requirements for establishing a new account.  There has been 
some confusion amongst contractors and customers regarding this fee and account process therefore 
this ordinance change is proposed in order to clarify the purpose of the temporary electric meter fee 
and the associated deposit requirements.   
 
FISCAL IMPACT 
 
N/A 
 
ALTERNATIVES 
 

1. Approve the Ordinance as presented 
2. Modify the Ordinance 
3. Leave the Ordinance as it is 

 
 

ATTACHMENTS 
 
Ordinance 2012-19 
 
AGENDA & SUMMARY REPORT TO: 
 
None  

MEETING DATE: DECEMBER 4, 2012 
 
DEPARTMENT:  ADMINISTRATIVE SERVICES 
 
PREPARED BY:  LESLIE BRUMAGE 
PRESENTED BY:LESLIE BRUMAGE 



  

                                    

ORDINANCE 2012-19 

 

AN ORDINANCE AMENDING THE HEREIN BELOW IDENTIFIED 
SECTIONS OF TITLE 8 CHAPTER 1 ARTICLE II, OF THE CODY CITY 
CODE TO MODIFY TEMPORARY SERVICE. 

Article II, Section 8-1-10 shall be hereby amended as follows: 

 
Sec. 8-1-10 Temporary Service 
 
Any person desiring temporary lighting and power service from the city during the 
construction activities before permanent power is installed shall pay a nonrefundable 
temporary meter fee of one hundred five dollars ($105.00) (single phase or 3-phase) for 
the meter to secure payment of electricity usedinstallation of the meter. The usage and 
base charges for the temporary meter will depend on the classification of the person 
applying for the serviceof the type of service requested. If the service will be used for 
primarily commercial use, the applicants will pay for the temporary electrical service at 
the commercial electric rate. If the service will primarily be used for residential use, the 
applicant will pay for the temporary electrical service at the residential rate. (Ord. 2008-
24, 12-2-2008).  In addition to the temporary meter fee, accounts established with 
temporary meters are also subject to the deposit requirements as outlined in 8-1-9. 
 
 
 
NOW,  THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF THE 
CITY OF CODY, WYOMING;  
 
 
PASSED ON FIRST READING   _______________________ 
 
PASSED ON SECOND READING   _______________________ 
 
PASSED, APPROVED AND ADOPTED 
ON THIRD AND FINAL READING.  ________________________

  
 
       
 
 

____________________________ 
Nancy Tia Brown, Mayor 

 
 
 
ATTEST: 
 
 
 
______________________________ 
Cynthia Baker 
Administrative Services Officer 
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AGENDA ITEM SUMMARY REPORT 
 

Ordinance 2012-20 General Conditions Governing City Supplied Utilities 
 

ACTION TO BE TAKEN:  
 
Approve Ordinance 2012-20 General Conditions Governing City Supplied Utilities 
 
SUMMARY OF INFORMATION: 
 
Over the past year or two, City staff has experienced several situations involving property ownership 
transfers and changes in tenancy for which the current ordinance language does not provide 
sufficient authority to properly address the circumstances.   
 
Changes in Property Ownership:  On many occasions a property will sell to a new owner and the 
seller will call to notify the City of the sale.  Because the City’s contract is with the current owner we 
are not able to establish a utility account for the buyer until the buyer submits an application for 
service and meets the deposit requirements for establishing new service.  We frequently have buyers 
who do not contact the City in a timely manner and therefore bills continue to be sent to the seller.  
Once the buyer has provided the necessary information to establish the account staff must manually 
pro-rate bills between the seller’s and buyer’s accounts.  We have also had situations in which a 
property has been sold and the buyer refuses to establish a utility account with the City and refuses to 
be responsible for charges incurred.  This typically occurs when a property is vacant or the buyer 
plans to renovate before occupying the property.  Under the current ordinance language the City has 
no authority to bill a new owner unless that person has completed an application for service.  This 
updated language would allow the City to establish an account for the buyer and begin billing charges 
to their account prior to receipt of an application for service.   
 
Changes in Property Tenancy:  When utility services are billed in a tenant’s name, the City continues 
to bill the tenant until the City is notified the tenant is no longer occupying that location.  We frequently 
have situations where the tenant moves out but does not notify the City for several weeks or more.  
When they finally do notify the City and provides information regarding their move out date, that 
information cannot always be confirmed by the property owner or landlord.  Often, a landlord refuses 
to pay the charges because the tenant still has a lease in place.  The tenant then refuses to pay the 
charges because they no longer lived at the property during the time frame in question.  This places 
City staff in a situation where they are the go-between for the tenant and landlord in trying to 
determine who is responsible for which charges.  The City’s contract for the utility service is with the 
tenant and continues until the City is notified otherwise therefore we believe it is the tenant’s 
responsibility to notify the City when they wish to terminate service.  If the tenant fails to notify the City 
in a timely manner, City staff should not be placed in the position of mediating a residency dispute 

MEETING DATE: DECEMBER 4, 2012 
 
DEPARTMENT:  ADMINISTRATIVE SERVICES 
 
PREPARED BY:  LESLIE BRUMAGE 
PRESENTED BY:LESLIE BRUMAGE 
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between the tenant and the landlord.  This updated language to the ordinance places the 
responsibility on the tenant to work out any disputed charges between them and their landlord.   
 
FISCAL IMPACT 
 
N/A 
 
ALTERNATIVES 
 

1. Approve the Ordinance as presented 
2. Modify the Ordinance 
3. Leave the Ordinance as it is 

 
 

ATTACHMENTS 
 
Ordinance 2012-20 
 
AGENDA & SUMMARY REPORT TO: 
 
None  



  

                                    

ORDINANCE 2012-20 

 

AN ORDINANCE AMENDING THE HEREIN BELOW IDENTIFIED 
SECTIONS OF TITLE 8 CHAPTER 1 ARTICLE II, OF THE CODY CITY 
CODE TO MODIFY GENERAL CONDITIONS GOVERNING CITY SUPPLIED 
UTILITIES. 

Article II, Section 8-1-8 shall be hereby amended as follows: 

 
Sec. 8-1-8 General Conditions Governing City Supplied Utilities 

A. Execution Of Contract For Purchase Of Electricity For Use By The City: The mayor 
and city council shall sign and execute any contract that may be made with any utility, 
federal or state agency, department or any municipality or joint powers board 
concerning the purchase of electrical energy for use by the city that may be approved by 
resolution of the city council. 

B. Service Nontransferable Without Advance Approval: The electrical service furnished 
by the city is intended to be used by the actual customer that has entered into the 
contract with the city for the uses contemplated by the rate category of the service. This 
service is not to be resold, assigned, used or extended off of the tract of land served for 
the use or benefit of any other individual, corporation or other entity in advance of 
receiving the specific written approval of the city administrator or his/her designee. 
(Ord. 2004-08, 8-2-2004) 

C.  Changes in Property Ownership:  In the case of a change in ownership of any 
property to which the City of Cody provides utility services, it is the responsibility of 
the new owner/ transferee to establish a utility account by completing an application for 
utility service and complying with the deposit requirements as outlined in 8-1-9 as of 
the date of sale, transfer or conveyance.  If the new owner/transferee establishes the 
utility account after the date of sale, transfer or conveyance the new owner/transferee 
shall be responsible for payment of all charges incurred back to the date of sale, transfer 
or conveyance of the property.  In the event the new owner/transferee fails to comply 
with the application and deposit requirements the City of Cody reserves the right to 
establish a utility account in the name of the new owner/transferee.  In the case of 
foreclosures, the date of sale, transfer or conveyance shall be the date of the foreclosure 
sale as confirmed by the Park County Sheriff’s Office. 

D. Changes in Property Tenancy:  In cases where a tenant is provided utility services by 
the City of Cody and the services are billed in the tenant’s name it is the responsibility 
of the tenant to notify the City of Cody in advance of when the tenant vacates the 
property and requests to terminate utility service.  A tenant’s services may also be 
terminated by the City of Cody without a request from the tenant if notification is 
received from a landlord or property owner or upon receipt of an application for utility 
service from a new tenant.  If a tenant fails to notify the City of Cody to terminate 
services as of the actual date the tenant vacated the property, the City of Cody shall 
terminate services as of the date the notice to terminate is received.  The tenant shall be 
responsible for all charges incurred through the date of termination and no adjustment 
of charges shall be made to a tenant’s bill for a tenant’s failure to provide a timely 
termination notice to the City of Cody as required. 
 
NOW,  THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF THE 
CITY OF CODY, WYOMING;  
 
 
PASSED ON FIRST READING   _______________________ 
 



  

                                    

PASSED ON SECOND READING   _______________________ 
 
PASSED, APPROVED AND ADOPTED 
ON THIRD AND FINAL READING.  ________________________

  
 
  

____________________________ 
Nancy Tia Brown, Mayor 

 
 
ATTEST: 
 
 
 
______________________________ 
Cynthia Baker 
Administrative Services Officer 
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AGENDA ITEM SUMMARY REPORT 
 

Resolution 2012-31 Authorizing the City Administrator or his/her Designee to 
Discontinue the Billing of Utility Base Charges under Specified Circumstances 

 
ACTION TO BE TAKEN:  
 
Approve Resolution 2012-31 
 
SUMMARY OF INFORMATION: 
 
Over the past year or two, City staff has experienced several situations involving billing issues with 
foreclosed properties, properties of deceased customers and abandoned/long-term vacant properties. 
 
The current ordinances do not provide any mechanism to discontinue billing base charges however 
there are some circumstances where it would be to the City’s benefit to do so.   
 
Foreclosures:  We have had situations in the recent months where a property is in the foreclosure 
process and the owner has vacated the premises but the foreclosing bank has not physically taken 
possession of the property and the foreclosure sale has not been completed.  In these cases the 
electric and/or water meters have been pulled and the only charges being incurred are the mandatory 
base fees.   The City pursues payment through a collection agency but has not been able to recover 
payment. 
 
Deceased/Estate Accounts:  We currently have several properties that are still owned by deceased 
customers or their estate and there is no probate filed or no estate assets to pay the continuing utility 
charges and no family member or representative has taken responsibility for the property.  In these 
cases the electric and/or water meters have been pulled and the only charges being incurred are the 
mandatory base fees.  The City pursues payment through a collection agency but has not been able 
to recover payment. 
 
Abandoned and Long-Term Vacant Properties – We currently have situations where a property has 
been vacant for a long period of time, the ownership has not changed but the owner refuses to pay 
the utility charges.  In these cases the electric and/or water meters have been pulled and the only 
charges being incurred are the mandatory base fees.  The City pursues payment through a collection 
agency but has not been able to recover payment.  
 
In all the above situations, these base charges continue to accumulate and eventually become 
uncollectible which increases the City’s bad debt write offs.  This resolution would give the authority to 
the City Administrator or her designee to discontinue billing base charges in these situations when the 

MEETING DATE: DECEMBER 4, 2012 
 
DEPARTMENT:  ADMINISTRATIVE SERVICES 
 
PREPARED BY:  LESLIE BRUMAGE 
PRESENTED BY:LESLIE BRUMAGE 
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specific criteria outlined in the Resolution has been met.  This would reduce the amount of bad debt 
being generated and eliminate the additional staff time required for tracking these accounts and 
continuing follow up on accounts that will never be paid. 
 
 
FISCAL IMPACT 
 
Reduction in the City’s bad debt write off would occur, although it would be difficult to estimate how 
much future financial impact it would have. 
 
ALTERNATIVES 
 

1. Approve the Resolution as presented 
2. Modify the Resolution 
3. Do not approve the Resolution 

 
 

ATTACHMENTS 
 
Resolution 2012-31 
 
AGENDA & SUMMARY REPORT TO: 
 
None  



RESOLUTION 2012 - 31 
 

A RESOLUTION AUTHORIZING THE CITY ADMINISTRATOR OR 
HIS/HER DESIGNEE TO DISCONTINUE THE BILLING OF UTILITY BASE 

CHARGES UNDER SPECIFIED CIRCUMSTANCES. 
 

 WHEREAS, the City of Cody provides utility services including electric, water, 

wastewater, and solid waste to customers; and 

 WHEREAS, City Ordinances governing these utility services require the 

assessment and payment of monthly base fees; and  

 WHEREAS, the City of Cody generally does not discontinue the billing of these 

base fees unless utility services are permanently removed from the property; and 

 WHEREAS, the governing body and administration understand that 

occasionally there are extenuating circumstances under which it is to the City’s benefit 

to discontinue billing base fees; 

   

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY 

OF THE CITY OF CODY that the City of Cody hereby establishes a policy for 

discontinuing the billing of utility base charges under the following circumstances: 

 

1. Foreclosures – in cases where (1) utility services are provided to a property 

where a foreclosure sale has occurred and; (2) a new utility account has not 

been established by another person or entity and; (3) the electric meter is 

removed and; (4) the water meter is removed and/or water service is 

disconnected at the curb stop, the City Administrator or his/her designee may 

authorize that the billing of utility base fees be discontinued until such time 

as an electric meter is reinstalled and/or water service is restored to the 

property. 

 

2. Estate Accounts - in cases where (1) utility services are provided to a 

property and the owner of the property is deceased and; (2) a new utility 

account has not been established by another person or entity and; (3) the 

electric meter is removed and; (4) the water meter is removed and/or water 

service is disconnected at the curb stop, the City Administrator or his/her 

designee may authorize that the billing of utility base fees be discontinued 

until such time as an electric meter is reinstalled and/or water service is 

restored to the property. 

 
3. Abandoned or Long-Term Vacant Properties - in cases where (1) utility 

services are provided to a property and the property has been abandoned 

and/or vacant for a period of 6 consecutive months and; (2) a new utility 

account has not been established by another person or entity and; (3) the 



electric meter is removed and; (4) the water meter is removed and/or water 

service is disconnected at the curb stop and: (5) utility bills are not being 

paid, the City Administrator or his/her designee may authorize that the 

billing of utility base fees be discontinued until such time as an electric 

meter is reinstalled and/or water service is restored to the property.  This 

criteria for the discontinuance of base fees shall not be applicable if the 

owner or resident of the property occupies or rents the property on a seasonal 

or periodic basis. 

 
 PASSED, APPROVED AND ADOPTED ON THIS 20th DAY OF 
NOVEMBER, 2012. 
 
        
 
       ___________________________  
       Mayor Nancy Tia Brown 

     
        
ATTEST: 
 
 
 
___________________________ 
Cynthia D. Baker, Administrative Services Officer 
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