
 
 

  

 

City Council Special Meeting Agenda 
 
Date:  9/22/2020   
Time:  5:00 p.m. 
Location: City Hall Council Chambers    
 
 Mayor Matt Hall 
 Justin Baily 
 Diane Ballard 
 Jerry Fritz 
 Landon Greer 

 Glenn Nielson 
 Heidi Rasmussen 
 City Administrator, Barry 

Cook 
 

 Administrative Services 
Officer, Cindy Baker 

 City Attorney, Scott 
Kolpitcke 

 
 
 

 5:00 – 5:10 - Action Item: 
 Authorize the Mayor to sign the Corona Virus Relief Grant Program reimbursement 

agreement between the City of Cody and the State of Wyoming Loan and Investment 
Board.  

 Staff Reference:  Leslie Brumage, Finance Officer  
 

 5:10 – 5:25 – Easement Discussion 
 Staff Reference:  Todd Stowell, City Planner 

 
 5:25 – 5:45 – Review Draft Mobile Vendor Ordinance 2020-14 

 Staff Reference:  Scott Kolpitcke, City Attorney and/or Barry Cook, City 
Administrator  
 

 5:45 – 5:55 – Information Item – Update - Water Line Breaks on Airport Property  
 Staff Reference:  Phillip Bowman, Public Works Director  

 
 5:55 – 6:15 – Sanitation Truck Bid – Discuss options for future review 

 Staff Reference:  Phillip Bowman, Public Works Director 
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AGENDA ITEM SUMMARY REPORT 

Easement Discussion 
 
ACTIONS TO BE TAKEN 
For initial discussion only.  No action at this time. 
 
SUMMARY 
The Nielson Family 
Partnership has 
approached the City 
about acquiring 
access to one of their 
properties though 
City of Cody 
property.  The City 
property is 
sometimes referred 
to as the “City’s 
South Industrial 
Area”, but is 
undeveloped and 
lacks City utilities.  
The requested access 
and utility easement 
would extend north, 
off the west end of 
Reesy Road, and run 
for 600 feet to the 
Nielson Family 
Partnership property.  
If it follows the 
existing pipeline 
easement, it would 
again cross City of 
Cody property about 
1,660 feet to the 
northwest, for 
another 400 feet.  
Refer to the map 
here and the survey 
attached. 

MEETING DATE:   SEPT. 22, 2020 
DEPARTMENT:  COMMUNITY DEVELOPMENT 
PREPARED BY:  TODD STOWELL 
CITY ADM. APPROVAL: ________ 
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Here are some photos: 
Bike trail map at trailhead (dashed line on east side  2-track road/pipeline entering north 1/2 
is subject 2-track road/pipeline right-of-way).   of Nielson Family property. 

 
SW corner of Lewis property: 

   
 
Staff requests direction from the Council in the following: 
 

Is the Council open to considering the request, so that staff and the Nielson family can 
comfortably negotiate and spend money on surveys and document preparation? 
 

If the City grants a 60-foot wide access and utility easement over the City property, what 
should the City request in return?  Bike/Pedestrian access and utility easements across Nielson Family 
property, generally in the alignment of the pipeline easement, or monetary compensation?  (Note:  
The pipeline right-of-way does not have a defined width, which makes it difficult to plan easement 
widths for City utilities.) 
 
ATTACHMENTS: 
Survey map of City property. 
H:\PLANNING DEPARTMENT\PLANNER\NIELSON TRAILS\AGENDA SUMMARY NIELSON EASEMENT DISCUSSION.DOCX 
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ORDINANCE NO. 2020 – 14 
 

AN ORDINANCE ADOPTING TITLE 3, CHAPTER 5, 
ARTICLE III: SECTIONS 7-11 

 
 

BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF 

CODY, PARK COUNTY, WYOMING: 

Title 3, Chapter 5, Article III, Sections 7-11 of the City of Cody Code, shall be 
adopted, and shall provide as follows: 
 
3-5-7: DEFINITIONS:  
 
Mobile Vendor:  Any person that sells or offers for sale goods, products, 
services or foods from a mobile vending unit. 
 
Mobile Vending Units:   
 

A. A motorized vehicle, as defined by W.S. 31-1-101(a)(xv), from 
which a Mobile Vendor offers for sale or sells goods, products, services 
or food to the public; or 
 

B. A trailer that is pulled by a motorized vehicle and has no power to 
move on its own from which a Mobile Vendor offers for sale or sells 
goods, products, services or food to the public; or 

 
C. A temporary stand, such as a cart, tent, table, awning or other 

device, located outside of a building, from which a Mobile Vendor 
offers for sale or sells goods, products, services or food to the public, 
which stand, cart, tent, table, awning or other device is not an 
extension of a business which occupies an adjacent retail or 
commercial building. 
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Neighborhood Mobile Vendor: A vendor operating on streets, sidewalks, 
alleys or other areas generally accessible to the public which provides and 
delivers to residents at their dwellings a retail sale or service of only ready-to-
eat or packaged food or other products from a mobile vehicle or pushcart for 
such use.  A Neighborhood Mobile Vendor is distinguished from a Mobile Vendor 
in that a Neighborhood Mobile Vendor generally operates a vehicle while selling 
its products, and delivers products to residents in their homes. 
 
Special Event:  A Special Event as used in this Chapter is defined as an event, 
parade, concert, farmers’ market, expo, bazaar, show, parade, celebration, 
protest, rodeo, fair, tournament, extravaganza or similar type of activity, which 
is authorized by the Governing Body of the city, or by the City Administrator or 
his or her designee. 
 
3-5-8: MOBILE VENDING PERMIT 
 

A. No person shall engage in mobile vending within the city without 
first having obtained a mobile vending permit from the city, as 
provided in this section, unless the vending is approved as part of a 
special event. 

 
B.  A person who wishes to obtain a mobile vending permit shall 

submit a completed application to the city administrator or his or her 
designee.  The city administrator may grant or deny the permit as 
described in this chapter. 

 
C. The applicant for a mobile vending permit, or the organizer of a 

special event, shall provide the following information on the 
application: 

 
  

1. Name, address, phone number, email and other contact 
information of the owner of the unit as required by the 
application.  If the owner’s address, phone number, email, or 
other contact information change at any time after the 
application has been submitted, the owner shall provide updated 
and current information to the city. 

 
2. Proposed days and hours of operation. 
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3. Type(s) of items, services or goods to be sold. 

 
4. Proof of a valid drivers’ license issued by a state in the United 

States. 
 

5. A Wyoming sales tax ID certificate for the business. 
 

6. A current Wyoming Department of Agriculture License (food 
service permit) if applicable for the business. 

 
7. Certificate of liability insurance in the amount of 

$1,000,000.00 or greater for the business. 
 

8. Valid vehicle registration, and valid liability insurance for the 
mobile vending unit in compliance with Wyoming law. 

 
D. The applicant shall pay a non-refundable fee to the city in an 

amount to be determined by a resolution approved by the Governing 
Body of the city.  

 
E. Each mobile vending permit shall expire on December 31 of each 

year.  A mobile vending permit may be renewed by payment of an 
annual fee, to be determined by a resolution approved by the 
Governing Body, and by submitting a renewal application to the City. 

 
F. The mobile vending permit shall be displayed at all times in a 

conspicuous place on the mobile vending unit where it can be readily 
viewed by the general public. 

 
3-5-9:  GENERAL REQUIREMENTS 

 
 

A. No mobile vending unit shall park, operate, sell goods, products, 
food or services within any part of a city street, sidewalk, alley, park, 
right-of-way or other city property, unless otherwise approved by the 
City Code or the Governing Body for a special event.  No mobile 
vending unit shall block, impede or interfere with motor vehicle traffic, 
pedestrian traffic or other lawful users of any city street, sidewalk, 
alley, right-of-way, easement or city property.  
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B. Mobile vending units shall operate only between the hours of 6:00 

a.m. and 2:00 a.m., unless the mobile vending unit is operating within 
200 feet of a residentially zoned property, in which case the mobile 
vending unit shall cease operations by 9:00 p.m.  A neighborhood 
mobile food vendor may operate within residentially zoned areas only 
between the hours of seven a.m. and eight p.m. 

 
C. All mobile vending units shall be operated on private property 

(except for special events approved by the Governing Body), and 
obtain the permission of the property owner to use the property on 
which they intend to operate. 

 
D. Mobile vending units shall comply with all applicable local, State 

and Federal laws, rules, regulations and codes, including but not 
limited to vehicle licensing laws, health department permitting 
requirements, fire and safety regulations, and parking and access 
regulations. 

 
E.   All mobile vending units which include equipment such as fryers, 

smokers, grills or other cooking equipment which uses open flames, or 
propane or other flammable fuels shall have at least one adult person 
on-site at all times while operating.  That person must be qualified and 
able to move the mobile vending unit and all accessories associated 
with the mobile vending unit. 

 
F. Mobile vending units shall maintain a minimum fifteen- foot 

separation from all fire hydrants and intersections. 
 
G. Mobile vending units shall only be permitted in the commercial, 

industrial, and civic(?) zoning districts, except as otherwise approved 
for special events.    

 
H. When a mobile vending unit is unoccupied, it shall be properly 

secured; all open flames shall be extinguished; valves on all fuel tanks 
shall be closed and all appliances shall be turned off. 

 
I. Mobile vending units selling food, or selling any other product or 

goods which include disposable materials, shall either be located on a 
property for which the property owner pays for regular city solid waste 
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disposal, or the mobile vendor shall apply for and receive city solid 
waste disposal services. 

 
J. Mobile vending units shall comply with all ordinances, codes and 

regulations of the city of Cody Municipal Code, including but not 
limited to those pertaining to noise, lighting, signage, zoning, fire 
prevention, electric, and all building codes.  

 
K. Mobile vendors who wish to sell, dispense or distribute alcohol shall 

comply with the applicable requirements of the City code and state law 
for such sale, dispensing or distribution of alcohol.  

 
 

3-5-10 REVOCATION, SUSPENSION AND DENIAL OF PERMITS  
 
 

A. The City Administrator, or his or her designee, may deny an 
application for a mobile vending permit, or may suspend or revoke a 
mobile vending permit for any of the following reasons:   
 
1. The holder of a mobile vendor permit provides, or has provided 

false, inaccurate, or incorrect information on the application for a 
mobile vending unit; or 

 
2. An applicant fails to provide a completed application for a mobile 

vending permit, or, 
 

3. The proposed business or location of the business does not comply 
with the requirements of this title, or any other provision of the 
City of Cody code;  

  
4. The holder of a mobile vending permit violates any applicable local, 

state or federal law, including, but not limited to any requirements 
of this title; or 

 
5. The city receives information that the mobile vendor’s operation 

presents a danger or threat to the health, safety, or well-being of 
the community. 
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B. If the City Administrator suspends or revokes a mobile vendor 
permit, the City Administrator shall communicate that decision to the 
holder of the mobile food permit in writing, explaining the reasons for 
the suspension or revocation and the effective date thereof, which 
may be immediate.  A decision by the City Administrator to suspend or 
revoke a mobile vendor permit may be appealed to the Governing 
Body by delivering a written request for a hearing to the City 
Administrator within ten days after receipt of the written suspension or 
revocation.  After receiving the written request for a hearing, the 
Governing Body shall schedule a hearing, which hearing shall take 
place within twenty (20) business days of the date the written request 
for a hearing is delivered to the City Administrator.  The format of the 
hearing shall be informal, and shall give the holder of the mobile 
vendor permit the opportunity to present evidence and argument to 
demonstrate why the mobile vendor permit should be re-instated. 

 
C. The Chief of Police, or his or her designee, shall have authority to 

close or temporarily suspend the operations of any mobile vendor if 
deemed necessary for the health, safety or peace of the community.  
The Chief of Police or his or her designee may allow the mobile vendor 
to commence operations again if the Chief of Police or his or her 
designee has been assured that the health, safety and peace of the 
community is no longer in danger from the operation of the mobile 
vendor.  Any temporary closure or suspension of a mobile vendor’s 
operations lasting more than two business days shall be reviewed as 
soon as practicable by the City Administrator to determine whether 
the mobile vendor’s permit should be suspended or revoked.   

 
D. Any violation of this chapter shall be considered a misdemeanor, 

subject to a citation into Municipal Court, which may be punished by a 
fine not to exceed $750.00. 

 
 

3-5-11:  SPECIAL EVENTS 
 

A. The  Governing Body may allow mobile food vendors to operate on 
city streets, sidewalks, alleys, parks, rights-of-way or other city 
properties, for special events, and may waive the requirement of a 
mobile vendor permit, subject to the following: 

 



7 
 

1. For a special event where multiple mobile vendors will 
operate, the organizer / sponsor of the special event shall 
complete and submit an application describing the number of 
mobile vendors; a name, address and phone number for each 
vendor; a description of the event; the dates and times the 
vendors will operate; liability insurance for the event an  
amount of not less than $1,000,000.00; and the location of the 
event. 

 
2.  The applicant shall pay a fee to the city according to a 

resolution approved by the Governing Body.  If the event 
location will be on a city street, sidewalk, alley, park, right-of-
way or city property, the applicant shall also pay for charges for 
solid waste disposal, damage to city property (i.e. sprinkler 
heads, pavement); and other charges for city services, 
materials and equipment provided for the event. 

 
3. For special events on city streets, sidewalks, alleys, parks, 

rights-of-way, or city properties, the Governing Body must 
approve such events, and may approve these events subject to 
additional conditions, limitations and restrictions as it deems in 
the best interests of the city.   

 
  

 
This Ordinance shall become effective at the final passage and publication 
in the Cody Enterprise as required by law. 

 
 

PASSED ON FIRST READING: ___________________________, 2020 
PASSED ON SECOND READING: _________________________, 2020 
PASSED ON THIRD READING:    _________________________, 2020 
 
 
 

 
ATTEST: 
 
 

____________________________  ____________________________  
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MATT HALL, Mayor    Cynthia D. Baker 
Administrative Services Director 
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