
City of Cody City Council 
AGENDA 

 
Tuesday, June 4, 2019 – 7:00 p.m. (Pre-Meeting to begin at 6:45 p.m.) 

Meeting Place:  City of Cody Council Chambers – 1338 Rumsey Avenue, Cody, WY 
 

Meeting Called to Order 
Pledge of Allegiance 
Moment of Silence 
Roll Call 
Mayor’s Recognitions and Announcements 
 
Oath of Office – Officer Jeremy Traverse 
Proclamation – Mental Health Awareness   
 

1. Consent Calendar 
All items under the consent calendar will be acted upon in one motion unless a 
Councilmember or member of the public requests that an individual item be taken 
up under Conduct of Business.  

a. Approval of Minutes: Regular Minutes from May 21, 2019 and Special 
Work Session from May 14, 15 & 16, 2019.  

b. Approve Vouchers and payroll in the amount of $371,086.98. 
c. Approve the agreement between the City of Cody and Park County School 

District #6 and authorize the Mayor to sign the agreement. 
 

2. Public Comments:  The City Council welcomes input from the public.  In order for 
everyone to be heard, please limit your comments to five (5) minutes per person.  The 
Guidelines for the Conduct of City Council Meetings do not allow action to be taken 
on public comments. 

 
3. Public Hearing 

 
A public hearing to consider if it is in the public’s interest to approve a new restaurant 
liquor license for Brother’s Three dba Chinatown located at 937 Sheridan Ave.  
 

4. Conduct of Business  
 

a. Consider approving the restaurant liquor license for Brother’s Three dba 
Chinatown located at 937 Sheridan Ave.  

Staff Reference:      Cindy Baker, Administrative Services Officer 
 

b. Rescind the award of Bid 2019-04 19th Street Overlay Project to Wild West 
Construction.  
           Staff Reference:      Phillip Bowman Public Works Director  
 



c. Approve the preliminary plat of the Overfield Minor Subdivision, a 5-lot infill 
subdivision  

Staff Reference:   Todd Stowell, City Planner 
 

d. RESOLUTION 2019-07  
A RESOLUTION AMENDING THE CITY OF CODY FINAL BUDGET 
FOR FISCAL YEAR 2018-2019 
 Staff Reference:      Leslie Brumage, Finance Officer 
 

e. ORDINANCE 2019-03 – SECOND READING AS AMENDED 
AN ORDINANCE AMENDING TITLE 9, CHAPTER 3 OF THE CITY OF 
CODY CODE. 
 Staff Reference:     Todd Stowell, City Planner 
 

f. ORDINANCE 2019-04 – SECOND READING 
AN ORDINANCE AMENDING TITLE 9, CHAPTER 1 OF THE CITY OF 
CODY CODE.  

Staff Reference:      Todd Stowell, City Planner 
 

g. ORDINANCE 2019-05 – FIRST READING 
AN ORDINANCE PROVIDING FOR THE AMOUNT OF TAX LEVY FOR 
THE CITY OF CODY, WYOMING FOR THE FISCAL YEAR ENDING 
JUNE 30, 2020. 
 Staff Reference:      Leslie Brumage, Finance Officer 
 

h. ORDINANCE 2019-06 - FIRST READING 
AN ORDINANCE PROVIDING FOR THE ANNUAL APPROPRIATION 
OF MONEY FOR THE MAINTENANCE OF THE CITY OF CODY, 
WYOMING FOR THE FISCAL YEAR ENDING JUNE 30 2020 
 Staff Reference:      Leslie Brumage, Finance Officer 

 
5. Tabled Items 
 
6. Matters from Staff Members 
 
7. Matters from Council Members 
 
8. Adjournment 

Upcoming Meetings: 
June 11, 2019 – Tuesday – Work Session – 5:00 p.m. 
June 18, 2019  - Tuesday – Regular Council Meeting 7:00 p.m. 
 



Mental Health Awareness 
Whereas, suicide is the 10th leading cause of all deaths in the United States and the 2nd leading cause 
of death among individuals between the ages of 15 to 24;  

Whereas, suicide is now the 4th leading cause of all deaths in the state of Wyoming; 

Whereas, in the United States, one person completes suicide every 16.2 minutes;  

Whereas, the stigma associated with mental illness and suicidality works against suicide prevention by 
discouraging persons at risk for suicide from seeking life-saving help and further traumatizes family 
members and friends who lost a loved one to suicide;  

Whereas; the Beck Lake Challenge was started to promote Mental Health Awareness by walking in 
memory of David Bank.  Acknowledging that mental illness is no different than any other illness, but 
people are still uncomfortable discussing it.    With this Challenge let’s fight the stigma and keep the 
conversation going to promote awareness that suicide is a public health problem that is preventable and 
to Increase access to, and community linkages with, mental health and substance abuse services. 

.   

NOW, THEREFORE, I, Matt Hall, Mayor of the City of Cody, do hereby proclaim Saturday, June 8th 
as Mental Health Awareness Day in memory of David Bank,  

Dated this ____ day of _________________________________2019. 

Mayor_______________________________________________________________________ 

   Matt Hall  



City of Cody 
Council Proceedings 

Tuesday, May 21, 2019 
 
 
 
A pre-meeting was held at 6:50 p.m. to discuss the agenda for the Regular Meeting.  No action was 
taken.   
 
A regular meeting of the Cody City Council was held in the Council Chambers at City Hall in Cody, 
Wyoming on Tuesday, May 21, 2019 at 7:00 p.m. 
 
Present: Mayor Matt Hall, Council Members, Justin Baily, Diane Ballard, Landon Greer, Glenn 
Nielson and Heidi Rasmussen, City Attorney Scott Kolpitcke, City Administrator Barry Cook and 
Administrative Services Officer, Cindy Baker 
 
Absent:  None 
 
Mayor Hall called the meeting to order at 7:00 p.m. 
 
Proclamation – Building Safety Month 
 
Council Member Greer made a motion seconded by Council Member Rasmussen to approve the 
Consent Calendar including the approval of Minutes: Regular Minutes from May 7, 2019, approve 
Vouchers in the amount of $3,090.00, noting invoices associated with the specific purpose one cent 
tax. authorize the Finance Officer to process checks for pass through grant reimbursements outside of 
the normal approval process when grant funds are received prior to Council meetings. authorize the 
Mayor to enter into and sign an equipment lease contract with Wyoming Sport and Fitness LLC for a 
two-year term relating to equipment owned by the City, accept the Wyoming Veterans Memorial Park 
Foundation donation of a “War Dog Memorial and Memorial Donor Bricks”, approve and authorize 
the Mayor to sign the Acknowledgment of Conflict of Interest and Consent to Representation 
Document and approve and authorize the Mayor to sign the Cody Police Department Temporary Law 
Enforcement Assistance Memorandum of Understanding.  Vote was unanimous.  

 
Council Member Rasmussen made a motion seconded by Council Member Ballard to approve 
Vouchers and payroll in the amount of $1,808,878.41.  Council Member Greer recused himself from 
the vote.  Vote was unanimous from remaining Council Members.  
 
Council Member Nielson made a motion seconded by Council Member Greer to approve the 
preliminary plat for the Nelson minor subdivision - a two lot infill subdivision. Vote was unanimous. 
 
Council Member Rasmussen made a motion seconded by Council Member Greer to approve the 
preliminary plat of the Beacon Hill Minor Subdivision, a 3-lot subdivision. Council Member Nielson 
recused himself from the vote. Vote was unanimous from remaining Council Members.  
 
RESOLUTION 2019-06 - A Resolution adopting the Electrical Distribution Standards Manual Policy.  
Council Member Fritz made a motion seconded by Council Member Baily to approve Resolution 
2019-06. Vote was unanimous. 

  
ORDINANCE 2019-03 – FIRST READING 
AN ORDINANCE AMENDING TITLE 9, CHAPTER 3 OF THE CITY OF CODY CODE. Council 
Member Rasmussen made a motion seconded by Council Member Ballard ; additionally Council 
Member Greer made a motion to amend the motion seconded by Council Member Fritz to remove the 
time requirement to live at the residence, the motion for the amendment passes with those voting in 
favor were Council Members Greer, Baily, Nielson, and Fritz, Opposed were Council Members 
Rasmussen, Ballard and Mayor Hall.  Voting to approve Ordinance 2019-03 on First Reading with 
amendment.  Voting in Favor were Council Members Nielson, Fritz, Greer, Baily and Mayor Hall.  
Opposed were Council Members Ballard and Rasmussen.  Ordinance 2019-03 as amended passes.  

  
ORDINANCE 2019-04 – FIRST READING 
AN ORDINANCE AMENDING TITLE 9, CHAPTER 1 OF THE CITY OF CODY CODE.  Council 
Member Nielson made a motion seconded by Council Member Rasmussen to approve Ordinance 
2019-04 on First Reading. Vote was unanimous. 

 
There being no further action Mayor Hall adjourned the meeting at 7:48 p.m. 
 
___________________________ _________________________________ 
Matt Hall, Mayor   Cindy Baker, Administrative Services Officer 



City of Cody 
Council Proceedings 

Tuesday, May 14, 2019 
 

A special meeting of the Cody City Council was held in Council Chambers of Cody City Hall on 
Tuesday, May 14, 2019 at 5:00 p.m. 
  
Present: Mayor Matt Hall, Council Members Justin Baily, Jerry Fritz, Landon Greer, 

Glenn Nielson and Heidi Rasmussen; City Administrator, Barry Cook, 
Administrative Service Officer, Cindy Baker, Chief Baker, Lt Jason Stafford, 
Public Works Director Phillip Bowman, Parks, Recreation and Public Facilities 
Director, Rick Manchester, City Planner Todd Stowell, City Planner  and Finance 
Officer Leslie Brumage 

 
Absent: Council Member Diane Ballard  
 
Mayor Hall called the meeting to order at 5:00 p.m.   
 
The Governing Body discussed the proposed budget for Fiscal Year 2019-2020.  No action was 
taken. 
 
Mayor Hall adjourned the meeting at 7:16 p.m. 
 
 
________________________________   ____________________________ 
Cynthia D Baker     Matt Hall 
Administrative Services Officer   Mayor 
 



City of Cody 
Council Proceedings 

Tuesday, May 15, 2019 
 

A special meeting of the Cody City Council was held in Council Chambers of Cody City Hall on 
Tuesday, May 15, 2019 at 5:00 p.m. 
  
Present: Mayor Matt Hall, Council Members Justin Baily, Diane Ballard, Jerry Fritz, 

Glenn Nielson and Heidi Rasmussen; City Administrator, Barry Cook, 
Administrative Service Officer, Cindy Baker, Chief Baker, Lt Jason Stafford, 
Public Works Director Phillip Bowman, Parks, Recreation and Public Facilities 
Director, Rick Manchester, City Planner Todd Stowell, City Planner and Finance 
Officer Leslie Brumage 

 
Absent: Council Member Landon Greer, 
 
Mayor Hall called the meeting to order at 5:00 p.m.   
 
The Governing Body discussed the proposed budget for Fiscal Year 2019-2020.  No action was 
taken. 
 
Mayor Hall adjourned the meeting at 7:25 p.m. 
 
 
________________________________   ____________________________ 
Cynthia D Baker     Matt Hall 
Administrative Services Officer   Mayor 
 



City of Cody 
Council Proceedings 

Tuesday, May 16, 2019 
 

A special meeting of the Cody City Council was held in Council Chambers of Cody City Hall on 
Tuesday, May 16, 2019 at 5:00 p.m. 
  
Present: Mayor Matt Hall, Council Members Diane Ballard, Landon Greer Glenn Nielson 

and Heidi Rasmussen; City Administrator, Barry Cook, Administrative Service 
Officer, Cindy Baker, Chief Baker, Lt Jason Stafford, Public Works Director 
Phillip Bowman, Parks, Recreation and Public Facilities Director, Rick 
Manchester, City Planner Todd Stowell, City Planner and Finance Officer Leslie 
Brumage 

 
Absent: Council Members Jerry Fritz and Justin Baily 
 
Mayor Hall called the meeting to order at 5:00 p.m.   
 
The Governing Body discussed the proposed budget for Fiscal Year 2019-2020.  No action was 
taken. 
 
Mayor Hall adjourned the meeting at 6:12 p.m. 
 
 
________________________________   ____________________________ 
Cynthia D Baker     Matt Hall 
Administrative Services Officer   Mayor 
 



CITY OF CODY Invoice Register - Payment Approval Report Page:     1

ACCOUNTS PAYABLE Input Dates: 5/1/2019 - 5/31/2019 May 29, 2019  08:15AM

Report Criteria:

Invoice Detail.Input date = 05/28/2019

Invoice.Batch = {NOT LIKE} "1"

Secondary Name Invoice Description Invoice Date Total Cost

BIG HORN WINDOW TINTING (1215)

5919 ANTI GLARE FILM 04/26/2019 468.00

          Total : 468.00

          Total BIG HORN WINDOW TINTING (1215): 468.00

BUNKER, JAMIE (131859)

13.0050.13 REFUND UTILITY DEPOSIT 05/15/2019 218.72

          Total : 218.72

          Total BUNKER, JAMIE (131859): 218.72

CELLEBRITE USA, CORP. (128777)

INVUS204553 CELL PHONE DOWNLOADER 03/28/2019 8,599.00

          Total : 8,599.00

          Total CELLEBRITE USA, CORP. (128777): 8,599.00

CENTURY LINK (10091)

51919 UTILITIES - CENTURY LINK 05/19/2019 38.61

          Total : 38.61

          Total CENTURY LINK (10091): 38.61

CITY OF CODY (2260)

05312019 UTILITIES - CITY OF CODY 05/31/2019 2,392.46

05312019 UTILITIES - CITY OF CODY 05/31/2019 5,968.98

05312019 UTILITIES - CITY OF CODY 05/31/2019 128.05

05312019 UTILITIES - CITY OF CODY 05/31/2019 407.85

05312019 UTILITIES - CITY OF CODY 05/31/2019 430.96

05312019 UTILITIES - CITY OF CODY 05/31/2019 843.08

05312019 UTILITIES - CITY OF CODY 05/31/2019 4,790.09

05312019 UTILITIES - CITY OF CODY 05/31/2019 15,179.10

05312019 UTILITIES - CITY OF CODY 05/31/2019 32.51

05312019 UTILITIES - CITY OF CODY 05/31/2019 5,165.11

05312019 UTILITIES - CITY OF CODY 05/31/2019 4,745.01

05312019 UTILITIES - CITY OF CODY 05/31/2019 45.83

05312019 UTILITIES - CITY OF CODY 05/31/2019 1,199.22

05312019 UTILITIES - CITY OF CODY 05/31/2019 1,083.24

05312019 UTILITIES - CITY OF CODY 05/31/2019 637.45

05312019 UTILITIES - CITY OF CODY 05/31/2019 837.44

05312019 UTILITIES - CITY OF CODY 05/31/2019 39.00

05312019 UTILITIES - CITY OF CODY 05/31/2019 357.15

05312019 UTILITIES - CITY OF CODY 05/31/2019 24.00

05312019 UTILITIES - CITY OF CODY 05/31/2019 1,083.24

          Total : 45,389.77

          Total CITY OF CODY (2260): 45,389.77



CITY OF CODY Invoice Register - Payment Approval Report Page:     2

ACCOUNTS PAYABLE Input Dates: 5/1/2019 - 5/31/2019 May 29, 2019  08:15AM

Secondary Name Invoice Description Invoice Date Total Cost

CITY OF CODY  (2260)

51019 ALCOHOL COMPLIANCE CHECKS 05/10/2019 22.09

51019 TOBACCO COMPLIANCE CHECKS 05/10/2019 21.85

          Total : 43.94

          Total CITY OF CODY  (2260): 43.94

CODY CHAMBER OF COMMERCE (124707)

91151CB CODY BUCKS FOR ALCOHOL COMPLIANCE 05/21/2019 270.00

          Total : 270.00

          Total CODY CHAMBER OF COMMERCE (124707): 270.00

CODY ROTARY CLUB (2765)

1661 ROTARY DUES - RICK MANCHESTER 04/27/2019 65.50

1661 ROTARY DUES - RICK MANCHESTER 04/27/2019 65.50

          Total : 131.00

          Total CODY ROTARY CLUB (2765): 131.00

COUTURE, PATRICK (131857)

050819 WITNESS FEES 05/08/2019 15.00

05082019 WITNESS FEES 05/08/2019 15.00

052119 WITNESS FEES 05/21/2019 15.00

05212019 WITNESS FEES 05/21/2019 15.00

          Total : 60.00

          Total COUTURE, PATRICK (131857): 60.00

DEARBORN NATIONAL LIFE INSURANCE COMPANY (131563)

051019 INSURANCE PREMIUMS - JUNE 2019 05/10/2019 404.76

          Total : 404.76

          Total DEARBORN NATIONAL LIFE INSURANCE COMPANY (131563): 404.76

DELL MARKETING (3520)

10315664175 COMPUTERS & ASSOCIATED EQUIPMENT 05/15/2019 16,692.19

10315664175 COMPUTERS & ASSOCIATED EQUIPMENT 05/15/2019 4,172.86

10315664175 COMPUTERS & ASSOCIATED EQUIPMENT 05/15/2019 1,350.83

10315664175 COMPUTERS & ASSOCIATED EQUIPMENT 05/15/2019 1,350.83

10315664175 COMPUTERS & ASSOCIATED EQUIPMENT 05/15/2019 6,754.15

10315664175 COMPUTERS & ASSOCIATED EQUIPMENT 05/15/2019 8,104.98

10315664175 COMPUTERS & ASSOCIATED EQUIPMENT 05/15/2019 1,350.83

          Total : 39,776.67

          Total DELL MARKETING (3520): 39,776.67

DOLLARD, JUSTIN (129368)

2636360 BOMB RECERT - MEDICAL EXAM 05/05/2019 280.07

          Total : 280.07



CITY OF CODY Invoice Register - Payment Approval Report Page:     3

ACCOUNTS PAYABLE Input Dates: 5/1/2019 - 5/31/2019 May 29, 2019  08:15AM

Secondary Name Invoice Description Invoice Date Total Cost

          Total DOLLARD, JUSTIN (129368): 280.07

EASTMAN, RINDA (129952)

0519 PERSONAL TRAINER - REC CENTER 05/22/2019 459.93

          Total : 459.93

          Total EASTMAN, RINDA (129952): 459.93

FALKERS, CODY (131862)

13.0637.24 REFUND CREDIT BALANCE 05/23/2019 123.59

          Total : 123.59

          Total FALKERS, CODY (131862): 123.59

FARLOW, IRENE (131831)

DBA: CODY CAB LLC 060419 TIPSY TAXI PROGRAM 06/04/2019 546.00

          Total : 546.00

          Total FARLOW, IRENE (131831): 546.00

FILENER CONSTRUCTION (4270)

1001 COUNTRY ESTATES PH 1 ROW REPAIR 05/08/2019 183.40

          Total : 183.40

          Total FILENER CONSTRUCTION (4270): 183.40

GEORGE, ELOISE (131858)

8.0350.10 REFUND CREDIT BALANCE 05/13/2019 85.12

          Total : 85.12

          Total GEORGE, ELOISE (131858): 85.12

GOULD, MICHAEL (131860)

051419 WITNESS FEES 05/14/2019 15.00

          Total : 15.00

          Total GOULD, MICHAEL (131860): 15.00

HARRIS TRUCKING AND CONSTRUCTION (129345)

WYOMING STEEL SERVICES LLC 005552 RECYCLING HAULING 05/08/2019 475.00

          Total : 475.00

          Total HARRIS TRUCKING AND CONSTRUCTION (129345): 475.00

JACKSON, LEVI (131855)

4.1050.16 REFUND UTILITY DEPOSIT 05/16/2019 15.65

          Total : 15.65

          Total JACKSON, LEVI (131855): 15.65



CITY OF CODY Invoice Register - Payment Approval Report Page:     4

ACCOUNTS PAYABLE Input Dates: 5/1/2019 - 5/31/2019 May 29, 2019  08:15AM

Secondary Name Invoice Description Invoice Date Total Cost

JONES, AMY (129954)

052219 PERSONAL TRAINER - REC CENTER 05/22/2019 637.54

          Total : 637.54

          Total JONES, AMY (129954): 637.54

KRUBECK, LUCAS (130285)

042419 PERSONAL TRAINER - REC CENTER 04/24/2019 673.17

052219 PERSONAL TRAINER - REC CENTER 05/22/2019 469.21

          Total : 1,142.38

          Total KRUBECK, LUCAS (130285): 1,142.38

KUSTERS ZIMA CORPORATION (131528)

74519 BAG, SCREENINGS 90 METERS LONB 05/07/2019 335.04

          Total : 335.04

          Total KUSTERS ZIMA CORPORATION (131528): 335.04

LEATHAM FAMILY LLC (131226)

SYMBOLARTS LLC 0329707-IN AWARDS PLAQUES 05/02/2019 95.00

          Total : 95.00

          Total LEATHAM FAMILY LLC (131226): 95.00

MILES, BRAD (131848)

14.5587.12A REFUND CREDIT BALANCE 05/23/2019 131.60

          Total : 131.60

          Total MILES, BRAD (131848): 131.60

MSDSONLINE INC (131452)

VELOCITYEHS 199926 MSDS SUBSCRIPTION 05/10/2019 3,349.00

          Total : 3,349.00

          Total MSDSONLINE INC (131452): 3,349.00

NORTHWEST PIPE (7400)

1134217 ELBOWS, PIPE, GATE VALVE - SUNSHINE AVE 05/06/2019 12,268.69

1135477 Valve Box Ext 1" 05/06/2019 18.00

1135477 Valve Box Ext 1 1/2" 05/06/2019 26.00

1135477 Valve Box Ext 2" 05/06/2019 30.00

1135477 Valve Box Ext 3" 05/06/2019 36.00

1135477 Valve Box Ext 4" 05/06/2019 46.00

1135477 #58, 14" extension 05/06/2019 139.50

1135477 #59, 18" extension 05/06/2019 107.07

1135477 24B, Bottom Section, (24") 05/06/2019 107.07

1138799 2" Smith Blair #441 flex coupling 05/13/2019 95.28

1140709 1" MIP x compression adapter 05/13/2019 104.15

1140709 Clamp Repair 6" x 15" 05/13/2019 228.33

1140709-1 1" MIP x compression adapter 05/13/2019 20.83



CITY OF CODY Invoice Register - Payment Approval Report Page:     5

ACCOUNTS PAYABLE Input Dates: 5/1/2019 - 5/31/2019 May 29, 2019  08:15AM

Secondary Name Invoice Description Invoice Date Total Cost

          Total : 13,226.92

          Total NORTHWEST PIPE (7400): 13,226.92

PURCHASE POWER (8240)

051519 POSTAGE FOR POSTAGE MACHINE 05/15/2019 387.28

051519 POSTAGE FOR POSTAGE MACHINE 05/15/2019 71.72

051519 POSTAGE FOR POSTAGE MACHINE 05/15/2019 14.34

051519 POSTAGE FOR POSTAGE MACHINE 05/15/2019 71.72

051519 POSTAGE FOR POSTAGE MACHINE 05/15/2019 172.12

051519 POSTAGE FOR POSTAGE MACHINE 05/15/2019 631.12

051519 POSTAGE FOR POSTAGE MACHINE 05/15/2019 14.34

051519 POSTAGE FOR POSTAGE MACHINE 05/15/2019 71.72

051519 POSTAGE FOR POSTAGE MACHINE 05/15/2019 28.94

051519 POSTAGE FOR POSTAGE MACHINE 05/15/2019 557.22

051519 POSTAGE FOR POSTAGE MACHINE 05/15/2019 .47

          Total : 2,020.99

          Total PURCHASE POWER (8240): 2,020.99

ROBERTSON, DOUGLAS (131856)

13.1150.23 REFUND UTILITY DEPOSIT 05/10/2018 121.12

          Total : 121.12

          Total ROBERTSON, DOUGLAS (131856): 121.12

ROCKY MOUNTAIN POWER (7570)

052119 UTILITIES - ROCKY MOUNTAIN POWER 05/21/2019 28.73

052119 UTILITIES - ROCKY MOUNTAIN POWER 05/21/2019 205.60

          Total : 234.33

          Total ROCKY MOUNTAIN POWER (7570): 234.33

SCIENCE KIDS (131861)

012 FAMILY NIGHT OUT 01/31/2019 600.00

          Total : 600.00

          Total SCIENCE KIDS (131861): 600.00

STROH'S INDUSTRIAL LUBRICATION (9630)

2162 GREASE 05/07/2019 370.00

          Total : 370.00

          Total STROH'S INDUSTRIAL LUBRICATION (9630): 370.00

SYSTEMS GRAPHICS INC (129162)

ADVANCED INFO SYSTEMS 14778 CYCLE 1 OUTSOURCE BILLS 05/15/2019 32.97

ADVANCED INFO SYSTEMS 14778 CYCLE 1 OUTSOURCE BILLS 05/15/2019 94.78

ADVANCED INFO SYSTEMS 14778 CYCLE 1 OUTSOURCE BILLS 05/15/2019 86.54

ADVANCED INFO SYSTEMS 14778 CYCLE 1 OUTSOURCE BILLS 05/15/2019 86.54

ADVANCED INFO SYSTEMS 14778 CYCLE 1 OUTSOURCE BILLS 05/15/2019 111.26

ADVANCED INFO SYSTEMS 14778 PCAS Insert 05/15/2019 709.50



CITY OF CODY Invoice Register - Payment Approval Report Page:     6

ACCOUNTS PAYABLE Input Dates: 5/1/2019 - 5/31/2019 May 29, 2019  08:15AM

Secondary Name Invoice Description Invoice Date Total Cost

ADVANCED INFO SYSTEMS 14779 OUTSOURCE BILLS 05/20/2019 14.08

ADVANCED INFO SYSTEMS 14779 OUTSOURCE BILLS 05/20/2019 40.47

ADVANCED INFO SYSTEMS 14779 OUTSOURCE BILLS 05/20/2019 36.95

ADVANCED INFO SYSTEMS 14779 OUTSOURCE BILLS 05/20/2019 36.95

ADVANCED INFO SYSTEMS 14779 OUTSOURCE BILLS 05/20/2019 47.50

ADVANCED INFO SYSTEMS 14779 PCAS Insert 05/20/2019 24.43

  Total : 1,321.97

  Total SYSTEMS GRAPHICS INC (129162): 1,321.97

WYOMING DEPARTMENT OF WORKFORCE SERVICES (10810)

51619 UNEMPLOYMENT FOR 1ST QTR 05/16/2019 2,486.97

  Total : 2,486.97

  Total WYOMING DEPARTMENT OF WORKFORCE SERVICES (10810): 2,486.97

  Grand Totals:  123,657.09

Report GL Period Summary

GL Period Amount

05/19 123,657.09

  Grand Totals:  123,657.09

Vendor number hash: 3755655

Vendor number hash - split: 5390670

Total number of invoices: 43

Total number of transactions: 99

Terms Description Invoice Amount Discount Amount Net Invoice Amount

Open Terms 123,657.09 .00 123,657.09

  Grand Totals:  123,657.09 .00 123,657.09

Report Criteria:

Invoice Detail.Input date = 05/28/2019

Invoice.Batch = {NOT LIKE} "1"

Payroll 05/29/19                247,429.89
                               ------------------------
                                          371,086.98



AGENDA ITEM NO. _______
City of Cody City Council Page 1 

AGENDA ITEM SUMMARY REPORT 

Agreement for Use of City Swimming Pool 

ACTION TO BE TAKEN:  
Approve the agreement between the City of Cody and Park County School District #6 for the use of the 
swimming pool at the Paul Stock Aquatic and Recreation Center for the school district’s competitive swimming 
program, and authorize the Mayor to sign the agreement. 

SUMMARY OF INFORMATION: 
In 2002 the City and School District reached an agreement for the School District to pay $25,000 annually. 
In 2010, the City requested that the School District pay an additional $10,000 to the City to assist with 
paying the utilities. In 2016, the City notified the School District that the fee will increase by 15% like the 
membership’s rates. The rate increased to $40,250. 

In May 2018, the City and the school district entered into an agreement stipulating that the school district 
would pay 7% of the operational costs for the pool.  The initial estimate of the cost to the school district 
using the 7% calculation was $32,680 however this did not include 7% of the staff time.  The actual cost 
was calculated to be $80,953 using the 7% formula.   

In February 2019, the City Administrator and City staff members met with the school superintendent and 
representatives from the school board to discuss the impact of the new agreement.  Neither party was 
expecting such a significant increase and a recommendation was made to Council to terminate the 
agreement and enter into a new agreement that is more representative of the cost of the school district’s use 
of the pool.  The agreement was terminated on February 19, 2019. 

The City proposed a new agreement that was approved by the school board at their May 21, 2019 meeting.  
This new agreement specifies an hourly rate for the use of the pool rather than a flat percentage of the total 
pool costs.  The new rates are: 

Base rate $100.00 per hour (includes 6 lanes) 
Lane Rate $17.00 per hour per lane over 6 lanes 
Exclusive Use Rate $75.00 per hour 

FISCAL IMPACT 
Based on the usage data provided for FY18-19, the fee for this year will be $43,407 which will be billed to the 
school district in June 2019.  The cost for future years’ pool use will be based on actual usage during each 
swim season at the rates outlined in the agreement. 

ATTACHMENTS 
1. Agreement for use of City swimming pool
2. Proposed aquatics use rates schedule

MEETING DATE:JUNE 4, 2019 
DEPARTMENT:  FINANCE 
PREPARED BY:  LESLIE BRUMAGE 
PRESENTED BY: LESLIE BRUMAGE 
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AGREEMENT FOR 
USE OF CITY SWIMMING POOL 

 
 

THIS AGREEMENT is made and entered into by and between the Governing Body 

of the City of Cody, Wyoming, a municipal corporation, (hereinafter referred to as CITY), 

and Park County School District No. 6, State of Wyoming, (hereinafter referred to as 

SCHOOL DISTRICT).   

W I T N E S S E T H:   

NOW, THEREFORE, in consideration of the mutual promises, covenants and 

representations described below, the parties agree as follows:   

1.  CITY agrees to provide and make available to SCHOOL DISTRICT the 

swimming pool (the lap pool) at the Paul Stock Aquatic and Recreation Center (Rec. 

Center) located at 1402 Heart Mountain Street, Cody, Wyoming, at such times and on 

such dates as the parties agree, for the following purposes:  For physical education 

classes, and for use by Cody High School and Cody Middle School swim teams for 

practices and meets during the swim season.  When SCHOOL DISTRICT uses the pool 

for practices, CITY keep at least one lane available for other visitors to the Rec. Center.  

During swim meets, CITY shall reserve exclusive use of the lap pool to the SCHOOL 

DISTRICT.  SCHOOL DISTRICT shall cooperate and coordinate with CITY regarding the 

scheduling of practices and meets, and shall communicate with CITY swim meet dates in 

order to allow CITY to schedule closings for the Rec. Center pool for meets.  

2.  SCHOOL DISTRICT agrees to pay to the CITY, for use of the swimming pool 

as described above an amount based on the following fee schedule for 2019: 
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Base Rate             $100.00 per hour (includes up to 6 lanes) 

Lane Rate                  $17.00 per hour (for each additional lane used over 6) 

Exclusive Use Rate   $75.00 per hour 

Rate Escalation – CITY may implement an increase to the hourly rates stated above at 

an amount not to exceed 4% of the previous year’s rates.   Increases to the hourly rates 

will be determined annually in April and become effective July 1. 

3.  Within 10 days after each swim season, SCHOOL DISTRICT shall provide CITY 

a report listing the actual number of hours and number of lanes used during the current 

year for practices and meets for Girls Swim, Boys Swim, Cody Middle School Swim, and 

Special Olympics Swim.  CITY will invoice the SCHOOL DISTRICT after each swim 

season the amount calculated using the current rate schedule and report data provided 

by SCHOOL DISTRICT.SCHOOL DISTRICT agrees to make payment in full to the CITY 

within 30 days after receipt of each invoice.  The invoice will include CITY’s calculation of 

the fee based on the method described above.   

4.  CITY and SCHOOL DISTRICT do not waive their sovereign immunity by 

entering into this agreement and said parties specifically retain all immunities and 

defenses provided by law with regard to any action based on this agreement, pursuant to 

W.S. '1-39-104(a).   

5.  This agreement shall be effective on the 4th day of June 2019, and shall 

continue until June 30, 2020.  This agreement shall automatically renew each year on 

July 1 unless either party to the agreement shall provide notice to the other party of its 

intent to terminate the agreement, which notice shall be provided at least 180 days prior 
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to the end of the then current term.   

THIS AGREEMENT is entered into this _______ day of _______________, 2019.   

CITY OF CODY, WYOMING    ATTEST: 
 
 
 
 
_______________________________ ________________________________ 
Mayor Matt Hall Cynthia D. Baker    
 Administrative Services Officer 
 
 
PARK COUNTY SCHOOL DISTRICT  
NUMBER 6, STATE OF WYOMING  ATTEST: 
 
 
 
 
________________________________ ________________________________ 
Board Chair Board Secretary 
 



Proposed Aquatics Use Rates 

Practices‐‐
Number of 
hours

Practices‐‐
Number of 
practicies

Practices‐‐
Number of 
hours per 
practice

Practices‐‐
Number of 
lanes used

Meets‐‐
Number of 
hours

Meets‐‐
Number of 
meets

Meets‐‐
Number of 
hours per 
meet

Meets‐‐
Number of 
lanes used 
per meet

Girls Swim 

     Practice ‐ # hours and # lanes used
135 50 2.70 7 ‐ ‐ ‐

     Meets ‐ # meets, # hours per meet, and # lanes used per meet ‐ ‐ 28 4 7 8

Boys Swim

     Practice ‐ # hours and # lanes used
88 51 1.73 7 ‐ ‐ ‐

     Meets ‐ # meets, # hours per meet, and # lanes used per meet ‐ ‐ 20 5 4 8

Cody Middle School 

     Practice ‐ # hours and # lanes used
20 25 0.80 7 ‐ ‐ ‐

     Meets ‐ # meets, # hours per meet, and # lanes used per meet ‐ ‐ 10 2 5 8

Special Olympics 
     Practice ‐ # hours and # lanes used 16 15 1.07 6 ‐ ‐ ‐
     Meets ‐ # meets, # hours per meet, and # lanes used per meet ‐ ‐ 6 1 6 8

259 141 6.29 27 64 12 22 32

Proposed Rates Rate Practices Meets Practices Meets Practices Meets Practices Meets Practices Meets Total
Base Rate ‐ per hour (includes 6 lanes) 100.00$       13,500$        2,800$          8,800$          2,000.00$    2,000$          1,000.00$    1,600$          600.00$        25,900$        6,400$          32,300$       
Lane Rate ‐ per hour 17.00$         2,295$          952$             1,496$          680.00$        340$             340.00$        ‐$              204.00$        4,131$          2,176$          6,307$         
Exclusive Use Rate ‐ per hour 75.00$         ‐$              2,100$          ‐$              1,500.00$    ‐$              750.00$        ‐$              450.00$        ‐$              4,800$          4,800$         

15,795.00$  5,852.00$    10,296.00$  4,180.00$    2,340.00$    2,090.00$    1,600.00$    1,254.00$    30,031.00$  13,376.00$  43,407.00$ 

General comments

Typical season mid August through beginning of November

Based on information received from Tony Hult, Buffy Allred
Exclusive use

Typical season late November through mid February

Practices Meets  

Girls Swim Boys Swim Cody Middle School Special Olympics

Based on information received from Tony Hult, Jason Koperski
Exclusive use

Exclusive use

Totals

Typical season mid February through mid March

Based on information received from Tony Hult, Buffy Allred
Exclusive use

Typical season late March through mid May
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AGENDA ITEM SUMMARY REPORT 
Request for New Restaurant Liquor License 

 
ACTION TO BE TAKEN: 
 
Consider approving the request for a New Restaurant Liquor License 
 
 
SUMMARY OF INFORMATION: 
 
Brother’s Three dba Chinatown would like to apply for a new restaurant liquor license located at 937 
Sheridan Avenue for the license term ending 07/31/2019.  The ownership of Chinatown is changing 
hands and if approved Wyoming Gourmet Experience Inc will be relinquishing their license.  If 
approved they would follow the renewal process for the term 8/1/2019-7/31/2020. 
 
FISCAL IMPACT 
 
Receive $166.83 in prorated fees and $1,000 for the renewal of the annually, no negative impact.  
 
ALTERNATIVES 
 

1. Approve the Restaurant liquor license 
2. Deny the Restaurant liquor license 

 
 
ATTACHMENTS 
 
Liquor license application, drawing, lease, statement of financial stability, food service permit. 
 
AGENDA & SUMMARY REPORT TO: 
 
Brother’s Three 

MEETING DATE: JUNE 4, 2019 
DEPARTMENT:  ADMINISTRATIVE SERVICES 
PREPARED BY:  CINDY BAKER  
 ADMIN SERVICES OFFICER 
DEPT. DIR. APPROVAL: ________ 
CITY ADM. APPROVAL: ________ 
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AGENDA ITEM SUMMARY REPORT 
 

Rescind Award of Bid Number 2019-04 – 19th Street Overlay Project 
 
ACTION TO BE TAKEN  
Rescind the Award of Bid Number 2019-04 for the 19th Street Overlay Project to Wild West Construction. 
 
SUMMARY OF INFORMATION 
The 19th Street Overlay Project is planned for completion before June 30, 2019, with the approved FY 
2018-19 Budget.  During the FY 2019-20 Budget Work Sessions on May 14, 15, and 16, 2019, the City 
Council instructed City Staff to analyze potential cost savings in the approved FY 2018-19 Budget.  Those 
cost savings could in turn increase general fund reserves at the end of this fiscal year to help offset the 
general fund deficit anticipated in the proposed FY 2019-20 Budget.  Based on this request, City Staff 
presented the 19th Street Overlay Project as a project that could be delayed until a future year, with the 
entire approved budget amount of $163,904 being saved since no project expenses have been incurred to 
date.  The City Council directed staff to remove the project from the approved budget with a proposed 
budget amendment, and delay the project until a future year that is yet to be determined.  In addition, the 
City Council directed staff to include the 19th Street Overlay Project as one of the capital projects in a 
future one cent Specific Purpose Tax ballot initiative.   
 
The City Council had approved the Award of Bid Number 2019-04 for the 19th Street Overlay Project 
paving operations to Wild West Construction in the estimated amount of $11,825 at the Regular City 
Council Meeting held on May 7, 2019.  With the project being removed from the approved FY 2018-19 
Budget through a proposed budget amendment, the Award of Bid Number 2019-04 must be rescinded.  A 
Notice of Award has not been issued to Wild West Construction for the project, and the company owner 
was informed of the budget workshop discussions and this proposed action on Tuesday, May 28, 2019. 
 
FISCAL IMPACT 
A direct cost savings $11,825 in the FY 2018-19 Budget by not executing a project agreement with Wild 
West Construction through this action, and an overall cost savings of $163,904 through a proposed 
budget amendment to remove the project from the approved FY 2018-19 Budget through a separate 
action.  
 
ATTACHMENTS 
None 
 
AGENDA & SUMMARY REPORT TO 
None 

MEETING DATE: JUNE 4, 2019 

DEPARTMENT: PUBLIC WORKS - STREETS 

PREPARED BY:  PHILLIP M. BOWMAN, P.E. 
PRESENTED BY: PHILLIP M. BOWMAN, P.E. 
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AGENDA ITEM SUMMARY REPORT 

The Preliminary Plat of the Overfield Minor Subdivision 
 
ACTIONS TO BE TAKEN 
Approve the preliminary plat of the Overfield Minor Subdivision, a 5-lot infill subdivision. 
 
SUMMARY 
Bill and Rita Overfield as the property owners, have submitted a 
preliminary plat application for a 5-lot subdivision of a 0.87-acre 
property pursuant to the infill subdivision option of City of Cody 
Code 11-8.  The property is currently vacant and is located within 
the residential R-3 zoning district.  All five lots would be developed 
with single-family dwellings (one each).  The preliminary plat 
drawing is attached. 
 
A detailed analysis is found in the attached report to the Planning 
and Zoning Board.  The Board adopted the staff recommendation 
without change.  The conditions of approval primarily relate to 
providing plans or improvements as outlined by the infill subdivision 
ordinance.  One condition (#5) relating to irrigation water needs 
modified—the application and therefore the Planning and Zoning 
Board review was based on the surface water rights being detached, 
when the owner actually plans to keep those water rights.  Therefore, condition #5 is modified to 
reflect the requirement that a distribution system be provided for that surface water. 
 
RECOMMENDATION: 
The Planning and Zoning Board has recommended that the City Council approve the preliminary plat 
for the William and Rita Overfield Minor Subdivision, subject to submittal of the final plat and 
construction drawings with the following additions/clarifications, except #5 is modified to reflect the 
applicant’s plans to keep the surface water rights: 
 

1. Include a note that the subdivision improvements were based on the property containing no 
more one dwelling unit per lot.  Additional dwelling units would require additional subdivision 
improvements. 

2. Include the improvement district language for 31st Street in the Owner’s dedication on the final 
plat. 

3. Provide a maintenance agreement or covenants to set forth the maintenance responsibilities 
for the private access drive, including maintenance of the access drive, fence, and stormwater 
facility.  See 11-8-5(C). 

4. Provide approval of the Cody Canal and McMillin Ditch Company for the plan to pipe the 
McMillin Ditch. 

MEETING DATE:   JUNE 4, 2019 
DEPARTMENT:  COMMUNITY DEVELOPMENT 
PREPARED BY:  TODD STOWELL 
CITY ADM. APPROVAL: ________ 
PRESENTED BY:  TODD STOWELL 
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5. Provide an irrigation distribution plan for the subdivision, approved by the McMillin Ditch 
Company/Cody Canal.  If the ditch company does not have a standard maintenance 
agreement that they require for the shared irrigation system, outline the maintenance 
responsibility in the maintenance agreement or covenants mentioned in Condition 3. Submit 
verification that the transfer of water rights from the property has been completed, or that the 
agreements and documents are in place to complete the transfer. 

6. Applicable utility fees will need to be paid before the final plat is recorded (water tap fees and 
electrical materials estimate). 

7. Include all construction details found in 11-8-4 on the plans either by drawing or note.  Also 
include the mailbox location approved by the Post Office.  The plans must reflect individual 
sewer services connecting to the main in 31st Street, and provide 20-foot radii on the 
turnaround. 

8. The final plat application must be submitted within one year and otherwise comply with 
provisions of the subdivision ordinance.  

 
ATTACHMENTS: 
Preliminary Plat 
Planning & Zoning Board Staff Report 





 CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: MAY 28, 2019 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL:  
SUBJECT: OVERFIELD MINOR SUBDIVISION 

PRELIMINARY PLAT.  SUB 2019-06 
   RECOMMENDATION TO COUNCIL: X 

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  
 
PROJECT OVERVIEW 
Bill and Rita Overfield as the property owners, 
have submitted a preliminary plat application for 
a 5-lot subdivision of a 0.87-acre property 
pursuant to the infill subdivision option of City of 
Cody Code 11-8.  The property is currently 
vacant and is located within the residential R-3 
zoning district.  All five lots would be developed 
with single-family dwellings (one each).  The 
preliminary plat drawing is attached. 
 
SUBDIVISION REGULATIONS 
The infill subdivision option was adopted in 
January of 2018 as a template for situations 
where lots in existing developments have 
undeveloped or underutilized areas that can be 
developed with additional housing. 
 
The infill standards are as follows, with staff comments provided. 
 
11-8-2: APPLICABILITY: 
 
A. The property is 1.2 acres (52,272 square feet) or less in size (net lot area); 
Comment:  Met. Property is 0.87 acres. 
 
B. The property is at least … ten thousand (10,000) square feet (net) if zoned R-3; …  
Comment:  Met. 
 
C. The property is located in a residential zoning district and does not contain any non-
conforming commercial or industrial uses.  Comment:  Met. 
 
D. The property has frontage on and access directly to/from a paved public street; 
Comment:  Met. 31st Street is a paved city street. 
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E. The property will contain no more than five (5) lots, and no more than five (5) 
dwelling units (primary and accessory); 
Comment:  Met. The size of Lot 5 (mislabeled as Lot 1, on west end) could 
accommodate two units, but the applicant is restricting it to one unit to comply with the 
limitation of 5 total dwelling units. 
 
F. The access route to any lot in the proposed subdivision is not more than three 
hundred fifty feet (350') in length, measured from the public street right-of-way to the 
middle of the turnaround; 
Comment:  Met.  Access route will be 210 feet in length. 
 
G. All lots will be served with public sewer, public water, and City electric power; 
Comment:  As proposed. 
 
H. No sewer or water lines will be shared between lots - individual sewer and water 
service lines must be run to each lot. 
 
Comment:  Individual water lines are shown.  However, the plan shows a single sewer 
line acting as a main for all five lots.  The infill regulations were developed for straight-
forward situations, which would not involve extensions of public sewer and water mains 
and the accompanying engineering and WY DEQ review and approval.  The infill 
template does not authorize the use of private sewer mains.  In addition, the use of the 
private sewer main would require a WY DEQ permit per their Policy 13.9.9, as it serves 
more than two buildings on separate lots, and therefore would need the necessary 
engineering, plan and profile drawings, and City authorization.  Lastly, the sewer 
requirements in the subdivision ordinance lack any language that would indicate that 
sewer mains serving multiple lots can be private. 
 
Admittedly, the City accepted the subdivision application and was willing to look into 
whether a private sewer main was an option, but after investigation, the only options 
are either to construct a public sewer main to City standards, or install individual 
services as outlined in the infill template.  Installation of a sewer main (public or 
private) would disqualify the subdivision from the infill option, but the subdivision could 
still be reviewed under the traditional subdivision standards.  This report is based on 
the use of individual sewer services being extended from the main in 31st Street.  The 
applicant’s surveyor has indicated that individual sewer services are apparently 
agreeable to the applicant. 
 
11-8-4: RESIDENTIAL INFILL SUBDIVISION DESIGN STANDARDS: 
 
The following design standards shall apply to residential infill subdivisions. All applicable 
required improvements are the responsibility of the subdivider and shall be installed 
prior to issuance of a building permit for a dwelling within the subdivision, or within two 
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(2) years of final plat approval, whichever occurs first. If the subdivision is to be 
phased, it must be disclosed with the subdivision application, and improvements may 
be phased accordingly. The layout of all subdivision improvements shall be shown on 
the preliminary plat application drawings. 
 
A. Access and Frontage Requirements: The following access standards have been 
developed in coordination with the Fire Marshal, and pursuant to the Fire Marshal's 
authority, when the following standards are met, they supersede any conflicting and 
more restrictive standards of Appendix D of the International Fire Code. 
 
1. Lot Frontage: All lots shall be provided with frontage on a public street or private 
access easement, in accordance with the table in section 10-6-2 of this Code. Provided, 
when a turnaround is not required, the lot at the end of the private access easement 
(the lot furthest from the public street) need only have frontage on the access 
easement of the width required by subsection A3 of this section… Comment:  Met. 
 
2. Entrance Requirement: The physical connection of the subdivision access drive to the 
public street shall consist of a paved entrance/exit extending from the curb cut (face of 
curb, or edge of roadway pavement if no curb exists), to a point at least twenty five 
feet (25') from the public street, measured along the direction of travel. Asphalt 
thickness shall be at least three inches (3"), compacted depth. 
Comment:  The paved entrance is depicted on the preliminary plat.  
 
3. Minimum Dimensions: Minimum dimensions of the access easement and the 
composition of the access drive shall be in accordance with the following table. Base 
course is one and one-fourth inch (1 1/4") minus with fines. Top course is five-eighths 
inch (5/8") minus with fines. 
Comment:  The preliminary plat indicates the minimum dimensions required, but lacks 
details on the base and top course specifications.  It is suggested that the application 
include a cross-section of the road with the relevant construction details. 
 
4. Access Drive: The cross-section design of the access drive shall be in accordance 
with the following diagram; provided the reviewing official may consider modifications 
to the layout… 
Comment:  No cross-section is provided.  The application indicates a 25-foot wide 
access easement with a 25-foot wide gravel access road.  Only an 18-foot wide access 
road is required, and a few feet is needed for the drainage swale/infiltration trench and 
fence.  The Board should require a cross section to note these details. 
 
5. Approach to Public Street: In areas that have curb and gutter along the property 
frontage, the approach to the public street shall be constructed to the City's alley 
standard, with curb, gutter, and ADA-compliant sidewalk. 
Comment:  Not applicable—no curb and gutter on 31st Street. 
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6. Access Drive Connection: If the access drive connects to a major collector or arterial, 
the City Engineer may require any existing approach to be removed and all access to 
occur from the common access drive. 
Comment:  Access for all lots will be from the proposed access road. 
 
7. Property Frontage: If the property frontage has curb and gutter, but no sidewalk, the 
subdivider shall install sidewalk to City standards across the property frontage. If no 
curb and gutter exist along the property frontage, the property owner shall agree on 
behalf of the owners of the lots to participate proportionally in any future City project to 
improve the adjacent street to City standards, which agreement shall be noted on the 
plat and any document transferring ownership of the lots in the subdivision. 
Comment:  31st Street has no curb and gutter.  Improvement district language will need 
to be noted on the final plat. 
 
8. Turnarounds: A turnaround and associated easement shall be provided at the end of 
the access drive if any of the following conditions will exist. The distances are measured 
from the edge of the public right-of-way. 
Comment:  A turnaround is indicated as required. 
 
9. Turnaround Construction Options:  … 
Comment: The turnaround meets dimensional requirements, except that it appears to 
have only 15-foot radii where 20-foot radii are required. 
 
10:  Turnouts: When required as identified in the table in subsection A3 of this section, 
a turnout shall be provided approximately mid-point along the access drive by widening 
the driving surface to a minimum of twenty feet (20')… Construction of the turnout shall 
be to the same specifications as the access drive. 
Comment:  The access road as proposed will be at least 20 feet wide, so no additional 
turnout is required. 
 
B. Utility Requirements: … 
Comment:  There are several construction details relating to the utility requirements of 
this section that are not reflected in the application (e.g. individual sewer lines, 
cleanouts with concrete collars, tracer tape above lines, marking posts, curb stops at 
edge of 31st Street right-of-way).  Rather than noting all of them here, it is sufficient to 
say that additional detail is needed to demonstrate that the construction requirements 
of this section will be applied. 
 
C. Stormwater/Drainage Requirements: 
 
1. The area of the access easement shall be graded to manage stormwater within the 
subdivision, so that no net increase of runoff or creation of a concentrated discharge 
point occurs. The use of swales and/or infiltration trenches are recommended methods. 
The stormwater infiltration area is also intended to serve as snow storage area. 
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Minimum dimensions of infiltration trenches and swales, which extend the full length of 
the access drive are listed in the table below; provided, if the native soil has a high clay 
content (e.g., bentonite) or other low-permeability structure (e.g., hardpan), the 
applicant will need to coordinate stormwater management design options with an 
engineer. 
 
Rock used in the infiltration trenches or to line the swale must be clean and of a single 
size so as to provide proper void capacity for the stormwater. A single size in the range 
of one and one-half inches (11/2") to three inches (3") (non-crushed) is recommended. 
 
Coffer dams must be installed along the swales/trenches as needed to prevent lateral 
flow of stormwater down the swale/trench - the swales/trenches must function as 
infiltration features, not water conveyance features. If infiltration trenches are used, 
they must be constructed per the design in the City's Stormwater Policy Manual. 
Comment:  The application refers to a cross section, but none was submitted.  There is 
a note that the road will be graded to the north.  This will mean that the standard 
stormwater detail in the template will not be adequate due to the driveways into the 
lots preventing construction of much of the length of the swale, so a revised 
configuration/sizing will need to be presented. 
 
D. Signage Requirements: The following signs are to be installed by the subdivider. The 
size and mounting methods shall comply with the MUTCD Manual and/or appendix D of 
the International Fire Code. 

1. Address numbers for the dwelling units on the rear lot(s) shall be posted at 
the intersection of the private access drive with the public road, in accordance with the 
standards of the Building Code (e.g., minimum 4-inch letter height, on contrasting 
background). 
Comment:  Show location and design on plan. 

2. Install "No Parking/Fire Lane" sign(s) along the access drive, located and 
spaced as approved by the Fire Marshal. 
Comment:  Two signs, one near the entrance and one in the turnaround will be 
sufficient. 
 
E. Fencing Requirements: Where the access drive is located adjacent to a neighboring 
residentially-zoned property, a minimum six foot (6') tall, solid fence shall be installed 
between the access drive and the neighboring property, except within fifteen feet (15') 
from the public street right-of-way. This requirement may be waived or reduced (e.g., 
partial fence, shorter fence, non-solid fence) by the reviewing official when the 
neighboring property owner requests such modification or waiver in writing. 
Comment:  The application notes an existing 4-foot tall fence.  The required 6-foot solid 
fence will need to be provided. 
 
11-8-5: OTHER REQUIREMENTS: 



SUB 2019-06  William & Rita Overfield 
Page 6 of 8 
 
 
A. The number and location of all dwelling units, whether primary dwellings or 

accessory dwelling units, must be identified in the subdivision process and noted on 
the plat. 
Comment:  The applicant has identified that the subdivision is limited to five homes.  
A note will be needed on the final plat restricting all five lots to one dwelling unit 
each. 

 
B. Either the lot, or the turnaround serving it, must be within six hundred feet (600') of 

a functional fire hydrant, measured as the fire hose would lay. If a new fire hydrant 
is required, engineering and installation is the responsibility of the subdivider and 
shall be coordinated with Public Works. 

 Comment:  Met (approximately 440’ from existing hydrant to back lot) 
 
C. Maintenance agreements or covenants must be established to set forth the 

maintenance responsibilities for the private access drive tract/easement, including 
maintenance of the access drive, fence, and stormwater facility. The agreement 
must include establishment of a bank account and schedule of payment by the lot 
owners. The payment levels must be based on anticipated costs for regular 
recommended maintenance and repair activities, such as snow removal, regrading, 
weed control, signage, etc. The maintenance agreement/covenant must be recorded 
with the plat. The initial minimum payment and schedule shall be determined with 
the final plat process. 
Comment:  The maintenance agreement will need to be submitted for review with 
the final plat. 

 
D. Enforcement of "No Parking" (e.g., towing) shall be by the homeowners, and 

authority for such included in the maintenance agreement or covenants for the 
subdivision. 
Comment:  Include in agreement submitted with final plat. 

 
E. All lots shall utilize a cluster mailbox stand, as specified by the local Post Office, 

which mailbox and associated concrete pad shall be installed to USPS specifications 
by the subdivider. 
Comment:  The applicant will need to contact the Post Office to coordinate location 
and box specifications, and have Public Works okay the location as well.  The 
location will need to be shown on the plans submitted with the final plat. 

 
F. Garbage collection will occur on or next to the public street near the intersection 

with the access drive. The applicant will need to coordinate whether a dumpster or 
roll-outs are to be utilized.  If a dumpster is to be utilized, the location, pad design, 
and any pedestrian bypass around the dumpster that may be needed shall be 
specified after consultation with Public Works. 
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Comment:  The applicant plans to utilize existing dumpsters on 31st Street.  They 
may be shifted to the north to leave room for the mailbox. 

 
G. Gates or other features that would obstruct vehicle or pedestrian use of the access 

drive are prohibited. Comment:  None proposed. 
 
H. If the subdivision improvements are not installed prior to recording the final plat, the 

final plat shall include a note that states that no building permit shall be issued for a 
dwelling until all required subdivision improvements are completed. 
Comment:  Noted. 

 
Irrigation:  The application notes that the surface water rights have been detached from 
the property.  Evidence that the transfer or abandonment has been completed or under 
contract to be completed needs to be submitted. 
 
Section 11-5-1(J) of the subdivision ordinance requires all open canals and ditches to be 
piped or eliminated if possible.  The McMillin Ditch crosses the west end of the property 
and the applicant is planning to have it piped as required.  The piping should be noted 
on the plans.  The work must be coordinated with the McMillin Ditch and Cody Canal 
Company. 
 
Setbacks and Lot Dimensions:  The lots meet applicable standards for lot size, width, 
and length-to-width ratio. 
 
RECOMMENDATION: 
Recommend that City Council approve the preliminary plat for the William & Rita 
Overfield Minor Subdivision, subject to submittal of the final plat and construction 
drawings with the following additions/clarifications: 

1. Include a note that the subdivision improvements were based on the property 
containing no more one dwelling unit per lot.  Additional dwelling units would 
require additional subdivision improvements. 

2. Include the improvement district language for 31st Street in the Owner’s 
dedication on the final plat. 

3. Provide a maintenance agreement or covenants to set forth the maintenance 
responsibilities for the private access drive, including maintenance of the access 
drive, fence, and stormwater facility.  See 11-8-5(C). 

4. Provide approval of the Cody Canal and McMillin Ditch Company for the plan to 
pipe the McMillin Ditch. 

5. Submit verification that the transfer of water rights from the property has been 
completed, or that the agreements and documents are in place to complete the 
transfer. 
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6. Applicable utility fees will need to be paid before the final plat is recorded (water 
tap fees and electrical materials estimate). 

7. Include all construction details found in 11-8-4 on the plans either by drawing or 
note.  Also include the mailbox location approved by the Post Office.  The plans 
must reflect individual sewer services connecting to the main in 31st Street, and 
provide 20-foot radii on the turnaround. 

8. The final plat application must be submitted within one year and otherwise 
comply with provisions of the subdivision ordinance.  

ATTACHMENTS: 
Minor Subdivision Preliminary Plat 
 
 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\MAJOR-MINOR SUBDIVISION\2019\SUB2019-06 1217 31ST ST-BILL OVERFIELD\STAFF RPT TO PC BILL OVERFIELD 

MINOR.DOCX 
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AGENDA ITEM SUMMARY REPORT 
Resolution 2019-07 Budget Amendment 

 
ACTION TO BE TAKEN:  
Approve the resolution amending the FY18-19 budget. 

SUMMARY OF INFORMATION: 
The City of Cody adopted the budget for FY18-19 on June 19, 2018.  Per State Statute, budgets may be 
amended through Resolution by the City Council.  This request includes the following amendments: 
 
Transfer $6,748,360 in revenue and $6,748,360 in expenses from the General Fund to the newly created Pass 
Through Grants Fund 
 
Transfer $6,000 from the Council Contingency account to the Police budget for additional costs related to the 
Clint Black concert. 
 
Transfer $1,080 from the General Government IT budget to the Recreation IT budget for the purchase of 
scanners for the rec center. 
 
Remove the budget for the 19t St overlay project.  The budgeted cost for this project is $164,903 and we were 
projecting to spend $150,000 in FY18-19.  This project will be reconsidered at a later date. 
 
 
FISCAL IMPACT 
General Fund cash reserves will increase by $150,000, the projected amount that would have been spent. 
 
 
ATTACHMENTS 
1. Resolution 2019-07 

MEETING DATE:  MAY 1, 2019 
DEPARTMENT:     FINANCE 
PRESENTED BY:  LESLIE BRUMAGE, FINANCE  OFFICER 
 



RESOLUTION 2019-07 
 
 
A RESOLUTION AMENDING THE CITY OF CODY FINAL BUDGET FOR FISCAL 
YEAR 2018-2019 

 
WITNESSETH: 

 
WHEREAS, the final budget for Fiscal Year 2018-19 was duly adopted by the City of 

Cody with Ordinance No 2018-13 on June 19, 2018 in accordance with the State of Wyoming 
Statutes; and 
 

WHEREAS, the City of Cody Council has determined it is appropriate to amend the 
final budget, in accordance with proper governmental accounting and financial reporting 
practices; and 
 

WHEREAS, funds are available to cover such amendments as designated in the 
requested action. 
  

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 
City of Cody, Amendment Number 4 was authorized by the City of Cody Council: 

 

  Original Budget Amendment 1 
08/2018 

Amendment 2 
03/2019 

Amendment 3     
04/2019 

Amendment 4    
05/2019 Amended Budget 

REVENUES             
General Fund $10,224,529  $124,292  $5,999,800    ($6,748,360) $9,600,261  
Vehicle Replacement 
Fund $476,681          $476,681  

Lodging Tax Fund $127,000          $127,000  
Cody Public Arts Fund $0    $5,251  $1,000    $6,251  
Pass Through Grants 
Fund $0        $6,748,360  $6,748,360  

Specific Purpose Tax 
Fund $2,043,463          $2,043,463  

Solid Waste Fund $2,303,560          $2,303,560  
Water Fund $4,498,935  $179,036        $4,677,971  
Wastewater Fund $2,220,369          $2,220,369  
Electric Fund $12,254,599          $12,254,599  

TOTAL REVENUE $34,149,136  $303,328  $6,005,051  $1,000  $0  $40,458,515  

EXPENSES             

General Government $1,583,162    $5,998,009  $12,000  ($6,755,440) $837,731  
Police $3,208,857  $120,383  $6,375    $6,000  $3,341,615  
Parks & City Facilities $1,202,269    $25,425      $1,227,694  
Public Works $2,081,198  $182,559  $12,258    ($164,903) $2,111,112  
Recreation Center $2,327,037  $398  ($2,457)   $1,080  $2,326,058  
Vehicle Replacement $568,750          $568,750  
Lodging Tax $132,841    $212      $133,053  
Cody Public Arts Fund $0    $173  $5,113    $5,286  
Pass Through Grants 
Fund         $6,748,360  $6,748,360  

Specific Purpose Tax 
Fund $1,506,768  $245,995        $1,752,763  

Solid Waste Fund $2,393,484  $1,180  $18,875  $3,248    $2,416,787  
Water Fund $4,834,002  $288,455  $66,296  $7,906    $5,196,659  
Wastewater Fund $2,479,219  $12,695  $7,229  $5,389    $2,504,532  
Electric Fund $12,240,899  $64,878  $22,662      $12,328,439  

TOTAL EXPENSES $34,558,486  $916,543  $6,155,057  $33,656  ($164,903) $41,498,839  

 
 
 

PASSED, APPROVED AND ADOPTED THE 21ST DAY OF MAY 2019. 
                       

_____________________________ 
  Matt Hall, Mayor 

Attest: 
_______________________________ 
Cynthia Baker, Administrative Services Officer 
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AGENDA ITEM SUMMARY REPORT 
 

ORDINANCE 2019-03 AMENDING TITLE 9, CHAPTER 3, 
CONTRACTOR LICENSING 

 
 

ACTION: 
Consider Ordinance 2018-03 to modify the City’s contractor licensing regulations. 
 
BACKGROUND: 
The City Contractor Board and Community Development staff have worked on an update to the City’s 
contractor licensing regulations.  Most of the proposed edits were staff initiated based on past 
experiences or guidance from City Council.  The Contractor Board as a whole understands the need 
for the update and is supportive of the changes (more of a negotiated consensus than full 
agreement). 
 
Guiding principles used in the update included: 
 
1.  Better customize the licensing process to the level of specialty needed.  This allows the 
requirements pertaining to experience and testing to be better tailored to the type of license 
requested.  For example, the new categories for “residential structures only” do not require the same 
level of experience as those for commercial buildings.  Also, the Contractor Board would now have 
authority to grant a conditional or limited license to those that may not qualify for a full license.  In 
other words, if the person does not have the knowledge and experience for all types of work 
authorized by a certain license, they can still be authorized to perform the type of work that they are 
qualified to perform. 
 
2.  Reduce the amount of experience required where appropriate, with even greater reduction if the 
person has passed a test for that trade.  The reduced experience for those that have passed a test 
emphasizes education of the applicable codes (studying for the test), but does not preclude those that 
have gained knowledge “on the job”.  Several specialty contractor categories have had the amount of 
required experience significantly reduced (most reduced from 3 years to 2 years for commercial 
licenses and from 3 years to 6 months for residential licenses). 
 
3.  Create an exemption to the licensing requirements for owners of residential houses that do not live 
there, so that they can pull building permits to do work that they know how to perform.  It is believed 
that many landlords do work without getting required building permits.  Historically, this ordinance has 
prevented them from obtaining permits for most work—instead requiring them to use a licensed 
contractor.  Staff believes it is more important that we allow them to get a building permit so that an 
inspector can verify their work is completed in a proper manner.  It is noted that the exemption would 
not allow them to perform electrical, plumbing, or HVAC work if they do not know what they are doing. 
 

MEETING DATE:                 MAY 21, 2019 
DEPARTMENT:  COMMUNITY DEVELOPMENT 
PREPARED BY:  TODD STOWELL 
CITY ADM. APPROVAL: ________ 
PRESENTED BY:  TODD STOWELL 
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4.  To avoid misunderstanding and abuses of exemptions, clarify language pertaining to the 
homeowner exemption for construction of a new dwelling, and for owner general contracting/project 
management.  Add a required time period to reside in a dwelling constructed under the homeowner 
exemption.  
 
5.  Find ways to shorten and simplify the application process. The building official would now be 
authorized to issue licenses directly, without Board review, in cases where the applicant clearly meets 
the licensing requirements and has been previously licensed (e.g. national companies coming into 
town for a single project).  The ordinance language allows the Board to determine many of the details 
for the application forms, which will allow them to update the forms based on the goals of 
simplification and quick processing. 
 
The proposed ordinance is attached.  There is also a “track changes” version of the proposed 
changes provided to show the extent of the changes, yet it is hard to follow every change as some 
portions were deleted and others just moved and you cannot tell which from just looking at the “track 
changes” version.  To see the ordinance currently in place you can go to:  cityofcody-wy.gov, select 
“Government”, then “Municipal Code”, and go to Title 9, Chapter 3. 
 
FISCAL IMPACT 
No direct impact to the city budget is expected. 
 
ALTERNATIVES 
Approve, deny, or amend proposed Ordinance 2019-03. 
 
RECOMMENDATION 
The document was reviewed by the Contractors Board and they are agreeable to the changes.  It is 
recommended that Ordinance 2019-03 be adopted as presented. 
 
ATTACHMENTS:   
Ordinance 2019-03 
“Track changes” version of changes 



ORDINANCE 2019-03 

AN ORDINANCE AMENDING TITLE 9, CHAPTER 3
OF THE CITY OF CODY CODE. 

BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF CODY, 
PARK COUNTY, WYOMING: 

 Title 9, Chapter 3 of the City of Cody Code shall be amended to read as found in 
Exhibit A, attached hereto. 

This Ordinance shall become effective at the final passage and publication in the Cody 
Enterprise as required by law. 

PASSED ON FIRST READING:  

PASSED ON SECOND READING: 

      

___________             

___________________ PASSED, ADOPTED AND APPROVED 
 ON THIRD AND FINAL READING:        ___________________ 

Matt Hall, Mayor 

ATTEST: 

Cynthia Baker, Administrative Services Director 

5/21/19
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Chapter 3 
CONTRACTOR LICENSING 
 
9-3-1: CONTRACTOR LICENSE REQUIRED; EXCEPTIONS; LICENSING CATEGORIES: 
9-3-2: APPLICATION AND REVIEW PROCESS: 
9-3-3: TERM OF LICENSE; RENEWAL REQUIRED: 
9-3-4: GROUNDS AND PROCEDURE FOR SUSPENSION OR REVOCATION OF 
LICENSE; EFFECTS THEREOF: 
9-3-5: INSURANCE REQUIRED: 
9-3-6: INACTIVE STATUS: 
 
 
9-3-1: CONTRACTOR LICENSE REQUIRED; EXCEPTIONS; LICENSING CATEGORIES: 
 
A. Contractor License Required. 
It shall be unlawful for any person to participate in any form of “construction contracting” within 
the City unless that person is either: 
i. Licensed in the particular contracting category under the provisions of this chapter for the 

work being performed; 
ii. Performing construction contracting solely for work that is entirely exempt from all building, 

plumbing, HVAC, and electrical permits; or, 
iii. Exempt from contractor licensing as otherwise provided in this chapter for homeowners, 

owners of residential properties regulated by the International Residential Code, and non-
compensated volunteer laborers while overseen by someone otherwise authorized to perform 
construction contracting pursuant to this chapter. 

 
"Construction contracting" as used herein shall include the: demolishing; erecting; constructing; 
assembling; enlarging; altering; moving; removing; repairing; improving; converting; and 
performing work on electrical, plumbing or HVAC systems; of or on any building, structure or 
device in a manner regulated by the adopted building, plumbing, mechanical, or electrical codes.  
Activities specifically excluded from construction contacting include, but are not limited to: 
carpeting, decorating, installing flooring, painting, tiling, and wallpapering. 
 
Furthermore, it shall be illegal to solicit construction contracting work or claim to be licensed or 
otherwise authorized to perform construction contracting work within the City without holding a 
contractor’s license pursuant to this chapter for the applicable category of work that is 
advertised. 
 
B. Licensing Exemptions. 
The following exemptions to the above contractor licensing requirement are provided.  These 
exemptions do not absolve a person from obtaining necessary permits and inspections, or from 
completing the work in accordance with adopted codes.  Persons claiming such an exemption 
shall submit documentation for such to the Building Official and complete any applicable 
affidavits as noted herein. 
 
i. Owner-Occupied Property Owner Exemption: 

https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60521#s1186921
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60521#s1186922
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60521#s1186923
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60521#s1186924
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60521#s1186924
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60521#s1186925
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60521#s1186927
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A property owner who is not a licensed contractor may be issued permits to perform work 
that would otherwise require them to hold a contractor’s license, if one of the following 
scenarios applies, and they otherwise meet the requirements herein: 

 
a. The structure, building, or device falls within the jurisdiction of the International 

Residential Code and the work will be performed by the property owner on the property 
where they currently reside. 

 
b. The structure, building, or device falls within the jurisdiction of the International 

Residential Code, the work will be performed by the property owner, and the property 
owner intends to reside on the property once the work is completed. 

 
The language indicating work is to be performed by the property owner does not preclude the 
property owner from hiring licensed contractors/subcontractors, or from having immediate 
family members of the property owner and non-compensated volunteers participate in the 
permitted work while overseen by the property owner or a contractor licensed for the work 
being performed. 

 
The property owner, whether their ownership of the property is individual, joint, or part of a 
group (e.g. partnership or corporation), may be issued permits for the construction of no 
more than two new dwelling units in any five-year period.  The property owner requesting a 
permit for construction of a new dwelling unit shall sign a sworn affidavit indicating their 
intent to reside on the property for at least one year after the certificate of occupancy is 
issued.  If a person fails to meet the one-year minimum occupancy requirement, they shall 
not be entitled to further utilize this exemption to construct a dwelling unit. 

 
For work on existing dwellings subject to the International Residential Code, there shall be 
no limit on the number of building, plumbing, mechanical or electrical permits a property 
owner may receive to perform work on their own property where they reside. 

 
ii. Residential Property Owner Exemption: 

A property owner that does not reside on their property, but who either has owned the 
property for the past two years, or who intends to maintain ownership of the property for at 
least two years after purchase, may be issued permits to perform work on an existing 
dwelling or an accessory structure without possessing a contractor’s license, subject to the 
limitations specified herein.  This exemption does not authorize creation of a new dwelling 
unit. 

 
The dwelling or structure must fall within the jurisdiction of the International Residential 
Code.  A permit shall be issued to the property owner for any type of work on the existing 
dwelling except: electrical work; plumbing work; and heating, ventilation, and A/C (HVAC) 
work.  Provided, if the property owner can demonstrate relevant experience and knowledge 
to safely perform work in any of those areas, the building official may issue a permit to the 
property owner for the work, or part thereof, for which the property owner has relevant 
experience and knowledge.  In no case shall the building official issue a permit pursuant to 
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this exemption for installation of an electrical service or startup of a new HVAC system, 
unless the property owner has a contractor’s license for such. 

 
A property owner that has not maintained ownership of the property for at least two years 
shall sign a sworn affidavit indicating their intent to maintain ownership of the property for 
the balance of the required two-year period.  If a person fails to comply with the two-year 
minimum ownership requirement, they shall not be entitled to further utilize this exemption. 

 
iii. Property Owner Construction Management Exemption: 

A property owner may perform the construction management aspect of overseeing 
construction activities on their commercial or residential property, subject to the conditions 
and limitations of this section, and be issued the building permit for such project.  In such 
cases, a general contractor is not required. Where a property owner is issued a building 
permit as a construction manager, it does not authorize them to perform any construction 
work requiring a contractor’s license.  All construction and demolition work on the project 
shall be performed by licensed contractors/subcontractors. 

 
iv. City Inspector Exemption:  Construction work for the City may be performed by the City 

building inspectors when they hold an International Code Council (ICC) certificate or 
Wyoming contractor license for the type of work performed. 

 
C. CONTRACTOR LICENSING CATEGORIES 
Licenses for construction contracting are categorized and defined as follows.  A license 
authorizes the company or person(s) holding the license to perform work within the trades(s) 
identified for that license, to the extent specified herein.  Provided, each contractor is responsible 
to ensure that they do not accept or perform work that is clearly beyond their level of proficiency 
and skill—doing so is grounds for suspension and revocation of their license, as may be 
determined by the contractor’s board. 
 
i. General Contractor:  This category authorizes the construction of all components of 

commercial and residential structures, except those components requiring an electrical 
license, plumbing license, or mechanical/HVAC license.  A general contractor is also 
authorized to manage all work on the permitted project. 

 
Persons requesting a general contractor license after adoption of this section shall show that 
they have passed the International Code Council (ICC) National Standard Exam for Class 
“A” Commercial or Class “B” Commercial and Residential contracting (or equivalent), and 
have at least 60 months of experience as a general contractor, journeyman carpenter, 
architect, engineer or similar work that demonstrates the skills and proficiency needed to act 
in the capacity of a general contractor.  

 
ii. General Contractor—IRC:  This category authorizes the construction of all components of a 

residential structure that is subject to the International Residential Code (e.g. single-family 
dwellings, duplexes, and townhouses), except those components requiring an electrical 
license, plumbing license, or mechanical/HVAC license.  An IRC general contractor is also 
authorized to manage all work on the permitted project. 
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Persons requesting a “general contractor-IRC” license shall show that they have passed the 
ICC Class “C” Residential Contractor Exam (or equivalent) and have at least 24 months of 
experience that demonstrate the knowledge, skills and proficiency needed to perform work of 
this nature. 

 
iii. Master Electrical Contractor:  This category authorizes electricians licensed by the State of 

Wyoming as Master Electricians to perform electrical work regulated by the National 
Electric Code within the City of Cody.  Their employees that perform electrical work must 
also be registered with the State of Wyoming.  Persons requesting to be licensed by the City 
as an electrical contractor must provide a copy of their current Wyoming master electrician 
license and electrical contractor’s license (card) issued by the State of Wyoming. 

 
iv. Master Plumbing Contractor:  This category authorizes plumbing work (including fuel gas) 

within all types of buildings and structures.   
 

Persons requesting a master plumbing contractor license shall show that they have passed the 
ICC “Master Plumber with Fuel Gas” exam (or equivalent) and have at least 48 months of 
experience that demonstrate the knowledge, skills and proficiency needed to perform work of 
this nature. 

 
v. Plumbing Contractor—IRC:  This category authorizes all plumbing work within buildings 

and structures regulated by the International Residential Code (IRC). 
 

Persons requesting a “plumbing contractor-IRC” license shall show that they have passed the 
ICC “F26 National Standard Residential Plumber” exam (or equivalent) and have at least 12 
months of experience that demonstrates the knowledge, skills and proficiency needed to 
perform work of this nature; or, have at least 36 months of experience that demonstrate the 
knowledge, skills and proficiency necessary to perform work of this nature. 

 
vi. Master Mechanical/HVAC Contractor:  This category authorizes mechanical/HVAC work 

within all types of buildings and structures. 
 

Persons requesting a master mechanical/HVAC contractor license shall show that they have 
passed the ICC “Master Mechanical” exam (or equivalent) and have at least 24 months of 
experience that demonstrate the skills and proficiency needed to perform work of this nature; 
or, have at least 48 months of experience that demonstrate the knowledge, skills and 
proficiency necessary to perform work of this nature. 

 
vii. Mechanical/HVAC Contractor—IRC: This category authorizes all mechanical/HVAC work 

within buildings and structures regulated by the International Residential Code (IRC). 
 

Persons requesting a “mechanical/HVAC contractor-IRC” license shall show that they have 
passed the ICC “F32 National Standard Residential Mechanical” exam (or equivalent) and 
have at least 12 months of experience that demonstrates the skills and proficiency needed to 
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perform work of this nature; or, have at least 36 months of experience that demonstrate the 
skills and proficiency necessary to perform work of this nature. 

 
viii.Specialty Contractor:  This category authorizes the person to work in one or more of the 

following trades, on any type of building or structure.  Work only in those trades for which 
the person applies and meets the minimum experience therefore is authorized.  The minimum 
experience need not be provided if the person has passed an ICC or equivalent professional 
exam for the trade and otherwise demonstrates the applicable knowledge, skills and 
proficiency to the Contractor’s Board. 

 
Trade:      Minimum Experience:  
Asbestos Abatement    24 months 
Commercial Fire Suppression Systems  36 months 
Commercial Railings    24 months 
Conveyor Systems    36 months 
Demolition     24 months 
Drywall      24 months 
Elevator Installation    48 months 
Fencing      6 months 
Framing      48 months 
Ground stabilization/mud jacking   24 months 
Insulation      24 months 
Masonry      48 months 
Refrigeration     24 months 
Roofing      24 months 
Sheet metal installation    24 months 
Siding      24 months 
Sign/Awning Installation    24 months 
Steel fabrication/erection    48 months 
Structural Concrete    48 months 
Stucco/Plaster     12 months 
Underground Utilities (sewer, water, conduit) 12 months 
Windows/Glass glazing    12 months 

 
ix. Specialty Contractor—IRC:  This category authorizes the person to work in any of the 

following specialty contractor activities when the work is conducted on a building or 
structure subject to the IRC.  The minimum experience need not be provided if the person 
has passed an ICC or State of Wyoming exam for the trade, or if the Building Official or 
Contractor’s Board is otherwise satisfied that the person has the knowledge and training 
necessary to perform the work in a competent manner.   

 
Trade:      Minimum Experience:  
Fire Suppression Systems    6 months 
Demolition     6 months 
Drywall      6 months 
Fencing      3 months 
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Framing      12 months 
Insulation      6 months 
Masonry      6 months 
Roofing      6 months 
Sheet metal installation    6 months 
Siding      6 months 
Structural Concrete    6 months 
Stucco/Plaster     6 months 
Windows/Glass glazing    6 months 

 
 
9-3-2: APPLICATION AND REVIEW PROCESS: 
 
A. Any person desiring a contractor’s license to perform work within the City of Cody shall 
complete an application therefore, and provide evidence of relevant experience, skills, and 
proficiency.  The format and content of the application form shall be specified by the 
Contractor’s Board.  All contractor license applications shall be accompanied by an application 
fee, as specified in a fee schedule adopted by resolution of the governing body.  The application 
fee is non-refundable. 
 
B. All applicants for a contractor’s license shall submit an application to the Community 
Development Department and be interviewed by the building official for a determination as to 
their qualifications and level of proficiency for the license requested, as set forth in the 
application.  Those applicants that have previously been licensed for the type of license 
requested (whether in Cody or another jurisdiction), clearly meet the minimum qualifications of 
this chapter, and clearly demonstrate the proficiency required, shall be issued a contractor’s 
license.  The building official is authorized to issue the license on behalf of the contractor’s 
board in such instances, provided the applicant is not currently in violation of the City’s 
contractor licensing provisions (e.g. has not performed construction contracting within the City 
without a license and/or required permit).   
 
When an applicant either does not have previous licensing for the type of license requested, has 
performed construction contracting in the City without a license, or when in the judgement of the 
building official the application would be better considered by the contractor’s board for 
whatever reason, the application shall be presented to the Contractor’s board for review.  
Applicants should be present at the Board meeting to provide information when their application 
is considered. 
 
Upon reviewing a contractor’s license application, the contractor’s board has authority to 
approve it, deny it, approve a lesser license (e.g. IRC level instead of Master), or issue a 
conditional/limited license.  Applicants that meet the qualifications shall be issued the license(s) 
requested, except the Board may delay issuance of a license as a penalty for an applicant 
performing construction contracting work within the City without a license.  Such delay shall be 
based on the severity of the violation, but in no case shall exceed 90 calendar days.  This penalty 
shall be in addition to other penalties the City may pursue through the court. 
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The option of issuing a conditional/limited license is available to the Board when they have 
concerns with the applicant’s level of skills and/or knowledge, as related to the type and/or level 
of license requested.  A conditional/limited license may be tailored by the Board in any manner 
they deem necessary to address their concerns.  Examples include precluding work of a certain 
type, issuing the license for a specific project only, and requiring reevaluation after a specified 
time period. 
 
Applications for persons that do not meet minimum qualifications to be issued a license or 
conditional/limited license shall be denied. Any person whose application is denied must wait a 
minimum of forty-five days before they can reapply.  Reapplication shall be accompanied by an 
additional application fee. 
 
Appeals from any action of the Board must be made within 10 days of their decision and shall be 
submitted in written form to the governing body. 
 
 
9-3-3: TERM OF LICENSE RENEWAL REQUIRED: 
 
All contractor licenses issued by the City are annual licenses and shall expire at the end of the 
calendar year in which they are issued. 
 
Licensed contractors desiring to perform construction contracting in the new year shall submit an 
application for renewal of their license by December 15th of the current year.  Licensed 
contractors that submit a completed renewal application, provide evidence of current insurance, 
pay the specified renewal fee, and are in good standing with the City, shall be issued a proper 
contractor’s license for the new year.  “Good standing” shall mean the contractor has maintained 
compliance with the standards of this chapter and timely obtained all required permits 
throughout the past year.  The building official is authorized to issue the new annual license on 
behalf of the contractor’s board in such cases.  If the contractor is not in good standing, the 
renewal application must be reviewed by the Contractor’s Board. 
 
Contractors that apply for renewal after the December 15th deadline, but before January 15th of 
the new year shall have their renewal considered upon payment of an additional $30 late fee.   
Renewal applications for contractor licenses shall not be accepted after the January 15th deadline 
(or the following Monday if January 15th falls on a weekend).  Contractors licensed in the prior 
year that do not submit a renewal application by the January 15th deadline shall not be relicensed 
except upon submittal and review of a new application to perform construction contracting.  
 
Annual renewal pursuant to this section shall not require a contractor to pass an examination 
listed for their category of license if they were not previously required by the City to do so, nor 
does it require reexamination based on a new set of adopted building codes. 
 
9-3-4: GROUNDS AND PROCEDURE FOR SUSPENSION OR REVOCATION OF 
LICENSE; EFFECTS THEREOF: 
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A. Grounds: The contractor’s board may suspend, revoke, limit, or reclassify any license issued 
under the provisions of this chapter when the licensee or an employee of the licensee commits 
one or more of the following acts or omissions: 

1. Improperly obtaining a license and/or a building permit through nondisclosure, 
misstatement or misrepresentation of a material fact; 

2. Performing a form of construction contracting work for which they are not licensed;  
3. Accepting and performing work clearly beyond their level of proficiency and skill, which 

work does not meet code requirements; 
4. Failure to comply with any of the requirements of this chapter; 
5. Combining or conspiring with any unlicensed person to evade the provisions of this 

chapter by permitting one's license to be used by such person; 
6. Acting as agent, partner, associate or in any other capacity with any unlicensed person, to 

evade the provisions of this chapter; and, 
7. Violating any provisions of the city ordinances pertaining to construction activities, 

including but not limited to failure to obtain required permits in a timely manner. 
 
B. Procedure: When the building official believes that a contractor’s license should be 
suspended, revoked, limited, or reclassified based on a violation one or more of the items listed 
in 9-3-4(A), the building official shall notify the licensee that the building official will 
recommend to the contractor’s board that the licensee's license be suspended, revoked, limited or 
reclassified. The building official shall give written notice either in person or by certified mail to 
the licensee of the facts and circumstances giving rise to the recommendation, including 
reference to the applicable sections of this code which the licensee has violated. The notice shall 
state the requirement that the licensee shall have ten (10) days to request a hearing before the 
contractor’s board, and that if the licensee fails to request such a hearing, the board shall act on 
the building official's recommendation at its next meeting. The notice shall state the place, date 
and time of the meeting where the board will hear the building official's recommendation. 
 

1. Upon receipt of notice, the licensee may request a hearing before the board. Such request 
shall be in writing to the board within ten (10) days of receipt of notice. Failure by the 
licensee to request the hearing shall be deemed a waiver of any right to a hearing on the 
matter and the order of suspension or revocation shall become final. 

2. At such hearing, the licensee shall be given an opportunity to show compliance with all 
lawful requirements for the retention of the license. The licensee shall be given the 
opportunity to present testimony, oral and/or written, and shall have the right of cross 
examination. All testimony shall be under oath. The board shall have the power to 
administer oaths, issue subpoenas and compel the attendance of witnesses. The decision 
of the board shall be based upon the evidence produced at the hearing and made a part of 
the record thereof. The hearing shall be conducted in compliance with the procedures 
promulgated in accordance with the Wyoming administrative procedures act. 

 
C. Effects: 

1. A person whose license has been revoked or suspended shall not be entitled to file a new 
application by the establishment of a new legal entity, or otherwise, during the length of 
such revocation or suspension. 
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2. In addition to the revocation or suspension of any license as provided in this chapter, any 
person who violates any provisions of this chapter, or any rule or regulation promulgated 
hereunder, is guilty of a misdemeanor, the penalty for which is prescribed under Title 1, 
Chapter 4 of this code. 

 
 
9-3-5: INSURANCE REQUIRED: 
 
All contractors licensed pursuant to this chapter shall maintain liability insurance of the type and 
amount specified below for themselves and any employees, agents, and representatives. 
 
1. Bodily injury liability insurance: Insurance coverage with limits not less than one million 
dollars ($1,000,000.00) for bodily injury or death sustained by one person and one million 
dollars ($1,000,000.00) for each occurrence; and,   
2. Property damage liability insurance: Coverage with limits not less than one million dollars 
($1,000,000.00) for each occurrence. 
 
The contractor shall provide to the building official a copy of their insurance certificate at the 
time of their initial application and as each new insurance certificate is issued, as necessary to 
show required coverage at all times that they have an active permit.  No permit shall be issued to 
a contractor without proof of the required insurance being on file with the building official. 
 
 
9-3-6: INACTIVE STATUS: 
 
A. A licensed contractor may elect to designate his or her license as "inactive" by submitting a 
written statement to the building official. The following conditions shall apply to every 
contractor who is designated as "inactive": 

1. Inactive licensees shall pay the appropriate annual renewal fees required for licensed 
contractors. 

2. Inactive licensees shall not be required to comply with the insurance requirements that 
otherwise apply to licensed contractors under this Chapter. 

3. Inactive licensees shall not perform work that must be performed by a licensed contractor 
under this Code, and may not receive any permits to perform work under this Code, 
except as may be permitted under the listed property owner exemptions of 9-3-1(B). 

4. Inactive licensees shall not be eligible to serve any additional term on the Contractor’s 
Board—however, they may complete their term if currently serving on the Board. 

5. If an inactive licensee wishes to change status of his license to active so that he may 
perform work and receive permits to do work, he or she shall provide evidence of the 
required liability insurance to the building official, and deliver a written statement to the 
building official stating that he or she wishes to change his license to active. Upon 
receiving such information, the building official shall designate the licensee as active. 
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Chapter 3 
CONTRACTOR LICENSING 
 
9-3-1: CONTRACTOR LICENSE REQUIRED; EXCEPTIONS; LICENSING CATEGORIES: 
9-3-2: APPLICATION AND REVIEW PROCESS: 
9-3-3: TERM OF LICENSE; RENEWAL REQUIRED: 
9-3-4: GROUNDS AND PROCEDURE FOR SUSPENSION OR REVOCATION OF 
LICENSE; EFFECTS THEREOF: 
9-3-5: INSURANCE REQUIRED: 
9-3-6: INACTIVE STATUS: 
 
 
9-3-1: CONTRACTOR LICENSE REQUIRED; EXCEPTIONS; LICENSING CATEGORIES: 
 
A. Contractor License Required. 
It shall be unlawful for any person to participate in any form of “construction contracting” within 
the City unless that person is either: 
i. Licensed in the particular contracting category under the provisions of this chapter for the 

work being performed; 
ii. Performing construction contracting solely for work that is entirely exempt from all building, 

plumbing, HVAC, and electrical permits; or, 
iii. Exempt from contractor licensing as otherwise provided in this chapter for homeowners, 

owners of residential properties regulated by the International Residential Code, and non-
compensated volunteer laborers while overseen by someone otherwise authorized to perform 
construction contracting pursuant to this chapter. 

 
"Construction contracting" as used herein shall include the: demolishing; erecting; constructing; 
assembling; enlarging; altering; moving; removing; repairing; improving; converting; and 
performing work on electrical, plumbing or HVAC systems; of or on any building, structure or 
device in a manner regulated by the adopted building, plumbing, mechanical, or electrical codes.  
Activities specifically excluded from construction contacting include, but are not limited to: 
carpeting, decorating, installing flooring, painting, tiling, and wallpapering. 
 
Furthermore, it shall be illegal to solicit construction contracting work or claim to be licensed or 
otherwise authorized to perform construction contracting work within the City without holding a 
contractor’s license pursuant to this chapter for the applicable category of work that is 
advertised. 
 
B. Licensing Exemptions. 
The following exemptions to the above contractor licensing requirement are provided.  These 
exemptions do not absolve a person from obtaining necessary permits and inspections, or from 
completing the work in accordance with adopted codes.  Persons claiming such an exemption 
shall submit documentation for such to the Building Official and complete any applicable 
affidavits as noted herein. 
 
i. Owner-Occupied Property Owner Exemption: 

https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60521#s1186921
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60521#s1186922
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60521#s1186923
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60521#s1186924
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60521#s1186924
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60521#s1186925
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60521#s1186927
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A property owner who is not a licensed contractor may be issued permits to perform work 
that would otherwise require them to hold a contractor’s license, if one of the following 
scenarios applies, and they otherwise meet the requirements herein: 

 
a. The structure, building, or device falls within the jurisdiction of the International 

Residential Code and the work will be performed by the property owner on the property 
where they currently reside. 

 
b. The structure, building, or device falls within the jurisdiction of the International 

Residential Code, the work will be performed by the property owner, and the property 
owner intends to reside on the property once the work is completed. 

 
The language indicating work is to be performed by the property owner does not preclude the 
property owner from hiring licensed contractors/subcontractors, or from having immediate 
family members of the property owner and non-compensated volunteers participate in the 
permitted work while overseen by the property owner or a contractor licensed for the work 
being performed. 

 
The property owner, whether their ownership of the property is individual, joint, or part of a 
group (e.g. partnership or corporation), may be issued permits for the construction of no 
more than two new dwelling units in any five-year period.  The property owner requesting a 
permit for construction of a new dwelling unit shall sign a sworn affidavit indicating their 
intent to reside on the property for at least one year after the certificate of occupancy is 
issued.  If a person fails to meet the one-year minimum occupancy requirement, they shall 
not be entitled to further utilize this exemption to construct a dwelling unit. 

 
For work on existing dwellings subject to the International Residential Code, there shall be 
no limit on the number of building, plumbing, mechanical or electrical permits a property 
owner may receive to perform work on their own property where they reside. 

 
ii. Residential Property Owner Exemption: 

A property owner that does not reside on their property, but who either has owned the 
property for the past two years, or who intends to maintain ownership of the property for at 
least two years after purchase, may be issued permits to perform work on an existing 
dwelling or an accessory structure without possessing a contractor’s license, subject to the 
limitations specified herein.  This exemption does not authorize creation of a new dwelling 
unit. 

 
The dwelling or structure must fall within the jurisdiction of the International Residential 
Code.  A permit shall be issued to the property owner for any type of work on the existing 
dwelling except: electrical work; plumbing work; and heating, ventilation, and A/C (HVAC) 
work.  Provided, if the property owner can demonstrate relevant experience and knowledge 
to safely perform work in any of those areas, the building official may issue a permit to the 
property owner for the work, or part thereof, for which the property owner has relevant 
experience and knowledge.  In no case shall the building official issue a permit pursuant to 
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this exemption for installation of an electrical service or startup of a new HVAC system, 
unless the property owner has a contractor’s license for such. 

 
A property owner that has not maintained ownership of the property for at least two years 
shall sign a sworn affidavit indicating their intent to maintain ownership of the property for 
the balance of the required two-year period.  If a person fails to comply with the two-year 
minimum ownership requirement, they shall not be entitled to further utilize this exemption. 

 
iii. Property Owner Construction Management Exemption: 

A property owner may perform the construction management aspect of overseeing 
construction activities on their commercial or residential property, subject to the conditions 
and limitations of this section, and be issued the building permit for such project.  In such 
cases, a general contractor is not required. Where a property owner is issued a building 
permit as a construction manager, it does not authorize them to perform any construction 
work requiring a contractor’s license.  All construction and demolition work on the project 
shall be performed by licensed contractors/subcontractors. 

 
iv. City Inspector Exemption:  Construction work for the City may be performed by the City 

building inspectors when they hold an International Code Council (ICC) certificate or 
Wyoming contractor license for the type of work performed. 

 
C. CONTRACTOR LICENSING CATEGORIES 
Licenses for construction contracting are categorized and defined as follows.  A license 
authorizes the company or person(s) holding the license to perform work within the trades(s) 
identified for that license, to the extent specified herein.  Provided, each contractor is responsible 
to ensure that they do not accept or perform work that is clearly beyond their level of proficiency 
and skill—doing so is grounds for suspension and revocation of their license, as may be 
determined by the contractor’s board. 
 
i. General Contractor:  This category authorizes the construction of all components of 

commercial and residential structures, except those components requiring an electrical 
license, plumbing license, or mechanical/HVAC license.  A general contractor is also 
authorized to manage all work on the permitted project. 

 
Persons requesting a general contractor license after adoption of this section shall show that 
they have passed the International Code Council (ICC) National Standard Exam for Class 
“A” Commercial or Class “B” Commercial and Residential contracting (or equivalent), and 
have at least 60 months of experience as a general contractor, journeyman carpenter, 
architect, engineer or similar work that demonstrates the skills and proficiency needed to act 
in the capacity of a general contractor.  

 
ii. General Contractor—IRC:  This category authorizes the construction of all components of a 

residential structure that is subject to the International Residential Code (e.g. single-family 
dwellings, duplexes, and townhouses), except those components requiring an electrical 
license, plumbing license, or mechanical/HVAC license.  An IRC general contractor is also 
authorized to manage all work on the permitted project. 
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Persons requesting a “general contractor-IRC” license shall show that they have passed the 
ICC Class “C” Residential Contractor Exam (or equivalent) and have at least 24 months of 
experience that demonstrate the knowledge, skills and proficiency needed to perform work of 
this nature. 

 
iii. Master Electrical Contractor:  This category authorizes electricians licensed by the State of 

Wyoming as Master Electricians to perform electrical work regulated by the National 
Electric Code within the City of Cody.  Their employees that perform electrical work must 
also be registered with the State of Wyoming.  Persons requesting to be licensed by the City 
as an electrical contractor must provide a copy of their current Wyoming master electrician 
license and electrical contractor’s license (card) issued by the State of Wyoming. 

 
iv. Master Plumbing Contractor:  This category authorizes plumbing work (including fuel gas) 

within all types of buildings and structures.   
 

Persons requesting a master plumbing contractor license shall show that they have passed the 
ICC “Master Plumber with Fuel Gas” exam (or equivalent) and have at least 48 months of 
experience that demonstrate the knowledge, skills and proficiency needed to perform work of 
this nature. 

 
v. Plumbing Contractor—IRC:  This category authorizes all plumbing work within buildings 

and structures regulated by the International Residential Code (IRC). 
 

Persons requesting a “plumbing contractor-IRC” license shall show that they have passed the 
ICC “F26 National Standard Residential Plumber” exam (or equivalent) and have at least 12 
months of experience that demonstrates the knowledge, skills and proficiency needed to 
perform work of this nature; or, have at least 36 months of experience that demonstrate the 
knowledge, skills and proficiency necessary to perform work of this nature. 

 
vi. Master Mechanical/HVAC Contractor:  This category authorizes mechanical/HVAC work 

within all types of buildings and structures. 
 

Persons requesting a master mechanical/HVAC contractor license shall show that they have 
passed the ICC “Master Mechanical” exam (or equivalent) and have at least 24 months of 
experience that demonstrate the skills and proficiency needed to perform work of this nature; 
or, have at least 48 months of experience that demonstrate the knowledge, skills and 
proficiency necessary to perform work of this nature. 

 
vii. Mechanical/HVAC Contractor—IRC: This category authorizes all mechanical/HVAC work 

within buildings and structures regulated by the International Residential Code (IRC). 
 

Persons requesting a “mechanical/HVAC contractor-IRC” license shall show that they have 
passed the ICC “F32 National Standard Residential Mechanical” exam (or equivalent) and 
have at least 12 months of experience that demonstrates the skills and proficiency needed to 
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perform work of this nature; or, have at least 36 months of experience that demonstrate the 
skills and proficiency necessary to perform work of this nature. 

 
viii.Specialty Contractor:  This category authorizes the person to work in one or more of the 

following trades, on any type of building or structure.  Work only in those trades for which 
the person applies and meets the minimum experience therefore is authorized.  The minimum 
experience need not be provided if the person has passed an ICC or equivalent professional 
exam for the trade and otherwise demonstrates the applicable knowledge, skills and 
proficiency to the Contractor’s Board. 

 
Trade:      Minimum Experience:  
Asbestos Abatement    24 months 
Commercial Fire Suppression Systems  36 months 
Commercial Railings    24 months 
Conveyor Systems    36 months 
Demolition     24 months 
Drywall      24 months 
Elevator Installation    48 months 
Fencing      6 months 
Framing      48 months 
Ground stabilization/mud jacking   24 months 
Insulation      24 months 
Masonry      48 months 
Refrigeration     24 months 
Roofing      24 months 
Sheet metal installation    24 months 
Siding      24 months 
Sign/Awning Installation    24 months 
Steel fabrication/erection    48 months 
Structural Concrete    48 months 
Stucco/Plaster     12 months 
Underground Utilities (sewer, water, conduit) 12 months 
Windows/Glass glazing    12 months 

 
ix. Specialty Contractor—IRC:  This category authorizes the person to work in any of the 

following specialty contractor activities when the work is conducted on a building or 
structure subject to the IRC.  The minimum experience need not be provided if the person 
has passed an ICC or State of Wyoming exam for the trade, or if the Building Official or 
Contractor’s Board is otherwise satisfied that the person has the knowledge and training 
necessary to perform the work in a competent manner.   

 
Trade:      Minimum Experience:  
Fire Suppression Systems    6 months 
Demolition     6 months 
Drywall      6 months 
Fencing      3 months 
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Framing      12 months 
Insulation      6 months 
Masonry      6 months 
Roofing      6 months 
Sheet metal installation    6 months 
Siding      6 months 
Structural Concrete    6 months 
Stucco/Plaster     6 months 
Windows/Glass glazing    6 months 

 
 
9-3-2: APPLICATION AND REVIEW PROCESS: 
 
A. Any person desiring a contractor’s license to perform work within the City of Cody shall 
complete an application therefore, and provide evidence of relevant experience, skills, and 
proficiency.  The format and content of the application form shall be specified by the 
Contractor’s Board.  All contractor license applications shall be accompanied by an application 
fee, as specified in a fee schedule adopted by resolution of the governing body.  The application 
fee is non-refundable. 
 
B. All applicants for a contractor’s license shall submit an application to the Community 
Development Department and be interviewed by the building official for a determination as to 
their qualifications and level of proficiency for the license requested, as set forth in the 
application.  Those applicants that have previously been licensed for the type of license 
requested (whether in Cody or another jurisdiction), clearly meet the minimum qualifications of 
this chapter, and clearly demonstrate the proficiency required, shall be issued a contractor’s 
license.  The building official is authorized to issue the license on behalf of the contractor’s 
board in such instances, provided the applicant is not currently in violation of the City’s 
contractor licensing provisions (e.g. has not performed construction contracting within the City 
without a license and/or required permit).   
 
When an applicant either does not have previous licensing for the type of license requested, has 
performed construction contracting in the City without a license, or when in the judgement of the 
building official the application would be better considered by the contractor’s board for 
whatever reason, the application shall be presented to the Contractor’s board for review.  
Applicants should be present at the Board meeting to provide information when their application 
is considered. 
 
Upon reviewing a contractor’s license application, the contractor’s board has authority to 
approve it, deny it, approve a lesser license (e.g. IRC level instead of Master), or issue a 
conditional/limited license.  Applicants that meet the qualifications shall be issued the license(s) 
requested, except the Board may delay issuance of a license as a penalty for an applicant 
performing construction contracting work within the City without a license.  Such delay shall be 
based on the severity of the violation, but in no case shall exceed 90 calendar days.  This penalty 
shall be in addition to other penalties the City may pursue through the court. 
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The option of issuing a conditional/limited license is available to the Board when they have 
concerns with the applicant’s level of skills and/or knowledge, as related to the type and/or level 
of license requested.  A conditional/limited license may be tailored by the Board in any manner 
they deem necessary to address their concerns.  Examples include precluding work of a certain 
type, issuing the license for a specific project only, and requiring reevaluation after a specified 
time period. 
 
Applications for persons that do not meet minimum qualifications to be issued a license or 
conditional/limited license shall be denied. Any person whose application is denied must wait a 
minimum of forty-five days before they can reapply.  Reapplication shall be accompanied by an 
additional application fee. 
 
Appeals from any action of the Board must be made within 10 days of their decision and shall be 
submitted in written form to the governing body. 
 
 
9-3-3: TERM OF LICENSE RENEWAL REQUIRED: 
 
All contractor licenses issued by the City are annual licenses and shall expire at the end of the 
calendar year in which they are issued. 
 
Licensed contractors desiring to perform construction contracting in the new year shall submit an 
application for renewal of their license by December 15th of the current year.  Licensed 
contractors that submit a completed renewal application, provide evidence of current insurance, 
pay the specified renewal fee, and are in good standing with the City, shall be issued a proper 
contractor’s license for the new year.  “Good standing” shall mean the contractor has maintained 
compliance with the standards of this chapter and timely obtained all required permits 
throughout the past year.  The building official is authorized to issue the new annual license on 
behalf of the contractor’s board in such cases.  If the contractor is not in good standing, the 
renewal application must be reviewed by the Contractor’s Board. 
 
Contractors that apply for renewal after the December 15th deadline, but before January 15th of 
the new year shall have their renewal considered upon payment of an additional $30 late fee.   
Renewal applications for contractor licenses shall not be accepted after the January 15th deadline 
(or the following Monday if January 15th falls on a weekend).  Contractors licensed in the prior 
year that do not submit a renewal application by the January 15th deadline shall not be relicensed 
except upon submittal and review of a new application to perform construction contracting.  
 
Annual renewal pursuant to this section shall not require a contractor to pass an examination 
listed for their category of license if they were not previously required by the City to do so, nor 
does it require reexamination based on a new set of adopted building codes. 
 
9-3-4: GROUNDS AND PROCEDURE FOR SUSPENSION OR REVOCATION OF 
LICENSE; EFFECTS THEREOF: 
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A. Grounds: The contractor’s board may suspend, revoke, limit, or reclassify any license issued 
under the provisions of this chapter when the licensee or an employee of the licensee commits 
one or more of the following acts or omissions: 

1. Improperly obtaining a license and/or a building permit through nondisclosure, 
misstatement or misrepresentation of a material fact; 

2. Performing a form of construction contracting work for which they are not licensed;  
3. Accepting and performing work clearly beyond their level of proficiency and skill, which 

work does not meet code requirements; 
4. Failure to comply with any of the requirements of this chapter; 
5. Combining or conspiring with any unlicensed person to evade the provisions of this 

chapter by permitting one's license to be used by such person; 
6. Acting as agent, partner, associate or in any other capacity with any unlicensed person, to 

evade the provisions of this chapter; and, 
7. Violating any provisions of the city ordinances pertaining to construction activities, 

including but not limited to failure to obtain required permits in a timely manner. 
 
B. Procedure: When the building official believes that a contractor’s license should be 
suspended, revoked, limited, or reclassified based on a violation one or more of the items listed 
in 9-3-4(A), the building official shall notify the licensee that the building official will 
recommend to the contractor’s board that the licensee's license be suspended, revoked, limited or 
reclassified. The building official shall give written notice either in person or by certified mail to 
the licensee of the facts and circumstances giving rise to the recommendation, including 
reference to the applicable sections of this code which the licensee has violated. The notice shall 
state the requirement that the licensee shall have ten (10) days to request a hearing before the 
contractor’s board, and that if the licensee fails to request such a hearing, the board shall act on 
the building official's recommendation at its next meeting. The notice shall state the place, date 
and time of the meeting where the board will hear the building official's recommendation. 
 

1. Upon receipt of notice, the licensee may request a hearing before the board. Such request 
shall be in writing to the board within ten (10) days of receipt of notice. Failure by the 
licensee to request the hearing shall be deemed a waiver of any right to a hearing on the 
matter and the order of suspension or revocation shall become final. 

2. At such hearing, the licensee shall be given an opportunity to show compliance with all 
lawful requirements for the retention of the license. The licensee shall be given the 
opportunity to present testimony, oral and/or written, and shall have the right of cross 
examination. All testimony shall be under oath. The board shall have the power to 
administer oaths, issue subpoenas and compel the attendance of witnesses. The decision 
of the board shall be based upon the evidence produced at the hearing and made a part of 
the record thereof. The hearing shall be conducted in compliance with the procedures 
promulgated in accordance with the Wyoming administrative procedures act. 

 
C. Effects: 

1. A person whose license has been revoked or suspended shall not be entitled to file a new 
application by the establishment of a new legal entity, or otherwise, during the length of 
such revocation or suspension. 
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2. In addition to the revocation or suspension of any license as provided in this chapter, any 
person who violates any provisions of this chapter, or any rule or regulation promulgated 
hereunder, is guilty of a misdemeanor, the penalty for which is prescribed under Title 1, 
Chapter 4 of this code. 

 
 
9-3-5: INSURANCE REQUIRED: 
 
All contractors licensed pursuant to this chapter shall maintain liability insurance of the type and 
amount specified below for themselves and any employees, agents, and representatives. 
 
1. Bodily injury liability insurance: Insurance coverage with limits not less than one million 
dollars ($1,000,000.00) for bodily injury or death sustained by one person and one million 
dollars ($1,000,000.00) for each occurrence; and,   
2. Property damage liability insurance: Coverage with limits not less than one million dollars 
($1,000,000.00) for each occurrence. 
 
The contractor shall provide to the building official a copy of their insurance certificate at the 
time of their initial application and as each new insurance certificate is issued, as necessary to 
show required coverage at all times that they have an active permit.  No permit shall be issued to 
a contractor without proof of the required insurance being on file with the building official. 
 
 
9-3-6: INACTIVE STATUS: 
 
A. A licensed contractor may elect to designate his or her license as "inactive" by submitting a 
written statement to the building official. The following conditions shall apply to every 
contractor who is designated as "inactive": 

1. Inactive licensees shall pay the appropriate annual renewal fees required for licensed 
contractors. 

2. Inactive licensees shall not be required to comply with the insurance requirements that 
otherwise apply to licensed contractors under this Chapter. 

3. Inactive licensees shall not perform work that must be performed by a licensed contractor 
under this Code, and may not receive any permits to perform work under this Code, 
except as may be permitted under the listed property owner exemptions of 9-3-1(B). 

4. Inactive licensees shall not be eligible to serve any additional term on the Contractor’s 
Board—however, they may complete their term if currently serving on the Board. 

5. If an inactive licensee wishes to change status of his license to active so that he may 
perform work and receive permits to do work, he or she shall provide evidence of the 
required liability insurance to the building official, and deliver a written statement to the 
building official stating that he or she wishes to change his license to active. Upon 
receiving such information, the building official shall designate the licensee as active. 
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AGENDA ITEM SUMMARY REPORT 
 

ORDINANCE 2019-04 AMENDING TITLE 9, CHAPTER 1 
 
 

ACTION: 
Consider Ordinance 2018-04 to modify the name, composition, and duties of the Contractor Board. 
 
BACKGROUND: 
In conjunction with several edits to the contractor’s licensing ordinance proposed for Title 9, Chapter 
3, this ordinance would modify the name, composition, and identified duties of the Contractor Board 
as set forth in Title 9, Chapter 1.  The changes are intended to more accurately coordinate the two 
chapters.  It would also result in all processing of licenses to occur within the community development 
department, where currently the license document is issued by the administrative services division.   
A “track changes” version of the proposed changes is provided. 
 
FISCAL IMPACT 
No direct impact to the city budget is expected. 
 
ALTERNATIVES 
Approve, deny, or amend proposed Ordinance 2019-04. 
 
RECOMMENDATION 
The document was reviewed by the Contractor Board, which did not have any concerns with the 
changes in this ordinance.  It is recommended that Ordinance 2019-04 be adopted as presented. 
 
ATTACHMENTS:   
Ordinance 2019-04 
“Track changes” version of changes 

MEETING DATE:                 MAY 21, 2019 
DEPARTMENT:  COMMUNITY DEVELOPMENT 
PREPARED BY:  TODD STOWELL 
CITY ADM. APPROVAL: ________ 
PRESENTED BY:  TODD STOWELL 



 

 

ORDINANCE 2019-04 

 AN ORDINANCE AMENDING TITLE 9, CHAPTER 3, SECTIONS 2 AND 3 
OF THE CITY OF CODY CODE. 

 

BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF CODY, 
PARK COUNTY, WYOMING: 

 Title 9, Chapter 3, Sections 2 and 3 of the City of Cody Code shall be amended to 
read as follows: 

9-1-2: CONTRACTOR LICENSING BOARD ESTABLISHED: 
 
A. There is hereby established a Contractor Licensing Board, also to act as the Board of 
Appeals as referenced in the adopted building codes, and referred to herein as "the 
Board". 
 
B. The Board shall consist of ten (10) members. One (1) member shall be an at-large 
member who is either a resident of the City or who owns a contracting business 
physically located within the City; one (1) member shall be an architect, structural 
engineer or civil engineer; one (1) member shall be a licensed mechanical/HVAC 
contractor; one (1) member shall be a City Council member; two (2) members shall be 
licensed general contractors; two (2) members shall be licensed plumbing contractors; 
and, two (2) members shall be licensed electrical contractors. 
 
C. Each member of the Board must be: 
1. An individual who is a licensed contractor within the specialty he or she is designated 
to represent on the Board; or 
2. A certified journeyman electrician, certified journeyman plumber or certified 
journeyman HVAC installer who is not individually licensed, but is employed by a 
licensed contractor that is licensed within the specialty the employee is designated to 
represent on the Board. If a member of the Board who is not individually licensed, and 
is serving as an employee of a licensed contractor, resigns, terminates, severs or 
otherwise loses his or her employment with such licensed contractor, then he or she 
may continue to serve as a member of the Board until the end of his or her term. If the 
Board member, at the end of his or her term, is not individually licensed in the specialty 
he or she is designated to represent, or is not employed by a licensed contractor, then he 
or she cannot serve as a member of the Board, and the Mayor and Governing Body shall 
appoint a new member who is licensed to fill the vacancy as described below. 
 
D. The members of the Board shall each be appointed by the Mayor with the approval 
of the Governing Body, for a three (3) year term. Terms of members shall begin on 
January 1 and shall be staggered, with no more than four (4) members reaching the end 
of their term at the end of each calendar year. Subsequent appointments shall be for 
three (3) years each unless to fill an unexpired term. Members appointed to fill 



 

 

vacancies shall serve until the end of the term which they were appointed to fulfill, and 
may be reappointed for successive three (3) year terms. At the discretion of the 
Governing Body, members may be appointed for more than one (1) term. 
 
E. The Board shall meet at such intervals as necessary for the proper performance of its 
duties, but in any case, shall meet not less than twice each year. 
 
9-1-3: AUTHORITY TO ESTABLISH ADMINISTRATIVE PROCEDURES AND 
POLICIES: 
 
The Building Official and Contractors Board are authorized and directed to establish 
administrative procedures and policies for the application, review, examination and 
licensing of building contractors, as necessary to implement Title 9, Chapter 3.  Each 
person who submits the required application materials and meets the established 
qualifications therefor shall be issued an appropriate annual license.  The Community 
Development Department shall keep an official record of all licenses issued. 
 
 
This Ordinance shall become effective at the final passage and publication in the Cody 
Enterprise as required by law. 
 

PASSED ON FIRST READING:              ___________________ 

PASSED ON SECOND READING:             ___________________ 

PASSED, ADOPTED AND APPROVED 
 ON THIRD AND FINAL READING:        ___________________ 
 
                                                                
 
                                                                                             
              Matt Hall, Mayor 
 
ATTEST: 
 
 
___________       
Cynthia Baker, Administrative Services Director 
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Chapter 1 
IN GENERAL 
 
9-1-1: BUILDING OFFICIAL GENERALLY: 
9-1-2: BUILDING CONTRACTORS' EXAMINATION LICENSING BOARD; 
ESTABLISHED; COMPOSITION; MEETINGS; APPOINTMENT AND TERMS OF 
OFFICE: 
9-1-3: AUTHORITY TO ESTABLISH ADMINISTRATIVE CERTAIN STANDARDS 
AND PROCEDURES AND POLICIES, ETC.: 
 
 
9-1-1: BUILDING OFFICIAL GENERALLY: 
 
There is hereby created the Office of Building Safety and the official in charge thereof shall be 
known as the Building Official. The Building Official shall be an employee of the City, to be 
hired by the City Administrator. The Building Official is hereby authorized and empowered to 
enforce all ordinances relating to the construction, equipment, management, conditions and 
zoning of all property within the City. (Ord. 2011-22, 12-6-2011) 
 
9-1-2: BUILDING CONTRACTORS' EXAMINATION LICENSING BOARD; 
ESTABLISHED; COMPOSITION; MEETINGS; APPOINTMENT AND TERMS OF OFFICE: 
 
A. There is hereby established a Contractors' Examination Licensing Board, also to act as the 
Board of Appeals as referenced in the adopted building codes, and referred to herein as "the 
Board". 
 
B. The Board shall consist of ten (10) members. One (1) member shall be an at -large member 
who is either a resident of the City or who owns a contracting business physically located within 
the City; one (1) member shall be an architect, structural engineer or civil engineer; one (1) 
member shall be a licensed mechanical/HVAC contractor; one (1) member shall be a City 
Council member; two (2) members shall be licensed building general contractors; two (2) 
members shall be licensed plumbing contractors; and, two (2) members shall be licensed 
electrical contractors. 
 
C. Each member of the Board must be: 
1. An individual who is a licensed contractor within the specialty he or she is designated to 
represent on the Board; or 
2. A certified journeyman electrician, certified journeyman plumber or certified journeyman 
HVAC installer who is not individually licensed, but is employed by a licensed contractor that is 
licensed within the specialty the employee is designated to represent on the Board. If a member 
of the Board who is not individually licensed, and is serving as an employee of a licensed 
contractor, resigns, terminates, severs or otherwise loses his or her employment with such 
licensed contractor, then he or she may continue to serve as a member of the Board until the end 
of his or her term. If the Board member, at the end of his or her term, is not individually licensed 
in the specialty he or she is designated to represent, or is not employed by a licensed contractor, 

https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60519#s1186918
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60519#s1186919
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60519#s1186919
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60519#s1186919
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60519#s1186920
https://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60519#s1186920
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then he or she cannot serve as a member of the Board, and the Mayor and Governing Body shall 
appoint a new member who is licensed to fill the vacancy as described below. 
 
D. The members of the Board shall each be appointed by the Mayor with the approval of the 
Governing Body, for a three (3) year term. Terms of members shall begin on January 1 and shall 
be staggered, with no more than four (4) members reaching the end of their term at the end of 
each calendar year. Subsequent appointments shall be for three (3) years each unless to fill an 
unexpired term. Members appointed to fill vacancies shall serve until the end of the term which 
they were appointed to fulfill, and may be reappointed for successive three (3) year terms. At the 
discretion of the Governing Body, members may be appointed for more than one (1) term. 
 
E. The Board shall meet at such intervals as necessary for the proper performance of its duties, 
but in any case, shall meet not less than twice each year. (Ord. 2017-04, 3-7-2017) 
 
9-1-3: AUTHORITY TO ESTABLISH ADMINISTRATIVECERTAIN STANDARDS AND 
PROCEDURES AND POLICIES, ETC.: 
 
The Building Official and Contractors Board are authorized and directed toshall establish 
standards and administrative procedures and policies for the application, review, qualifications, 
examination and licensing of building contractors, as necessary to implement Title 9, Chapter 3.   
and shall advise the Administrative Services Director to issue an appropriate license to eEach 
person who submits the required application materials and meets the established qualifications 
therefor shall be issued an appropriate annual license.  The Community Development 
Department and shall keep an official record of all licenses issued.its transactions. (Ord. 2011-
22, 12-6-2011) 
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AGENDA ITEM SUMMARY REPORT 
 

Ordinance 2019-05 Annual Tax Levy 
 

BACKGROUND 
 
By State Statute the City is required to set the annual property tax mill levy for the upcoming fiscal 
year. 
 
SUMMARY 
 
The City levies 8 mills of property tax from Park County.  Three of those mills are designated for the 
fire district and the remaining 5 are allocated to the City. 
 
FISCAL IMPACT 
 
Property tax revenues are expected to be $707,243 for Fiscal Year 2019-2020 
 
ALTERNATIVES 
 
At its discretion, the City Council may approve or deny the Ordinance. 
 
RECOMMENDATION 
 
Approve the tax levy as presented. 

 
ATTACHMENTS 
 

1. Ordinance 2019-05 
 
AGENDA & SUMMARY REPORT TO: 
 

1. None 

MEETING DATE:  JUNE 4, 2019 
DEPARTMENT: FINANCE 
PREPARED BY:  LESLIE BRUMAGE, FINANCE OFFICER 
PRESENTED BY:  LESLIE BRUMAGE, FINANCE OFFICER 



ORDINANCE 2019-05 
 
 

AN ORDINANCE PROVIDING FOR THE AMOUNT OF TAX LEVY FOR THE 
CITY OF CODY, WYOMING FOR THE FISCAL YEAR ENDING JUNE 30, 
2020. 
 
BE IT ORDAINED BY THE MAYOR AND COUNCIL OF THE CITY OF 
CODY, WYOMING: 
 
SECTION 1:  That the amount of General Tax for the fiscal year ending June 30, 2020 
necessary to meet the current expenses for the City of Cody, together with and 
including the necessary tax for interest and indebtedness for said year, and the same is 
hereby fixed and determined to be eight (8) mills upon all assessable property to be 
within the City of Cody, Wyoming. 
 
 
SECTION 2.  That said levy is hereby declared to be distributed as follows: 
 

General Fund    .008 
 
 
SECTION 3.  That said Ordinance shall be in full force and effect from and after its 
passage and publications as provided by law. 
 
 
 
PASSED ON FIRST READING     
 
PASSED ON SECOND READING:    
  
PASSED, ADOPTED, AND ORDERED 
PUBLISHED ON THIRD AND FINAL READING:    
 
 
 
 

________________________ 
Matt Hall, Mayor 

 
 
 
ATTEST: 
 
 
 
___________________________________ 
Cynthia Baker 
Administrative Services Officer 
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AGENDA ITEM SUMMARY REPORT 
Ordinance 2019-06 Budget Appropriation 

 
BACKGROUND 
Per State Statues, the City must hold a public hearing to consider the annual budget not prior to the second 
Tuesday in June nor later than the third Tuesday in June.  Within 24 hours of the conclusion of the public 
hearing the governing body shall, by resolution or ordinance, make the necessary appropriations to adopt the 
budget.  The public hearing is scheduled for June 18, 2019. 
 
SUMMARY 
The City Council held budget work sessions on May 14th, May 15th, and May 16th, 2019 to review the 
proposed budget for FY19-20.   
 
FISCAL IMPACT 
The proposed Fiscal Year 2019-2020 budget includes the following available cash, revenue and expenses: 
 

Total Estimated Total Estimated Estimated Total Estimated Total 
Cash Available Revenue Cash Plus Requirements for

Fund For Budget Available Revenues Appropriation
General Fund 7,455,100$       9,316,292$       16,771,392$          9,982,782$          
Vehicle Replacement Fund 2,656,483$       570,317$           3,226,800$            765,326$             
Lodging Tax Fund 17,799$             126,750$           144,549$                128,144$             
Cody Public Arts Fund 2,721$                5,000$                7,721$                     880$                      
Pass Through Grants Fund -$                    6,319,969$       6,319,969$            6,319,969$          
Specific Purpose Tax Fund 3,547,811$       10,000$             3,557,811$            2,817,847$          
Solid Waste Fund 2,649,381$       2,252,830$       4,902,211$            2,540,953$          
Water Fund 3,816,211$       4,690,821$       8,507,032$            5,097,051$          
Wastewater Fund 2,810,828$       3,408,307$       6,219,135$            3,607,862$          
Electric Fund 4,039,739$       12,472,450$     16,512,189$          12,254,784$       

Total City Appropriation 26,996,073$     39,172,736$     66,168,809$          43,515,598$        
 
RECOMMENDATION 
Approve the budget appropriation as presented. 

ATTACHMENTS 
1. Ordinance 2019-06 
2. Proposed Budget FY19-20 

 
AGENDA & SUMMARY REPORT TO: 

1. None 

MEETING DATE: JUNE 4, 2019 
DEPARTMENT:  FINANCE 
PREPARED BY:  LESLIE BRUMAGE, FINANCE OFFICER 
PRESENTED BY:  LESLIE BRUMAGE, FINANCE OFFICER 



ORDINANCE 2019-06 
 

AN ORDINANCE PROVIDING FOR THE ANNUAL APPROPRIATION OF 
MONEY FOR THE MAINTENANCE OF THE CITY OF CODY, WYOMING 
FOR THE FISCAL YEAR ENDING JUNE 30, 2020. 
 
BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF CODY, 
WYOMING THAT: 
 
SECTION 1.  There is hereby appropriated for the purpose of operating the City of 
Cody, Wyoming, and paying all expenses thereof, the sum of $43,515,598. 
 
SECTION 2.  The City anticipates having $39,172,736 available in revenue and 
$26,996,073 in cash reserves during the coming year from the following sources and it 
is appropriated from the funds of said City for the ensuing year the sum of $43,515,598 
or as much as may be necessary for the following purposes, to wit: 
 

 
 
PASSED ON FIRST READING:        
   
PASSED ON SECOND READING:        
PASSED, ADOPTED, AND ORDERED PUBLISHED 
ON THIRD AND FINAL READING:        
       ________________________ 
       Matt Hall, Mayor 
ATTEST:    
 
__________________________________ 
Cynthia Baker, Administrative Services Officer 

Total Estimated Total Estimated Estimated Total Estimated Total 
Cash Available Revenue Cash Plus Requirements for

Fund For Budget Available Revenues Appropriation
General Fund 7,455,100$       9,316,292$       16,771,392$          9,982,782$          
Vehicle Replacement Fund 2,656,483$       570,317$           3,226,800$            765,326$             
Lodging Tax Fund 17,799$             126,750$           144,549$                128,144$             
Cody Public Arts Fund 2,721$                5,000$                7,721$                     880$                      
Pass Through Grants Fund -$                    6,319,969$       6,319,969$            6,319,969$          
Specific Purpose Tax Fund 3,547,811$       10,000$             3,557,811$            2,817,847$          
Solid Waste Fund 2,649,381$       2,252,830$       4,902,211$            2,540,953$          
Water Fund 3,816,211$       4,690,821$       8,507,032$            5,097,051$          
Wastewater Fund 2,810,828$       3,408,307$       6,219,135$            3,607,862$          
Electric Fund 4,039,739$       12,472,450$     16,512,189$          12,254,784$       

Total City Appropriation 26,996,073$     39,172,736$     66,168,809$          43,515,598$       
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