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CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

TUESDAY, MAY 22, 2012 
CITY HALL COUNCIL CHAMBERS @ 12:00 NOON 

 
 

AGENDA 

 
1. Call to Order by Chairperson Kim Borer 

2. Roll Call, excused members  
3. Pledge of Allegiance 
4. Approval of Agenda 

5. Approval of Minutes for the May 8, 2012 - Regular Meeting 
 

6. Tabled Item 
A. Updated Sign Plan—Chinatown Restaurant, 937 Sheridan Avenue 

Temporary sign application update submitted by John Zhang 

 

7. NEW BUSINESS: 
 

A. Site Plan Review —D-Rock Boyz / Wyoming River Trips at 233 Yellowstone Avenue 
   Proposed water feature and sign submitted by Carl DeVries and Rick Blanchard 

B. Site Plan Review—American Legion Baseball Field, 300 16th Street 
Proposed concrete block building presented by Greg Gaspers and Donny Anderson, Jr. 

C. Site Plan Review —VFW Post #2673, 808 12th Street 
   Proposed patio, roof and screened walls presented by Brad Nielson and RJ Ludwick 

D. Parking Variance —VFW Post #2673, 808 12th Street 
   Parking variance associated with proposed 15’ x 28’ patio 

E.  Request to Place Mobile Home at 2920 E. Carter Avenue 
  Proposed 1995, 16’ by 80’ mobile home in Residential B zone  

 

8. Approved Sign Applications 
A. Lincare -438 West Yellowstone Avenue 
B. Cody Electric -1814 Central Avenue 

 
9. P&Z Board Matters (announcements, comments, etc.) 

 
10.Council Update:  Steve Miller   

 

11.Staff Items 
 

12.Adjourn 
 
 

 
 

 
 
The public is invited to attend all Planning, Zoning and Adjustment Board meetings. 

If you need special accommodations to participate in the meeting, please call the City office at 

(307) 527-7511 at least 24 hours in advance of the meeting. 
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City of Cody 
Planning, Zoning and Adjustment Board 

Tuesday, May 8, 2012 
 

A regular meeting of the Cody Planning, Zoning and Adjustment Board was held in Council 
Chambers of City Hall in Cody, Wyoming on Tuesday, May 8, 2012 at 12:00 PM 

 
Present: Rick Brasher, Vice Chairperson; Jacob Ivanoff; Bob Senitte; Bud McDonald; Mark 

Musser; Steve Miller, Council Liaison; Stan Wolz, Council Vice President; Sandra 

Kitchen, Deputy City Attorney; Todd Stowell, City Planner; Jolene Osborne, 
Engineering Administrative Assistant; 

 
Excused Absence:  Kim Borer, Chairperson; Justin Lundvall 
 

Vice Chairperson Rick Brasher called the meeting to order at 11:59 PM, followed by the 
pledge of allegiance. 

 
Bob Senitte made a motion seconded by Bud McDonald to approve the agenda.  Vote on 
the motion was unanimous, motion carried. 

 
Bud McDonald made a motion seconded by Mark Musser to approve the minutes of the 

April 24, 2012 regular meeting.  Vote on the motion was unanimous, motion carried.   
 
PRESENTATION OF COMMUNICATIONS: 

Bryan Edwards presented the proposed pergola application for the Cody Legacy Inn.  He 
explained the need for a shaded area near the pool and additional protective cover for 

yard equipment.  No additional utilities are needed.  The applicant is willing to make the 
necessary modifications per building and ADA requirements. 

 
Todd Stowell presented the staff report.  In addition, he stated that in his conversation 
with the Building Official, Scott King, the pool enclosure specifications may require some 

modification to rail or baluster spacing.  Staff also reviewed the impacts on the site plan in 
regard to parking. Although a few spaces will be lost, the proposal still meets all parking 

and driveway width requirements. 
 
Bud McDonald made a motion seconded by Mark Musser to approve the minor commercial 

application submitted by the Cody Legacy Inn at 1801 Mountain View Drive with the 
condition that they obtain a building permit.  

 
Vote on the motion was unanimous, motion carried. 
 

Ev Diehl, owner of the Chamberlin Inn, spoke in regard to the downtown architectural 
district review application to install a projecting neon sign at 1032 12th Street.  He stated 

that the new proposed dimensions would be reduced from the submitted application to a 
24” height and the blue interior lighting would not be used, but only the outline.  The 
proposed sign projection will also be reduced to 18 ½.” 

 
Todd Stowell presented the staff report, noting the requirement for the Planning, Zoning 

and Adjustment Board’s review of the exterior signs in the downtown architectural district. 
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Mark Musser made a motion seconded by Jacob Ivanoff to approve the application 
submitted by the Chamberlin Inn at 1032 12th Street.  

 
Vote on the motion was unanimous, motion carried. 

 
Yilu Zhang of Chinatown Restaurant spoke regarding the temporary sign application for 
937 Sheridan Avenue.  The signs are proposed to be displayed for four months during the 

summer season and spaced as shown on the photo representation. 
 

Todd Stowell reviewed the sign materials with the Board.  He noted that the size and 
number of the signs are allowed under the current sign code as temporary signs.  He 
reviewed the technical time restrictions for wall signs versus temporary signage.  He 

stated that in order to be compatible to architectural styles in the downtown district, 
perhaps a consistent background color that was complimentary to or matched the existing 

colors of the building, and consistent font(s) between signs, could be considered. 
 
Jacob Ivanoff, Mark Musser, Bud McDonald, Bob Senitte and Rick Brasher agreed with 

staff’s comments and recommended the applicant submit a sign plan that utilizes more 
conforming colors. 

  
Bud McDonald made a motion seconded by Bob Senitte to table the temporary sign plan 

submitted by Chinatown Restaurant for property located at 937 Sheridan Avenue.  
 
Vote on the motion was unanimous, motion carried.  

 
Rick Brasher declared his intention to abstain from the discussion and voting for the GW 

Minor Subdivision application citing a clear conflict. 
 
Bud McDonald made a motion seconded by Mark Musser to appoint Jacob Ivanoff as 

temporary chairperson. Vote on the motion was unanimous, motion carried. 
 

Curtis Ryan with Greenwing Properties, LLC spoke regarding the Preliminary and Final plat 
for the proposed GW Minor Subdivision located north of Big Horn Avenue.  He stated that 
the permit from WYDOT has been obtained.  Utility letters from all utilities except TCT 

have been received.  The WYDOT access approach and the sewer connections should be 
completed prior to the end of this month negating the need to require bonding for these 

issues.  
 
Todd Stowell presented a staff report that has been updated from the original report.  The 

update includes the correction that the installation of the approach to Big Horn Avenue 
and the 4” sewer stubs to each lot would not be required until the building permit process 

and not the final plat approval, per the Subdivision Ordinance.  Letters have been received 
from Energy West, Bresnan and Century Link that verify the capability to serve the lots 
with necessary utilities.  The developer will need to pay for three ¾” water stubs to each 

lot and verify that any electrical service charges are paid prior to council approval of the 
final plat. 

 
Mark Musser made a motion seconded by Bud McDonald to recommend to council the 
preliminary and final plat submitted by Greenwing Properties, LLC for the GW Minor 

Subdivision with the conditions recommended by staff: 
Variances on the preliminary plat: 
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a. Installation of alleys. 
b. Construction of a street along the east boundary, as shown on the master street 

plan. 
c. Block width exceeding 660’. 

Conditions of the final plat: 

a. Receipt of all outstanding letters from the utility companies, and compliance with 
any conditions thereof prior to Council action. 

b. Installation of, or performance bond for, the 4” sewer stubs into each lot. 
c. Payment of ¾” or larger water taps for each lot. 
d. Payment of applicable electrical service fees. 
e. Submit approach permits from WYDOT for access to all lots. 
f. Construction of the new shared approach to WYDOT standards, and replacement of 

the unused approach with standard curb and gutter meeting WYDOT standards, 
prior to a building permit and development of Lots 2 and 3. 

g. Include the notes already on the Final Plat, including storm water control and limited 
access. 

h. Provide a recordable original of the Final Plat, meeting all applicable requirements, 
for signature and recording.  Recording fees shall be the responsibility of the 
applicant. 

Rick Brasher abstained. Vote on the motion was unanimous, motion carried. 
 

Jolene Osborne presented the approved sign application for Cody Veterinary Hospital at 
5524 Greybull Highway. 
 

Jacob Ivanoff congratulated Justin Lundvall for his new addition, a baby boy! 
 

Bud McDonald spoke regarding the Spring WYPASS conference he attended with Todd 
Stowell last weekend.  It was well attended and the speakers were excellent.  The topics 

included the benefit of trees in subdivisions and downtown areas, variances, state lands 
and master plans. 
 

Steve Miller echoed Jacob Ivanoff’s sentiments for Justin Lundvall. 
 

Todd Stowell suggested the board form a subcommittee to review the topic of Accessory 
Dwelling Units.  Kenny Gasch spoke to this issue as it pertains to his property on Alger 
Avenue. He explained that while he could have pursued a special exemption, the issue 

may be of broader impact.  Jacob Ivanoff, Bud McDonald and Mark Musser volunteered for 
the committee. 

 
Todd Stowell suggested the board form a subcommittee to review the draft of 
nonconforming regulations.  Rick Brasher assigned the issue to the previously formed 

committee. 
 

Meeting adjourned at 12:53 PM. 
 
 

            
Jolene Y. Osborne 

Engineering Administrative Assistant 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 

MEETING DATE: MAY 22, 2012 TYPE OF ACTION NEEDED 

AGENDA ITEM:     P&Z BOARD APPROVAL: X 

SUBJECT: D-ROCK BOYZ/WY RIVER TRIPS 

WATER FEATURE, SPR 2012-21 
   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  

 

PROJECT DESCRIPTION: 
This proposal is a joint application by Wyoming River Trips and D-Rock Boyz to 
construct a water feature and sign on the Wyoming River Trips property.  The water 
feature is primarily intended as advertising for D-Rock Boyz, a company that designs 
and installs water features.  The sign is classified as an off-premise sign, which the 
zoning of the property allows subject to the property owner’s permission and 
compliance with the sign requirements for size, etc.  Any on-premise freestanding 
signage the property is entitled to may be utilized for off-premise signage according to 
Section 10-15-3(B)(3)(a).  The property is at 233 Yellowstone Highway, immediately 
west of the Wal-Mart west entrance. 
 
The maximum size of the water feature is 16’ by 16’, and 6½ feet tall.  Actual size 
depends on available rock.  A concept drawing and photo rendering is attached.  The 
location of the water feature would be in a currently unutilized area in the southeast 
corner of the property, approximately eight feet back from the sidewalk.  Power would 
be split off of the neighboring billboard and run to the water feature.  
 
REVIEW CRITERIA: 
Section 10-10C-5 of the City Code requires the Board to review the architecture and 
landscaping components of the proposal. 
 
STAFF COMMENTS: 
The site plan conditions that were reviewed include potential conflicts with existing 
utilities and easements, impacts to parking and landscaping, sign size and lighting, and 
maintenance of sight distance. 
 
Staff has researched recorded documents and found no easements that conflict with 
the proposed location.  The property owner has already called for utility locates, and no 
public lines were identified in the work area. 
 
The proposal will not affect any existing parking, access, or landscaping.  In fact, the 
sign and waterfall is primarily a landscape feature. 
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With the proposed sign, the property is still well below the amount of freestanding 
signage allowed by the current sign code.  Lighting of the sign will be from up lit 
landscape lights.  One or more lights will be directly under the sign lettering and point 
straight up.  Another will be on the inside of the rock bench that forms the perimeter of 
the feature, and shine upward at an angle, into the waterfall.  The other will be interior 
to the north portion of the rock feature and shine up into the water fountain.  Light 
colors may change to be seasonal. 
 
ATTACHMENTS: 
Application. 
 
ALTERNATIVES: 
Approve or deny the project. 
 
RECOMMENDATION: 
Approve the proposed water feature and sign as proposed.  A building permit will 
be needed. 

 
 
 
H:\PUBLIC WORKS\REVIEW\SITE\2012\SPR 12-21 D-ROCKBOYZ\MEMOS FOR COUNCIL OR P&Z\STAFF RPT TO PC D ROCK BOYZ WY RIVER TRIPS ARCHREVIEW.DOCX 







Proposal for the City of Cody 

 

For 5/22/2012 meeting 

 

D-RockBoyz llc would like to construct a free-fall & cascade waterfall with a small and 

subtle metal sign "D-RockBoyz.com" 

 

Set back approx. 8' from sidewalk. Project to encompass no more than an area 16'x16' 

in size. Top of feature will be 5 1/2'- 6' in height. 

 

Feature will be positioned as not to interfere with the 30' entrance to property. 

 

Water feature and sign will be lighted from ground level-up to shine under waterfalls and 

illuminate sign. 

 

Cordially, 

 

Carl & Dusty DeVries 

 

D-RockBoyz llc 















CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 

MEETING DATE: MAY 22, 2012 TYPE OF ACTION NEEDED 

AGENDA ITEM:     P&Z BOARD APPROVAL: X 

SUBJECT: AMERICAN LEGION BASEBALL/CITY OF 

CODY BUILDING AT LEGION FIELD, 
SPR 2012-19 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  

 

PROJECT DESCRIPTION: 
This proposal is a joint application by the City of Cody Recreation Department and the 
American Legion Baseball Association.  A 24’ by 40’ concrete block building is proposed 
to be constructed at the Legion Field.  The plan is to use the building for general 
equipment storage and lockers (team and individual). 
 
The proposed building would have a 10-foot wall, of concrete block, painted blue to 
match existing buildings at the facility.  Proposed roof pitch is 4:12, and the roof will 
match the asphalt roof of the press building (slate color—blue, tan, gray).   
 
Additional details are included in the application. 
 
The property is in the D-3 zoning district, which requires architectural and landscaping 
review by the Planning and Zoning Board. 
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STAFF COMMENTS: 
The building is designed to match the existing press box building in architecture and 
color.  The site is surrounded by non-residential uses, and is not in a highly visible 
location where architectural design and details would be warranted. 
 
Exterior lighting is proposed on the north side of the building.  Although fixture details 
are not included, the applicant indicates that the light will not be directed to shine 
beyond the property boundaries. 
 
The proposal will not affect any existing parking, access, or required landscaping. 
 
The Fire Marshal has indicated that since the building includes an overhead door, any 
ignition sources shall be located a minimum of 18” above the floor in accordance with 
Section 2211.3 of the International Fire Code (IFC). Also, a portable fire extinguisher 
must be installed in accordance with section 906 of the IFC.  These items will be 
addressed with the building permit. 
 
The City Parks Division has commented and contacted the baseball association about 
the specific location of the building in relation to existing irrigation lines and sprinklers.  
The building is to be two feet east of the identified sprinkler head, or more.  If it is 
more than two feet, a graveled area must be provided next to the building. 
 
ATTACHMENTS: 
Application. 
 
ALTERNATIVES: 
Approve or deny the project. 
 
RECOMMENDATION: 
Approve the storage building as proposed, located two feet or more from the 
sprinkler head identified by the Parks Division.  A building permit will be needed.  If 

the building is more than two feet from the identified sprinkler head, gravel shall be 
placed along that side of the building. 

 
 
H:\PUBLIC WORKS\REVIEW\SITE\2012\SPR 12-19 AMERICAN LEGION BASEBALL FIELD -BLOCK BUILDING\MEMOS FOR COUNCIL OR P&Z\STAFF RPT TO PC LEGION FIELD 

BLOCK BUILDING ARCHREVIEW.DOCX 
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PLANNING, ZONING AND ADJUSTMENT BOARD 
COMMERCIAL SITE DEVELOPMENT APPLICATION 

FOR LANDSCAPING, ARCHITECTURAL & SIGN PLANS 
 
 

Applicant’s Name:             Business Name:           

Applicant’s Address:          City:      State:   Zip:      

Phone:       Cell:      Fax:       Email:         

Property Owner’s Name:                         

Property Owner’s Address:        City:      State:   Zip:      

Project Address:                  Zone:          

Legal Description:                           

Description of Proposal and Proposed Use of Project:                  

                               

                               

Estimated Construction Start Date:                        

Representative Attending P&Z Meeting:                      

 
 

Signature of Property Owner:                        
        Signature             Date 

The Planning, Zoning and Adjustment Board meets the 2nd and 4th Tuesday at 12:00 noon at the City Hall Council 
Chamber. 

Twelve (12) copies of the application, plans, and any other information folded into 8-1/2" x 11" size AND 
A digital file containing PDFs of each document must be submitted to Planning Department by 4:00 PM. 

Please see submittal Date and Fee schedule included in this document. 
 
The Architectural & Landscape plan should be incorporated into the Site Development Plan required for a building 

permit.  It must be dimensioned to scale. 
1. Please include all of  the following Architectural components: 
□ Provide elevation views of each building face to illustrate scale, materials, color and roof lines including 
dimensions. 

□ Indicate lot lines, setbacks, easements and rights of way. Include a vicinity map with vicinity information 
describing surrounding land use, structures and zoning. 

□ Show parking layout (pavement limits, curb and gutter), pedestrian circulation and onsite parking with ADA 
compliance. Include information to support number of parking spaces provided and how it satisfies the city code 
requirement. 

□ Identify fencing on site (location, height, materials).   

□ Identify the site access points with dimensions. 

□ Depict the general site lighting techniques (please provide location, size, type of lighting, and cut sheets). 

□ Show the general grading and drainage scheme. Identify the location of drainage facilities and drainage basins. 
Drainage computations must be supplied with all commercial applications. Identify the direction of flow 
onsite, buildings and types of surface improvements.  All drainage reports must be stamped by a PE. 
 

2. Please include all of the following Utility components:  
□ Identify all existing and proposed water, sanitary sewer, storm water, electrical power, raw water, gas, telephone 

and cable utility lines.  

□ Provide specific electrical information - new service entrance size (in amps) and location on building, required 
service voltage, three phase or single phase service, electric load size-total connected load and expected 
coincident load, underground or overhead  service to building(s), transformer location, and estimated dates for 
temporary and permanent service installations.  On the site plan, include locations and layout of existing 
electrical power lines, electrical equipment and utility easements on or adjacent to the project site. 

STAFF USE 
File:      
P&Z Invoice:    
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□ Please complete the included Electrical  Division Review Comments Form 

□ Identify all locations of trash/dumpster and any proposed screening. 

□  Identify the location for snow removal. 
 

3. Please include all of the following Landscape components:   
□ Provide a landscape plan to include location of landscape, type and size of plant or rock materials, type of mulch 

and irrigation layout. 

□ Provide a Landscape Bond Agreement (see page 7 of this application). Landscape estimate and bond are due 
after P&Z approval. 

4. Please include the attached Sign Plan Application 

□ Sign Plan Application and associated documentation (No additional fee required when submitted with Landscape, 
Architectural and Sign Plan Application.) 

 
5. Provide application fee upon submittal to City of Cody. Applicants are encouraged to arrange a pre-submittal 

meeting with the Planning Department to ensure a complete submittal. Re-submittal of any application will result in 
additional fees. 

□ Landscape, Architecture and Sign Plan             $100.00 

□ Minor Commercial Review (windows, doors, awnings, building access or exterior finish) $50.00 

□ Site Plan Review Square Footage:    $0.05 per building square footage, $250.00 minimum 
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PLANNING, ZONING AND ADJUSTMENT BOARD 
SIGN PLAN REVIEW APPLICATION 

 
 

Applicant’s Name:          Business Name:             

Applicant’s Address:          City:      State:   Zip:     

Phone:       Cell:      Fax:       Email:         

Property Owner’s Name:                         

Property Owner’s Address:        City:      State:   Zip:     

Project Address:          Legal Description:         Zone:     

Total current area of Signage in Square Feet:     Proposed Area of Signage in Square Feet:      

Overall Area of Signage in Square Feet:      Licensed Contractor or Sign Installer:        

Type of Sign:   □ Attached Wall  □ Freestanding  □ Marquee  □ Projecting □ Awning □ Suspended  

     □ Banner   □ Inflatable   □ Flag   □ Monument □ Bulletin □ Real Estate 

    □ Joint Directory □ Billboard   □ Other -Please describe           

Description of Proposal:                          
 

Signature of Property Owner:                        
        Signature             Date 

MATERIAL REQUIRED FOR SUBMITTAL & REVIEW 

□ Two (2) drawings containing plans and specifications which indicate the method of construction and anchoring to the building or 
ground; the total area of the proposed sign in square feet; the height of the proposed advertising structure from ground level.  

***In many cases two (2) color renderings of all existing & proposed signs with dimensions and a detailed written description 
of proposed construction materials and installation procedures will suffice. 

□ A site plan which identifies: 
• The location of all exterior signs existing or proposed for the premise.   
• Building elevations with signs depicted.   
• Sign Elevations must indicate overall and letter/figure dimensions 
• Colors, materials and illumination for each sign   

□ Letter of authorization from the property owner if applicable. 

□ Billboard applications must also include: 
o Legal lease between the property owner and the billboard company which addresses the removal of the billboard (both the 

sign itself and the support structure for the billboard) at the termination of the lease. 
o Bond suitable in value to cover the removal of all portions of the sign and the support structure at the end of the lease. 

□ Inflatable applications must also include: 
o Design and construction details to demonstrate compliance with City wind load requirements 
o How the electricity will be supplied to the inflatable 
o Demonstrate that the anchoring mechanisms will not present a danger to the public 
o Site plan showing existing structures, power poles, trees, street and pedestrian paths and all other features which may be 

impacted. 
o Altitude      Total Aggregated Square Footage      

 
Each application for a sign review shall be accompanied by a review fee as set forth by Title 10, Chapter 15 of the city code.  
□ Sign Plan submitted with Landscape, Architectural & Sign Plan Application   No Additional Fee 
□ Sign Plans (flush, wall mount w/out electricity):         $25.00 
□ Sign Plans (electrical, requiring base structure or projecting):      $50.00 
 
Following approval of the sign or advertising advice by the Planning & Zoning Department a Building Permit must be obtained 

from the Building Department prior to installation.   
□ Building Permit Application -Fee based on the valuation of the sign.  Refer to the 1997 Uniform Building Code Fee Chart 

Refer to Title 10 Chapter 15 of the Municipal Code for more information on sign regulations. 

STAFF USE 
File:      
P&Z Invoice:    
Approved:     
Date:      
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City of Cody Electrical Division Review Comments             

Revised August 2011 
 
Date:                   

Project Name:                 

Project Address:                

Developer/Contractor:              

Distribution System Information Section:  The following information allows the City to determine whether system modifications will 
be necessary to accommodate the project’s electrical service requirements.  (This information must be provided to the City Electrical 
Engineer prior to estimating the distribution system cost.) 
 Project Electrical Service Requirements: 

1) Three Phase    Yes   No   
2) Voltage Needed  

a. 240/120 Volt Single Phase  Yes   No   
b. 208Y/120 Volt Three Phase Yes   No   
c. 480Y/277 Volt Three Phase Yes   No   

3) Service Size  (check one) 
a. 200 amp    
b. 400 amp   
c. 600 amp   
d. 800 amp    
e. 1200 amp    
f. Other    amp 

4) Expected size and number of secondary service lateral conductors needed to supply project. 
a. Conductors per phase    Total conductors   
b. Size of Conductors   MCM 
c. Conductor material   Aluminum   Copper   

5) A copy of the project site plan showing existing electrical lines and equipment on and adjacent to the project site. 

Developer Instructions/Comments: 
1) The developer shall provide and install electrical grade PVC schedule 40 conduit per the plans and specifications once the 

final plat is reviewed.   
a. Invoices shall be provided to the City Electrical Engineer for all conduit and electrical material purchased for this 

project by the developer or contractor. 
b. Any changes in the design of the electrical distribution system shall be discussed with and approved by the City of 

Cody Electrical Engineer. 
2) All primary conduits (distribution voltage conduit) shall be installed at a depth of 48” and backfilled per City specifications as 

follows: 
a. All primary conduits shall be schedule 40 electrical grade PVC,    inches in diameter. 
b. A pull string is not required in 4” or larger primary conduit. 
c. All conduit sweeps shall be 36” radius schedule 40 electrical grade PVC unless otherwise specified in the plan. 

3) All secondary (service voltage) conduits shall be installed at a depth of 24” and backfilled per City specifications. 
a. All secondary conduits shall be 3” schedule 40 electrical grade PVC. 
b. A pull string is not required in 3” secondary conduit. 
c. All conduit sweeps shall be 36” radius schedule 40 electrical grade PVC. 

4) If a new commercial three phase service requires 12 or more conductors from the transformer to the service equipment 
(more than 3 per phase), then the developer shall provide a secondary connection cabinet.  The City would then provide 
cables from the transformer to the secondary connection cabinet. 

5) All streetlight conduits shall be installed at a depth of no less than 24” and backfilled per City specifications. 
a. All streetlight conduits shall be 1-1/2” schedule 40 electrical grade PVC.  A pull string shall be installed in the 

streetlight conduit run by the contractor. 
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b. All streetlight conduit sweeps shall be a minimum of 12” radius schedule 40 electrical grade PVC. 
6) The City shall supply transformer box pads, sectionalizing vault ground sleeves, secondary service pedestals, ground rods 

with pigtails and streetlight bases to the developer’s contractor to be installed by the contractor to City specifications.  For 
further information on the placement and clearance requirements for such equipment, refer to the Electric Distribution 
Standards Policy available in the City of Cody Engineering Office. 

a. All transformer box pads and sectionalizing vault ground sleeves shall be installed so that the top of the pad or 
sleeve is at least 3” above finished grade.  In addition, the City supplied ground rod and pigtail shall be installed 
with the pad or ground sleeve with the free end of the pigtail wrapped around the conduit sweep for access by the 
utility for equipment installation. 

b. Streetlight bases shall be installed so that the top of the pre-poured base is at least 2” above finished grade.  The 
four bolt pattern shall be aligned with the street roadway, sidewalk or curb. 

7) The developer’s labor and equipment costs to install the electrical distribution conduit, box pads, ground sleeves, ground 
rods, secondary pedestals and streetlight bases shall be traded for the City’s labor and equipment costs to install and 
connect the cable, transformers, sectionalizing vaults and streetlights for the project. 

 
Easement Requirements: 

1) The developer shall survey, describe and provide any easements necessary for the purposes of providing distribution service 
to the project.  Easement dimensions shall be determined after the information above is obtained by the City Electrical 
Engineer. 

2) Signed easement documents shall be provided to the City of Cody Engineering Office prior to start of construction. 
3) No permanent structures, trees or large shrubs shall be placed on the utility easement by the developer or subsequent 

landowners.  This information shall be conveyed to the buyers by the developer. 
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P&Z MEETINGS ARE HELD THE 2ND AND 4TH TUESDAY OF EACH MONTH 

2012 SUBMITTAL DEADLINES & MEETING DATES LISTED BELOW 

2 Meetings Per Month 
City Hall Council Chambers – 12:00 p.m. 

P&Z Application 
 Submittal Date 

P&Z Meeting Date 

1st Meeting in January 12/13/11 01/10/12 
2nd Meeting in January 12/27/11 01/24/12 
1st Meeting in February 01/17/12 02/14/12 
2nd Meeting in February 01/31/12 02/28/12 
1st Meeting in March 02/14/12 03/13/12 
2nd Meeting in March 02/28/12 03/27/12 
1st Meeting in April  03/13/12 04/10/12 
2nd Meeting in April 03/27/12 04/24/12 
1st Meeting in May 04/10/12 05/08/12 
2nd Meeting in May 04/24/12 05/22/12 
1st Meeting in June 05/15/12 06/12/12 
2nd Meeting in June 05/29/12 06/26/12 
1st Meeting in July 06/12/12 07/10/12 
2nd Meeting in July 06/26/12 07/24/12 
1st Meeting in August 07/17/12 08/14/12 
2nd Meeting in August 07/31/12 08/28/12 
1st Meeting in September 08/14/12 09/11/12 
2nd Meeting in September 08/28/12 09/25/12 
1st Meeting in October 09/11/12 10/09/12 
2nd Meeting in October 09/25/12 10/23/12 
1st Meeting in November 10/16/12 11/13/12 
2nd Meeting in November 10/30/12 11/27/12 
1st Meeting in December 11/13/12 12/11/12 
2nd Meeting in December 11/28/12 12/26/12 
1st Meeting in January 2013 12/11/12 01/08/13 
2nd Meeting in January 2013 12/26/12 01/22/13 

PROCESS 
Owner or representative submits all required information and pays application/development fees as outlined below to the Engineering Office. 

P&Z Development/Application Fees  - Fees Listed Below: 

Per Ordinance 2007-20 – Enacted October 17, 2007 – P&Z Development/Application Fees – Due at the time of Submittal. 

Landscape, Architectural Plans $100.00 
Sign Plans & Simple Fence Plans requesting Height Over 6’ $25.00 
Site Plan Reviews $0.05 per building square foot 

$250.00 Minimum 
Minor Commercial Review (windows, doors, awnings, building access or 
exterior finish). 

$50.00 

Applications WILL NOT BE REVIEWED until application/development fees have been paid.  It is the responsibility of the applicant to 
present receipt of payment or inform Engineering staff of payment.  A fee will be charged for each re-submittal of plans. 
1. City staff distributes applications to all divisions for review (electric, water, wastewater, sanitation, streets and engineering). A 4 week review 

period may be necessary for extensive site development applications. Please use calendar above to determine the meeting date when 
your item will be presented to the Planning, Zoning and Adjustment Board. NOTE: It is possible to submit for building permit review at 
the same time, if your construction drawings are complete. 

2. The engineering and building departments will provide a response to your request within 4 weeks of your submittal. 
3. If necessary, a pre-application meeting may be arranged between the city and applicant to review the project and address any questions. 
4. Your item is added to a Planning, Zoning and Adjustment Board meeting agenda, then the Board meets to review your application. 
5. If approved by the Planning, Zoning and Adjustment Board, a building permit may be issued upon satisfactory review of construction drawings 

and when all conditions have been addressed, landscape bond has been submitted and sewer impact fees are paid (if applicable). 
6. Landscape bond is returned after landscape component of plan is inspected and completed as approved. 
7. Sewer Line Impact Fees – Per Resolution 2007-09 – Enacted November 20, 2007.  Sewer line impact fees will be applied to all 

commercial and residential projects that discharge effluent to the Canyon Meadows Interceptor Main otherwise identified as the sewer main 
that extends from the west end of Riverview Drive to the North Lift Station by the City Shop.   

Sewer Line Impact Fees  - Fees Listed Below: 

Per Resolution 2007-09 – Enacted November 20, 2007 
Commercial Applications: $0.54/SF of Floor Area Residential Development: $1135/Lot. 
8. Final Certificate of Occupancy issued when the facility is built as represented in plans and appropriate as-built information is submitted to the city. 
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LANDSCAPE BOND AGREEMENT 
 
The undersigned are the owners of the land area described on Page 1 and hereby agree that the conditions of the 
Landscape development plan accompanying this application shall be binding upon the undersigned, their successors 
and assigns, and shall limit and control the validity of all commercial development permits; that the undersigned 
agree to provide a surety bond, certified check or Letter of Credit in an amount sufficient to cover the installation 
costs of the Landscape Plan and Irrigation Accessories and in addition thereto an additional 10% for contingency.  
The surety bond, Retainage Account or Letter of Credit must be valid for a two (2) year period of time and is 
offered to assure the completion of the proposed Landscape Plan. 

                     
 
Project Name:                            

Project Address:                           

Contact Person:                           

Mailing Address:                           

Phone:              Cell Phone:             

Email Address:                           

                     
 
 
Executed this __________day of ________________________, 20__, by: 
 
 
                               
 
 
                               
 
STATE OF WYOMING ) 
      ) 
COUNTY OF PARK  ) 
 
 The foregoing instrument was acknowledged before me this ____ day of         , A.D., 
20__, by                 . 
 
Witness my hand and official seal. 
 
 
                               
             Notary Public 
 
My Commission Expires: _______________ 

                     
 
Estimated Cost of Landscape Plan $              
 
Estimated Landscape Installation Completion Date:           
 
Financial Assurance Vehicle – Cash, Letter of Credit, Performance Bond, Bank Guarantee, other 
 
                     Expiration:        
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Description of Proposal:  American Legion Baseball—24’x40’ concrete block utility building. Legion Field, 
Cody, WY 
 
 
The American Legion Baseball Asssn. is proposing a 24”x40’ concrete block building to be used storage and 
lockers. The building will store team and individual equipment. The building will be painted a blue color and the 
roofing will match the existing buildings located at the ball park. 
 
The access will remain unchanged. 
 
The owner also would summit that the location is already landscaped with lots of  lawn, and requests a waiver of 
any further landscaping at this time. 
 
There is no signage change planned for this project. 
 
There will be not water to the building and the required electrical circuit will be from existing service. 
 
Exterior lighting will only be on the north end of the building and will not shine beyond the owner’s property. 
 
The property is zoned D3.  
 
Adjacent properties: 
 
North:   Park County & Bureau of Rec. Zoned: D3 
East:     Little League Field. Zoned: D3 
South:  Hill side, above commercial properties (i.e. Tom Quick Const., Rocky Mtn. Granite). Zoned:  D3  
West:   Park County 
 
Thank you for your consideration of this project. 













CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 

MEETING DATE: MAY 22, 2012 TYPE OF ACTION NEEDED 

AGENDA ITEM:     P&Z BOARD APPROVAL: X 

SUBJECT: VFW PATIO/ROOM ADDITION AND 

PARKING VARIANCE 
SPR 2012-20 AND VAR 2012-01 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  

 

 
PROJECT DESCRIPTION: 
The Veterans of Foreign Wars Post 2673 (VFW) has submitted an application for an 
addition to the north side of their existing building at 808 12th Street.  Initially the 
addition will only consist of a 15’ by 28’ patio with an exterior railing.  In time, the patio 
would be enclosed with walls and a roof.  The applicant is asking for approval of both 
phases of construction.  While the existing building is light stucco with a blue metal 
roof, the addition is proposed to have cedar-style siding and a blue metal roof and 
fascia.  The color of the siding is not indicated. 
 
The intent of the addition is to serve as a “smoking area” for the facility, allowing the 
rest of the building to go “smoke free”.  A modification to the liquor license will be 
considered by the City Council, to allow the area to also be a liquor serving area.  A site 
plan and drawing of the addition are attached.  The site plan and drawings are not 
entirely consistent in dimensions and location.  The addition would actually be inset 
about two feet from the east side of the building, so that the stucco quoins on the 
northeast corner of the building can remain. The correct width of the proposed addition 
is approximately 28 feet, not 32 feet as shown on the floor plan. 
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REVIEW CRITERIA: 
Section 10-10B-4 of the zoning regulations states: 

All structures within the district shall be architecturally compatible. Architectural and 
landscaping plans shall be submitted to the planning and zoning commission for 
approval. Architectural and landscaping details shall be maintained as shown by the 
approved plans. 

 
The proposal is not within the downtown architectural district. 
 
Section 9-4-3 is as follows: 

At the time of the erection of a structure or the establishment of a use, there shall 
be provided and thereafter maintained off-street parking facilities to accommodate 
the motor vehicles used by the occupants, customers, clientele and employees of 
such structure or use. Such off street parking spaces shall be used exclusively for off 
street parking purposes. Such off street parking shall be upon the premises served. 
For any structure or use enlarged or increased in capacity, additional parking 
facilities shall be required only for such enlargement or increase. 

STAFF COMMENTS: 
The surrounding area is as follows: 
 

DIRECTION EXISTING USE ZONING 
North Residential houses across Salsbury 

Avenue 
Residential B 

East Bed and Breakfast Inn Residential B 

South Cody Country Printing D-2 General Business 

West Residential houses across 12th Street Residential B 

 
Architecture: 
As far as the architectural compatibility, the blue metal roof and fascia will match well 
with the existing blue metal roof and awning on the existing building.  The commercial 
scale and style of the building makes it difficult to consider the residential architecture 
of the surrounding structures. 
 
The patio phase involves adding a door and rail, which does not have much 
architectural impact.  The enclosure of the area as designed will definitely appear as an 
addition.  Use of matching stucco would help, although it is not known if this issue is a 
concern.  
 
The P&Z Board will need to determine if the proposed materials and colors are suitable. 
 
Landscaping: 
One tree and some grass will need to be removed.  No new landscaping is proposed.   
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Storm Water Plan: 
No storm water plan has been submitted at this time.  The existing storm water plan for 
the facility has a drain pit just north of the proposed addition, which the addition may 
also be able to utilize.  It is proposed that the official storm water plan (engineer 
calculations) not be required until such time as the patio would be enclosed.  The 
timing of submittal is acceptable to staff, as it is technically the building that triggers 
the review, not the installation of a concrete slab.  
 
Parking: 
The addition constitutes a public assembly area without fixed seats.  Parking is based 
on the size of the bar area, restaurant area, and other public assembly area.  Staff 
calculates that the addition would trigger the requirement for 9.3 additional on-site 
parking spaces.  The applicant’s calculation of 7 spaces was based on 1 space per 65 
square feet, while the requirement is actually 1 space per 45 square feet.  The total 
public assembly area is going from 6300 s.f. to 6720 sq. ft..  The existing facility would 
be required to have 158 on-site parking spaces under the current parking ordinance.  
Only 32 on-site parking spaces are provided.  The applicant has requested a variance to 
the additional parking required. 
 
Procedurally under Section 9-4-11 of the City Code, the Planning and Zoning Board is to 
consider the variance and make a recommendation on the matter to City Council. 
 
Lighting 
No exterior lighting is proposed on the plan.  If lighting is provided, it should be 
required to be the downward/cutoff style. 
 
Building/Fire Code 
The fire marshal has indicated that the enclosed addition will require alterations and 
additions to the existing fire sprinkler system.  The plans must be submitted for review 
and approval by the fire marshal. 
 
Neighborhood Compatibility 
The proposal is a permitted use in the D-2 zone in which the property is located.  That 
being said, it is hoped that the VFW will continue to be a good neighbor, particularly 
during the open patio phase of the addition, by limiting noise impacts.  Staff met with the 
Inn owners during a site visit to the facility and they did not have concerns about the 
patio or addition, so long as the VFW continued to be a “good neighbor”. 
 
Related to compatibility is the buffer and screening requirement between commercial 
development and adjacent residential zoning.  Staff has interpreted the requirement for a 
15’ wide landscape strip and view-obscuring fence to not be applicable, due to the city 
owned alley separating the VFW from the Residential B zoning (Bed and Breakfast).  The 
requirement is applicable when the commercial zoning and residential zoning are 
“adjacent”.  The zoning map shows City alleys as not zoned. 
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ATTACHMENTS: 
Application. 
Site Plans. 
 
ALTERNATIVES: 
Approve or deny the site plan and make a recommendation to City Council on the 
parking variance. 
 
RECOMMENDATION: 
If the Planning and Zoning Board is agreeable to approving the site plan application, it 
is recommended that it be subject to following. 
 
1. Approval of the site plan is subject to City Council approval of the parking 

variance. 
 
2. A storm water and grading plan meeting City storm water policy must be 

submitted for review and approval with the building permit for the enclosed 
structure.  Installation of the storm water control will need to be inspected and 
certified by the engineer, in writing, that it was built as designed. 

 
3. The project must otherwise comply with the submitted site plan and applicable 

building, fire, and electrical codes, including fire sprinkler requirements.  A 
building permit application is required. 

 
4. The project must be completed by May 30, 2015, or Planning and Zoning Board 

approval of any uncompleted construction will expire. 
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Email: -I-.:.......:.=---~..>......::>.1.:_..J..._,"_=_~"-'. 

PLANNING, ZONI NG AND ADJUSTMENT BOARD 

COMMERCIAL SITE DEVELOPMENT APPLICATION 


FOR LANDSCAPING, ARCHITECTURAL 1ft SIGN PLANS 


STAFF USE 
File: .' I{.. J 
P&Z Invoice: !fILl - t 

Applicant's Name:---,,~-=-=_.!....!...-=-..:._ _ --=-~______ _ Business Name: VEW C()s t J. € 7 ~ 
Applicant's Address:_.... C:....:"--....I..-~~-"-.!--_____City: Lc !y 1"~'~ ' 1 
Phone: ) l-::>'!S 1-	 Fax: _ _ _ _ ____ 

State:-,w'---:r--_.Zip: ;' Y I L{ ______----'--'-'-~___---:-__City: ( (; t: 

~~~-L~LLL-~4-__~~~ ________________________.Zone: _____________________ 

Lega I DeSCription :_____________ ________________ _____________________ _______________ 

Representative Attendi ng P&Z M eeti ng :-L()....("-'t.~(L.=-~"-'-'...;:..;.--=-~___'_.:.._---=----''-~J4_)---LR...._''~_...r;1-::..;~:.:...:::u~'_''_''_=__''='''_--.l-~~-

c ,. ~~_ j' !l
Signatureof P'81J&Ri')'QlAfII@F:~~~ 	 S/ll/,J

~~ 	 ~ 
The Planning, Zoning and Adjustment Board meets the 2nd and 4th Tuesday at 12:00 noon at the City Hall Council 


Chamber. 

Twelve (12) copies of the application, plans, and any other information folded into 8 -1/2" x 11" size AND 

A digital file containing PDFs of each document must be submitted to Planning Department by 4:00 PM. 


Please see submIttal Date and Fee schedule Included In this document. 

The Architectural 1ft Landscape plan should be incorporated into the Site Development Plan required for a building 
permit. It must be dimensioned to scale. 

1. 	 Please include all of the following Architectural components: 

o Provide elevation views of each building face to illustrate scale, materials, color and roof lines including 

dimensions. 


o 	Indicate lot lines, setbacks, easements and rights of way. Include a viCinity map with vicinity information 

describing surrounding land use, structures and zoning. 


o 	Show parking layout (pavement limits, curb and gutter), pedestrian circulation and onsite parking with ADA 
compliance. Include information to support number of parking spaces provided and how it satisfies the city code 
requirement. 

o 	Identify fencing on site (~ ocation, height, materials). 

o 	Identify the site access pOints with dimensions. 

o 	Depict the general site lighting techniques (please provide location, size, type of lighting, and cut sheets). 

o 	Show the general grading and drainage scheme. Identify the location of drainage facilities and drainage basins. 
Drainage computations must be suppl ied with all commercial applications. Identify the direction of flow 
onsite, buildings and types of surface improvements. All drainage reports must be stamped by a PE. 

2. 	 please in.tlude all of the following Utilitv components: 

o 	Identify all existing and proposed water, sanitary sewer, storm water, electrical power, raw water, gas, telephone 
and cable utility lines. 

o Provide specific electrical information - new service entrance size (in amps) and location on builH~ D 
service voltage, three phase or single phase service, electric load size-total connected load and ~l~&'e& 1 
coincident load, underground or overhead service to building(s), transformer location, and estimated dates for 
temporary and permanent service installations. On the site plan, include locations and layo~ e>GstJn 012 
electrical power lines, electrical equipment and ut ility easements on or adjacent to the project site. 
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CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 

MEETING DATE: MAY 22, 2012 TYPE OF ACTION NEEDED 

AGENDA ITEM:     P&Z BOARD APPROVAL: X 

SUBJECT: MOBILE HOME AT 2920 E. CARTER AVE 
SUP 2012-04 

   RECOMMENDATION TO 
   COUNCIL: 

 

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  

 

 
PROJECT DESCRIPTION: 
Jim and Carolyn Heberlein desire to place a 1995 single-wide mobile home at 2920 E. 
Carter Avenue.  They have entered into a contract to purchase the property.  Earlier 
this month the current owner removed a 1973 single-wide mobile home in preparation 
of the property transfer.  The 1995 mobile home would be located in the same location 
where the 1973 mobile home was located. 
 
1973 Mobile Home on Property: 

 
 
REVIEW CRITERIA: 
The property is in the Residential B zone, which generally allows single-family dwellings.  
Mobile homes (single-wide units as defined in the zoning ordinance) and manufactured 
homes (double-wide units) are single-family dwellings.  However, Section 10-7C-7, 
states, “Only new construction consisting of conventional site built or manufactured 
single-family dwellings, or alternations of existing construction are permitted.”  This 
appears to require that the dwellings be of new construction.  It also appears that a 
mobile home (single-wide) may not be permitted because it is not a manufactured 
home (double-wide). 
 



SUP 2012-04  Wilkins M.H. 

Page 2 of 2 

 

STAFF COMMENTS: 
The zoning ordinance is not entirely consistent or clear on the use of single-wide mobile 
homes.  Nevertheless, if the Board agrees that the 1973 mobile home unit was a 
nonconforming situation, that the proposal is less non-conforming than what recently 
existed, and that the nonconforming status can be transferred to the new mobile home, 
then they can make a determination that the proposal can be permitted. 
 
Until the nonconforming section of the zoning ordinance and the mobile 
home/manufactured home provisions can be clarified, staff would like to follow this 
procedure, with P&Z Board review, for this and any similar proposals.  
 
The 1995 mobile home is an improvement and compatible with the immediate 
neighborhood.  The property is across the street from older mobile homes and next 
door to another mobile home. 
 
ATTACHMENTS: 
Applicant’s letter. 
 
RECOMMENDATION: 
While based more on policy than language in the ordinance, it is recommended that the 
Board approve the proposal.  A building permit is required. 
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May 18th 2012 

To the Planning, Zoning & Adjustment Board, 

We, Jim and Carolyn Heberlein, are in the process of purchasing 
property at 2920 East Carter Ave. There was a 1973 16x79 mobile home 

that was taken off of the property so that when the purchase was made 

final we could move our 1995 16x80 mobile home onto it. Our real 

estate agent informed us that everything was okay for the mobile home 

to be placed onto the property but when we went to the planning and 

zoning office we were told that we needed to type up this letter to 

inform you of our intentions. We are aware that there may be certain 

requirements for us to be able to make this happen and we intend to 

meet each of those requirements whatever they may be. We will have 

all work done professionally and will pass all inspections if you decide in 

our favor and allow us to go through with moving our home to this 

address. 

We thank you for your time and consideration l 

Jim and Carolyn Heberlein 





__________________________ _ 

Applicant's Name; Mf:/( (j",~~"'V h 
Applicant's Address: t(;;..t - ~§ f- y, 
Phone : 	 CEll: 30 1-J"'if-

Property Owner's Name: ~N f.' '' 

Property Owner's Address: .?A-"'::: _Clty:____ ___State:___.Zip:_ ___ 

Project Address: _---=:.!; '---"_-'-I'I.:...itL....:;...._~ _ _ .Zone: __s.~~=_____leg8 n es<;rlptlon :-=L_"f ' _ .c._oJ_'~:....;._ __ 

o Temporary 

Total current area of Signage In Square Feet:_ Proposed Area of Signage in Square Feet: ____ 

Overal l Area of Signage In Square Feet: _ _ Licensed Contractor or Sign Installer:_ _ _ _ _ _ 

Type of Sign; 0 Atta<;hed Wall ~estand' o Marquee o Projecting DAwning 

o Suspended o Banner o Inflatable o Flag o Monument 

o Bull etin o Real Estate 0 Joint Directory o Billboard o A-Frarre 
q ____oth~-

location: ~-Premlse 0 Off-Premise 
/J • ( / ( 	 .h 'J?

Description of Proposa I: ~:-:-;-_____r.='L.... .r-=~'--_ --"it'_:....;I(? f _.I Yl-N _ _ _ _ ...;..;;:J,,'--"_,,--'.J'.:....;•..;;.,_'"":...J'~__. ..;.;-= __ __-.:r:: ... __ P H 

or (£yp',f,~ /4,.)tT, S'l9""" 

..NING DEPARTMENT 
REVIEW APPUCATION 

er 15 of the MunIcipal Code Approved....·Q-,7Fo-
Date: S 

Signature of Property Owner: iJ \. ~ ( ?J k.::=.r,.! JL-:----'-="""-~.:::....~....".,~'__l. 1;..;;~~y~lJo..r',&..;.:;; ' '2""".... ........... 7 14 ...(,..-=::;...... 
Signature ' i DJte J 

PlnM Select the Appropriate Sign Type: 
o Off Premise, Temporary A-Frame Sign Plans No Fee 
~ Rush, Wall Mount without Electridty Sign PI $25.00 
o Sign Plans with Electrical , Requiring Base St ure or Projecting Sign Plans : $50.00 

Each app lication ror a sign review shall be ccomp nled by a review fee as set forth by Title 10, Chapter 

15 of the City code. Applicants are encou Jed t arrange a pre-submittal me.etlng to ensure a complete 

submitta l. Fte-submlttai of any appllcatlo III ~ ult In add itional fees. 


MATElUAL REQU RED OR SUSHrrrAL • REVJEW 
o 	Two (2) drawings containing plans and specifications which Indicate the method of construction and 


anchoring to the building or ground; the total area of the proposed sign in squa.-e feet; the height of 

t he proposed advertising structure from ground level. 

***In many ca~ two (2) color re derln s of all existing a. proposed signs with dimension 

and a detailed written description pro d construction mllterials and Installation 

procedures win suffice. 


D A site plan whlch Identifies: 
• 	 The location of QIf exterior signs exIsting or proposed fortlle premise. 
• 	 B-uild ing elevations with signs dep.a:ed. 
• 	 Sign Elevations m st Indicate overall and I@tter/figure dimensions 
• 	 Colors, mater'als and illumination for each Sign 

o Letter(s) of authorlzatron from the property owner(s) if applicable. 

Please provide additional Information pertaining to specific sign type as reque.ted on the back 

of thl form. 


JoleneO-H:\Pubi c Wo~\Zonlng\p&z 5oard\P&.l Ilcatioo Form.s\2012 Appfications\Slgn Appliation Ol-ll-dec 

FQf m8~ InformallOl1, mr&nll deslgn~baC\S III1d reg"'atiln 11111\ the 00t 1mis, please IIfiI OUt YlIlO5ite al\'fflW.Clty;$P¢OW,QIlY • 
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CODY ELECTRIC 

PAGE 02/02 

STAFF USE 

PLANNI NG DEPARTMENT 
SIGN PLAN REVIEW APPLICATION 

Title 10 Chapter 15 of the Municipal Code 

File: ~,{. I 

P&Z Invoice: 'J 1-1 t 

Approved: ~ sAT 
Date: 5/1 ,_ /;;;" 

Signature 
please Select the APpropriate Siqn lYRg,: 
o Off Premise, Temporary A-Frame Sign Plans: 

'§i Flush, Wall Mount without Electricity Sign Pl ans: 
o 	Sign Plans with Electrical, Requiring Base Structure or Projecting Sign Pl ans: 

Applicant's Name: L£STE~ HAZEL Business Name: ~DLt EL-t.QT\R.\C)JiJc... 
Applicant's Address: lS14- CfNTgAI AvE _CIty: Cn..o!4--s(ate: Jf1l1 ZiP :~J.'fJLI
Phone: 3[D- 5S7- 93£i)cell: 301- 272-q¥:iax: 327;jJi1-B2$"Emall: eO~lccJ iJ+rifel, n~i 
Property Owner's Name:----"'LE~$J.JJ"uf;".i;Jt.~LkI:uAI:.I."2,r..-""'E....L"_____:~---_ _ __________ ~~ 
Property o wner's Address: It:} &AlIPtNt?1Je0lJ1Icity; C.crog State:~ziP: fb2414 
Project Address: Ig (4 C'J),ITr<AL AV£ legal Description: Zone; _ 

TotClJ current area of Signage in Square Feet : 5"(" Proposed Area of Sign age in Square Feet : --,3~Z___ 

Overall Area of Sign age in Square feet; 3 Z licensed Contractor or Sign Installer:__~___ 

Type of Sign: ~Attached Wall 0 Freestanding 0 Marquee 0 Projecting 0 Aw ning 

0 Suspended 0 Banner o Inflatable 0 Flag 0 Monument 

0 Bulletin 0 Real Estate o Joint Directory 0 Billboard o A-Frame 

o Temporary 0 Other 

Location: 

Description of Proposal: 


5ignarure Prope~Owner;~~~~~~~~~_~~_~~_~~~~~~_~~~_~_~ 
Date 

No Fee 

$25.00 

$50.00 

Each applicati on for a Sign review shall be accompanied by a review fee as set forth by Title 10, Chapter 
15 of the city code. Appl ican ts are encouraged to arrange a pre-submittal meeting to ensure a complete 
submitt al . Re-5ubmlttal of any application will result in additional fees. 

MATERIAL REQUIRED FOR SUBM:ITTAL a REVIEW 
o 	Two (2) drawings cont aining plans and specifIcat ions whIch IndIcat e the method of construction and 

anchorIng to the bu ilding or gmund; th e total area of the proposed sign In square feet; the height of 
the proposed advertising structure from ground level. 
-**In many cases two ( 2 ) color renderings of a ll existing&, proposed sig ns With d imensions 
and a detailed written desCTiption of proposed co nstruction materials and installation 
procedures will suffice. 

D 	 A Site pl an wh ich Identifies : 
• 	 The locat ion of al/ exterior sIgns ex isting or proposed for the premise. 
• 	 BLillding e levat ions with signs depIcted. 
• 	 Sign Elevations m ust indicate overall and letter/figure dimenSions 
• 	 Colors, materials and illumination for each Sign 

o 	Letter(s) of authorization from the property owner(s) if applicable. 

Pleatie provide additional Information pertaining t o specific sign type as requested on the back 
otthl. form. 

Jo/ene(}ooH:\Public Worlls\ZOl1ing\P&Z Boaro\P&2' ApPlIcation Foorns'V012 App/katiOns\Sign AppUcatiOn OH2.doc 
For mapplng informatfon, zonlno designations aoo regul;idooS wttITin It1e ciy IlmilS, Dlease vI5lt our websltl! at ~.c!li'9fcody-wv gOY • 
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	D-RockBoyz -Full Application
	Staff Report
	Landscape & Arch Application
	Sign Application
	Letter to Board
	Photo-shop proposal
	Water Feature Sketch
	Current Site Photo 1
	Current Site Photo 2
	Aerial Site Photo
	Site Plan

	American Legion Baseball Block Building -Full Application
	Staff Report
	Application
	Description
	A1 Floor Plan
	A2 Elevations
	S1 Foundation
	Current Photo & Site Plan
	Aerial Photo

	VFW Patio -Full Application
	Staff Report
	VFW Application
	Proposal sketch
	Floor Plan
	Site Plan
	Elevations
	Parking

	Heberlein B Zone Mobile
	Staff Report
	Letter to the Board
	Proposed Mobile Home Photo

	Lincare Sign Application
	Sign Proposals

	Cody Electric Sign Application
	Sign Sketch & Elevations


	Applicants Name: American Legion Baseball
	Business Name:  Same
	Applicants Address:  Legion Field
	City: Cody
	State: wy
	Zip: 82414
	Phone: 
	Cell: 307 899-1899
	Fax: 
	Email: realestatepro@bresnan.com
	Property Owners Name: City of Cody
	Property Owners Address: PO Drawer 2200
	City_2: Cody
	State_2: WY
	Zip_2: 82414
	Project Address: s
	Zone: 
	Legal Description: 5 acres described as: that part of TR. 40, 41 and 79 as described on Annexation Doc. T52/53 R101
	Description of Proposal and Proposed Use of Project 1: 24'X40' Concrete block buiding. Building purpose-
	Description of Proposal and Proposed Use of Project 2: used for storing baseball equipment for the team and individual players.
	Description of Proposal and Proposed Use of Project 3: 
	Estimated Construction Start Date: upon approval and permits from the City of Cody
	Representative Attending PZ Meeting: Greg Gaspers & Donny Anderson, Jr League President
	Provide elevation views of each building face to illustrate scale materials color and roof lines including: On
	Indicate lot lines setbacks easements and rights of way Include a vicinity map with vicinity information: Off
	Show parking layout pavement limits curb and gutter pedestrian circulation and onsite parking with ADA: Off
	Identify fencing on site location height materials: Off
	Identify the site access points with dimensions: Off
	Depict the general site lighting techniques please provide location size type of lighting and cut sheets: Off
	Show the general grading and drainage scheme Identify the location of drainage facilities and drainage basins: Off
	Identify all existing and proposed water sanitary sewer storm water electrical power raw water gas telephone: Off
	Provide specific electrical information new service entrance size in amps and location on building required: Off
	Please complete the included Electrical Division Review Comments Form: Off
	Identify all locations of trashdumpster and any proposed screening: Off
	Identify the location for snow removal: Off
	Provide a landscape plan to include location of landscape type and size of plant or rock materials type of mulch: Off
	Provide a Landscape Bond Agreement see page 7 of this application Landscape estimate and bond are due: Off
	Sign Plan Application and associated documentation No additional fee required when submitted with Landscape: Off
	Landscape Architecture and Sign Plan: Off
	Minor Commercial Review windows doors awnings building access or exterior finish: Off
	Site Plan Review: Off
	Square Footage: 
	Applicants Name_2: 
	Business Name_2: 
	Applicants Address_2: 
	City_3: 
	State_3: 
	Zip_3: 
	Phone_2: 
	Cell_2: 
	Fax_2: 
	Email_2: 
	Property Owners Name_2: 
	Property Owners Address_2: 
	City_4: 
	State_4: 
	Zip_4: 
	Project Address_2: 
	Legal Description_2: 
	Zone_2: 
	Total current area of Signage in Square Feet: 
	Proposed Area of Signage in Square Feet: 
	Overall Area of Signage in Square Feet: 
	Licensed Contractor or Sign Installer: 
	Attached Wall: Off
	Freestanding: Off
	Marquee: Off
	Projecting: Off
	Awning: Off
	Suspended: Off
	Banner: Off
	Inflatable: Off
	Flag: Off
	Monument: Off
	Bulletin: Off
	Real Estate: Off
	Joint Directory: Off
	Billboard: Off
	Other Please describe: Off
	undefined: 
	Description of Proposal: 
	Two 2 drawings containing plans and specifications which indicate the method of construction and anchoring to the building or: Off
	A site plan which identifies: Off
	Letter of authorization from the property owner if applicable: Off
	Billboard applications must also include: Off
	Inflatable applications must also include: Off
	o Altitude: 
	Total Aggregated Square Footage: 
	Sign Plan submitted with Landscape Architectural  Sign Plan Application: Off
	Sign Plans flush wall mount wout electricity: Off
	Sign Plans electrical requiring base structure or projecting: Off
	Building Permit Application: Off
	1: 
	2: 
	3: 
	DeveloperContractor: 
	Yes: 
	No: 
	240120 Volt Single Phase Yes: 
	No_2: 
	Yes_2: 
	No_3: 
	Yes_3: 
	No_4: 
	400 amp: 
	600 amp: 
	Text1: 
	1200 amp: 
	Other: 
	Conductors per phase: 
	Total conductors: 
	Size of Conductors: 
	Aluminum: 
	Copper: 
	All primary conduits shall be schedule 40 electrical grade PVC: 
	Project Name: 
	Project Address_3: 
	Contact Person: 
	Mailing Address: 
	Phone_3: 
	Cell Phone: 
	Email Address: 
	undefined_6: 
	Estimated Landscape Installation Completion Date: 
	Financial Assurance Vehicle  Cash Letter of Credit Performance Bond Bank Guarantee other: 
	Expiration: 


