
City of Cody City Council 
AGENDA 

 
Tuesday, December 5, 2017 –Special Work Session 6:30, Regular Meeting  7:00 p.m. 

 (Pre-Meeting to begin at 6:45 p.m.) 
Meeting Place:  City of Cody Council Chambers – 1338 Rumsey Avenue, Cody, WY 

 
6:30 – 6:45p.m.  Special Work Session  - Cody Country Car Show – Event Location  
 
Regular Meeting – 7:00 p.m. 
Meeting Called to Order 
Pledge of Allegiance 
Moment of Silence 
Roll Call 
Mayor’s Recognitions and Announcements 
 
Casselle – Commitment to Community Award  
 

1. Consent Calendar 
All items under the consent calendar will be acted upon in one motion unless a Councilmember or member of 
the public requests that an individual item be taken up under Conduct of Business.  

a. Approval of Minutes –Regular Meeting Minutes from November 21, 2017  
b. Approve the Amendment to the Original Agreement for the Wyoming 

Municipal Power Agency (WMPA) relating to change WMPA’s calendar 
year to a fiscal year to July 1 to June 30. 

c. Approve the final plat of the Holm View Addition No. 6 Minor Subdivision, a 
two-lot subdivision.   

d. Designate specific equipment as surplus and authorize staff to proceed with 
selling utilizing an online auction. 

e. Designate Big Horn Federal Bank, First Bank of Wyoming, Pinnacle Bank, 
US Bank and Wells Fargo as the official depositories for the City of Cody for 
the calendar year 2018. 
 

2. Public Comment   The City welcomes input from the public.  In order for everyone to be 
heard, please limit your comments to five (5) minutes per person.  The Guidelines for the 
Conduct of City Council Meetings do not allow action to be taken on public comments. 
 

3. Public Hearing 
 

4. Conduct of Business  
 

a.  Approve vouchers and payroll in the amount of $360,705.50.        
 

b. ORDINANCE 2017-25 – FIRST READING  
AN ORDINANCE ADOPTING RESIDENTIAL INFILL SUBDIVISION 
STANDARDS AS CHAPTER 8 OF TITLE 11 CITY OF CODY MUNICIPAL 
CODE. 
 Staff Reference:  Todd Stowell, City Planner 
 



c. ORDINANCE 2017-26 – FIRST READING  
AN ORDINANCE AMENDING TABLE 10-6-2 OF THE ZONING 
ORDINANCE TO INCLUDE SIDE YARD SETBACKS FROM PRIVATE 
ACCESS EASEMENTS AND ALLEYS. 
 Staff Reference:  Todd Stowell, City Planner 

 
 
5. Tabled Items 
6. Matters from Staff Members 
7. Matters from Council Members 
8. Adjournment 

Upcoming Meetings: 
 

Tuesday, December 12, 2017 – Work Session 3:30 p.m.  
Tuesday, December 19, 2017 – Regular Council Meeting 7:00 p.m. 

Tuesday, January 2, 2018 – Regular Council Meeting 7:00 p.m. 
Tuesday – January 9, 2018 – Work Session 4:30 p.m. 
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CITY OF CODY 
WYOMING 

Cody Parks, Recreation and Public Facilities 
1402 Heart Mountain Street 

PO Box 2200 
Cody WY 82414 

Phone{307)587-0400 
Fax(307)587-2565 

www.cityofcody -wy.com 

MEM0-17-014 

Date: November 27, 2017 

To:  Barry Cook, City Administrator 
Steve Payne, Public Works Director 
Chuck Baker, Police Chie f 

From: Rick Manchester, Director 
Parks, Recreation, and Public Facilities 

, 

Subject: Car' show in City ' Park- August 24 and' 25, 201 8 
, '· 

/, 

1. Approximately 10 years ago the car show was held in City Park. Though we were concerned
about the park conditions' after the show, there were not any problems hosting the event.
The,show promoters are requesting the move from Denny Menholt to  back to City

b·,4, f/ 

&-Park. 

2. ' The promoter would like to request closing Beck Ave between 8th, 9th and 10th street,
along with 10th Street Beck to Sheridan and 9th Street Beck to the entrance for the 
Chamber of Commerce for the show. The promoters would like to utilize or have the

ability to park cars in the park, as well as, utilize the adjacent streets noted.  A fire lane 
will be available on Beck Ave. Ken has indicated he will need to work out details, such as 
fees,  music, food vendors.

0 ;;
3. Ken Posey is the promoter and is investigating if the City Council will allow them to close

,•, 

streets, allow parking within the City Park, and rent the band shell equipment. Cody
Country Car Show has attached a proposed plan.

4. Set up and closure would begin around 2:00 p.m. on Friday August 24, 2018, with the area
reopening around 5:00 p.m. on Saturday.  According to the Cody High School activities
office there is not any FB or VB games or tournaments held in Cody the weekend of
August 24 and 25, 2018.

5. I have included a preliminary plan from Ken Posey for department head review. Parks
staff has minimal concerns about parking on grass. We have done it before and it did
not cause damage.

U:\Rick M\Correspondanc e\Memos\2017\014 Car show at City Park.docx 

http://www.cityofcody-wy.com/
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Street closure for Car Show 
Request Closing Beck Ave from 8th Street to 10th 
Street and 10th Street from Beck to Sheridan Ave. 

and 9th Street from Beck to the entrance of the 
Chamber of Commerce. 

 
 

ACTION TO BE TAKEN 
Request that City Council to allow parking within the City Park, allow the closure of Beck Ave between 8th and 10th Streets, 
close 10th Street between Beck and Sheridan Ave and close 9th Street between Beck and the Cody County Chamber of Commerce 
starting at 2:00 p.m. on Friday August 24th through 5:00 p.m. Saturday, August 25th.  Noting Promoter will provide an emergency 
vehicle access lane on Beck Ave, will set up and take down City provided barricades, will work with Chief of Police relating to parade 
event on Friday and will work will Staff on other minor conditions, fees, and equipment usage.  
 

SUMMARY OF INFORMATION 
This is the same car show held the past several years on 16th at the Denney Menholt Chevrolet. The promoter had 
the desire to relocate back to City Park for a variety of reason and would like to park cars on the grass at City Park 
and utilize the adjoining streets for overflow parking, vendors, registration, parking for vehicles hauled etc. The 
organizers would like to use the sound system. There is a fee to use the sound system. P&R staff/Director are not 
opposed to allowing the cars on the grass and sound system. The promoter understands the fee associated with the 
sound system and that usage requires a technician.  The promoter understands the need for access for emergency 
vehicles and his plan includes such access on Beck Ave.  The promoter would like to have the annual parade 
through Sheridan Ave and has already meet briefly with the Chief of Police to work out the majority of the details.  
Promoter will work with City Staff in reference to access to the park for cars utilizing ramps, location of parking, 
vendor fees and other minor conditions. 

 
FISCAL IMPACT 
Depending on selected alternative 

 
ALTERNATIVES 

1.  
2. Allow the Car show promoter to utilize the City Park for parking of cars for their annual show, allow the street 

closure of adjacent streets as noted, authorize the Police Department to assist with the escort during the parade. 
3. Deny the request. 

 
ATTACHMENTS 

1. Special use permit 
2. Layout of location 

 
AGENDA & SUMMARY REPORT TO 

1. Ken Posy 307-899-7677 
 
 
 

MEETING DATE:   

DECEMBER 5, 2017 
DEPARTMENT: PARKS AND RECREATION 

PREPARED  BY:   RICK MANCHESTER, 

DIRECTOR 

PRESENTED B Y: KEN  POSEY 











City of Cody 
Council Proceedings 

Tuesday, November 21, 2017 
 

 
A Special Work Session was held at 6:10 p.m. Harold Musser provided the Council with 
information on the Sunset Development and his concerns relating to the water and sewer lines.  
The Governing Body gave staff direction on how to proceed and bring an agenda item to the 
Council at a future meeting for consideration.  No action was taken.   
 
A regular meeting of the Cody City Council was held in the Council Chambers at City Hall in 
Cody, Wyoming on Tuesday, November 21, 2017 at 7:00 p.m. 
 
Present: Mayor Matt Hall, Council Members Donny Anderson. Karen Ballinger, Glenn Nielson, 
Jerry Fritz, and Stan Wolz, City Administrator, Barry Cook, City Attorney Scott Kolpitcke and 
Administrative Services Officer/Clerk Cindy Baker 
 
Absent:  Council Member Landon Greer  
 
Mayor Hall called the meeting to order at 7:00 p.m. 
 
Proclamation – November 25th – Small Business Saturday” 
 
Council Member Fritz  made a motion seconded by Council Member Anderson to approve the 
consent calendar  as amended adding item e, including approval of Minutes–Regular Meeting 
Minutes from November 7, 2017 and  Special Meeting Minutes from November 14, 2017; authorize 
the Mayor to sign the ballot voting for Robert King and Donna Geho to be elected to the Local 
Government Liability Pool Board for terms beginning January 1, 2018; approve vouchers and payroll 
in the amount of $1,632,679.82; approve the street closures and conditions of the agreement for the 
Wild West Extravaganza for July 1st through the 4th for 2018, 2019 and 2020 and authorize the 
Mayor enter into and sign the agreement between the City of Cody and Cody Country Chamber of 
Commerce.; and approve a revised street closure for Saturday, November 25th from 4 p.m. to 8 p.m. 
for Christmas parade and events. Vote was unanimous. 
 
At 7:03 p.m. Mayor Hall entered into a public hearing to consider if it is in the public’s interest to 
issue a new restaurant liquor license to Wyoming Gourmet Experience Inc dba El Padrino located at 
1244 Sheridan Ave.  After calling for comments three times and there being none the Mayor closed 
the public hearing at 7:07 p.m. 
 
Council Member Anderson made a motion seconded by Council Member Ballinger to approve 
issuance of a new restaurant liquor license to Wyoming Gourmet Experience Inc dba El Padrino 
located at 1244 Sheridan Ave.   Vote was unanimous.  

 
Council Member Nielson made a motion seconded by Council Member Wolz to approve a request 
from the Ckats for selling and hanging sponsor banners at the Cody Recreation and Aquatic Center 
with Ckats retaining all funds.  Vote was unanimous. 

             
RESOLUTION 2017-15 
A RESOLUTION CONCERNING CONTINUED MEMBERSHIP IN THE SSBCI/WSCN 
PROGRAM, SUPPORTING EXPANDED JURISDICTIONAL BOUNDARIES, SUPPORTING 
FORMATION OF AN ADVISORY COUNCIL, SUPPORTING IMPROVEMENT AND 
CHANGES TO THE PROGRAM AND AUTHORIZING EXECUTION OF AN AMENDED 
SERVICE AGREEMENT DATED OCTOBER 1, 2017.  Motion was made by Council Member 
Wolz seconded by Council Member Anderson to approve Resolution 2017-15.  Voting in favor were 
Council Members Ballinger, Fritz, Wolz, Anderson and Mayor Hall.  Voting opposed was Council 
Member Nielson.  Motion passed. 
 
There being no further business, the Mayor Hall adjourned the meeting at 7:33 p.m. 
 
___________________________  _________________________________ 
Matt Hall, Mayor    Cindy Baker, Administrative Service Officer 
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AGENDA ITEM SUMMARY REPORT 

The Final Plat of the Holm View Addition No. 6 Minor Subdivision 
 

 
ACTIONS TO BE TAKEN 
Approve the final plat of the Holm View Addition No. 6 Minor Subdivision, a two-lot subdivision. 
 
SUMMARY 
Holm View Addition, L.C. has submitted the final plat for the 2-lot 
minor subdivision known as Holm View Addition No. 6.  Lot 1 would 
be 6.6 acres and located directly north of Sheridan Avenue and the 
29th Street intersection.  Lot 2 would be 9.9 acres and located 
immediately south of the Cougar Avenue right-of-way and the 
Stone Street intersection.  Both lots are currently vacant.   
 
The preliminary plat was approved by City Council on August 1, 
2017, subject to a number of conditions.  The final plat drawing is 
attached. 
 
As the preliminary plat approval did not require any public improvements at the time of subdivision, 
there are no construction plans to be approved at this time.  The final plat has been reviewed by the 
Cody Canal District and has received their approval, which approval requirements are outlined in Note 
4 on the final plat.  All other utilities and infrastructure improvements are dependent upon the type 
and location of development that occurs in the future, as established and disclosed in Notes 1, 2, and 
3. 
 
All preliminary plat conditions have been met, with the exception of payment of utility fees, which is 
required before the mayor signs the final plat.  The final plat drawing contains all items required by 
the subdivision ordinance. 
   
PRELIMINARY PLAT CONDITIONS 
The conditions required with the preliminary plat approval are listed below, with a note indicating the 
status of each. 
 

1. Pay applicable utility fees (Minimum two, ¾” water tap fees) prior to the mayor signing the 
final plat. 
Status:  Payment is pending.  Payment is not required until the applicant is ready to sign and 
record the plat (100-day deadline.) 

 
2. Remove Note 8. 

Status:  Done. 

MEETING DATE:   DECEMBER 5, 2017 
DEPARTMENT:  COMMUNITY DEVELOPMENT 
PREPARED BY:  TODD STOWELL 
CITY ADM. APPROVAL: ________ 
PRESENTED BY:  TODD STOWELL 
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3. Include the Future Road Improvement District language of 11-4-2(Q) on the final plat in the 

Owner’s Certificate, committing Lot 2 to participate in any future improvement district for 
Cougar Avenue. 
Status:  Done.  

 
4. Place the following notes on the final plat:  (Status:  Done—Notes 1, 2 and 3.) 

a. The owner of Lot 2 is responsible for construction of Cougar Avenue along the lot frontage 
to a half street standard, with a minimum 24-foot wide asphalt width, plus curb, gutter, 
streetlights, and storm water system.  Construction shall be in accordance with the 
engineered plans for Cougar Avenue now held by the City.  This construction of Cougar 
Avenue shall occur upon further development of the property with anything more than a 
single-family residence and related accessory buildings, and be completed prior to 
occupancy of such development.  In lieu of direct construction, the owner of Lot 2 may 
participate proportionally in any project that includes full construction of Cougar Avenue 
along the property frontage to City standards.  This note shall not preclude the City from 
constructing or participating in the construction of Cougar Avenue with other sources of 
funding. 

b. Utility services have not been provided to the lots.  The developer is responsible for 
engineering and installing all necessary improvements (main extensions, service 
extensions, etc.) to provide development of their lot with sewer, water, power and other 
desired utilities in accordance with the requirements of the utility providers. 

c. The owner of Lot 2 is responsible to pipe the Watkins Ditch Lateral across the lot at such 
time as the lot is developed with anything more than a single-family residence and related 
accessory buildings.  Construction shall be to the requirements of the Cody Canal Irrigation 
District. 

 
RECOMMENDATION: 
The Planning and Zoning Board recommends approval of the final plat, subject to payment of the 
water tap fees prior to the mayor signing the final plat. 
 
ATTACHMENT: 
Final Plat 
 
AGENDA & SUMMARY REPORT TO:  
Roy Holm, Morrison & Maierle 
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AGENDA ITEM SUMMARY REPORT 
 

Declaration of Surplus Items 
 

ACTION TO BE TAKEN:  
Designate the equipment on the following list as surplus and authorize staff to proceed with selling 
them at an online auction. 
 
SUMMARY OF INFORMATION: 
The City of Cody holds periodic online auctions for the sale of surplus equipment and lost/abandoned 
property through the Public Surplus Auction Site.  The departments have forwarded the following list 
of items to be declared surplus and sold: 
 

Description Department 
1999 Dodge Pickup Parks 
Lot of various beacons, lights, and mirrors Vehicle Maintenance 
Binding machine Police 
Black and white field scoreboard Parks 
Cannondale mountain bike Police 
Misc Christmas lighting Parks 
(2) coca cola score boards Parks 
Cordless drill Police 
Nikon digital camera Police 
Lot of digital recorders Police 
Double gun lock Vehicle Maintenance 
John Deere edger Parks 
Vinyl doll Police 
Entyre chip spreader Streets 
Gary Fisher bike Police 
Gary Marin bike Police 
Set of 4 General tires Vehicle Maintenance 
Set of 2 Goodyear tires Vehicle Maintenance 
(2) HP laserjet toner cartridges Police 
Lot of misc jewelry Police 
Lapel mike Police 
Lot of misc office items Administrative Services 
80 metal barrels – 55 gallon Streets 
Metal box Vehicle Maintenance 
Set of 2 Michelin tires Vehicle Maintenance 
Monroe plow blade Streets 
Graco paint machine Streets 

MEETING DATE: DECEMBER 5, 2017 
DEPARTMENT:  ADMINISTRATIVE SERVICES 
 
PREPARED BY:  LESLIE BRUMAGE 
PRESENTED BY:LESLIE BRUMAGE 
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(12) plastic barrels – 55 gallon Streets 
(37) plastic shipping totes Streets 
(5) plastic containers with frames/bladders Streets 
Pool sticks & case Police 
Porcelain doll Police 
(78) power poles Electric 
(2) Fertilizer spreaders Parks 
Set of vehicle repair manuals Vehicle Maintenance 
Scaffolding Parks 
Shopsmith w/accessories Parks 
Single gun lock Vehicle Maintenance 
(6) Sony digital cameras Police 
(4) Spinbikes Recreation 
(4) Tactical lights Police 
Tiffany ring Police 
(1) Toyo tire Vehicle Maintenance 
Vinyl cutter Streets 
(2) Walk behind sweepers Public Facilities 
Welder Streets 

 
FISCAL IMPACT 
There is no fee to the City for listing or selling equipment on the site.  All fees are paid by the winning 
bidder through a bidder’s premium of 7% added to the sale price of the equipment.  All items will be 
sold to the highest bidder.   
 
ALTERNATIVES 
1. Approve the list, declaring the items as surplus and available for auction 
2. Revise the list, declaring certain items as surplus and available for auction  
3. Reject the list and cancel the auction  

 
ATTACHMENTS 
None 
 
AGENDA & SUMMARY REPORT TO: 
None  











































CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     1

ACCOUNTS PAYABLE Report dates: 11/28/2017-11/28/2017 Nov 28, 2017  04:46PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid

ANIXTER INC

3695001-00 Vault, 3 phase transf 11/14/2017 2,520.47 .00

3695001-00 FREIGHT 11/14/2017 857.00 .00

3734047-00 SYSTEM REPAIRS 11/09/2017 624.00 .00

          Total : 4,001.47 .00

          Total ANIXTER INC: 4,001.47 .00

BACON, PAIGE

CODY MOBILE ART STUDIO 11 WILD WATER COLOR CLASS - OCT 2017 10/26/2017 112.00 .00

          Total : 112.00 .00

          Total BACON, PAIGE: 112.00 .00

BORDER STATES INDUSTRIES, INC

914137577 Meter F1s 1ph3w c100 120v meter 11/09/2017 585.88 .00

914183762 Meters 11/16/2017 374.12 .00

          Total : 960.00 .00

          Total BORDER STATES INDUSTRIES, INC: 960.00 .00

CASPER POLICE DEPARTMENT

ET101 DETECTIVE EDUCATION 11/08/2017 295.00 .00

          Total : 295.00 .00

          Total CASPER POLICE DEPARTMENT: 295.00 .00

CITY OF CODY

113017 UTILITIES 11/30/2017 717.43 .00

113017 UTILITIES 11/30/2017 6,232.08 .00

113017 UTILITIES 11/30/2017 2,338.20 .00

113017 UTILITIES 11/30/2017 2,428.55 .00

113017 UTILITIES 11/30/2017 7,285.65 .00

113017 UTILITIES 11/30/2017 1,334.07 .00

113017 UTILITIES 11/30/2017 343.62 .00

113017 UTILITIES 11/30/2017 459.00 .00

113017 UTILITIES 11/30/2017 2,202.56 .00

113017 UTILITIES 11/30/2017 10,431.42 .00

113017 UTILITIES 11/30/2017 533.65 .00

113017 UTILITIES 11/30/2017 2,274.02 .00

113017 UTILITIES 11/30/2017 86.51 .00

113017 UTILITIES 11/30/2017 2,228.00 .00

          Total : 38,894.76 .00

          Total CITY OF CODY: 38,894.76 .00

CODY CHAMBER OF COMMERCE

7606 MEETING EXPENSE - COOK 11/07/2017 150.00 .00

          Total : 150.00 .00

          Total CODY CHAMBER OF COMMERCE: 150.00 .00



CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     2

ACCOUNTS PAYABLE Report dates: 11/28/2017-11/28/2017 Nov 28, 2017  04:46PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid

COE, HR

13.0303.10 REFUND CREDIT BALANCE 10/09/2017 150.87 .00

          Total : 150.87 .00

          Total COE, HR: 150.87 .00

CONDREY & ASSOCIATES INC

101217 CLASSIFICATION & COMPENSATION PLAN 10/12/2017 1,787.50 .00

101217 CLASSIFICATION & COMPENSATION PLAN 10/12/2017 3,737.50 .00

101217 CLASSIFICATION & COMPENSATION PLAN 10/12/2017 975.00 .00

101217 CLASSIFICATION & COMPENSATION PLAN 10/12/2017 812.50 .00

101217 CLASSIFICATION & COMPENSATION PLAN 10/12/2017 1,787.50 .00

101217 CLASSIFICATION & COMPENSATION PLAN 10/12/2017 650.00 .00

101217 CLASSIFICATION & COMPENSATION PLAN 10/12/2017 975.00 .00

101217 CLASSIFICATION & COMPENSATION PLAN 10/12/2017 1,137.50 .00

101217 CLASSIFICATION & COMPENSATION PLAN 10/12/2017 325.00 .00

101217 CLASSIFICATION & COMPENSATION PLAN 10/12/2017 1,462.50 .00

101217 CLASSIFICATION & COMPENSATION PLAN 10/12/2017 812.50 .00

101217 CLASSIFICATION & COMPENSATION PLAN 10/12/2017 487.50 .00

101217 CLASSIFICATION & COMPENSATION PLAN 10/12/2017 1,300.00 .00

          Total : 16,250.00 .00

          Total CONDREY & ASSOCIATES INC: 16,250.00 .00

DANA KEPNER COMPANY

2226129-00 WATER METER-OLIVE GLENN GOLF COURSE 11/13/2017 1,032.85 .00

          Total : 1,032.85 .00

          Total DANA KEPNER COMPANY: 1,032.85 .00

DELL MARKETING

10201896192 COMPUTERS 11/11/2017 1,434.36 .00

10201896192 COMPUTERS 11/11/2017 5,544.06 .00

10201896192 COMPUTERS 11/11/2017 1,369.90 .00

10201896192 COMPUTERS 11/11/2017 1,434.36 .00

10201896192 COMPUTERS 11/11/2017 4,151.84 .00

10201896192 COMPUTERS 11/11/2017 1,369.90 .00

10201896192 COMPUTERS 11/11/2017 1,434.36 .00

10201896192 COMPUTERS 11/11/2017 1,369.90 .00

          Total : 18,108.68 .00

          Total DELL MARKETING: 18,108.68 .00

FINK, TINA

1889 REC CENTER REFUND 11/08/2017 85.00 .00

          Total : 85.00 .00

          Total FINK, TINA: 85.00 .00

GRAHAM DIETZ & ASSOCIATES

GDA ENGINEERS 171133-00002 WATER STORAGE TANK 11/22/2017 3,342.46 .00

GDA ENGINEERS 171133-00002 WATER STORAGE TANK 11/22/2017 1,646.29 .00
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ACCOUNTS PAYABLE Report dates: 11/28/2017-11/28/2017 Nov 28, 2017  04:46PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid

          Total : 4,988.75 .00

          Total GRAHAM DIETZ & ASSOCIATES: 4,988.75 .00

HARTWIG, LYNDA

112117 WITNESS FEES MC-1709-067 11/21/2017 5.00 .00

          Total : 5.00 .00

          Total HARTWIG, LYNDA: 5.00 .00

HOEBELHEINRICH, TINA

1891 REC CENTER REFUND 11/08/2017 85.00 .00

          Total : 85.00 .00

          Total HOEBELHEINRICH, TINA: 85.00 .00

ICENOGLE, WES

1888 REC CENTER REFUND 11/08/2017 96.70 .00

          Total : 96.70 .00

          Total ICENOGLE, WES: 96.70 .00

JONES, AMY

111417 PERSONAL TRAINING - REC CENTER 11/14/2017 807.46 .00

          Total : 807.46 .00

          Total JONES, AMY: 807.46 .00

KEELE SANITATION, LLC

180003 RESTROOM WINTERIZED 11/03/2017 200.00 .00

          Total : 200.00 .00

          Total KEELE SANITATION, LLC: 200.00 .00

LANE, AMBER

1892 REC CENTER REFUND 11/08/2017 60.00 .00

          Total : 60.00 .00

          Total LANE, AMBER: 60.00 .00

NORTHWEST PIPE

1895664 Clamp Repair 6" x 15" 11/13/2017 229.02 .00

          Total : 229.02 .00

          Total NORTHWEST PIPE: 229.02 .00

PARK COUNTY CIRCUIT COURT

11172017 CV-2017-387 11/17/2017 255.85 255.85

11172017 CV-2017-565 11/17/2017 283.23 283.23
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ACCOUNTS PAYABLE Report dates: 11/28/2017-11/28/2017 Nov 28, 2017  04:46PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid

          Total : 539.08 539.08

          Total PARK COUNTY CIRCUIT COURT: 539.08 539.08

PARK COUNTY IMPLEMENT

111517 RETURN BID BOND 2017-12 MOWER 11/15/2017 1,930.00 .00

RK101617 MULCHING DECK,BLADES, BROOM, WHEELS &  
TIRES

11/16/2017 31,685.00 .00

          Total : 33,615.00 .00

          Total PARK COUNTY IMPLEMENT: 33,615.00 .00

PROFFIT, DOUGLAS J

PROFFITS ENTERPRISES LLC 6570 CONTRACT MOWING GREYBULL/TAGGART  
HILLS

10/31/2017 380.00 .00

          Total : 380.00 .00

          Total PROFFIT, DOUGLAS J: 380.00 .00

QUALITY ASPHALT PAVING, INC

1699 PRICE TO PATCH AT CAR WASH 11/02/2017 300.00 .00

          Total : 300.00 .00

          Total QUALITY ASPHALT PAVING, INC: 300.00 .00

ROCKY MOUNTAIN POWER

111617 UTILITIES 11/16/2017 252.83 .00

111617 UTILITIES 11/16/2017 29.45 .00

          Total : 282.28 .00

          Total ROCKY MOUNTAIN POWER: 282.28 .00

SABER PEST CONTROLL LLC

AUD106 PEST CONTROL - AUDITORIUM 10/24/2017 80.00 .00

CH106 PEST CONTROL - CITY HALL 10/24/2017 60.00 .00

R107 PEST CONTROL RECYCLING/SANITATION 11/01/2017 60.00 .00

REC108 PEST CONTROL - REC CENTER 10/24/2017 180.00 .00

W107 PEST CONTROL WASTEWATER 11/01/2017 40.00 .00

          Total : 420.00 .00

          Total SABER PEST CONTROLL LLC: 420.00 .00

SECHRIST, DAVID J

1890 REC CENTER REFUND 11/08/2017 113.00 .00

          Total : 113.00 .00

          Total SECHRIST, DAVID J: 113.00 .00

SPOMER, RON

1366-3 REFUND ENCROACHMENT DEPOSIT 11/17/2017 150.00 .00
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ACCOUNTS PAYABLE Report dates: 11/28/2017-11/28/2017 Nov 28, 2017  04:46PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid

  Total : 150.00 .00

  Total SPOMER, RON: 150.00 .00

SYSTEMS GRAPHICS INC

ADVANCED INFO SYSTEMS 14088 CYCLE 1 OUTSOURCE BILLS 11/17/2017 4.08 .00

ADVANCED INFO SYSTEMS 14088 CYCLE 1 OUTSOURCE BILLS 11/17/2017 44.87 .00

ADVANCED INFO SYSTEMS 14088 CYCLE 1 OUTSOURCE BILLS 11/17/2017 69.35 .00

ADVANCED INFO SYSTEMS 14088 CYCLE 1 OUTSOURCE BILLS 11/17/2017 28.56 .00

ADVANCED INFO SYSTEMS 14088 CYCLE 1 OUTSOURCE BILLS 11/17/2017 261.09 .00

  Total : 407.95 .00

  Total SYSTEMS GRAPHICS INC: 407.95 .00

THE WHITE BUFFALO

1.1330.20 REFUND DEPOSIT 11/13/2017 249.05 .00

  Total : 249.05 .00

          Total THE WHITE BUFFALO: 249.05 .00

WESCO RECEIVABLES CORP

156305 STREET LIGHT REPAIR 11/02/2017 894.00 .00

158236 SAFETY SUPPLIES 11/09/2017 201.84 .00

158529 SAFETY SUPPLIES 11/10/2017 292.60 .00

  Total : 1,388.44 .00

          Total WESCO RECEIVABLES CORP: 1,388.44 .00

WESTERN UNITED ELECTRIC SUPPLY

4106071 TOOLS 11/06/2017 267.37 .00

4106494 Vault, 3 phase transf 11/14/2017 863.94 .00

4106494 SHIPPING 11/14/2017 392.53 .00

  Total : 1,523.84 .00

  Total WESTERN UNITED ELECTRIC SUPPLY: 1,523.84 .00

WYOMING ASSOCIATION OF MUNICIPALITIES

15630 WAM WINTER WORKSHOP REGISTRATION 11/21/2017 225.00 .00

15630 WAM WINTER WORKSHOP REGISTRATION 11/21/2017 225.00 .00

15630 WAM WINTER WORKSHOP REGISTRATION 11/21/2017 225.00 .00

15632 WAM WINTER WORKSHOP REGISTRATION 11/21/2017 80.00 .00

  Total : 755.00 .00

  Total WYOMING ASSOCIATION OF MUNICIPALITIES: 755.00 .00

  Grand Totals:  126,636.20 539.08

Payroll 11/29/17      234,069.30
                            ------------------
                                360,705.50



CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     6

ACCOUNTS PAYABLE Report dates: 11/28/2017-11/28/2017 Nov 28, 2017  04:46PM

Secondary Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid

Report Criteria:

Detail report.

Invoices with totals above $0 included.

Paid and unpaid invoices included.

Invoice.Batch = {NOT LIKE} "1"
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AGENDA ITEM SUMMARY REPORT 

An Ordinance Adopting Residential Infill Subdivision Standards 
Ordinance 2017-25 

 
 
ACTION: 
Consider Ordinance 2017-25 to adopt a new chapter in the City Subdivision Ordinance, known as 
“Residential Infill Subdivision Standards”. 
 
BACKGROUND: 
The Planning and Zoning Board has worked with staff to develop a proposed ordinance for residential 
infill subdivisions.  The purpose and applicability of the ordinance is found in its first two sections.  In 
effect, the ordinance would establish the development standards for the subdivision of underutilized 
properties in existing neighborhoods, so as to promote the more efficient use of those properties and 
therefore help address local housing needs.  The development requirements are tailored to the 
characteristics of the applicable properties. 
 
The proposed residential infill ordinance introduces the use of private access for the lots in these 
small subdivisions.  In addition, extensions of water and sewer mains are unnecessary. These 
differences mean that almost all improvements within these subdivisions will be privately owned and 
maintained (electric, gas, and telecommunication services being the exceptions). 
 
The infill subdivision option would be in addition to other subdivision options already available in the 
subdivision ordinance (i.e. traditional subdivisions and Planned Unit Developments). 
 
The infill subdivision ordinance would not affect existing lot size, setback, parking or other zoning 
ordinance requirements.  It would utilize those existing standards in conjunction with a new set of 
subdivision requirements more tailored to the situation.   
 
It is realized that “infill” does mean “change”, which would be expected in the form of closer neighbors 
and less open spaces.  However, density would be in conformance with the zoning requirements of 
the area, and the land would be available to help meet local housing needs, which is also important.   
 
It is also noted that while expanding the City geographically is one way to accommodate growth, it is 
more economical for the City and its taxpayers to accommodate growth in areas that already have the 
capacity for additional development.  While this ordinance would promote that concept, the use of 
both methods is expected to be necessary to meet Cody’s housing needs in the long term. 
 
PROCEDURE: 
Being an amendment to the subdivision ordinance, there is no specific requirement for a public 
hearing.  However, since there is an accompanying zoning ordinance amendment (Ordinance 2017-

MEETING DATE:                 DECEMBER 5, 2017 
DEPARTMENT:  COMMUNITY DEVELOPMENT 
PREPARED BY:  TODD STOWELL 
CITY ADM. APPROVAL: ________ 
PRESENTED BY:  TODD STOWELL 
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26) that does require a public hearing, and public input is welcome, a joint hearing was advertised.  
The Public Hearing is scheduled to occur at the December 19, 2017 meeting. 
 
Preparation of the residential infill subdivision ordinance included participation from Public Works, 
Community Development, and Electric Division staff, as well as the Fire Marshal.  Prior to and during 
the Planning and Zoning Board process, staff sent emails to each of the local engineering and 
surveying firms asking for feedback/comments.  A few supportive general comments were made, yet 
no technical modifications to the proposal were suggested.  In addition, the proposal was presented 
at the November 16, 2017 Realtor’s luncheon.  Again a few supportive general comments were 
made, and no technical modifications suggested.  Notice of the City Council hearing included an 
invitation to comment at the November 28, 2017 Planning and Zoning Board meeting, but no public 
comments were presented.  Articles in the Cody Enterprise on October 25 and November 22, 2017 
have not generated any formal comments. 
 
FISCAL IMPACT 
No direct impact to the city budget is expected.  Conceptually, in the long term additional housing 
provided on the residential infill lots would increase the property tax base without adding additional 
public infrastructure. 
 
ALTERNATIVES 
Approve, deny, or amend Ordinance 2017-25. 
 
RECOMMENDATION 
The Planning and Zoning Board recommends approval of Ordinance 2017-25. 
 
ATTACHMENTS 
Ordinance 2017-25. 

 
AGENDA & SUMMARY REPORT TO: 
N/A 



ORDINANCE NO. 2017-25 
 
 

AN ORDINANCE ADOPTING RESIDENTIAL INFILL SUBDIVISION 
STANDARDS AS CHAPTER 8 OF TITLE 11 CITY OF CODY 

MUNICIPAL CODE 
 
 WHEREAS, notice of a public hearing to consider this action was published in 
the Cody Enterprise on November 20, 2017; 
 
 WHEREAS, a public hearing was held on December 19, 2017 before the City 
Council, as advertised, at which meeting the City Council heard comments from all 
persons wishing to speak for or against the proposed ordinance; and, 
 
 WHEREAS, the Cody City Council has thoroughly reviewed the matter and 
deems that it is in the best interest of the public and the City of Cody to approve the 
proposed ordinance. 
 
 NOW THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY 
OF THE CITY OF CODY, PARK COUNTY, WYOMING: 
 
SECTION 1: ADOPTED. 
Exhibit A, titled “Residential Infill Subdivision Standards”, is hereby adopted as 
Chapter 8 of Title 11, City of Cody Municipal Code. 
 
SECTION 2: EFFECTIVE DATE.  This Ordinance shall become effective at the 
final passage and publication in the Cody Enterprise as required by law. 
 
SECTION 3: SEVERABILITY.  Should any portion of this ordinance be found for 
any reason to be unconstitutional, unlawful or otherwise void or unenforceable, the 
balance of the ordinance shall be severable therefrom, and shall survive such 
declaration, remaining in full force and effect. 
 

PASSED ON FIRST READING:   
PASSED ON SECOND READING:    
PASSED ON THIRD READING:       
 

 
 
 
______________________ 
Matt Hall, Mayor 

Attest: 
 

 
____________________________  
Cynthia Baker 
Administrative Services Director 
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EXHIBIT A 
Title 11, Chapter 8 
Residential Infill Subdivision Standards: 
 
1. Purpose: 
The purpose of this chapter is to establish appropriate subdivision development standards for the infill 
and redevelopment of underutilized residential properties, so as to allow additional housing 
opportunities on individual lots in existing neighborhoods.  To help minimize development costs and 
thereby encourage more affordable housing, this chapter is intended to be utilized as a template for 
qualifying developments without the need for complete engineered plans—relying instead on the 
standards herein and qualified contractors and tradesmen to complete the subdivision improvements to 
acceptable standards.  Therefore, the scope of this chapter is limited to projects that are relatively 
straightforward and do not involve construction of any new public streets, public water lines, or public 
sewer lines.  The maximum size limit for applicability of this chapter is meant to separate small infill 
situations from larger properties that are more appropriately developed with traditional development 
patterns and improvements. 
 
2. Applicability: 
The residential infill subdivision process is an option in addition to the traditional subdivision option 
outlined in Title 11, Chapters 1-5, and the PUD option outlined in Title 11, Chapter 7; applicants may 
choose one set of requirements, but they are not to be intermingled.  This chapter shall only be 
applicable to the subdivision of properties that have all of the following characteristics.  Qualifying 
subdivisions are referred to as residential infill subdivisions. 

A. The property is 1.2 acres (52,272 sq. ft.) or less in size (net lot area); 
B. The property is at least 16,000 square feet in size (net lot area) if located in an R-1, R-2, or R-

2MH zoning district; 10,000 square feet (net) if zoned R-3; and, 7,200 square feet (net) if zoned 
R-4. 

C. The property is located in a residential zoning district and does not contain any non-conforming 
commercial or industrial uses; 

D. The property has frontage on and access directly to/from a paved public street; 
E. The property will contain no more than five lots, and no more than five dwelling units (primary 

and accessory); 
F. The access route to any lot in the proposed subdivision is not more than 350 feet in length, 

measured from the public street right of way to the middle of the turnaround; 
G. All lots will be served with public sewer, public water, and City electric power; 
H. No sewer or water lines will be shared between lots—individual sewer and water service lines 

must be run to each lot. 
 

3. Variances to Typical Subdivision Design Standards: 
Except as otherwise specified herein, the provisions of Chapters 1, 2, 3, 4, and 5 of Title 11 remain 
applicable. Variances to the provisions of Chapters 1 through 5 of Title 11 are provided as follows.  
Residential infill subdivisions that meet the standards of this chapter need not comply with: 

11-4-2(H), Dead End Streets/Alleys 
11-4-2(L), Vertical Curve Length 
11-4-2(P), Alleys 
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11-4-2(Q), Curb, Gutter, Sidewalk, Paved Streets 
11-4-2(R), Street Cross Section 
11-5-1(A)(2)  (Except as otherwise specified herein, engineered plans are not required for private 

improvements in infill subdivisions.) 
11-5-1(C), Curbs, Gutters and Sidewalks 
11-5-1(D), Street Design, Construction 
11-5-1(M), Streetlighting 
11-5-1(P), Certificate of Engineer; As-Constructed Plans 

 
4. Residential Infill Subdivision Design Standards: 
The following design standards shall apply to residential infill subdivisions.  All applicable required 
improvements are the responsibility of the subdivider and shall be installed prior to issuance of a 
building permit for a dwelling within the subdivision, or within two years of final plat approval, 
whichever occurs first.  If the subdivision is to be phased, it must be disclosed with the subdivision 
application, and improvements may be phased accordingly.  The layout of all subdivision improvements 
shall be shown on the preliminary plat application drawings. 
 

A. Access and Frontage Requirements. 
The following access standards have been developed in coordination with the fire marshal, and 
pursuant to the fire marshal’s authority, when the following standards are met, they supersede 
any conflicting and more restrictive standards of Appendix D of the International Fire Code. 
 
i. All lots shall be provided with frontage on a public street or private access easement, in 

accordance with Table 10-06-2.  If a private access easement is used, it may overlay one or 
more lots in the subdivision, or be located as a separate tract owned in common by the 
owners of all lots.  The connection of the access easement to the public right-of-way shall 
not be deemed as meeting the frontage requirement for any of the proposed lots—the 
required frontage shall be provided and measured where the street or access easement 
runs along the buildable portion of the lot(s). 
 
The dedication of the access easement shall include either access for the general public 
(public access easement), or, if a private access easement, access for utility providers, 
emergency service providers, and other public services in addition to the lot owners and 
their invited guests. 
 

ii. Minimum dimensions of the access easement and the composition of the access drive shall 
be in accordance with the following: 

 
# of Dwelling Units 
on Easement, 
including unit(s) on 
front corner lot(s) 

Access 
Easement 
Width 

Width of 
Driving 
Surface 

Driving Surface Type 
and Depth 

Turnout 
required? 

2 17 feet 12 feet Gravel (6” base course 
and 2” crushed top 
course, compacted 
depths) 

No 
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3 17 feet 12 feet 3” asphalt over 6” 
crushed base course 
(compacted depths) 

Only when a 
turnaround is 
required per 
subsection viii 
and length of 
access drive 
>150’. 

4 to 5 23 feet 18 feet 3” asphalt over 6” 
crushed base course 
(compacted depths) 

Only when a 
turnaround is 
required per 
subsection viii 
and length of 
access drive 
>150’. 

 
iii. Asphalt access drives shall be constructed to the following specifications and have 

engineering testing performed during construction to confirm:  
a) Suitable sub-base material (native or imported) and compaction (minimum 95% 

density); 
b) Proper base course depth and compaction (minimum 95% density); 
c) Asphalt meeting either “Superpave”, Class A, Class B, or Modified Class B specifications; 

and,  
d) Proper asphalt depth of 3” or more, and minimum compaction of 98% density. 
Certification by a WY licensed engineer and accompanying test results shall be provided to 
the City. 
 

iv. The cross-section design of the access drive shall be in accordance with the following 
diagram; provided the reviewing official may consider modifications to the layout that retain 
the applicable functions of access width, parking backup area, snow storage, storm water 
control, and any other necessary considerations. Where room allows, underground utilities 
are to be located out from beneath the access drive in a separate utility easement.  When 
necessary to divert from such alignment due to existing obstructions such as houses and 
concrete driveways, the utilities may be located under the access drive as needed to avoid 
the obstruction(s), and a combined access and utility easement shall be provided. 
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v. In areas that have curb and gutter along the property frontage, the approach to the public 
street shall be constructed to the City’s alley standard, with curb, gutter, and ADA-compliant 
sidewalk. 
 

vi. If the access drive connects to a major collector or arterial, the city engineer may require 
any existing approach to be removed and all access to occur from the common access drive. 

 
vii. If the property frontage has curb and gutter, but no sidewalk, the subdivider shall install 

sidewalk to City standards across the property frontage.  If no curb and gutter exist along 
the property frontage, the property owner shall agree on behalf of the owners of the lots to 
participate proportionally in any future City project to improve the adjacent street to City 
standards, which agreement shall be noted on the plat and any document transferring 
ownership of the lots in the subdivision. 
 

viii. A turnaround and associated easement shall be provided at the end of the access drive if 
any of the following conditions will exist.  The distances are measured from the edge of the 
public right-of-way. 
a. The access drive (fire lane) is longer than 150 feet. 
b. The middle of the furthest residence will be more than 250 feet from the public right-of-

way. 
c. The access drive serves four or more dwelling units, including front corner lot(s). 
d. The fire marshal or city engineer determine that due to unique circumstances, a 

turnaround is necessary to prevent a significant traffic or access safety issue. 
 

ix. All required turnarounds shall be constructed to the minimum dimensions of one of the 
following turnaround options.  (Lot configuration shown as example only.)  Construction 
specifications (e.g. materials, compaction, inspection, etc.) for the turnaround shall be the 
same as the access drive.  A turnaround easement (or access easement) must be provided 
for the turnaround. 
 
Cul-de-sac Option (Offset style shown—centered bulb also permitted): 

 
Boot Option: 
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Hammerhead Option: 

 
 

x. When required as identified in the table in 4.A.ii above, a 
turnout shall be provided approximately mid-point along 
the access drive by widening the driving surface to a 
minimum of 20 feet for a length of 30 feet and tapering the 
ends of the turnout to the access drive at no more than a 
45-degree angle.  Construction of the turnout shall be to the 
same specifications as the access drive. Refer to the following figure. 
 
 

B. Utility Requirements 
i. All lots shall be provided with utility service connections in accordance with the 

requirements of the utility providers and applicable plumbing and electrical codes.  At a 
minimum, domestic water service, public sewer and city power shall be provided and 
stubbed to each lot.  Natural gas and telecommunication services are highly recommended.  
Raw water (irrigation) shall be provided to each lot if the property retains its water rights 
through the subdivision process. 
 

ii. City power, natural gas, and telecommunications may utilize shared services to the lots.  
However, domestic water and public sewer services shall be provided by individual service 
lines to each lot, which services shall be in accordance with the applicable adopted 
building/plumbing codes, City of Cody Code (see Title 8, Chapters 2 and 3), and WY DEQ 
standards. 

 
iii. Utility Design Guidelines.  The following utility standards are applicable, in addition to any 

more specific standards of applicable utility codes and policies. 
a. The sewer and water services are to be stubbed into each lot to the point that they 

extend under the dry utility trench and to the building pad side of the utility easement. 
b. Water service line installations must comply with City of Cody Code 8-2-7. 
c. Minimum depth of a sewer service line is 3 feet, unless insulated with rigid foamboard 

per the requirements of the building official. 
d. Minimum slope for 4” sewer pipe is 1%, although a minimum of 1.5% is recommended. 
e. Provide a minimum of 12 inches, measured horizontally on center, between sewer 

service lines. 
f. Water taps in the city main are to be installed no closer than 18 inches on center.  From 

the taps, the water service lines are to be run directly to the edge of the street right-of-
way (perpendicular to main) with a minimum horizontal separation of 12 inches on 
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center.  Once within the development (after the curb stops), the water lines may be 
bundled (no separation) if buried a minimum depth of 5 ½ feet, otherwise the 12-inch 
separation must be maintained and minimum depth is 5 feet.   [Note: Placing at a 5 ½-
foot depth allows future replacement at 5 feet without disturbing other water service 
lines in the bundle. In either case, you may also want to consider throwing an extra pipe 
or two in the trench for future “replacement” needs.] 

g. Anywhere a domestic water line is within 12 inches horizontally from a sewer line and 
either below or less than 18 inches vertically above a sewer line, the water line must be 
sleeved (i.e. placed in sealed conduit). 

h. Cleanouts are required in the sewer service lines at intervals not to exceed 100 feet 
(equal intervals recommended), and at any change in direction greater than 45 degrees.  
Any cleanout in a driving surface must be protected with a minimum 5-inch thick 
concrete collar, measuring at least 12 inches beyond the outside of the pipe. 

i. All utility services are to be provided with either APWA uniform color-coded detectable 
(metallic) warning tape, or a combination of non-detectable (non-metallic) warning tape 
and color-coded tracer wire.  The warning tape is to be installed one foot directly above 
the utility service pipe/conduit.  If separate tracer wire is used, it is to be copper or 
copper clad steel, rated for direct bury, measure 12 AWG or larger (smaller number), 
and be taped to the side of the pipe/conduit. 

j. The ends of all utility stubs into the lots shall be marked with solid lumber (2x4 or larger) 
or PVC pipe, that is painted the corresponding APWA color for that utility (e.g. green for 
sewer, blue for domestic water). 

 
iv. Authorized Template.  The utility layout indicated in template of 4-A-(iv) in cross-section 

view and below in plan view show an authorized typical layout for utilities in a residential 
infill subdivision.  Alternative layouts that otherwise meet applicable codes and provide 
acceptable access for the utility providers may be proposed and considered as part of the 
subdivision review process. 
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C. Storm water/Drainage Requirements 
i. The area of the access easement shall be graded to manage storm water within the 

subdivision, so that no net increase of runoff or creation of a concentrated discharge point 
occurs.  The use of swales and/or infiltration trenches are recommended methods.  The 
storm water infiltration area is also intended to serve as snow storage area.   
 
Minimum dimensions of infiltration trenches and swales, which extend the full length of the 
access drive are listed in the table below; provided, if the native soil has a high clay content 
(e.g. bentonite) or other low-permeability structure (e.g. hardpan), the applicant will need 
to coordinate storm water management design options with an engineer.     
 
Rock used in the infiltration trenches or to line the swale must be clean and of a single size 
so as to provide proper void capacity for the storm water.  A single size in the range of 1 ½ 
inches to 3 inches (non-crushed) is recommended. 
 
Coffer dams must be installed along the swales/trenches as needed to prevent lateral flow 
of storm water down the swale/trench—the swales/trenches must function as infiltration 
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features, not water conveyance features.   If infiltration trenches are used, they must be 
constructed per the design in the City’s storm water policy manual. 
 

Width of Access Drive 12 feet 18 Feet 
Swale Option 
   Width of swale (open air): 36 inches 42 inches 
   Depth of swale (open air): 6 inches 7 inches 
   Depth of Cobble Liner 
   (below swale): 

4 inches 5 inches 

Infiltration Trench Option 
   Width: 24 inches 24 inches 
   Depth: 16 inches 24 inches 

 

 
 

ii. Any infiltration trench, drywell, or other method of storm water retention that utilizes 
inground retention (effectively anything other than open swales, ditches, and ponds), must 
register the infiltration facility as an Type V injection well with the WY Dept. of 
Environmental Quality, Groundwater Division (application available at 
deq.wyoming.gov/wqd/underground-injection-control).  If any inground retention facility is 
proposed, a copy of the WY DEQ application must be provided to the City prior to 
construction of the facility.  

 
D. Signage Requirements 

The following signs are to be installed by the subdivider.  The size and mounting methods shall 
comply with the MUTCD manual and/or Appendix D of the International Fire Code. 
i. Address numbers for the dwelling units on the rear lot(s) shall be posted at the 

intersection of the private access drive with the public road, in accordance with the 
standards of the building code (e.g. minimum 4” letter height, on contrasting 
background). 

ii. Install “No Parking / Fire Lane” sign(s) along the access drive, located and spaced as 
approved by the fire marshal. 

iii. Any required turnout and turnaround must be signed, “No Parking”. 
iv. A “Share the Road” sign is required near the entrance to the subdivision if the access 

drive serves four or more dwelling units, including the front corner lot(s).  
 

E. Fencing Requirements 
Where the access drive is located adjacent to a neighboring residentially-zoned property, a 
minimum 6-foot tall, solid fence shall be installed between the access drive and the neighboring 
property, except within 15 feet from the public street right-of-way.  This requirement may be 
waived or reduced (e.g. partial fence, shorter fence, non-solid fence) by the reviewing official 
when the neighboring property owner requests such modification or waiver in writing.    
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5. Other Requirements:  
A. The number and location of all dwelling units, whether primary dwellings or accessory dwelling 

units, must be identified in the subdivision process and noted on the plat. 
B. Either the lot, or the turnaround serving it, must be within 600 feet of a functional fire hydrant, 

measured as the fire hose would lay.  If a new fire hydrant is required, engineering and 
installation is the responsibility of the subdivider and shall be coordinated with Public Works. 

C. Maintenance agreements or covenants must be established to set forth the maintenance 
responsibilities for the private access drive tract/easement, including maintenance of the access 
drive, fence, and storm water facility.  The agreement must include establishment of a bank 
account and schedule of payment by the lot owners.  The payment levels must be based on 
anticipated costs for regular recommended maintenance and repair activities, such as snow 
removal, asphalt crack sealing/recoating, weed control, signage, etc.  The maintenance 
agreement/covenant must be recorded with the plat.  The initial minimum payment and 
schedule shall be determined with the final plat process. 

D. Enforcement of “No Parking” (e.g. towing) shall be by the homeowners, and authority for such 
included in the maintenance agreement or covenants for the subdivision. 

E. All lots shall utilize a cluster mailbox stand, as specified by the local post office, which mailbox 
and associated concrete pad shall be installed to USPS specifications by the subdivider. 

F. Garbage collection will occur on or next to the public street near the intersection with the 
access drive.  The applicant will need to coordinate whether a dumpster or roll-outs are to be 
utilized.  If a dumpster is to be utilized, the location, pad design, and any pedestrian bypass 
around the dumpster that may be needed shall be specified after consultation with Public 
Works. 

G. Gates or other features that would obstruct vehicle or pedestrian use of the access drive are 
prohibited. 

H. If the subdivision improvements are not installed prior to recording the final plat, the final plat 
shall include a note that states that no building permit shall be issued for a dwelling until all 
required subdivision improvements are completed. 
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AGENDA ITEM SUMMARY REPORT 

An Ordinance Amending Table 10-6-2 of the Zoning Ordinance to Include Side 
Yard Setbacks from Private Access Easements and Alleys 

Ordinance 2017-26 
 

 
ACTION: 
Consider Ordinance 2017-26 to amend the zoning ordinance by establishing requirements for residential 
side yard setbacks from a private access easement or alley (Table 10-6-2).   
 
BACKGROUND: 
The zoning ordinance does not have a setback standard for a side yard next to a private access 
easement or alley.  As the proposed residential infill subdivision ordinance relies on the use of private 
access easements, it is now necessary to establish a standard for the residential zoning districts.  
The standard would be the same as from a neighboring lot, as proposed in the table below (new 
language in red). 
 
10-6-2: Table 

Zoning District→ 
 
Standard↓ 

RR 
Zoning 
District 

R-1  
Zoning 
District 

R-2  
Zoning District 

R-2MH 
Zoning District 

R-3  
Zoning District 

R-4  
Zoning District 

BUILDING HEIGHT, PLACEMENT, AND SIZE REQUIREMENTS: 
Minimum Side Yard 
Setback from 
Neighboring Lot, Alley, 
or Private Access 
Easement 

15 feet 5 feet 5 feet; Except 
0’ at a 
common wall 

5 feet; Except 
0’ at a 
common wall 

5 feet; Except 
0’ at a 
common wall 

5 feet; Except 
0’ at a 
common wall 

 

PROCEDURE: 
10-5-1, City Council Authority 
The city council may by ordinance at any time, on its own motion or petition, or upon the 
recommendations by the planning and zoning commission, amend, supplement or change the 
regulations or districts herein or subsequently established; provided, however, that a public hearing 
shall first be held in relation thereto, after one publication of notice of the time, place and purpose of 
such hearing, in an official newspaper, at least fifteen (15) days prior to such hearing. 
 
The Public Hearing is scheduled to occur at the December 19, 2017 meeting. 
 
FISCAL IMPACT 
No direct impact to the city budget is expected. 

MEETING DATE:                 DECEMBER 5, 2017 
DEPARTMENT:  COMMUNITY DEVELOPMENT 
PREPARED BY:  TODD STOWELL 
CITY ADM. APPROVAL: ________ 
PRESENTED BY:  TODD STOWELL 
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ALTERNATIVES 
Approve, deny, or amend Ordinance 2017-26. 
 
RECOMMENDATION 
The Planning and Zoning Board recommends approval of Ordinance 2017-26. 
 
ATTACHMENTS 
Ordinance 2017-26. 

 
AGENDA & SUMMARY REPORT TO:   
N/A 



ORDINANCE NO. 2017-26 
 
 

AN ORDINANCE AMENDING TABLE 10-6-2 OF THE CITY OF CODY 
MUNICIPAL CODE TO INCLUDE SIDE SETBACK REQUIREMENTS 

FROM A PRIVATE ACCESS EASEMENT OR ALLEY 
 
 WHEREAS, notice of a public hearing to consider this action was published in 
the Cody Enterprise on November 20, 2017; 
 
 WHEREAS, a public hearing was held on December 19, 2017 before the City 
Council, as advertised, at which meeting the City Council heard comments from all 
persons wishing to speak for or against the proposed ordinance; and, 
 
 WHEREAS, the Cody City Council has thoroughly reviewed the matter and 
deems that it is in the best interest of the public and the City of Cody to approve the 
proposed ordinance. 
 
 NOW THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY 
OF THE CITY OF CODY, PARK COUNTY, WYOMING: 
 
SECTION 1: AMENDED. 
The line in Table 10-6-2 of the City of Cody Code that currently reads “Minimum Side 
Yard Setback from Neighboring Lot” is hereby amended as depicted below: 
 
10-6-2: Table 

Zoning District→ 
 
Standard↓ 

RR 
Zoning 
District 

R-1  
Zoning 
District 

R-2  
Zoning 
District 

R-2MH 
Zoning 
District 

R-3  
Zoning 
District 

R-4  
Zoning 
District 

BUILDING HEIGHT, PLACEMENT, AND SIZE REQUIREMENTS: 
Minimum Side 
Yard Setback 
from 
Neighboring Lot, 
Alley, or Private 
Access Easement 

15 feet 5 feet 5 feet; 
Except 0’ 
at a 
common 
wall 

5 feet; 
Except 0’ 
at a 
common 
wall 

5 feet; 
Except 0’ 
at a 
common 
wall 

5 feet; 
Except 0’ 
at a 
common 
wall 

 
SECTION 2: EFFECTIVE DATE.  This Ordinance shall become effective at the 
final passage and publication in the Cody Enterprise as required by law. 
 
SECTION 3: SEVERABILITY.  Should any portion of this ordinance be found for 
any reason to be unconstitutional, unlawful or otherwise void or unenforceable, the 
balance of the ordinance shall be severable therefrom, and shall survive such 
declaration, remaining in full force and effect. 
 

PASSED ON FIRST READING:   
PASSED ON SECOND READING:    
PASSED ON THIRD READING:       

 
 
______________________ 
Matt Hall, Mayor 

Attest: 
 

 
____________________________  
Cynthia Baker 
Administrative Services Director 
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