
City of Cody City Council 
AGENDA 

 
Tuesday, February 7, 2017 – 7:00 p.m. (Pre-Meeting to begin at 6:30 p.m.) 

Meeting Place:  City of Cody Council Chambers – 1338 Rumsey Avenue, Cody, WY 
 

Meeting Called to Order 
Pledge of Allegiance 
Moment of Silence 
Roll Call 
Agenda Review and Approval 
Mayor’s Recognitions and Announcements 
 
Recognition – Out Going Board Members: 
 Cody Tree Board – Bobbie Holder, Bruce Lyman and Randy Spiering 

Contractors’ Board – Paul Sandbak and Gerald Stroh 
 Planning, Zoning & Adjustment Board – Justin Ness and Brad Payne  

Veterans Memorial Park – Russ Francis 
Urban Systems Board – Kathy Crofts and Kathy McDonald 

 
1. Consent Calendar 

All items under the consent calendar will be acted upon in one motion unless a Councilmember or member of 
the public requests that an individual item be taken up under Conduct of Business.  
 

a. Approval of Minutes: Special Meeting Minutes from January 19, 2017 and 
January 27, 2017 and Regular Minutes from January 17, 2017. 

b. Approve Vouchers and Payroll in the amount of $641,420.38. 
c. Approve a request from Jeremy Johnston, on behalf of the Buffalo Bill 

Center of the West, to close Coe Circle in front of the Statute for 
approximately 30 minutes on Friday, February 24, 2017 for the Annual 
FFA wreath laying ceremony and allow traffic to be directed north 
through West Park Hospital’s small parking lot. 

d. Authorize the Mayor to enter into and sign a lease agreement between the 
City of Cody and Yellowstone Recreations Foundation as it relates to the 
lease of the City of Cody bus. 

e. Authorize the Mayor to enter into and sign a lease agreement between the 
City of Cody and Wyoming Sport & Fitness LLC as it relates to 
gymnastics equipment.  

f. Approve and authorize the Mayor to sign a grant application to the Office 
of Justice Programs and the Bureau of Justice Assistance for Police 
Officer Body Cameras in an amount up to $50,000, contingent upon 
review and approval by the City Attorney.  

g. Approve and authorize the Mayor to enter into and sign a professional 
services contract between the City of Cody and Sage Engineering for an 
amount not-to-exceed $20,000 as it relates to the Trailhead Open Space.  
 



2. Public Comments:  The City Council welcomes input from the public.  In order for everyone to be heard, 
please limit your comments to five (5) minutes per person.  The Guidelines for the Conduct of City Council 
Meetings do not allow action to be taken on public comments. 

 
3. Public Hearing 

 
Public Hearings to see if it is in the best interest of the public to consider zoning 
regulation changes.  
 

4. Conduct of Business  
 

a. Consider appointing Ray Lozier (Licensed Electrician), Andy Cowan 
(Member at Large) and Ron Couture (Licensed Plumber) to the Contractors’ 
Board for a three-year term ending December 31, 2019. 

Staff Reference:   Cindy Baker, Administrative Services Officer.  
 
 

b. ORDINANCE 2017-01 
AN ORDINANCE REPEALING PORTIONS OF TITLE 10, ZONING 
REGULATIONS, OF THE CITY OF CODY MUNICIPAL CODE.       

   Staff Reference: Todd Stowell, City Planner   
 
c. ORDINANCE 2017-02 

AN ORDINANCE AMENDING AND ADOPTING REGULATIONS 
UNDER TITLE 10, ZONING REGULATION, OF THE CITY OF CODY 
MUNICIPAL CODE. 

         Staff Reference: Todd Stowell, City Planner 
 
d. ORDINANCE 2017-03 

AN ORDINANCE AMENDING TITLE 9, CHAPTER 6, ARTICLE III, 
SECTION 27 OF THE CITY OF CODY MUNICIPAL CODE.       

   Staff Reference: Todd Stowell, City Planner 
 
e. ORDINANCE 2017-04 

AN ORDINANCE AMENDING TITLE 9, CHAPTER 1, SECTION 2 OF 
THE CITY OF CODY CODE: BUILDING CONTRACTORS’ 
EXAMINATION BOARD; ESTABLISHED; COMPOSITION; MEETINGS; 
APPOINTMENT AND TERMS OF OFFICE.       

   Staff Reference: Steve Payne, Public Works Director 
 
f. ORDINANCE 2017-05 

AN ORDINANCE AMENDING TITLE 9, CHAPTER 3, SECTION 7 OF 
THE CITY OF CODY CODE: CONTRACTORS’ LICENSE INACTIVE 
STATUS.       

   Staff Reference: Todd Stowell, City Planner 
 

 



5. Tabled Items 
 
6. Matters from Staff Members 
 
7. Matters from Council Members 
 
8. Adjournment 

Upcoming Meetings: 
February 16, 2017 – Thursday – Work Session 4:15 p.m. (tentative) 
February 21, 2017 – Tuesday – Regular Council Meeting 7:00 p.m. 
 
 
 



City of Cody 
Council Proceedings 

Tuesday, January 19, 2017 
 

A special meeting of the Cody City Council was held in Council Chambers of Cody City Hall on 
Tuesday, January 19, 2017 at 4:15 p.m. 
  
Present: Mayor Matt Hal, Council Members Donny Anderson, Landon Greer and Stan 

Wolz, City Administrator, Barry Cook, City Attorney Scott Kolpitcke 
and Cindy Baker, Administrative Services Officer.   

 
Absent: Council Member Karen Ballinger, Glenn A. Nielson and Jerry Fritz. 
 

Other Staff Present:   Leslie Brumage, Finance Officer, Rick Manchester, Parks, Public Facilities 
and Recreation Director, and Chuck Baker, Police Chief.  

 
Mayor Hall called the meeting to order at 4:15 p.m. 
 
Leslie Brumage, Finance Officer provided information and discussion was held on the Financial 
Management Policy.   No action was taken. 
 
Leslie Brumage, Finance Officer provided information and discussion was held on the Mid-year Review 
for the City of Cody.  No action was taken. 

 
Mayor Hall adjourned the meeting at 5:20 p.m. 
 
 
________________________________   ____________________________ 
Cindy Baker      Nancy Tia Brown 
Administrative Services Officer    Mayor 
 



City of Cody  
Council Proceedings 

Friday, January 27, 2017 
 

A special meeting of the Cody City Council was held at the Bull Moose Guest Ranch in 
Cody, Wyoming on Friday, January 27, 2017 at 8:30 a.m.   
 
Present: Mayor Matt Hall, Council Members Donny Anderson, Jerry Fritz, Landon 

Greer, Stan Wolz and Barry Cook, City Administrator, Scott Kolpitcke, City 
Attorney and Cindy Baker, Administrative Services Officer. 

 
Absent: Council Members Karen Ballinger and Glenn A. Nielson 
 
Other Staff: Chuck Baker, Chief of Police, Leslie Brumage, Finance Officer, Mike Fink, 

Recreation & Facilities Supervisor, and Todd Stowell, City Planner  
 
Mayor Hall called the meeting to order at 8:45 a.m. 
 
The Governing Body discussed the following topics: 
 Alleys in Subdivisions 
 Public Use Area 
 Second Direct Distribution Funding from the State 
 Priority Based Budgeting 
 At Will Employee Hiring 
 Liquor License Issues 
 Community Issues and /or Community Goals 
 
Staff was provided direction where applicable and no action was taken.  
 
There being no further discussion, the meeting adjourned at 1:00 p.m.   

 
____________________________________           __________________________________ 
Cindy Baker      Matt Hall 
Administrative Services Officer   Mayor 
 



City of Cody 
Council Proceedings 
Tuesday, January 17, 2017 

 
A pre-meeting was held at 6:30 p.m. to discuss the agenda for the Regular Meeting.  No 
action was taken.   
 
A regular meeting of the Cody City Council was held in the Council Chambers at City 
Hall in Cody, Wyoming on Tuesday, January 17, 2017 at 7:00 p.m. 
 
Present: Mayor Hall, Council Members Donny Anderson, Landon Greer Glenn Nielson 
and Stan Wolz, City Administrator, Barry Cook, City Attorney Scott Kolpitcke  and 
Administrative Services Officer, Cindy Baker 
 
Absent: Council Member Karen Ballinger and Jerry Fritz. 
 
Council Mayor Hall called the meeting to order at 7:00 p.m. 
 
Council Member Wolz made a motion seconded by Council Member Greer to approve 
the agenda.  Vote was unanimous.  
 
Council Member Greer made a motion seconded by Council Member Anderson to 
approve the consent calendar which includes approval of Minutes –  Regular Minutes 
from January 3, 2017; approve Vouchers and Payroll in the amount of $1,458,250.80; 
appoint Council Member Nielson as the Planning, Zoning & Adjustment Board Liaison 
for a three-year appointment, (1/1/2017-12/31/2019); appoint Jerry Fritz as Council 
Vice President for a 1-year term (1/17/2017-12/31/2017); appoint City Staff, Eric Asay 
to the Cody Tree Board for a 2-year appointment (1/1/2017-12/31/2018); appoint City 
Staff, Steve Payne and Rob Kramer to the Urban Systems Board for a 3-year 
appointment (1/17/2017-12/31/2019) and appoint the following to the Cody City Rabies 
Board for a 2-year term (1/1/2017-12/31/2018), Dr. Jamieson, Dr. Blessing, Chief 
Chuck Baker and Jennifer Morris.  Vote was unanimous. 
 
Council Member Anderson made a motion seconded by Council Member Wolz  to 
approve a request for a new Fireworks Permit to Chris and Miria Good, dba Fireworks 
Factory Outlet, contingent upon the final sale of said business from current owners 
(current fireworks permit holder).  Vote was unanimous. 
 
Council Member Wolz made a motion seconded by Council Member Anderson to 
approve the preliminary and final plats of the Cook Minor Subdivision, subject to 
conditions.  Voting in favor were Council Members Greer, Anderson, Wolz and Mayor 
Hall.  Opposed was Council Member Nielson.  Motion passed.  
 
RESOLUTION 2017-02 
A RESOLUTION IN CONNECTION WITH THE APPLICATION FOR 
TRANSPORTATION AND UTILITY SYSTEMS AND FACILITIES ON FEDERAL 
LAND.  Council Member Nielson made a motion seconded by Council Member Greer 
to approve Resolution 2017-02.  Vote was unanimous. 
 
There being no further action Mayor Hall adjourned the meeting at 7:40 p.m. 
 
___________________________  _________________________________ 
Matt Hall     Cindy Baker 
Mayor      Administrative Services Officer  

   
 



CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     1

ACCOUNTS PAYABLE Report dates: 1/31/2017-1/31/2017 Feb 01, 2017  02:15PM

Invoice Number Description Invoice Date Net Invoice Amount Amount Paid GL Period

ALEXANDER, SARAH

131090

011817 WITNESS FEES 01/18/2017 5.00 .00 117

011817 MILEAGE-WITNESS FEES 01/18/2017 5.03 .00 117

          Total : 10.03 .00

          Total 131090: 10.03 .00

ANIXTER INC

130622

3417260-01 Luminaire LED Beta 01/20/2017 5,685.00 .00 117

3462027-02 SYSTEM REPAIRS 01/26/2017 161.00 .00 117

          Total : 5,846.00 .00

          Total 130622: 5,846.00 .00

ASHERMAN, LINDSAY

130589

13.3975.44 REFUND UTILITY DEPOSIT 01/17/2017 7.13 .00 117

          Total : 7.13 .00

          Total 130589: 7.13 .00

BAILEY ENTERPRISES INCORPORATED

130546

011517 Unleaded 01/18/2017 328.62 .00 117

011517 Unleaded 01/18/2017 100.21 .00 117

011517 Unleaded 01/18/2017 983.24 .00 117

011517 Diesel 01/18/2017 206.43 .00 117

011517 Unleaded 01/18/2017 131.53 .00 117

011517 Unleaded 01/18/2017 139.42 .00 117

011517 Unleaded 01/18/2017 70.14 .00 117

011517 Diesel 01/18/2017 2,368.54 .00 117

011517 Unleaded 01/18/2017 238.58 .00 117

011517 Unleaded 01/18/2017 45.52 .00 117

011517 Diesel 01/18/2017 1,782.05 .00 117

011517 Unleaded 01/18/2017 122.31 .00 117

011517 Diesel 01/18/2017 59.88 .00 117

011517 Unleaded 01/18/2017 137.29 .00 117

011517 Unleaded 01/18/2017 223.77 .00 117

011517 Diesel 01/18/2017 414.79 .00 117

011517 Unleaded 01/18/2017 231.32 .00 117

          Total : 7,583.64 .00

          Total 130546: 7,583.64 .00

BAILEY, SAVANNAH

131118

14.7708.15 DEPOSIT REFUND 01/12/2017 240.34 .00 117

          Total : 240.34 .00

          Total 131118: 240.34 .00



CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     2

ACCOUNTS PAYABLE Report dates: 1/31/2017-1/31/2017 Feb 01, 2017  02:15PM

Invoice Number Description Invoice Date Net Invoice Amount Amount Paid GL Period

BLACK HILLS ENERGY

130509

011917 UTILITIES 01/19/2017 185.26 .00 117

          Total : 185.26 .00

          Total 130509: 185.26 .00

BLUE CROSS BLUE SHIELD OF WYOMING

1360

011617 HEALTH PREMIUMS - FEB 2017 01/16/2017 699.14- .00 117

011617 HEALTH PREMIUMS - FEB 2017 01/16/2017 113,433.03 .00 117

          Total : 112,733.89 .00

          Total 1360: 112,733.89 .00

BOBCAT OF BIG HORN BASIN, INC.

128623

24497 SNOW BLOWER 12/30/2016 7,902.40 .00 117

          Total : 7,902.40 .00

          Total 128623: 7,902.40 .00

BORDER STATES INDUSTRIES, INC

1420

912414443 F14/15/16S 3ph 4w c200 120-480v 01/06/2017 4,061.52 .00 117

912446698 F14/15/16S 3ph 4w c200 120-480v 01/13/2017 2,992.88 .00 117

912446699 F14/15/16S 3ph 4w c200 120-480v 01/13/2017 4,061.52- .00 117

          Total : 2,992.88 .00

          Total 1420: 2,992.88 .00

CITY OF CODY

2260

013117 Utilities 01/31/2017 831.46 .00 117

013117 Utilities 01/31/2017 5,384.35 .00 117

013117 Utilities 01/31/2017 2,103.14 .00 117

013117 Utilities 01/31/2017 2,334.49 .00 117

013117 Utilities 01/31/2017 7,003.47 .00 117

013117 Utilities 01/31/2017 1,306.13 .00 117

013117 Utilities 01/31/2017 336.43 .00 117

013117 Utilities 01/31/2017 534.40 .00 117

013117 Utilities 01/31/2017 3,039.80 .00 117

013117 Utilities 01/31/2017 9,793.32 .00 117

013117 Utilities 01/31/2017 901.09 .00 117

013117 Utilities 01/31/2017 3,724.88 .00 117

013117 Utilities 01/31/2017 111.39 .00 117

013117 Utilities 01/31/2017 2,366.64 .00 117

          Total : 39,770.99 .00

          Total 2260: 39,770.99 .00

CLARK, RONALD W



CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     3

ACCOUNTS PAYABLE Report dates: 1/31/2017-1/31/2017 Feb 01, 2017  02:15PM

Invoice Number Description Invoice Date Net Invoice Amount Amount Paid GL Period

131046

020717 TIPSY TAXI VOUCHERS 02/07/2017 133.00 .00 117

          Total : 133.00 .00

          Total 131046: 133.00 .00

CODY ROTARY CLUB

2765

1136 ROTARY DUES - RICK MANCHESTER 01/14/2017 38.50 .00 117

1136 ROTARY DUES - RICK MANCHESTER 01/14/2017 38.50 .00 117

1143 ROTARY DUES - BARRY COOK 01/14/2017 65.00 .00 117

          Total : 142.00 .00

          Total 2765: 142.00 .00

CODY TREE SURGERY

2820

011817 REMOVE TREES AND CLEAN UP 01/18/2017 2,900.00 .00 117

          Total : 2,900.00 .00

          Total 2820: 2,900.00 .00

CUSTOM GARAGE DOOR LLC

127015

3749 DOOR REPAIR 01/09/2017 135.00 .00 117

3749 DOOR REPAIR 01/09/2017 135.00 .00 117

          Total : 270.00 .00

          Total 127015: 270.00 .00

D.W. LATIMER, INC

129661

3735 SNOW REMOVAL 01/11/2017 4,387.00 .00 117

          Total : 4,387.00 .00

          Total 129661: 4,387.00 .00

DEPT OF FAMILY SERVICES

125899

013117 REFUND LIEAP EFT PAYMENT 01/31/2017 130.43 .00 117

0233-NOV16 BACKGROUND CHECKS REC CENTER 12/12/2016 10.00 .00 117

          Total : 140.43 .00

          Total 125899: 140.43 .00

ECOLAB INC

128686

8537176 PEST CONTROL - SANT/RECY 10/17/2016 54.34 .00 117

8537178 PEST CONTROL - WW LAB 10/17/2016 50.00 .00 117

9035377 PEST CONTROL - ELECTRIC SHOP 01/17/2017 56.24 .00 117

9035378 PEST CONTROL - SANT/RECY 01/17/2017 56.24 .00 117

9035379 PEST CONTROL - PUBLIC WORKS 01/17/2017 78.73 .00 117



CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     4

ACCOUNTS PAYABLE Report dates: 1/31/2017-1/31/2017 Feb 01, 2017  02:15PM

Invoice Number Description Invoice Date Net Invoice Amount Amount Paid GL Period

9035380 PEST CONTROL - WW LAB 01/17/2017 50.00 .00 117

          Total : 345.55 .00

          Total 128686: 345.55 .00

ELECTRO TEST AND MAINTENANCE, INC.

4060

17-020 PENDLEY SUBSTATION MAINT. 01/16/2017 805.00 .00 117

          Total : 805.00 .00

          Total 4060: 805.00 .00

FORWARD CODY WYOMING, INC

127450

010517 FORWARD CODY MEETING 01/05/2017 80.00 .00 117

          Total : 80.00 .00

          Total 127450: 80.00 .00

GLOBAL TECHNOLOGY RESOURCES INC

130118

IC0439367 COMPUTER SUPPORT 12/31/2016 819.00 .00 117

IC0439430 COMPUTER SUPPORT 01/21/2017 819.00 .00 117

          Total : 1,638.00 .00

          Total 130118: 1,638.00 .00

GREBEL, LYNN

131115

011117 WITNESS FEES 01/11/2017 5.00 .00 117

          Total : 5.00 .00

          Total 131115: 5.00 .00

HARRIS TRUCKING AND CONSTRUCTION

129345

004925 HAUL RECYCLING TRAILER TO BILLINGS 01/18/2017 475.00 .00 117

          Total : 475.00 .00

          Total 129345: 475.00 .00

HARRIS TRUCKING AND CONSTRUCTION CO.

4780

128834 SNOW HAULING 12/31/2016 3,132.00 .00 117

PAY APP #1 W WASTE WATER TREATMENT FACILITY PHASE 1 01/11/2017 29,289.65 .00 117

PAY APP #1 W WASTE WATER TREATMENT FACILITY PHASE 1 01/11/2017 69,230.07 .00 117

PAY APP #1 W WASTE WATER TREATMENT FACILITY PHASE 1 01/11/2017 34,615.04 .00 117

RET #1 WWTF WWTF - PHASE 1 RETAINGE 01/11/2017 3,254.41 .00 117

RET #1 WWTF WWTF - PHASE 1 RETAINGE 01/11/2017 7,692.23 .00 117

RET #1 WWTF WWTF - PHASE 1 RETAINGE 01/11/2017 3,846.12 .00 117



CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     5

ACCOUNTS PAYABLE Report dates: 1/31/2017-1/31/2017 Feb 01, 2017  02:15PM

Invoice Number Description Invoice Date Net Invoice Amount Amount Paid GL Period

          Total : 151,059.52 .00

          Total 4780: 151,059.52 .00

HEBBLER, ADDISON

131120

3.2660.38 REFUND DEPOSIT 01/18/2017 66.70 .00 117

          Total : 66.70 .00

          Total 131120: 66.70 .00

ITRON, INC

128401

437868 ITRON MAINTENANCE AGREEMENT 01/12/2017 3,670.90 .00 117

          Total : 3,670.90 .00

          Total 128401: 3,670.90 .00

J & S CORPORATION

1160

36726 REPAIR WINDOW 12/14/2016 727.14 .00 117

          Total : 727.14 .00

          Total 1160: 727.14 .00

JANACARO, PAMELA ALICA

131119

9.1550.34 DEPOSIT REFUND 12/30/2016 200.00 .00 117

          Total : 200.00 .00

          Total 131119: 200.00 .00

JENSEN, SEAN W

129455

7211 PUMP ROOM PROJECT 12/27/2016 336.80 .00 117

7224 REC THERAPY SHOWER 01/03/2017 1,790.90 .00 117

          Total : 2,127.70 .00

          Total 129455: 2,127.70 .00

KEELE SANITATION, LLC

124874

353450 CHUGWATER DUMPSTER 01/18/2017 385.66 .00 117

          Total : 385.66 .00

          Total 124874: 385.66 .00

KENCO ENTERPRISES INC

9029

1364004 SECURITY MONITORING - CITY HALL 02/01/2017 100.50 .00 117



CITY OF CODY Payment Approval Report - COUNCIL MEETING VOUCHER LIST Page:     6

ACCOUNTS PAYABLE Report dates: 1/31/2017-1/31/2017 Feb 01, 2017  02:15PM

Invoice Number Description Invoice Date Net Invoice Amount Amount Paid GL Period

          Total : 100.50 .00

          Total 9029: 100.50 .00

LANDON GREER

131122

12017 REIMBURSEMENT/MEALS & GAS - WAM MEETING 01/20/2017 82.63 .00 117

          Total : 82.63 .00

          Total 131122: 82.63 .00

MCKNIGHT, ADAM

131117

17.1722.11 REFUND CREDIT BALANCE 01/13/2017 132.53 .00 117

          Total : 132.53 .00

          Total 131117: 132.53 .00

MICRO-COMM. INC.

6635

0039990-IN REPAIR ON LIFT STATION 01/17/2017 823.76 .00 117

0040010-IN REPAIR ON LIFT STATION 01/23/2017 119.00 .00 117

          Total : 942.76 .00

          Total 6635: 942.76 .00

MOSSY OAK PROPERTIES

131121

012017 CHAMBER PROJECT 01/09/2017 150.00 .00 117

          Total : 150.00 .00

          Total 131121: 150.00 .00

NORTHWEST PIPE

7400

1755071 4" Megalug for DIP, w/acc 01/23/2017 43.16 .00 117

1755071 4" Megalug for PVC, w/acc. 01/23/2017 98.90 .00 117

1755071 6" Megalug for PVC, w/acc. 01/23/2017 250.16 .00 117

          Total : 392.22 .00

          Total 7400: 392.22 .00

ONE-CALL OF WYOMING

127665

43575 ONE CALL FEES - DEC 2016 01/06/2017 13.50 .00 117

          Total : 13.50 .00

          Total 127665: 13.50 .00

OPATZ ELECTRIC MOTOR REPAIR LLC
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ACCOUNTS PAYABLE Report dates: 1/31/2017-1/31/2017 Feb 01, 2017  02:15PM

Invoice Number Description Invoice Date Net Invoice Amount Amount Paid GL Period

131124

17133 SUBMERSIBLE PUMP REPAIR 01/10/2017 2,289.21 .00 117

17145 MOTOR 01/23/2017 481.84 .00 117

          Total : 2,771.05 .00

          Total 131124: 2,771.05 .00

PARK COUNTY

7670

138 LEC CONTRACT - DISPATCH 01/01/2017 25,985.95 .00 117

138 LEC CONTRACT - CONSOLE 01/01/2017 3,184.96 .00 117

138 LEC CONTRACT - UTILITIES 01/01/2017 1,310.53 .00 117

155 LEC CONFERENCE ROOM BLINDS 01/19/2017 226.50 .00 117

          Total : 30,707.94 .00

          Total 7670: 30,707.94 .00

PARK COUNTY GLASS INC

7690

24753 WINDOW - SANITATION TRUCK 01/06/2017 429.60 .00 117

          Total : 429.60 .00

          Total 7690: 429.60 .00

PARK COUNTY PUBLIC HEALTH

7720

1284 FLU VACCINATIONS 01/23/2017 25.00 .00 117

          Total : 25.00 .00

          Total 7720: 25.00 .00

PAVEMENT MAINTENANCE INC

7825

16-240 SNOW REMOVAL 12/05/2016 3,355.00 .00 117

          Total : 3,355.00 .00

          Total 7825: 3,355.00 .00

PLAN ONE ARCHITECTS

7980

1659-4 CHAMBER BUILDING 01/15/2017 1,000.00 .00 117

          Total : 1,000.00 .00

          Total 7980: 1,000.00 .00

POWELL VALLEY RECYCLING

127122

011817 BALING WIRE 01/18/2017 471.80 .00 117

          Total : 471.80 .00
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ACCOUNTS PAYABLE Report dates: 1/31/2017-1/31/2017 Feb 01, 2017  02:15PM

Invoice Number Description Invoice Date Net Invoice Amount Amount Paid GL Period

          Total 127122: 471.80 .00

ROCKY MOUNTAIN POWER

7570

011917 UTILITIES 01/19/2017 408.76 .00 117

011917 UTILITIES 01/19/2017 29.65 .00 117

          Total : 438.41 .00

          Total 7570: 438.41 .00

SHAFFER, TAYLOR

131126

2.0930.33 DEPOSIT REFUND 01/25/2017 129.73 .00 117

          Total : 129.73 .00

          Total 131126: 129.73 .00

SHOSHONE OFFICE SUPPLY

9140

08171 FURNITURE 01/09/2017 3,499.90 .00 117

          Total : 3,499.90 .00

          Total 9140: 3,499.90 .00

SLUITER, MARK

130300

13685244 DEPOSIT REFUND 01/10/2017 40.49 .00 117

          Total : 40.49 .00

          Total 130300: 40.49 .00

SOUTHFORK ELECTRIC

126460

5643 CHANGE OUT GFCI AT LAGOONS 01/03/2017 262.67 .00 117

          Total : 262.67 .00

          Total 126460: 262.67 .00

SYSTEMS GRAPHICS INC

129162

13541 CYCLE 1 OUTSOURCE BILLS 01/14/2017 4.06 .00 117

13541 CYCLE 1 OUTSOURCE BILLS 01/14/2017 48.77 .00 117

13541 CYCLE 1 OUTSOURCE BILLS 01/14/2017 69.09 .00 117

13541 CYCLE 1 OUTSOURCE BILLS 01/14/2017 28.45 .00 117

13541 CYCLE 1 OUTSOURCE BILLS 01/14/2017 256.03 .00 117

          Total : 406.40 .00

          Total 129162: 406.40 .00

THE OFFICE SHOP INC

7440

49491 COPIER SUPPLIES/STAPLES FOR COPIER 12/08/2016 71.00 .00 117
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          Total : 71.00 .00

          Total 7440: 71.00 .00

TRAVELERS CL REMITTANCE CENTER

130089

011217 PROPERTY INSURANCE PREMIUM 01/12/2017 255.00 .00 117

          Total : 255.00 .00

          Total 130089: 255.00 .00

TWO TOUGH GUYS SERVICES, LLC

126515

22615 SNOW HAULING 01/02/2017 10,285.00 .00 117

          Total : 10,285.00 .00

          Total 126515: 10,285.00 .00

US POSTMASTER

129112

12517 POSTAGE FOR OUTSOURCING BILLS 01/25/2017 3,700.00 .00 117

          Total : 3,700.00 .00

          Total 129112: 3,700.00 .00

WESCO RECEIVABLES CORP

10480

069418 WASTEWATER TREATMENT FACILITY 12/29/2016 141.45 .00 117

069418 WASTEWATER TREATMENT FACILITY 12/29/2016 167.16 .00 117

069418 WASTEWATER TREATMENT FACILITY 12/29/2016 334.33 .00 117

074204 Pole, lex Std 2908-45808T4 01/19/2017 7,240.00 .00 117

          Total : 7,882.94 .00

          Total 10480: 7,882.94 .00

WESTERN UNITED ELECTRIC SUPPLY

10605

4091226 tools 01/11/2017 550.25 .00 117

4091801 METERS 01/26/2017 431.66 .00 117

          Total : 981.91 .00

          Total 10605: 981.91 .00

WORTHAM, RAYNA

123742

010417 YAKTRAX 01/04/2017 27.99 .00 117

          Total : 27.99 .00

          Total 123742: 27.99 .00
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ACCOUNTS PAYABLE Report dates: 1/31/2017-1/31/2017 Feb 01, 2017  02:15PM

Invoice Number Description Invoice Date Net Invoice Amount Amount Paid GL Period

WYOMING ASSOCIATION OF MUNICIPALITIES

10770

15312 HANDBOOKS 01/25/2017 100.00 .00 117

  Total : 100.00 .00

  Total 10770: 100.00 .00

WYOMING LAW ENFORCEMENT ACADEMY

10900

U-9977 LODGING AND MEALS FOR TRAINING 12/30/2016 110.00 .00 117

  Total : 110.00 .00

  Total 10900: 110.00 .00

WYOMING SPORTS FITNESS

131116

1557-1 REFUND ENCROACHMENT PERMIT 01/13/2017 150.00 .00 117

  Total : 150.00 .00

  Total 131116: 150.00 .00

WYOMING TACTICAL SUPPLY

131125

121416 DEER MANAGMENT 12/14/2016 1,091.00 .00 117

  Total : 1,091.00 .00

  Total 131125: 1,091.00 .00

  Grand Totals:  416,838.13 .00

Report Criteria:

Detail report.

Invoices with totals above $0 included.

Paid and unpaid invoices included.

Payroll 01/25/17        224,582.25
-------------------------------------------
                                  641,420.38



 
---------- Forwarded message ---------- 
From: Jeremy Johnston <JeremyJ@centerofthewest.org> 
Date: Mon, Jan 23, 2017 at 1:27 PM 
Subject: Buffalo Bill Birthday Wreath Laying Ceremony 
To: "spayne@cityofcody.com" <spayne@cityofcody.com>, "dmcmillan@wphcody.org" 
<dmcmillan@wphcody.org> 
Cc: Deborah Adams <DeborahA@centerofthewest.org> 
 
 
Gentlemen, 
  
Buffalo Bill's 171st Birthday is soon upon us and I am again respectfully requesting the closure of a 
portion of the Coe Circle around The Scout statue for the FFA wreath-laying ceremony to celebrate 
Buffalo Bill’s birthday.  The event will occur on Friday, February 24th, beginning at 11:00am.  The event 
should last around thirty minutes.  
  
Doug, would you please confirm by responding to this email that West Park Hospital will allow the City 
of Cody to divert traffic around the statue through the cafeteria/monument entrance parking lot for the 
duration of the ceremony?  Steve, with Dough’s approval, I will send the application to appear before 
the City of Cody Council Meeting on February 7th to officially request the street closure.  
  
Please let me know if you have any questions or concerns regarding this request.  The Buffalo Bill Center 
of the West expresses its sincerest appreciation to the staff of the West Park Hospital and the City of 
Cody for their continued support of this annual community event. 
  
Best, 
Jeremy 
  
  

Jeremy M. Johnston 
The Hal and Naoma Tate Endowed Chair and Curator of Western History 

Ernest J. Goppert Curator of the Buffalo Bill Museum 

Managing Editor of The Papers of William F. Cody 

  

O 307-578-4032  
Buffalo Bill Center of the West 
720 Sheridan Avenue, Cody, WY 82414 
centerofthewest.org 
 
 

mailto:JeremyJ@centerofthewest.org
mailto:spayne@cityofcody.com
mailto:spayne@cityofcody.com
mailto:dmcmillan@wphcody.org
mailto:dmcmillan@wphcody.org
mailto:DeborahA@centerofthewest.org
tel:(307)%20578-4032
http://centerofthewest.org/


Forwarded message ---------- 
From: Jacobs, Kimberly <kjacobs@wphcody.org> 
Date: Tue, Jan 31, 2017 at 11:26 AM 
Subject: RE: [EXTERNAL] Fwd: Buffalo Bill Birthday Wreath Laying Ceremony 
To: Steve Payne <spayne@cityofcody.com>, "JeremyJ@centerofthewest.org" 
<JeremyJ@centerofthewest.org> 
Cc: "Waldner, Tim" <twaldner@wphcody.org>, "McMillan, Doug" <dmcmillan@wphcody.org> 
 
 
Steve/Jeremy, 
  
I spoke with Doug McMillan and he stated that West Park Hospital is happy to allow the City of Cody to 
divert traffic around the statue through the cafeteria/monument entrance parking lot for the duration 
of the ceremony on Friday, February 24, 2017. 
  
Please don’t hesitate to let me or Doug know if you have any additional questions. 
  
Thank you! 
  
Kim Jacobs 
Executive Assistant 
707 Sheridan Avenue 
Cody, WY 82414 
307.578.2488 
Email:  kjacobs@wphcody.org 
WestParkHospital.org 
 
  
 

mailto:kjacobs@wphcody.org
mailto:spayne@cityofcody.com
mailto:JeremyJ@centerofthewest.org
mailto:JeremyJ@centerofthewest.org
mailto:twaldner@wphcody.org
mailto:dmcmillan@wphcody.org
tel:(307)%20578-2488
mailto:kjacobs@wphcody.org
https://www.westparkhospital.org/
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LEASE 
(BUS) 

 
 

THIS LEASE is made and entered into this ____ day of February, 2017, by and 

between the City of Cody, a Wyoming municipal corporation, hereinafter referred to as 

CITY, and Yellowstone Recreations Foundation, a Wyoming, non-profit corporation, 

hereinafter referred to as LESSEE. 

WITNESSETH 

A.  LESSOR is a Wyoming municipal corporation in Park County, Wyoming. 

B.  LESSEE is a private, non-profit corporation which operates a ski area known 

as Sleeping Giant Ski Area in Park County, Wyoming. 

C. LESSOR owns a bus, which LESSEE wishes to lease from LESSOR to 

transport people between Cody, Wyoming and Sleeping Giant Ski Area on Saturdays and 

Sundays during the ski season. 

D.  LESSEE is willing to lease its bus to LESSOR subject to the terms and 

conditions described in this agreement. 

WHEREFORE, in consideration of the mutual promises, covenants, 

representations and assurances described below, the CITY hereby leases to LESSEE a 

bus (the BUS) described as follows: 

2000 Blue Bird Body Company Bus Vin  1BABNB7A5YF087983 (current mileage 

122,240) 

1.  TERM OF LEASE.  LESSEE shall be entitled to use the BUS for the 

remainder of the 2016-2017 ski season, and for the entire 2017-2018 ski season, subject 

to the terms and conditions described herein.  The initial lease term shall commence on 

February 1, 2017, and continue through April 1, 2018, or until LESSEE discontinues its 

skiing operations at the Sleeping Giant Ski Area for the 2017-2018 ski season, whichever 

occurs first.  For the 2017-2018 ski season, LESSEE shall be allowed to use the BUS 

when LESSEE begins ski operations, but no earlier than October 15, 2017, through the 

end of the 2017-2018 ski season, but not later than April 1, 2018.  LESSEE shall use the 
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BUS on Saturdays and Sundays during its ski season, unless LESSEE first obtains 

consent of LESSOR to use the BUS on additional days.   

2.  OPTION TO RENEW.  If at the expiration of the above-mentioned term of this 

Lease, the LESSEE has complied in all respects with the agreements, conditions and 

terms of this Lease, the parties may agree to extend the term of this Lease for additional 

two year terms upon the same terms and conditions described in this Agreement.  

Subsequent terms shall begin when LESSEE begins skiing operations for the Sleeping 

Giant Ski area, but no earlier than October 15 each year, and shall end when Sleeping 

Giant ends its skiing operations each season, but no later than April 1 of each year. 

3.  RENT.  LESSEE shall pay to LESSOR the amount of $160 for each day that 

LESSEE uses the BUS.  Such rent shall be due and payable to LESSOR at the end of 

the ski season. 

4.  FUEL AND DRIVERS.  LESSEE agrees to pay for all fuel for its use of the 

BUS.  LESSEE shall provide a driver for the bus, and such driver shall be lawfully 

licensed by the State of Wyoming with a current and valid commercial drivers’ license.  

LESSOR shall have no obligation to provide a driver for LESSEE’S use of the bus, and 

shall not be responsible for any costs for such driver.     

5.  CONDITION OF BUS.  LESSEE acknowledges that they have examined and 

know the condition of the BUS, and agree it has been received in good condition and in 

good order and repair, and that no representations as to the condition or repair thereof 

have been made by the LESSOR or by anyone representing LESSOR.    

6.  MAINTENANCE AND REPAIR.  LESSEE covenants and agrees to keep BUS 

in clean condition during the term of this Lease.  Prior to returning the BUS to LESSOR 

after each use, LESSEE shall clean the interior of the BUS, cleaning and removing spilled 

liquids, food, wrappers, containers, waste, garbage and other debris from the BUS.  

LESSEE shall report any and all damage, defects and problems with the BUS to LESSOR 

as soon as possible, but in no case later than 24 hours, after LESSEE becomes aware of 

such damage, defects or problems.  At the expiration of this Lease or upon termination 

as herein provided, the LESSEE shall surrender the leased PROPERTY in as good 
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condition as it was in at the beginning of the term, reasonable wear and tear and damages 

by the elements excepted.  All costs of repairs to the BUS which are required due to 

damage cause by LESSEE, its employees, operators, drivers, agents, representatives, 

volunteers, riders, guests and invitees shall at all times be the responsibility of LESSEE.  

This provision shall survive the termination of this lease. 

7.  USE OF BUS.  LESSEE agrees that the BUS is leased for the purpose of 

transporting people from Cody, Wyoming to and from the Sleeping Giant Ski Area in Park 

County, Wyoming.  LESSEE agrees that they will not make any other use of the 

PROPERTY.  LESSEE shall pick up the BUS from LESSOR each Friday preceding a 

weekend when it intends to use the BUS, and shall return the BUS each Monday following 

a weekend when LESSEE uses the BUS.    

8.  COMPLIANCE WITH LAWS.  LESSEE, its employees, agents, 

representatives, operators, drivers, and volunteers shall comply at all times with all 

federal, state, county and municipal statutes, laws, ordinances, rules, regulations or 

requirements concerning the use and operation of the BUS, and shall indemnify and save 

the LESSOR harmless from all fines, penalties, costs, claims, liabilities, losses or 

damages for violation or noncompliance with the same. LESSEE shall ensure that every 

person who drives the bus is currently licensed with a valid and current State of Wyoming 

commercial drivers’ license.  LESSEE shall provide to the LESSOR the names of each 

and every person who will drive the BUS, so LESSOR can add those drivers to 

LESSOR’S pool of commercial drivers for purposes of random drug testing.  Each 

person who is going to drive the BUS for LESSEE shall submit to a drug test pursuant to 

the City of Cody Personnel Policy before driving the BUS.  LESSEE shall pay to LESSOR 

$4.50 for each driver, and shall also pay to LESSOR $30.00 for a drug test administered, 

whether such test is administered prior to LESSEE’S drivers operating the BUS, or 

whether such test is administered pursuant to the random testing.  If any of LESSEE’S 

drivers provides a sample that tests positive for any illegal drugs or controlled substances, 

or if a driver refuses to provide a sample for testing when required to do so, such driver 

shall NOT operate or drive the BUS. 
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9.  LIABILITY FOR INJURY OR DAMAGE.  The LESSOR, except for its own or 

its employees’ negligence, shall not be liable for injury, harm or damage to any person or 

property arising out of LESSEE’S use of the BUS.  LESSEE agrees to indemnify, save 

and hold harmless LESSOR from any claims for personal injury or property damage which 

arises out of LESSEE’S use of the BUS by any employees, agents, servants, guests or 

invitees of LESSEE.  Provided further, that if LESSOR shall be required to pay a sum of 

money for property damage or personal injury resulting from LESSEE’s use of the 

property, or resulting from any negligent act, error or omission of LESSEE or LESSEE’s 

employees, agents, representatives, servants, drivers, operators, customers, riders, 

guests or invitees, the amounts paid by LESSOR, together with all costs, damages and 

reasonable attorney=s fees, shall be payable by LESSEE to LESSOR. The obligations of 

this provision shall survive the termination of this agreement.  

10.  INSURANCE.  LESSEE shall secure and maintain at LESSEE’s cost and 

expense during the full term of this Lease and any extension or renewal thereof,  liability  

insurance issued by an insurance company approved by LESSOR, against all liabilities 

arising on account of injuries to all persons caused directly or indirectly by the use, disuse 

or operation of the BUS by LESSEE or LESSEE’s employees, agents, representatives, 

drivers, operators, customers and invitees, in an amount not less than Two Million Dollars 

($2,000,000) per occurrence and Three Million Dollars ($3,000,000) in the aggregate.  

The proper evidence thereof shall be submitted by LESSEE to LESSOR when and at 

such times as such policies are issued and renewed.      

 11.  DEFAULT.  LESSEE agrees that in the event that LESSEE shall fail to 

strictly comply with any of the conditions and covenants herein contained, such act or 

acts shall constitute a default hereunder.  In addition, upon the occurrence of any such 

default, CITY may, at its option terminate this Lease by delivering written notice to 

LESSEE specifying the date of termination, which date shall be no earlier than ten (10) 

days after delivery of said written notice.  LESSEE shall have ten (10) days after delivery 

of such notice to cure default.    

12.  REMEDIES.  Upon termination of this Lease pursuant to Article 11 above, 
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LESSEE shall: 

A.  Peacefully surrender the leased BUS to LESSOR If it should 
become necessary for  either party to employ an attorney to enforce the 
terms of this Agreement in the event of an alleged default hereunder, the 
non-prevailing party shall pay the reasonable attorney’s fees incurred by the 
prevailing party in bringing or defending any action.   

 
B.  No waiver at any time of the right to terminate this Lease shall 

impair the right of LESSOR to insist upon such termination in the event of 
the LESSOR subsequently acquiring such right, nor shall the acceptance of 
rent at any time constitute such waiver or waiver of damages.    

 
13.  MODIFICATION.  No provision of this Lease shall be waived, altered 

amended or modified except by written endorsement hereon or attached hereto and 

signed by LESSOR and LESSEE.

14.  NOTICES.  Any notice given under the terms of this Lease shall be deemed 

given five (5) days after depositing said notice in United States Postal Service or when 

hand delivery of such notice is made.  For the purposes of delivery, LESSOR=s address 

is 1338 Rumsey Avenue, Cody, Wyoming 82414.  LESSEE’S address 

is:______________________________________.

15.  This Lease binds upon and inures to the benefit of the successors and 

assigns successors of LESSOR and LESSEE. 

16.  Nothing in this agreement shall be construed to act as a waiver of the 

LESSOR’s sovereign immunity and governmental immunity provided to the LESSOR 

under federal and state law.  Nor shall this agreement be construed as a waiver of the 

protections, limitations and defenses available to LESSOR under the law.  The LESSOR 

expressly reserves the right to assert immunity as a defense to any claim arising under 

this agreement.    

 
 
______________________________________________________________________ 
 
 
 

THE REST OF THIS PAGE IS LEFT INTENTIONALLY BLANK 
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______________________________________________________________________ 
 
 
 
 
 
 
 
 

EXECUTED this ____ day of February, 2017. 
 

 
LESSOR: 

 
CITY OF CODY, WYOMING 
A Wyoming Municipal Corporation ATTEST: 
 
 
____________________________  ____________________________  
Nancy Tia Brown, Mayor Cynthia D. Baker 

Administrative Service Officer 
 
 
______________________________________________________________________ 
 
 
LESSEE: 
 
 
YELLOWSTONE RECREATIONS FOUNDATION,  
A Wyoming non-profit corporation: 
 
 
By:____________________________ 
  
  Title:_________________________ 
 
 
Attest: 
 
____________________________  
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Secretary 
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AGENDA ITEM SUMMARY REPORT 
 

FY 2017 BODY WORN CAMERA POLICY AND IMPLEMENTATION 
PROGRAM COMPETITIVE GRANT APPLICATION 

 
BACKGROUND 
The Cody Police Department would like to submit an application for the FY 2017 Body Worn Camera 
(BWCs) Policy and Implementation Program Competitive Grant. The total project amount would be 
$135,595.00 and the max grant award is in the amount of $50,000.00 with a 50% funding match 
requirement.  
 
SUMMARY 
The Office of Justice Programs and the Bureau of Justice Assistance have made available grant 
programs for administering the funding and managing the entire Body-Worn 
Camera Policy and Implementation Program. Preliminary evidence indicates that the presence of 
BWCs helps strengthen accountability and transparency, and can assist in deescalating conflicts, 
resulting in more constructive encounters between the police and members of the community. Law 
enforcement agencies’ use of BWC programs has shown these cameras to be a promising 
practice to improve law enforcement’s interactions with the public. These cameras are an important 
tool that could be an integrated part of a jurisdiction’s holistic problem-solving and community-
engagement strategy, helping to increase both trust and communication between the police and the 
communities they serve.  
 
FISCAL IMPACT 
With the overall project totaling approximately $135,595 and a max grant award of $50,000 the City’s 
responsibility would be for the remaining funds of minimum of $85,595 if the full grant is awarded.  
During the Council Retreat staff was directed to “ear mark” funds for this project from the second 
direct distribution from the State to cover all cost until the grant award amount is known and awarded.  
  
ALTERNATIVES 
 Do not recommend to move forward with grant application. 
 
RECOMMENDATION 
 Staff recommends that Council approve moving forward with the application for this grant. 
 
ATTACHMENTS 
 None 
 
AGENDA & SUMMARY REPORT TO: 

MEETING DATE:  FEBRUARY 7, 2017 
DEPARTMENT: CODY POLICE DEPT. 
PREPARED BY:  ANNALEA AVER (ADMIN) 
DEPT. DIR. APPROVAL: 02/07/17 
CITY ADM. APPROVAL: ________ 
PRESENTED BY:  CHIEF BAKER 
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 Chief Baker 



 
 
 
 
 

 
Trailhead Open Space *Revised* 

Professional Services 
 

ACTION TO BE TAKEN:  
Request that City Council approves the Mayor to sign a contract with Sage Engineering for $11,700, plus 
up to $8,300 for construction oversight; not‐to‐exceed $20,000 total on a time & material basis. The 
contract is for Sage Engineering to design a system to cover/enclose the ditch at Trailhead Open Space. 
The engineering includes design of a professional level irrigation system for the facility. 
 
SUMMARY OF INFORMATION: 
To prepare the cost estimates the project was broken into the following 

components: 

1. Topographic Mapping 

2. Grading and Surfacing 

3. Sprinkler Irrigation Design 

4. Town Lateral Open Ditch to Pipeline Conversion 

Time is included to update the topographic mapping. Sage has on record the historic 

topographic mapping used to complete the plans for the Trailhead 3 PUD. However, we 

would not feel comfortable using this information due to its age and the fact that it 

predates the construction of E Avenue. Since the majority of the earthwork is planned 

adjacent to E Avenue it is important we have accurate information. 

The grading and surfacing component consists of the work necessary to provide plans 

and designs necessary to complete the grading south of E Ave. There is an existing steep 

drop from the back of curb and the end result of this part of the project is intended to 

replace this drop off with a slope from the back of curb to the existing ground with a 

slope between 5:1 and 10:1. Site preparation and sod installation is also included in this 

project.   

The current site will have to be: 

 Cleared 

 Generally graded while maintaining, as much as possible, the existing grading and slopes. 

 Covered with topsoil 

 Surfaced with sod 

MEETING DATE: FEBRUARY 7, 2017 
DEPARTMENT:  PARKS AND RECREATION 
PREPARED BY:  RICK MANCHESTER, DIRECTOR 
PRESENTED BY: RICK MANCHESTER  
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CONSTRUCTION & DESIGN: 

Topographic Survey ‐ Ditch and Earthwork 

Irrigation Pipeline Design ‐ Hydraulics 

Irrigation Pipeline Design ‐ Plan and Profile Sheets 

Irrigation Pipeline Design ‐ Specifications 

Irrigation Structure Design and Plans 

Irrigation Structure Specifications 

Scoping and Review Meetings (Cody Canal, City of Cody) 

Grading Plan 

Grading Plan Specifications 

Sprinkler System Layout 

Sprinkler System Hydraulics 

Sprinkler System Specifications 

Project Manual 

Bidding 

 
FUNDING SOURCE: 

City (Development Fund for 
Open Space)    $    70,000  

Shoshone Recreation District    $    70,000  

Neighborhood Contribution    $    10,000  

Total Funding Available    $  150,000  
 
FISCAL IMPACT: 

1. Project estimate is $150,000 
2. Annual maintenance estimated is $2,500 

 
CONSTRUCTION ESTIMATED EXPENSE: 
Turf and irrigation system—$85,000 

 Cleared 

 Construction documents 

 Contingency for head gate and other unknown existing conditions 

 Generally graded while maintaining, as much as possible, the existing grading and slopes. 

 Covered with topsoil 

 Surfaced with sod 
 
Cover ditch‐‐$65,000 (about 500 feet or half of length) 
 

Total Project Estimate $150,000 
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ALTERNATIVES: 
1. Approve the professional services contract with Sage Engineering for $11,700, plus up to $8,300 for 

construction oversight; not‐to‐exceed $20,000 total on a time & material basis. 
2. Do not approve the contract thus do not move forward with the project. 
3. Modify the agreement and pursue cost savings alternatives. 

 
ATTACHMENTS: 

1. Sage Engineering proposal 
 
AGENDA & SUMMARY REPORT TO: 

Jim Evans, Sage Engineering 
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SHORT FORM OF AGREEMENT 
BETWEEN OWNER AND ENGINEER 

FOR 
PROFESSIONAL SERVICES 

 
 

Prepared by 
 

ENGINEERS JOINT CONTRACT DOCUMENTS COMMITTEE 
 

and 
 

Issued and Published Jointly by 
 
 

 
 
 
 
 
 
 
 
 

PROFESSIONAL ENGINEERS IN PRIVATE PRACTICE 
a practice division of the 

NATIONAL SOCIETY OF PROFESSIONAL ENGINEERS 
___________________ 

 
AMERICAN COUNCIL OF ENGINEERING COMPANIES 

___________________ 
 

AMERICAN SOCIETY OF CIVIL ENGINEERS 
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SHORT FORM OF AGREEMENT 
BETWEEN OWNER AND ENGINEER 

FOR 
PROFESSIONAL SERVICES 

 
 THIS IS AN AGREEMENT effective as of  January 10, 2017 (“Effective Date”) between 

 
City of Cody 

 
   (“Owner”) 

 
   and 

 
Sage Civil Engineering 

 
(“Engineer”) 

 
  Engineer agrees to provide the services described below to Owner for  

 
Trailhead Park Phase I Project 

 
  (“Project”). 

 
  Description of Engineer’s Services: 

 
Sage Civil Engineering complete design plans and project manual for the above  

 
referenced project as outlined in more detail in Exhibit A.  The project includes grading, sprinkler irrigation, irrigation  
 
open ditch to lateral conversion for the area shown as Phase I in the conceptual park plans.  
 
 
 
 

 
Owner and Engineer further agree as follows:  
 
1.01 Basic Agreement 
 
 A. Engineer shall provide, or cause to be provided, 
the services set forth in this Agreement, and Owner shall 
pay Engineer for such Services as set forth in 
Paragraph 9.01 and Exhibit A. 
 
2.01 Payment Procedures 
 
 A. Preparation of Invoices.  Engineer will prepare a 
monthly invoice in accordance with Engineer’s standard 
invoicing practices and submit the invoice to Owner. 
 
 B. Payment of Invoices.  Invoices are due and 
payable within 30 days of receipt.  If Owner fails to make 
any payment due Engineer for services and expenses 
within 30 days after receipt of Engineer=s invoice, the 
amounts due Engineer will be increased at the rate of 1.0% 
per month (or the maximum rate of interest permitted by 
law, if less) from said thirtieth day.  In addition, Engineer 
may, without liability, after giving seven days written 
notice to Owner, suspend services under this Agreement 
until Engineer has been paid in full all amounts due for 
services, expenses, and other related charges.  Payments 
will be credited first to interest and then to principal. 
 
 
3.01 Additional Services 
 

 A. If authorized by Owner, or if required because of 
changes in the Project, Engineer shall furnish services in 
addition to those set forth above.  
 
 B. Owner shall pay Engineer for such additional 
services as follows: For additional services of Engineer’s 
employees engaged directly on the Project an amount equal 
to the cumulative hours charged to the Project by each class 
of Engineer’s employees times standard hourly rates for 
each applicable billing class; plus reimbursable expenses 
and Engineer’s consultants’ charges, if any. 
 
4.01 Termination 
 
 A. The obligation to provide further services under 
this Agreement may be terminated: 
 
  1. For cause, 
 

a. By either party upon 30 days written 
notice in the event of substantial failure by the 
other party to perform in accordance with the  
Agreement’s terms through no fault of the 
terminating party. 

 
b. By Engineer: 

 
1) upon seven days written notice 

if Engineer believes that Engineer is 
being requested by Owner to furnish or 
perform services contrary to Engineer=s 
responsibilities as a licensed professional; 



 2 of 4 
EJCDC E-520 Short Form of Agreement Between Owner and Engineer for Professional Services 
Copyright © 2002 National Society of Professional Engineers for EJCDC.  All rights reserved. 
 

or  
 

2) upon seven days written notice 
if the Engineer=s services for the Project 
are delayed or suspended for more than 
90 days for reasons beyond Engineer=s 
control. 

 
3) Engineer shall have no liability 

to Owner on account of such termination. 
 

c. Notwithstanding the foregoing, this 
Agreement will not terminate as a result of a 
substantial failure under paragraph 4.01.A.1.a if 
the party receiving such notice begins, within 
seven days of receipt of such notice, to correct 
its failure and proceeds diligently to cure such 
failure within no more than 30 days of receipt of 
notice; provided, however, that if and to the 
extent such substantial failure cannot be 
reasonably cured within such 30 day period, and 
if such party has diligently attempted to cure the 
same and thereafter continues diligently to cure 
the same, then the cure period provided for 
herein shall extend up to, but in no case more 
than, 60 days after the date of receipt of the 
notice. 

 
  2. For convenience, by Owner effective upon the 
receipt of notice by Engineer. 
 
 B. The terminating party under paragraphs 4.01.A.1 
or 4.01.A.2 may set the effective date of termination at a 
time up to 30 days later than otherwise provided to allow 
Engineer to demobilize personnel and equipment from the 
Project site, to complete tasks whose value would 
otherwise be lost, to prepare notes as to the status of 
completed and uncompleted tasks, and to assemble Project 
materials in orderly files. 
 
5.01 Controlling Law 
 
 A. This Agreement is to be governed by the law of 
the state in which the Project is located. 
 
6.01 Successors, Assigns, and Beneficiaries 
 
 A. Owner and Engineer each is hereby bound and 
the partners, successors, executors, administrators, and 
legal representatives of Owner and Engineer (and to the 
extent permitted by paragraph 6.01.B the assigns of Owner 
and Engineer) are hereby bound to the other party to this 
Agreement and to the partners, successors, executors, 
administrators, and legal representatives (and said assigns) 
of such other party, in respect of all covenants, agreements, 
and obligations of this Agreement. 
 
 B. Neither Owner nor Engineer may assign, sublet, 
or transfer any rights under or interest (including, but 
without limitation, moneys that are due or may become 
due) in this Agreement without the written consent of the 

other, except to the extent that any assignment, subletting, 
or transfer is mandated or restricted by law.  Unless 
specifically stated to the contrary in any written consent to 
an assignment, no assignment will release or discharge the 
assignor from any duty or responsibility under this 
Agreement. 
 
7.01 General Considerations 
 
 A. The standard of care for all professional 
engineering and related services performed or furnished by 
Engineer under this Agreement will be the care and skill 
ordinarily used by members of the subject profession 
practicing under similar circumstances at the same time 
and in the same locality. Engineer makes no warranties, 
express or implied, under this Agreement or otherwise, in 
connection with Engineer=s services.  Engineer and its 
consultants may use or rely upon the design services of 
others, including, but not limited to, contractors, 
manufacturers, and suppliers. 
 
 B. Engineer shall not at any time supervise, direct, 
or have control over any contractor=s work, nor shall 
Engineer have authority over or responsibility for the 
means, methods, techniques, sequences, or procedures of 
construction selected or used by any contractor, for safety 
precautions and programs incident to a contractor=s work 
progress, nor for any failure of any contractor to comply 
with laws and regulations applicable to contractor=s work. 
 
 C. Engineer neither guarantees the performance of 
any contractor nor assumes responsibility for any 
contractor=s failure to furnish and perform its work in 
accordance with the contract between Owner and such 
contractor. 
 
 D. Engineer  shall not be responsible for the acts 
or omissions of any contractor, subcontractor, or supplier, 
or of any contractor=s agents or employees or any other 
persons (except Engineer=s own employees) at the Project 
site or otherwise furnishing or performing any of 
construction work; or for any decision made on 
interpretations or clarifications of the construction contract 
given by Owner without consultation and advice of 
Engineer. 
 
 E. The general conditions for any construction 
contract documents prepared hereunder are to be the 
“Standard General Conditions of the Construction 
Contract@ as prepared by the Engineers Joint Contract 
Documents Committee (No. C-700, 2002 Edition). 
 
 F. All design documents prepared or furnished by 
Engineer are instruments of service, and Engineer retains 
an ownership and property interest (including the copyright 
and the right of reuse) in such documents, whether or not 
the Project is completed. 
 
 G. To the fullest extent permitted by law, Owner 
and Engineer (1) waive against each other, and the other’s 
employees, officers, directors, agents, insurers, partners, 
and consultants, any and all claims for or entitlement to 
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special, incidental, indirect, or consequential damages 
arising out of, resulting from, or in any way related to the 
Project,.   
 
 H. The parties acknowledge that Engineer=s scope 
of services does not include any services related to a 
Hazardous Environmental Condition (the presence of 
asbestos, PCBs, petroleum, hazardous substances or waste, 
and radioactive materials). If Engineer or any other party 
encounters a Hazardous Environmental Condition, 
Engineer may, at its option and without liability for 
consequential or any other damages, suspend performance 
of services on the portion of the Project affected thereby 
until Owner: (i) retains appropriate specialist consultants or 
contractors to identify and, as appropriate, abate, 
remediate, or remove the Hazardous Environmental 
Condition; and (ii) warrants that the Site is in full 
compliance with applicable Laws and Regulations.   
 
 I.  By entering into this Agreement, the City of Cody 
does not waive its governmental immunity as provided by 
the Wyoming Constitution and Wyoiming law, and 
expressly reserves the right to assert immunity as a defense 
to any action arising under this Agreement. 
 

8.01 Total Agreement 
 
 A. This Agreement (consisting of pages 1 to 4 
inclusive together with any expressly incorporated 
appendix), constitutes the entire agreement between Owner 
and Engineer and supersedes all prior written or oral 
understandings.  This Agreement may only be amended, 
supplemented, modified, or canceled by a duly executed 
written instrument. 
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9.01 Payment (Hourly Rates Plus Reimbursable Expenses) 
 

A. Using the procedures set forth in paragraph 2.01, Owner shall pay Engineer as follows: 
 
 1. An amount equal to the cumulative hours charged to the Project by each class of Engineer’s employees 
times standard hourly rates for each applicable billing class for all services performed on the Project, plus reimbursable 
expenses and Engineer’s consultants’ charges, if any. 
 
 2. Engineer’s Standard Hourly Rates are attached as Appendix 1.  
    
 3. The total compensation for services and reimbursable expenses is estimated to be $ 11,700 
    
B. The Engineer’s compensation is conditioned on the time to complete not exceeding  9 months. 

Should the time to complete be extended beyond this period, total compensation to Engineer shall be appropriately adjusted.  
 
 IN WITNESS WHEREOF, the parties hereto have executed this Agreement, the Effective Date of which is indicated on page 1. 
 

OWNER:   ENGINEER:   
      
 
By:   

   
By: 

 
 

    JAMES EVANS, P.E.  
 
Title: 

 
 

  
Title: 

 
PRINCIPAL 

     
 
Date Signed: 

 
 

  
Date Signed: 

 
 

   
  License or Certificate No. and State 9032 
   

 
 
Address for giving notices: 

   
Address for giving notices: 

 

 
 

  
2824 BIG HORN AVE. 

 
 

  
CODY, WY 82414 

 
 

  
 

 



 
This is EXHIBIT A, consisting of       pages, referred to in 
and part of the Agreement between Owner and Engineer for 
Professional Services dated      ,      . 

Engineer’s Services 
 

Article 1 of the Agreement is amended and supplemented to include the following agreement of the parties.  Engineer 
shall provide Basic and Additional Services as set forth below. 

PART 1 – BASIC SERVICES 

A1.01 Topographic Mapping 

1. Provide necessary field surveys and topographic and utility mapping (based on locate 
information from utility owners) for: 

a. Preparation of design plans for grading of Phase I of the grading improvements. 

b. Preparation of final designs for the Cody Canal Irrigation piping improvements. 

c. Preparation of the final designs for sprinkler irrigation layout to water the proposed sod area. 

A1.02   Grading and Surfacing 

1. ENGINEER will prepare design plans and specifications for inclusion in the project manual 
for grading of Phase I of the Trailhead Park improvements.   

2. Preliminary grading designs will be prepared for review by Owner.   

3. Once changes are made final plans and specifications will be prepared for inclusion in the 
project manual for bidding. 

A1.03  Sprinkler Irrigation Design 

1. ENGINEER will prepare sprinkler irrigation layouts for Phase I of the Trailhead Park 
improvements. 

2. The irrigation layouts will be based on preferred equipment as specified by Owner personnel. 

3. Plans and specifications will be prepared for inclusion in the project manual for bidding. 

A1.04  Town Lateral Open Ditch to Pipeline Conversion Design 

1. ENGINEER will conduct meetings with Owner and Cody Canal staff to determine the design 
parameters of this task. 

2. ENGINEER will prepare preliminary plans for review by Owner and Cody Canal staff. 

3. Review comments will be incorporated into final plans and specifications for inclusion in the 
project manual for bidding. 

A1.05  Bidding and Negotiating Phase 



A. After acceptance by Owner of the Bidding Documents and the most recent opinion of probable Construction 
Cost as determined during design, and upon written authorization by Owner to proceed, Engineer shall: 

1. Assist Owner in advertising for and obtaining bids or proposals for the Work and, where 
applicable, maintain a record of prospective bidders to whom Bidding Documents have been 
issued, attend pre-Bid conferences, if any, and receive and process contractor deposits or 
charges for the Bidding Documents.  Advertising costs to be paid by City. 

2. Address or assist City in addressing questions from bidders, and Issue Addenda as appropriate 
to clarify, correct, or change the Bidding Documents. 

3. Provide information or assistance needed by Owner in the course of any negotiations with 
prospective contractors. 

4. Consult with Owner as to the acceptability of subcontractors, suppliers, and other individuals 
and entities proposed by prospective contractors as required by the Bidding Documents. 

5. Attend the Bid opening, prepare Bid tabulation sheets, and assist Owner in evaluating Bids or 
proposals and in assembling and awarding contracts for the Work. 

B. The Bidding or Negotiating Phase will be considered complete upon issuance of the Notification of Award.  

A1.06  Construction Phase 

Construction phase services (as determined necessary by owner) will be negotiated after the 
notification of award.  This agreement will be amended to include a detailed scope of work 
and associated professional fees for those services.  

PART 2 -- ADDITIONAL SERVICES 

A2.01 Additional Services Requiring Owner’s Written Authorization 

A. If authorized in writing by Owner, Engineer shall furnish or obtain from others Additional Services of the 
types listed below.   

1. Preparation of applications and supporting documents (in addition to those furnished under 
Basic Services) for private or governmental grants, loans, or advances in connection with the 
Project; preparation or review of environmental assessments and impact statements; review 
and evaluation of the effects on the design requirements for the Project of any such statements 
and documents prepared by others; and assistance in obtaining approvals of authorities having 
jurisdiction over the anticipated environmental impact of the Project. 

2. Services to make measured drawings of or to investigate existing conditions or facilities, or to 
verify the accuracy of drawings or other information furnished by Owner or others. 

3. Services resulting from significant changes in the scope, extent, or character of the portions of 
the Project designed or specified by Engineer or its design requirements including, but not 
limited to, changes in size, complexity, Owner’s schedule, character of construction, or method 
of financing; and revising previously accepted studies, reports, Drawings, Specifications, or 
Contract Documents when such revisions are required by changes in Laws and Regulations 
enacted subsequent to the Effective Date of this Agreement or are due to any other causes 
beyond Engineer’s control. 

4. Services required as a result of Owner’s providing incomplete or incorrect Project information 
to Engineer.   



5. Providing renderings or models for Owner’s use. 

6. Undertaking investigations and studies including, but not limited to, detailed consideration of 
operations, maintenance, and overhead expenses; the preparation of feasibility studies, cash 
flow and economic evaluations, rate schedules, and appraisals; assistance in obtaining 
financing for the Project; evaluating processes available for licensing, and assisting Owner in 
obtaining process licensing; detailed quantity surveys of materials, equipment, and labor; and 
audits or inventories required in connection with construction performed by Owner. 

7. Furnishing services of Engineer’s Consultants for other than Basic Services. 

8. Services attributable to the project requiring more than one prime construction contract. 

9. Preparing for, coordinating with, participating in and responding to structured independent 
review processes, including, but not limited to, construction management, cost estimating, 
project peer review, value engineering, and constructability review requested by Owner; and 
performing or furnishing services required to revise studies, reports, Drawings, Specifications, 
or other Bidding Documents as a result of such review processes. 

10. Preparing additional Bidding Documents or Contract Documents for alternate bids or prices 
requested by Owner for the Work or a portion thereof. 

11. Determining the acceptability of substitute materials and equipment proposed during the 
Bidding or Negotiating Phase when substitution prior to the award of contracts is allowed by 
the Bidding Documents. 

12. Assistance in connection with Bid protests, rebidding, or renegotiating contracts for 
construction, materials, equipment, or services,.  

13. Providing construction surveys and staking to enable Contractor to perform its work, and any 
type of property surveys or related engineering services needed for the transfer of interests in 
real property; and providing other special field surveys. 

14. Providing Construction Phase services beyond the original date for final completion of the 
Work.   

15. Providing assistance in responding to the presence of any Constituent of Concern at the Site, 
in compliance with current Laws and Regulations. 

16. Preparing and furnishing to Owner Record Drawings showing appropriate record information 
based on Project annotated record documents received from Contractor. 

17. Preparation of operation and maintenance manuals. 

18. Preparing to serve or serving as a consultant or witness for Owner in any litigation, arbitration, 
or other dispute resolution process related to the Project.  

19. Providing more extensive services required to enable Engineer to issue notices or certifications 
requested by Owner.  

20. Other services performed or furnished by Engineer not otherwise provided for in this 
Agreement. 

A2.02 Additional Services Not Requiring Owner’s Written Authorization 



A. Engineer shall advise Owner that Engineer is commencing to perform or furnish the Additional Services of 
the types listed below.  For such Additional Services, Engineer need not request or obtain specific advance written 
authorization from Owner.  Engineer shall cease performing or furnishing such Additional Services upon receipt of 
written notice from Owner.  

1. Services in connection with Work Change Directives and Change Orders to reflect changes 
requested by Owner.  

2. Services in making revisions to Drawings and Specifications occasioned by the acceptance of 
substitute materials or equipment other than “or-equal” items; and services after the award of 
the Construction Contract in evaluating and determining the acceptability of a substitution 
which is found to be inappropriate for the Project or an excessive number of substitutions. 

3. Services resulting from significant delays, changes, or price increases occurring as a direct or 
indirect result of materials, equipment, or energy shortages. 

4. Additional or extended services during construction made necessary by (1) emergencies or acts 
of God endangering the Work, (2) the presence at the Site of any Constituent of Concern, (3) 
Work damaged by fire or other cause during construction, (4) a significant amount of defective, 
neglected, or delayed work by Contractor, (5) acceleration of the progress schedule involving 
services beyond normal working hours, or (6) default by Contractor. 

5. Services in connection with any partial utilization of any part of the Work by Owner prior to 
Substantial Completion. 

6. Evaluating an unreasonable claim or an excessive number of claims submitted by Contractor 
or others in connection with the Work. 

7.  



 
 

Labor Rates 
Principal $100.00 
Project Manager $90.00 
Design Engineer II $85.00 
Design Engineer I $75.00 
GIS Specialist 
Water Rights Specialist 

$80.00 
$80.00 

Technician II $60.00 
Technician I $45.00 
Licensed Land Surveyor $90.00 
Survey Crew Chief  $65.00 
Resident Project Representative  $65.00 
Resident Project Representative (Overtime) $85.00 
Administrative Assistant $50.00 

   
Miscellaneous Charges 

4WD Vehicle  $0.705/mile 
2WD Vehicle  $0.555/mile 
ATV $10/hour 
UTV $20/hour 
Survey Grade GPS $40/hour 
Resource Grade GPS $10/hour 
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AGENDA ITEM SUMMARY REPORT 

Ordinances to Amend the Cody Zoning Regulations and Map 
 
 

ACTIONS: 
Public Hearings and First Readings of: 
Ordinance 2017-01 to repeal several chapters from Title 10—Zoning;  
Ordinance 2017-02 to adopt several chapters in Title 10, including a modified zoning map; and, 
Ordinance 2017-03 to modify Title 9, Chapter 6, Article III, Section 27—Required Setbacks, Buffer Strips 
and Screening (Mobile Home Park section affected by changes in Title 10). 
 
BACKGROUND: 
The Planning and Zoning Board has completed their preparation and review of several updates to the 
Cody zoning ordinance and map.  The proposed amendments focus primarily on the land uses and 
development standards of the residential zoning districts.  While only a complete reading of the 
ordinances and zoning map will provide a comprehensive understanding of the amendments, staff has 
attempted to highlight and summarize the proposal to the public through six neighborhood meetings, 
newspaper articles, radio programs, P&Z meetings, website pages, direct emails to 33 development 
professionals (realtors, engineers, surveyors, architects, builders), and publications such as the attached 
2-page summary sheet.  Notice of the availability of the materials and opportunities to provide comments 
was provided twice through the “blackboard” phone/email/text system to city utility customers. 
 
As a result of comments received and several follow-up conversations and emails, edits were made to 
the proposal until December 13, 2016, when the Planning and Zoning Board directed the materials to be 
recommended to the City Council for adoption.  Staff presented a PowerPoint overview of the project at 
the Council’s January 3, 2017 meeting.  The necessary public hearing has since been properly 
advertised, and is scheduled for this meeting.  The proposed actions include: 
 
1. Amending Title 10 (Zoning Regulations) by: 

A. Repealing Chapters 1 (Definitions), 2 (General Provisions), 3 (Administration and Enforcement), 6 
(Districts Established), 7 (Residential Districts), 8 (Mobile Home Districts), 9 (Transitional and 
Rural Residential Districts), 11 (Supplemental Development Standards), and Chapter 14 
(Conditional Use Permit and Special Exemptions);  

B. Adopting new Chapters 1 (General Provisions), 2 (Definitions), 6 (General Development 
Standards for Residential Zoning Districts), 7 (Residential Zoning District Land Uses), 8 
(Supplemental Development Standards for Residential Zoning Districts); and 14 (Conditional 
Uses, Special Exemptions, and Airport Overlay Special Use Permits); and 

C. Adopting a new zoning map. 
 

2. Amending Title 9, Chapter 6, Article III, Section 27 (Required Setbacks, Buffer Strips and Screening) 
[Note: Item 2 applicable to Mobile Home Parks] 

MEETING DATE:                 FEBRUARY 7, 2017 
DEPARTMENT:  COMMUNITY DEVELOPMENT 
PREPARED BY:  TODD STOWELL 
CITY ADM. APPROVAL: ________ 
PRESENTED BY:  TODD STOWELL 
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The option to ‘repeal and replace” several of the chapters was used in the preparation of the ordinances 
due to the extent of changes in the formatting and content.  The proposed ordinance relies heavily on 
summary tables, and organization by topic instead of zoning district. 
 
The amendment to Title 9, Chapter 6, Article III, Section 27 is necessary to consolidate regulations that 
were found in two locations, and which had some minor conflicts, into a single location.  The section deals 
with setbacks and buffers in mobile home parks. 
 
Minimal written comments have been received since the Planning and Zoning Board recommendation 
and advertisement of the Council hearing.  Those comments received are attached, with explanatory staff 
notes as needed.  Staff does not see a need to modify any of the proposed ordinances based on the 
comments, except possibly the zoning of a property on Cougar Avenue, which we will know more about 
at the 2nd or 3rd reading (see attached email for more background). 
 
If any Council members, or anyone else, wish to review the comments submitted during the Planning and 
Zoning Board review, they can contact staff or view the Planning and Zoning Board agenda packets 
dated November 22, 2016 and December 13, 2016 on the City website.  It is believed those comments 
have been satisfactorily addressed at the Planning and Zoning Board level. 
 
Rather than attempt to repeat specific provisions of the proposed ordinances here, staff would direct the 
reader to the attached summary sheet, and the ordinances themselves.  Staff is available and anxious to 
answer any questions. 
 
FISCAL IMPACT 
No direct fiscal impacts to the City budget are anticipated other than the typical ordinance publication 
and codification costs. 
  
ALTERNATIVES 
After holding the public hearing, Approve, Deny, or Amend Ordinances 2017-01, 2017-02 and 2017-03. 
 
ATTACHMENTS   
Summary of Proposed Changes to City of Cody Zoning Ordinance and Map 
Ordinances 2017-01, 2017-02, and 2017-03, with exhibits. 
Comments received after Planning and Zoning Recommendation, until January 31, 2017. 
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SUMMARY OF PROPOSED CHANGES TO CITY OF CODY  
ZONING ORDINANCE AND MAP 

(Updated for January 3, 2017 Meeting) 
 

(Disclaimer: This summary includes those changes believed to be of most interest.  Not every 
change, or detail of every change is listed.  Items listed are not necessarily in order of 

importance.  Reference to the complete document is recommended.) 
 
A. The “General Provisions” are relocated to Chapter 1 and greatly expanded.  The chapter 

includes general authority and enforcement language. 
 

B. The “Definitions” chapter is greatly expanded with several new and updated definitions.   
 

C. All residential zoning districts are renamed—see Chapter 1.  (For reference, R-1 roughly 
corresponds with the existing Residential AA zone, R-2 with the existing Residential A zone, 
and R-2MH with F-2.  The existing Residential B zone is split into R-3 and R-4.) 

 
D. The zoning map is modified to reflect the new residential zoning designations.  As proposed, 

if a property is currently zoned residential then it would remain zoned one of the residential 
zones; and, with the exception of a few properties, if a property is zoned commercial or 
industrial, the zoning would not change.  The properties that are proposed to be changed 
from commercial or industrial to residential include: 
1. Part of the 1200 block of Wyoming Avenue. 
2. Along Draw Street and the area of North Park Drive. 
3. The Heart Mountain Condominiums (the 3-story buildings south of Kent Avenue), a 

vacant lot to its west, and 319 Pintail Street. 
4. A portion of 3113 E Avenue. 
5. The Cody Bible Church property and a couple of neighboring duplex lots on the south 

side of Cougar Avenue. 
6. A portion of the Parkway Trailer & RV Park. 
 

E. Dimensional requirements for the residential zones, such as minimum building setbacks, 
minimum lot size, allowable density, and building height are now found in a single reference 
table, located in Chapter 6.  Some standards are modified.  New standards include minimum 
lot width, maximum lot depth to width ratios, and a minimum garage door setback.   
 

F. Several dimensional requirements are modified, including smaller setbacks for accessory 
buildings, smaller frontage requirements, and modified building coverage and lot area 
requirements (some smaller, some larger).  Steep hillsides and other undevelopable land can 
no longer be counted towards minimum lot size or density calculations. 

 
G. The minimum size of a dwelling is increased from 864 sq. ft. to 1,000 sq. ft. for the low-

density zones (RR and R-1), and decreased for the medium and high density zones (R-2MH 
and R-3 to 720 sq. ft., R-4 to 240 sq. ft.). 
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H. For properties in the medium-density zones, potential density would now remain about the 
same regardless of the type of building constructed (detached home vs. townhouse vs. 
apartment). 
 

I. The “Conditional Use” category is created.  It is utilized in the land use table and the process 
for consideration is found in Chapter 14.  A proposed conditional use requires notice to 
neighbors and review by the Planning and Zoning Board. 
 

J. Permitted uses for the residential zoning districts are now found in a single consolidated land 
use table—Chapter 7.  Several new categories of uses are added and assigned as “Permitted”, 
“Accessory”, “Conditional” and “Not Permitted” uses in each residential zoning district. 
 

K. A new chapter, Chapter 8 Supplemental Development Standards for Residential Zoning 
Districts, is added, which chapter compiles and sets forth requirements for specific uses.  The 
chapter is used in conjunction with the residential land use table found in Chapter 7. 
 

L. Home businesses are redefined and classified into two categories— “Large Scale” and 
“Small Scale” Home Occupations, based on the size and characteristics of the business. 
Large scale home occupations, where permitted, would require a conditional use permit. 
 

M. Short Term Rentals and Bed and Breakfast Inns would need to be registered with the City, 
which registration process includes a fire/life safety inspection and verification of proper 
zoning.  Short term rentals are regulated by number of guest bedrooms, owner occupied vs. 
non-owner occupied, and total guest occupancy. 

 
N. Mobile homes, manufactured homes, and modular homes are now clearly defined and 

individually addressed by the code. 
 

O. Basic architectural standards are required for manufactured homes, modular homes, and site-
built homes in the residential zones—see “Residential Architectural Standards” in Chapter 8. 
(Concrete or similar foundation, minimum average roof pitch of 4:12, minimum one level 
above ground, and minimum 1-foot eaves.) 

 
P. Standards for multi-family developments with more than four dwelling units are proposed—

see “Multi-Family Development” in Chapter 8. (Includes architecture, landscaping, open 
space, and amenities.) 
 

Q. Standards for housing those with disabilities are now more clearly in line with the federal 
Fair Housing Act. 
 

R. Neighbor notice can now be sent by standard USPS First Class mail instead of certified mail. 
 



ORDINANCE NO. 2017-01 
 

 
AN ORDINANCE REPEALING PORTIONS OF TITLE 10, ZONING 
REGULATIONS, OF THE CITY OF CODY MUNICIPAL CODE  
 
 WHEREAS, notice of a public hearing to consider this action was published in 
the Cody Enterprise on January 10, 2017; 
 
 WHEREAS, a public hearing was held on February 7, 2017 before the City 
Council at their regular meeting, as advertised, at which meeting the City Council heard 
comments from all persons wishing to speak for or against the proposed ordinance; 
 
 WHEREAS, the Cody City Council has thoroughly reviewed the matter and 
deems that it is in the best interest of the public and the City of Cody to approve the 
proposed ordinance; 
 
BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF CODY, 
PARK COUNTY, WYOMING: 
 

1. Chapter 1 (Definitions), 
 Chapter 2 (General Provisions), 
 Chapter 3 (Administration and Enforcement), 
 Chapter 6 (Districts Established), 
 Chapter 7 (Residential Districts), 
 Chapter 8 (Mobile Home Districts), 
 Chapter 9 (Transitional and Rural Residential Districts) 
 Chapter 11 (Supplemental Development Standards), and 
 Chapter 14 (Conditional Use Permit and Special Exemptions) 
 of Title 10, Zoning Regulations, are repealed in their entirety.  

2. The repeal of these regulations is contingent on the passage of Ordinances 2017-
02 and 2017-03. 

 
 
This Ordinance shall become effective at the final passage and publication in the Cody 
Enterprise as required by law. 
 
 

PASSED ON FIRST READING:    
PASSED ON SECOND READING:     
PASSED ON THIRD READING:          
 

 
 
___________________________ 
Matt Hall, Mayor 

 
Attest: 
 

 
____________________________  
Cynthia Baker 
Administrative Services Director 
 



ORDINANCE NO. 2017-02 

AN ORDINANCE AMENDING AND ADOPTING REGULATIONS 
UNDER TITLE 10, ZONING REGULATIONS, OF THE CITY OF CODY 
MUNICIPAL CODE  

WHEREAS, notice of a public hearing to consider this action was published in 
the Cody Enterprise on January 10, 2017; 

WHEREAS, a public hearing was held on February 7, 2017 before the City 
Council at their regular meeting, as advertised, at which meeting the City Council heard 
comments from all persons wishing to speak for or against the proposed ordinance; 

WHEREAS, the Cody City Council has thoroughly reviewed the matter and 
deems that it is in the best interest of the public and the City of Cody to approve the 
proposed ordinance; 

BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF CODY, 
PARK COUNTY, WYOMING: 

1. The following chapters, as found in Exhibit A, are hereby adopted as part of
Title 10, Zoning Regulations:

Chapter 1  General Provisions
Chapter 2  Definitions
Chapter 6  General Development Standards for Residential Zoning Districts
Chapter 7  Residential Zoning District Land Uses
Chapter 8 Supplemental Development Standards for Residential Zoning

Districts; and, 
Chapter 14 Conditional Uses, Special Exemptions, and Airport Overlay Special 

Use Permits. 

2. The Official City of Cody Zoning Map is hereby amended to reflect the
residential zoning designations and entry corridor overlay boundary depicted in
Exhibit B.  [Note:  Properties within the City limits that are not colored (i.e.
white) retain their current zoning.]

This Ordinance shall become effective at the final passage and publication in the Cody 
Enterprise as required by law. 

PASSED ON FIRST READING: 
PASSED ON SECOND READING: 
PASSED ON THIRD READING:     

___________________________ 
Matt Hall, Mayor 

Attest: 

____________________________ 
Cynthia Baker 
Administrative Services Director 



P&Z Recommended Version (12.13.2016) 

TITLE 10 
ZONING REGULATIONS 

TABLE OF CONTENTS 

CHAPTER 1 GENERAL PROVISIONS .......................................................................................... 1 

CHAPTER 2 DEFINITIONS .............................................................................................................. 9 

CHAPTER 3 (RESERVED) 

CHAPTER 4 PLANNING AND ZONING COMMISSION (No changes to existing chapter) 

CHAPTER 5 CHANGES AND AMENDMENTS (No changes to existing chapter) 

CHAPTER 6 GENERAL DEVELOPMENT STANDARDS FOR RESIDENTIAL ZONING 
DISTRICTS ................................................................................................................. 27 
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CHAPTER 1 GENERAL PROVISIONS 

10-1-1 TITLE: 

The provisions of this Title shall be known and may be cited as the Zoning Ordinance of the City 
of Cody, Wyoming.  

10-1-2 SCOPE AND PURPOSES: 

This title is in pursuance of the authority conferred by Wyoming Statutes sections 15-1-601 
through 15-1-611, and shall apply to all properties and developments within the Cody city limits, 
except those that are federally exempted.   
 
The purpose of this title is to promote the health, safety, morals and general welfare of the 
inhabitants of the city by:  
A. Preserving the character of the City of Cody and its neighborhoods; 
B. Conserving the value of buildings; 
C. Encouraging the most appropriate use of land; 
D. Encouraging compatible uses within the neighborhoods or districts; 
E. Lessening congestion in the streets; 
F. Securing safety from fire, panic and other dangers; 
G. Ensuring provisions for adequate light and air; 
H. Preventing the overcrowding of land; 
I. Avoiding undue concentration of population; and 
J. Facilitating adequate provisions for transportation, water, sewerage, schools, parks and other 

public requirements. 
 
This title is implemented in accordance with the City of Cody Master Plan (a.k.a. comprehensive 
plan). 
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10-1-3 COMPLIANCE REQUIRED 
 
No land shall be used, or structure constructed, except in accordance with the regulations and 
requirements of this Title, including the requirement to obtain applicable approvals and permits 
prior to the development of the property.  No application for the development of land shall be 
approved unless the application is determined to be in conformance with the requirements of this 
Title and all applicable development regulations, including any standards, plans or policies that 
have been adopted by the City so as to have a regulatory effect.  All development applications 
filed on or after the effective date of this Title, as initially adopted and subsequently amended, 
whether for new development or for the expansion or alteration of existing development, shall be 
processed in accordance with the standards, requirements and procedures established herein.   
 
10-1-4 RULES OF INTERPRETATION  
 
In interpreting the language of this Title, the rules set out in this Section shall be observed unless 
the interpretation would be inconsistent with the express language of this Title.   
 
A. Minimum Requirements: 
 
In interpreting and applying the provisions in this title, they shall be held to be the minimum 
requirements for the protection of health, safety, morals, comfort, convenience or the general 
welfare. In case of conflict between this title and any other laws that exercise control over the 
same feature, the more stringent regulation shall apply. 
 
B.   Meaning and Intent 
 
All provisions, terms, phrases and expressions contained in this Title shall be liberally construed 
in order to carry out the intent of the governing body. Words and phrases shall be construed 
according to the common and approved usage in the language, but technical words and phrases 
that may have acquired a peculiar and appropriate meaning in the law shall be construed and 
understood according to that meaning.  Such terms, words, and phrases used in this Title, when 
defined herein or elsewhere in the City of Cody Code, shall have the meaning noted.  Terms, 
words and phrases not defined by the City of Cody Code shall have the meanings prescribed by 
Wyoming Statutes Annotated for the same terms, when defined therein.  Any term, word or 
phrase not specifically defined or prescribed in this City of Cody Code or Wyoming Statute shall 
have the ordinary meaning ascribed to it in a dictionary of common usage. 
 
C.   Text Controls 
 
In case of any conflict between the text of this Title and any figure or table, the text shall control. 
 
D.   Computation of Time 
 
The time within which an act is to be performed shall be computed by excluding the first day and 
including the last day. If the last day is a Saturday, Sunday, legal holiday or other day that the 
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City offices are officially closed to the public, that day shall be excluded. The following time-
related words shall have the meanings ascribed below: 
 
“Day” means a calendar day unless otherwise stated. “Week” means seven calendar days. 
“Month” means one calendar month. “Year” means a calendar year, unless a fiscal year is 
indicated. 
 
E.    Other Clarifications 
 

1. Headings. The headings contained in this Title are for convenience only and do not limit 
or modify the intent or meaning of the provisions. 

 
2. Tense. Unless clearly indicated to the contrary, words used in the present tense shall 

include the future, words used in the plural shall include the singular, words used in the 
singular shall include the plural, and words of one gender shall include the other. 

 
3. Use of Certain Words. The words “shall,” “must,” and “will” are always mandatory.  The 

words “may” and “should” are discretionary. 
 

4. Written Information. References to “written” information shall mean any representation 
of words, letters or figures whether by printing or other form or method of writing. 

 
5. Conjunctions. Unless the context clearly indicates the contrary, conjunctions shall be 

interpreted as follows: 
 “And” indicates that all connected items or provisions apply; and 

“Or” indicates that the connected items or provisions may apply singularly or in any 
combination. 

 
F. Private Covenants or Deed Clauses 
 
No provision of this Title is intended to interfere with or abrogate or annul any easement, private 
covenants, deed restriction or other agreement between private parties. In cases in which this 
Title imposes a greater restriction upon the use of land or structures, the provisions of this Title 
shall prevail and control. The City has no power or authority to enforce private deed covenants, 
conditions or restrictions to which it is not a party. Private covenants or deed restrictions which 
impose conditions more restrictive than those imposed by this Title, or which impose restrictions 
not covered by this Title, are not implemented nor superseded by this Title. 
 
G.    Limitations on City Action 
 
The issuance or granting of a building permit or approval of plans or specifications under the 
authority of the Building Code shall not be construed to be a permit for, or an approval of, any 
violation of any provisions of this Title or any amendments thereto, or of any other law. No 
permit, approval, representation, action or inaction on the part of a City officer or employee 
which purports, or could be interpreted, to authorize the violation or cancellation of any of the 
provisions of this Title shall limit the City’s authority to enforce the provisions of this Title or 
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any other provision of the Municipal Code. Any permit, license or other approval which is issued 
in error in conflict with this Title is voidable by order of the City. 
 
H.  Other Permits  
 
Nothing in this title shall eliminate the need for obtaining any other required permits, including, 
but not limited to building permits; plumbing, electrical, or mechanical permits; grading permits; 
or any permit, approval, or entitlement required by other titles of this code, other political 
subdivisions of the state of Wyoming, or agencies of the state of Wyoming. 
 
I.  Other Limitations 
 
No provision in this Title amounts to a guarantee, warranty or promise that any particular type of 
construction will be free from defect, will perform in a certain manner, or will be exempt from 
other legal requirements applicable thereto. The issuance of a permit, or the inspection or 
approval of any permit, plans or work under this Title, shall in no way constitute a guarantee, 
warranty or promise that any particular material, labor or construction will be free from defect, 
or perform in a certain manner, or will be durable, safe or fit for a particular purpose or use. 
Compliance with this Title is not intended to substitute for the performance of any private duty, 
nor to reduce or eliminate any private liability on the part of an owner, developer or permittee. 
 
J. Severability 
 
If for any reason any part, section, subsection, sentence, clause or phrase of this Title, or the 
application thereof to any person or circumstance, is declared to be unconstitutional or invalid, 
such decision shall not affect the validity of the remaining portions of this Title. 
 
10-1-5 ENFORCEMENT 
 
A.   General 
 

1. Purpose. Enforcement of the provisions of this Title shall be pursued in order to provide 
for its effective administration, to ensure compliance with any condition of development 
approval, to promote the City’s planning efforts, and to protect the public health, safety 
and general welfare. 

 
2. Responsibility. The provisions of this Title and any conditions of development approval 

which have been imposed thereunder may be enforced by the City administrator, City 
planner, City building official, City code enforcement officer, City police department, 
and any other City officer or employee designated by the City Administrator to do so. 
Any structure or use which is established, operated, erected, moved, altered, enlarged, or 
maintained contrary to the provisions of this Title shall be subject to the remedies and 
penalties set forth in this Title. A building permit, subdivision, and other land 
development application may be denied for failure to comply with this Title, including 
any condition or standard imposed on any application granted under this Title. 
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3. Stop Work Order. A “Stop Work Order” may be issued by any of the persons identified 
in paragraph 2 above with respect to any construction which is in violation of this Title or 
in violation of any condition which has been imposed on a permit or other approval under 
this Title.  The “stop work order” shall identify the property location, briefly describe the 
reason for the stop work order, be signed and dated by the individual issuing the order, 
and contain information on how to contact the community development department about 
the apparent violation. 

 
B.   Violations 
 
Pursuant to Wyoming Statute §15-1-610, if any building or structure is erected, constructed, 
reconstructed, altered, repaired, converted or maintained, or if any building, structure or land is 
used in violation of this Title or other regulation made under its authority, the proper authorities 
of the city, in addition to other remedies prescribed by ordinance, may institute any appropriate 
action to prevent the violation; the occupancy of the building, structure or land; or, any illegal 
act, conduct, business or use in or about the premises. 
 

1. Misdemeanor 
A violation of this Title, or any permit issued in accordance therewith, whether such 
violation was caused by disobedience, omission, neglect, or refusal to comply, constitutes 
a misdemeanor, as follows.  
a. It is unlawful for any person, whether acting as a principal, agent or employee, to 

violate any provision of this Title, or of any condition or requirement imposed upon 
any permit or authorization granted hereunder, including but not limited to those 
specified in a Conditional Use Permit, Site Development Authorization (Plan 
Review), Special Exemption, Variance, Administrative Deviation, Home Occupation 
Permit, Sign Permit, or a Temporary Use Permit. 

b. It is unlawful for the owner, general agent, lessee or tenant of a building or premises 
or for any other person to cause, permit or assist in the occurrence or commitment of 
a violation of any provision of this Title, or of any condition or requirement imposed 
upon a permit or authorization granted hereunder, including but not limited to those 
specified in a Conditional Use Permit, Site Development Authorization (Plan 
Review), Special Exemption, Variance, Administrative Deviation, Home Occupation 
Permit, Sign Permit, or a Temporary Use Permit. 

Upon conviction, said person shall be punished as provided in City of Cody Code Section 
1-4-1. Each day that a violation is permitted to exist after notice has been given by a city 
representative noted in 10-1-5(A)(2) shall constitute a separate offence. 

 
2. Administrative Action.   For any violation of this Title, or of any approval granted or 

condition of approval imposed hereunder, the City may pursue administrative action to: 
 

a. Review, modify, suspend, or revoke an approval or permit issued hereunder; 
 

b. Require the discontinuance of a use operating as a conditional use or special use 
under City of Cody Code (add Section); or 
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c. As an alternative to requiring discontinuance under Subparagraph (b) of this 
Paragraph (2), require that a use operating as a conditional use or special use under 
City of Cody Code (add Section) comply with additional conditions or limitations. 

 
3. Nuisance.   Any building or structure set up, erected, built, moved, or maintained or any 

use of property contrary to the provisions of this Title shall be, and is declared to be, 
unlawful and a public nuisance and the City Attorney shall, upon order of the City 
Administrator or City Council, immediately commence actions or proceedings for the 
abatement, removal and enjoinment of it in a manner provided by law and shall take such 
other steps and shall apply to the court as may have jurisdiction to grant relief to abate or 
remove the building, structure or use, and restrain and enjoin any person from setting up,  
erecting,  building,  moving,  or  maintaining any building or structure, or using any 
property contrary to the provisions of this Title. 

 
4. Remedies Cumulative.   All remedies provided herein shall be cumulative and not 

exclusive. 
 

5. Violations Continue. Any violation of a former version of the Zoning Code, or portion 
thereof, shall continue to be a violation under this Title and be subject to penalties and 
enforcement under this Section, unless the use, development, construction, or other 
activity complies with the current provisions of this Title. 

 
10-1-6 PROCESSING FEES, NOTICE COSTS, AND REFUNDS 
 
A. Payment of Processing Fee Required. The governing body shall establish and maintain a fee 

schedule for the processing of applications required pursuant to this Title.  The fee schedule 
may be adopted by resolution.  No application shall be processed without payment of the 
required fee. 

B. Applications requiring fees shall include, but not be limited to: site plan reviews, planned 
unit developments, rezones, text amendments, administrative deviations, special exemptions, 
conditional use permits, special use permits, variances, sign permits, architectural and 
landscaping reviews, and any other review conducted by the Planning and Zoning Board. 

C. Costs for publishing public notices in the newspaper and costs for mailing required notices 
shall be paid by the applicant, and are in addition to the City’s processing fee. 

D. Applications that are withdrawn prior to receiving a decision may be eligible for a partial 
refund as follows.  The City planner shall have the discretion to authorize a partial refund 
based upon the application fee paid minus the approximate costs of processing the 
application incurred to date.  

E. Refunds are not available for applications that have been processed to the point of receiving a 
decision from the reviewing official. 

 
10-1-7 DISTRICTS ESTABLISHED 
 
A. Adoption of Official Zoning Map 
To bring about the purposes of this title and provide for regulations that are customized to the 
different character districts and neighborhoods of the City, the City is divided into zoning 



P&Z Recommended Version (12.13.2016) Page 7 
 

districts.  The boundaries of each zoning district are delineated and shown on the Official Zoning 
Map of the City of Cody.  The Official Zoning Map, together with all notations, references, 
dimensions, designations and other information shown on the map is adopted and made part of 
this title by reference.  The Official Zoning Map shall be stored, maintained, and kept current by 
the Community Development Department. 
 
B. Establishment of Zones 

1. The residential zoning districts established by this title are as follows and shall be known 
and cited as: 
 
Abbreviated Designation Zoning District Name 
RR Rural Residential 
R-1 Single Family Residential 
R-2 Medium-Low Density Residential 
R-2MH Medium-Low Density Manufactured Home  
R-3 Medium-High Density Residential 
R-4 High Density Residential 
MHP Mobile Home Park 

 
2. The commercial and industrial zoning district established by this title are as follows and 

shall be known and cited as: 
 
Abbreviated Designation Zoning District Name 
D-1 Limited Business 
D-2 General Business 
D-3 Open Business/Light Industrial 
D-4 High Tech/Data Processing/Light Manufacturing 
E Industrial 
HI Heavy Industrial 

 
3. The special area zoning districts established by this title are as follows and shall be 

known and cited as: 
 
Abbreviated Designation Zoning District Name 
PUD Planned Unit Development 

 
4. The overlay districts established by this title are as follows and shall be known and cited 

as: 
 
Abbreviated Designation Zoning District Name 
A-O Airport Overlay 
DA-O Downtown Architectural Overlay 
DP-O Downtown Parking Overlay 
E-O Entry Corridor Overlay 

 
C. Amendments 
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1. No change to the Official Zoning map shall be authorized without the approval of a 
rezoning application, which approval shall be in the form of an ordinance approved by 
the governing body. 

2. The Official Zoning Map shall show the dates and ordinance numbers of all amendments 
approved hereafter. 

 
D. Rules for Interpretation of Zoning District Boundaries 

The following presumptions shall apply in determining boundaries of a district as shown on 
the Official Zoning Map: 
1. Where a boundary follows a public street, the centerline of the street shall be the 

boundary.  When there are two or more adjacent streets, the centerline of the street with 
the higher classification shall be the boundary (e.g. use centerline of highway instead of 
frontage road). 

2. Where a boundary follows a lot line, the lot line shall be the boundary. 
3. Where a property is split by a boundary, the boundary shall be determined by the context 

of the situation when possible, which methods may include, for example: review of the 
legal description of a former rezone ordinance, the extension of an adjacent property line, 
the presence of a physical feature such as a canal or stream, a line between two known 
points, and an elevation contour.  When the context is not sufficiently clear to determine 
the precise location of the district boundary, the boundary shall be determined by scaling 
the location from the zoning map. 

4. Where a public right-of-way is officially vacated or abandoned, the boundary shall 
automatically be shifted, if necessary, to follow the new property boundary, which is 
typically, but not always, the former centerline of the vacated right-of-way. 

 
10-1-8 ZONING LOTS 
 
The City of Cody contains some developments and land uses that encompass multiple lots and 
parcels, without respect to zoning setbacks, building code regulations, or other development 
regulations.  A property consisting of more than one lot or parcel, which is developed and/or 
utilized in such a manner as to constitute a single development, of which no individual lot or 
parcel could be excluded without causing the development to violate an applicable provision of 
the building code, fire code, zoning ordinance, or other adopted City development code shall be 
treated as a single lot for purposes of this title, which lot is termed a “zoning lot”.  No new 
zoning lots shall be created, except pursuant to City of Cody Code Section 11-6(B), Lot 
Consolidations.        
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CHAPTER 2 DEFINITIONS 
 
10-2-1 DEFINITIONS 
 
 
10-2-1 DEFINITIONS: 
 
ACCESSORY BUILDING. A building or structure subordinate to the principal building on the same lot 
and used for purposes customarily incidental to those of the main building.  Cargo containers and similar 
portable structures that remain in place more than 30 days shall be considered buildings (either 
accessory or primary, depending on situation) for purposes of this Title, except while utilized in 
conjunction with permitted construction on the property on which it is located.  
 
ACCESSORY DWELLING UNIT (ADU). An independent, self-contained dwelling unit within or 
attached to a detached single-family dwelling or building accessory thereto. An ADU that complies with 
the zoning ordinance is considered a separate land use for purposes of zoning definition and 
classification, such that it shall not individually constitute a single-family dwelling or cause a single-
family dwelling in which it is located to be considered a two-family dwelling (duplex), as the ADU shall 
be clearly subordinate to the primary dwelling unit, both in use and appearance. Mobile homes, 
manufactured homes, recreational vehicles and temporary structures shall not be used as accessory 
dwelling units. 
 
ACCESSORY USE. A use incidental or secondary to the principal use of a lot, building or structure and 
located on the same lot as the principal use.  The intensity and level of activity in an accessory use is less 
than that of the primary use. 
 
ADJACENT. To be separated by a common property line or lot line; or, to be located directly across a 
street, private street or access easement, alley, or right-of-way (other than a state highway) from the 
subject property. 
 
ALLEY. A private or public way that affords only a secondary means of access to abutting property and 
that is not intended for general travel or circulation. Alleys are not considered a type of street. 
  
AMENITY. A natural or created feature that enhances the aesthetic quality, visual appeal or 
attractiveness of a particular property, place or area. 
 
ANTENNA. Any exterior apparatus that is mounted on a structure and is used for transmitting or 
receiving communications, including electromagnetic waves, digital signals, analog signals, radio 
frequencies (excluding radar signals), wireless communication signals or other communication signals. 
  
ANTENNA TOWER. A pole or other structure, including any supporting elements, that is used to 
support one or more wireless communication antennas. The term includes a pole or other structure that 
supports a wireless communication antenna, including those attached to a trailer or other portable 
support.  
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ANTENNA TOWER ALTERNATIVE STRUCTURE. A structure such as a flagpole, man-made tree, 
clock tower, steeple, or similar alternative-design mounting structure that substantially camouflages or 
conceals the presence of wireless communication antennas or antenna towers. 
 
APARTMENT HOUSE. See definition of Dwelling, Multi-Family. 
 
ASSISTED LIVING APARTMENTS. A multi-family building in which personal care services are 
provided to elderly residents for daily living needs. Such services may include, but are not limited to, 
preparation and service of meals, housekeeping, laundry, monitoring of rooms, monitoring of 
medication, or assistance with bathing. The term includes commercial uses that are ancillary to an 
assisted living apartment complex as long as the total amount of floor space dedicated to such uses does 
not exceed 5% of the total gross floor area of the complex and there is no external signage for, nor 
external access to, the commercial uses. The term does not include a convalescent care facility/nursing 
home or other medical facility that is specifically defined in this Chapter.  
 
AUXILIARY KITCHEN. A second kitchen in a single-family detached dwelling that is:  
1. Intended solely for use by members of the household for private dinner parties or social gatherings; 

and  
2. Not located within an accessory structure and is directly accessible from the rest of the dwelling. 
 
BASEMENT. A story, as defined herein, which is partly or completely below finished grade. A 
basement shall be counted as a story for purposes of height measurement when the basement has more 
than one-half of its height above finished grade. 
 
BED AND BREAKFAST INN.  A private single-family detached home that is used to provide 
temporary overnight lodging accommodations for a charge to the public with not more than four lodging 
units or not more than a daily average of eight persons per night during any thirty-day period and in 
which one but no more than two family-style meals are offered to the guests per 24-hour period.  Total 
guest occupancy of a bed and breakfast inn shall not exceed ten persons.  (Facilities with a guest 
occupancy greater than 10 persons shall be classified as hotels under this title.)  Bed and breakfast inns 
differ from the short-term rental land use categories in that they allow the sleeping rooms to be 
individually rented and a meal service to be provided.   
 
BUFFER ZONE. A minimum fifteen foot (15') wide strip of land, to be landscaped and maintained, on a 
commercially zoned property to separate it from any adjacent land that is zoned residential. 
 
BUILDING. A structure having a roof supported by columns or walls, for the shelter or enclosure of 
persons, animals, or property. Such term shall include “structure.” 
 
BUILDABLE AREA. That portion of a building site, exclusive of the required setback areas, in which a 
structure or building improvements may be erected. 
 
BUILDING COVERAGE. The percentage of the net lot area that is covered by buildings, and measured 
to the exterior wall surfaces at the ground floor. Building coverage also includes uncovered horizontal 
structures such as decks, stairways and entry bridges that are more than 6 feet above grade. Eaves are 
not included in building coverage. 



P&Z Recommended Version (12.13.2016) Page 11 
 

 
BUILDING, DETACHED. One building on one building lot surrounded by yards or open space; or 
buildings in a building group that are physically detached one from the other.  
 
BUILDING ELEVATION. The exterior face of a building, including all vertical elements of the 
building facing in the same general direction. 
  
BUILDING FACADE. That portion of any exterior elevation of a building extending from grade to top 
of parapet, wall, or eaves, together with the entire width of the building elevation. 
  
BUILDING HEIGHT. Building height refers to the vertical distance between the average finished grade 
along the front of a building and either 1) the highest point of the coping of a flat roof; 2) the deck line 
of a mansard roof; or 3) the height of a point midway between the eaves of the main roof and the highest 
ridge line of a gable, hip or gambrel style roof.  For structures without a roof, building/structure height is 
the vertical distance from the average finished grade to the highest point of the structure, except those 
projections otherwise exempted or specified in this Title.  Note: Sign Height is as measured pursuant to 
the sign code. 
  
BUILDING LINE. A line running parallel to a lot line, that is the same distance from the lot line as the 
closest portion of a building on the site. 
 
BUILDING, MAIN. A building devoted to the principal use of the lot on which it is situated. On any lot 
in a residential district, the term refers to the principal building, whether a single-family or multi-family 
building, located on that lot. 
 
CARPORT. A roofed structure for vehicle parking that is open on at least two sides.  If less than two 
sides are open, the structure shall be classified as a garage. 
 
CHILD CARE. A business service provided by an individual, partnership, corporation or other business 
entity to keep or care for any minor child for a period of less than 24 hours, at the request of the parents, 
legal guardians or an agency which is responsible for the child; and which is required to be regulated as 
a child care facility by the Wyoming Department of Family Services. 
 
CHILD CARE CENTER. A business operating in a non-residential building that provides child daycare 
for sixteen (16) or more children.  Maximum size is fifty (50) children when located in a residential 
zoning district. 
 
CHILD CARE, Family Child Care Center Category. A business providing child daycare for up to fifteen 
(15) children at any one time in a residential or commercial type structure. If located within a residential 
zone, the facility must be located in the primary home of the child care provider. 
 
CHILD CARE, Family Child Care Home Category.  A business providing child daycare for up to ten 
(10) children at any one time. The facility must be located in the primary home of the child care 
provider. 
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CHURCH, AND HOUSE OF WORSHIP. Any building used for religious worship services, religious 
education, and fellowship activities and programs of a religious organization. The term does not include 
a for-profit daycare center, general education school, thrift shop, homeless shelter, or commercial 
activity—such uses are regulated independently.  
 
CITY. The City of Cody, Wyoming. 
  
CITY COUNCIL (COUNCIL). The Mayor and City Council of the City of Cody, Wyoming.  
 
CITY STANDARDS. In their most recent editions and with the most recent amendments, any 
engineering, development or design standards and specifications adopted by the City Council. The term 
includes standards for public improvements and standards for private improvements required pursuant to 
City of Cody Code. 
 
COMMERCIAL VEHICLE. A vehicle customarily used as part of a business for the transportation of 
goods or people.  
 
COMMUNITY CENTER, PRIVATE (ACCESSORY). A privately owned and maintained facility 
associated with a planned residential development, neighborhood organization, or multi-family 
development which provides for community activities for residents of the development. 
 
COMMUNITY GARDEN. An area of land established and used for gardening by a community-based 
organization or other group of people with the intent of harvesting produce for personal consumption or 
for sales or distribution to the community on a limited basis. The term does not include a garden that is 
incidental to a residential use and whose products are primarily intended for consumption or use by 
those residing on the property. 
 
COMMUNITY RESIDENCE FOR THE DISABLED. A residential family-like living arrangement for 
up to ten unrelated individuals with disabilities who are in need of the mutual support furnished by other 
residents, as well as the support services, if any, provided by the operator of the Community Residence. 
Residents may be self-governing or supervised by a sponsoring entity or its staff that furnishes 
habilitative or rehabilitative services related to the needs of the residents. Interrelationships among 
residents are an essential component of a Community Residence. A Community Residence shall be 
considered a residential use of property for purposes of all zoning and building codes. However, the Fire 
Marshal, pursuant to and consistent with the City’s Fire Code, may require enhanced fire protection, 
including the installation of fire sprinklers and other mitigating measures, where one or more residents 
has a lessened ability to ambulate adequately.  Prior to authorization of a community residence for more 
than five residents, the applicant shall provide a certification from a qualified medical practitioner that 
the number of disabled residents proposed is necessary to provide the mutual support and 
interrelationships required for treatment. The use does not include any of the following:  
1. Senior Citizen Apartment (a.k.a. “housing for older persons” under the provisions of Federal law); 
2. Child or Adult Daycare;  
3. Convalescent Care Facility/Nursing Home;  
4. Facility for Transitional Living for Released Offenders;  
5. Facility to Provide Testing, Treatment, or Counseling for Drug and Alcohol Abuse;  
6. Hospice; 
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7. Sex Offender Counseling Facility;  
8. Boarding House or Rooming House; 
9. Any other group living arrangement for unrelated individuals who are not disabled; and,  
10. Any of the following:  
 a. Facilities for the Treatment of Drug and Alcohol Abuse;  
 b. Modified Medical Detoxification Facilities;  
 c. Transitional Living Facilities for Released Offenders;  
 d. Facility for the Treatment of Narcotics; or  
 e. Community Triage Center. 
 
CONDOMINIUM. A multi-family dwelling or a commercial building within which the occupied area is 
owned individually and the structure, land, common open space areas and facilities are owned by all of 
the owners on a proportional, undivided basis.  See Wyoming Statute Title 34, Chapter 20, 
Condominium Ownership Act. 
 
CONVALESCENT CARE FACILITY/NURSING HOME. A building or structure designed, used, or 
intended to be used to house and provide care for persons who have a chronic physical or mental illness 
or infirmity, but who do not need medical, surgical or other specialized treatment normally provided by 
a hospital. The term includes a rest home and nursing home, but does not include an assisted living 
apartment, hospital, or other medical facility that is specifically defined in this Chapter. 
 
COUNTRY CLUB, PRIVATE. A facility available for use on a membership basis for recreational or 
athletic purposes, and where use of the facility is primarily restricted to members and their guests. The 
term includes accessory uses, such as a clubhouse; and, restaurant and accessory retail facilities that do 
not have separate exterior signage. 
  
CUL-DE-SAC. A local street with only one connection to other streets (dead end) and with an approved 
method of termination at the closed end. 
 
CURB. A stone, concrete or other improved border that is typically used to mark the edge of a roadway 
or paved surface. 
 
CURB CUT. The opening constructed in the curb line of a street at which point vehicles may enter or 
leave the roadway to access adjacent property. 
 
DEVELOPABLE ACREAGE (DEVELOPABLE ACRES). The total area within the lot lines of a 
property of a lot or parcel of land before public streets or other areas to be dedicated or reserved for a 
public use are deducted from such lot or parcel through the subdivision process. The term does not 
include any property that: 
1. Has already been dedicated or reserved for such purposes; 
2. Contains slopes in excess of 33 percent for a horizontal distance of at least 20 feet, measured 

up/down the slope; 
3. Is below the ordinary high water mark of a waterbody; or, 
4. Is within a protected wetland. 
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DORMITORY. A building other than a single-family dwelling that is used for non-transient group 
sleeping accommodations either in one room or a series of closely associated rooms for persons not 
constituting a family, and which building is under single management. Dormitories may include 
common dining, cooking, recreation, and bathing facilities.  A single-family dwelling may be converted 
into a dormitory pursuant to the requirements of the adopted building code in order to meet this 
definition.  Sorority and fraternity houses fall within this category. 
 
DWELLING. A building, structure, or portion thereof, designed or used exclusively for residential 
occupancy as a separate living quarter, with sleeping, cooking and sanitary facilities provided.  
Dwellings may be further classified by their number of dwelling units (e.g., two-family dwelling) and 
configuration (attached or detached). 
 
DWELLING, ATTACHED. A single-family dwelling attached to one or more single-family dwellings 
by common vertical walls, with each dwelling on a separate lot.  Attached dwellings are required to 
share a common or abutting wall for at least 25 percent of the length of the side of the dwelling. 
 
DWELLING, MULTI-FAMILY. A building or group of buildings that contain at least three attached 
dwelling units, and may be configured so that the dwelling units are stacked one over another. 
 
DWELLING, SEMIDETACHED SINGLE-FAMILY.  A residential building containing two attached 
single-family dwelling units totally separated from each other by an unpierced wall extending from 
ground to roof, with each dwelling unit on a separate lot.  In other words, a single-family attached 
dwelling that is attached to only one other single-family attached dwelling. 
 
DWELLING, SINGLE-FAMILY DETACHED. A dwelling unit:  
1. That is not attached to any other dwelling by any means;  
2. That is located on a separate and individually owned lot;  
3. That is surrounded by open space or yards;  
4. That is for the exclusive use of a single family maintaining a household;  
5. That has no more than one kitchen with full kitchen facilities; and  
6. In which all rooms used for human habitation have interior access to one another.  
Nothing in this definition, however, prohibits the construction or use of an accessory dwelling unit in 
accordance with this Title, or the construction or use of an auxiliary kitchen as defined in this Chapter. 
 
DWELLING, SITE-BUILT. A dwelling that is primarily constructed on the lot on which it is intended 
to be occupied, in accordance with the standards of the City’s adopted building codes.  The term 
includes modular homes as defined herein, and “stick built” homes.  The term does not include mobile 
homes, manufactured homes, and similar factory-built structures. 
 
DWELLING, TOWNHOUSE. A row or cluster of at least three single family attached dwelling units in 
which each dwelling unit is located on a separate lot; each unit is separated by one or more common 
vertical walls; each unit has its own front and rear yard access; and no unit is located over another unit. 
A townhouse complex may include common open space and recreational areas and facilities which are 
owned by all owners on a proportional, undivided basis. 
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DWELLING, TWO-FAMILY (a.k.a. DUPLEX).  A residential building containing two dwelling units 
that share a common vertical fire wall, with both dwelling units located on the same lot or parcel.  
 
DWELLING UNIT. A residential unit providing complete and independent living facilities for the 
exclusive use of a single family maintaining a household, including lawful facilities for living, cooking, 
eating, sleeping and sanitation. Except where authorized otherwise by the land use table and/or 
supplemental development standards, occupancy of a dwelling unit is limited to one family.   
 
EASEMENT. A grant of one or more property rights by a property owner that allows others to use the 
owner’s land for a specific purpose, such as for access or to locate utilities, as defined by the granting 
document. 
 
EGRESS. An exit.  
 
ENGINEER. A person currently registered as a professional engineer to practice in the state of 
Wyoming. 
 
ESTABLISHMENT. A use, building, structure or premises used for business, office, or commercial 
purposes.  
 
FAMILY: Any number of persons living and cooking together on the premises as a single housekeeping 
unit, but not including a group of more than five (5) individuals not related by blood or marriage. 
 
FUNCTIONAL CLASSIFICATION. A classification system that defines the purposes and hierarchy of 
all streets and highways.  See also the Master Street Plan.  
 
FRONTAGE (Street). The portion of a property that borders a street right of way, measured along the 
property line. 
 
GARAGE. A building enclosed on more than two sides, or a portion of an enclosed building, which is 
used for the parking of vehicles. 
  
GARAGE, REAR-LOAD.  A private garage with the overhead door(s) accessed from the rear of the lot. 
 
GARAGE, SIDE-LOAD. A private garage where the overhead door(s) are oriented perpendicular to the 
front lot line. 
 
GOVERNING BODY. The City Council of the City of Cody.  
 
GRADE, FINISHED. The average proposed level of the finished surface of the ground adjoining a 
building after all site development work has been completed.  
 
GRADING. Any stripping, cutting, filling, or stockpiling of earth or land, including the land in its cut or 
filled condition, to create new grades. 
 
GROSS FLOOR AREA.  The sum of the gross horizontal areas of all the floors of a building or 
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structure measured from the exterior face of exterior walls, but excluding basements with less than six 
feet eight inches (6'8") ceiling height and any other area where the floor-to-ceiling height is less than 
five feet. 
 
HAZARDOUS MATERIAL. A substance or material, including a hazardous substance, which has been 
determined by the United States secretary of transportation under title 49 of the code of federal 
regulations to be capable of posing an unreasonable risk to health, safety and property and which has 
been so designated; and, nuclear or radioactive materials or waste; and, chemicals listed in Title III List 
of Lists Chemicals Subject to Reporting Under Title III of the Superfund Amendments and 
Reauthorization Act (SARA) of 1986, published July, 1987, U.S. Environmental Protection Agency. 
 
HAZARDOUS WASTE. Any material that is subject to the hazardous waste manifest requirements of 
the United States environmental protection agency as specified in 40 CFR part 262; or which is 
regulated by the Wyoming hazardous waste rules and regulations pursuant to the Wyoming 
environmental quality act, Wyoming Statutes 35-11. 
 
HOME OCCUPATION. A business activity conducted from a residential dwelling unit pursuant to the 
standards of this Title, with the intent of generating income. Home Occupations are further classified as 
follows: 

LARGE-SCALE.  A business or professional enterprise operated out of a residential dwelling or 
accessory building by a resident of the household and potentially up to two non-resident employees, 
which is of a scale and character that does not alter or detract from the residential character of the 
property or neighborhood, and is incidental and accessory to the primary use of the property for 
residential purposes.  Large-Scale home occupations shall meet the standards outlined in the 
supplemental development standards. 

SMALL-SCALE. A business or professional enterprise operated out of a residential dwelling by 
a resident of the household, which is of a scale and character that does not alter or detract from the 
residential character of the dwelling or neighborhood, and is incidental and accessory to the primary use 
of the dwelling for residential purposes.  Small-scale home occupations shall meet the standards outlined 
in the supplemental development standards. 
 
IMPROVEMENT. Any building, structure, utility, landscaping, or other object constituting a physical 
betterment of real property, or any part of such betterment. 
 
INDIVIDUAL CARE CENTER. A commercial facility that provides 24-hour personal care and related 
services to more than ten children or dependent adults in a supervised, protective, congregate setting. 
Such a use is subject to the care-related regulations and standards of the State of Wyoming Department 
of Health. Services typically offered in conjunction with dependent adult care include social and 
recreational activities, training, meals, and personal daily living care.  See also Individual Care—Family 
Home for a list of uses not included in this definition. 
 
INDIVIDUAL CARE – FAMILY HOME. A residential dwelling used primarily as a residence where 
24-hour personal care and related services is provided to a maximum of five children or dependent 
adults living as a single household, for compensation. Such a use is subject to the care-related 
regulations and standards of the State of Wyoming Department of Health Aging Division, under their 
category of “boarding home”. Services typically offered in conjunction with dependent adult care 
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include social and recreational activities, training, meals, and personal daily living care.  The following 
uses are not included in any of the Individual Care categories: 
1. Facility for Transitional Living for Released Offenders;  
2. Facility to Provide Testing, Treatment, or Counseling for Drug and Alcohol Abuse;  
3. Hospice; 
4. Sex Offender Counseling Facility;  
5. Any of the following:  
 a. Facilities for the Treatment of Drug and Alcohol Abuse;  
 b. Modified Medical Detoxification Facilities;  
 c. Transitional Living Facilities for Released Offenders;  
 d. Facility for the Treatment of Narcotics;  
 e. Community Triage Center; or 
 f. Habilitative or nursing care. 
  
INDIVIDUAL CARE – GROUP HOME. A facility that provides 24-hour personal care and related 
services to a minimum of six children or dependent adults and a maximum of ten children or dependent 
adults living as a single household, for compensation. When located on a single-family residential lot, 
the provision of care shall take place in a dwelling used primarily as a residence. When located on a 
parcel developed with multi-family housing, the provision of care shall take place within a structure not 
used as a residence. In any case, such a use is subject to the care-related regulations and standards of the 
State of Wyoming Department of Health Aging Division. Services typically offered in conjunction with 
dependent adult care include social and recreational activities, training, meals, and personal daily living 
care.  See also Individual Care—Family Home for a list of uses not included in this definition. 
 
INGRESS. Access or entry. 
 
INTENSITY OF USE. The number of dwelling units per acre for residential development and floor area 
ratio for nonresidential development. 
 
KENNEL:  An establishment where five or more dogs, cats or other domestic household pets age six 
months or older, are bred, raised, trained, or boarded, for compensation. 
 
KITCHEN. That portion of a dwelling unit devoted to the cooking or preparation of food for the purpose 
of consumption by residents of the dwelling unit. The term includes a “kitchenette,” “wet bar” or any 
area equipped with items such as a counter-top hot plate, counter-top grill, or microwave oven, together 
with an under-counter refrigerator and sink. “Full Kitchen Facilities” indicates the presence of complete 
cooking facilities (i.e., stove, oven or microwave oven, refrigerator, and sink). The presence within any 
food preparation area of a ventilation hood, gas stub, two-hundred-twenty-volt electrical outlet or 
wiring, or any combination thereof, shall be considered “full kitchen facilities.”   
 
LANDSCAPING. The combination of natural elements such as trees, shrubs, ground covers, and other 
organic and inorganic materials that are installed for purposes of creating an attractive and pleasing 
outdoor environment. 
 
LIVING AREA.  For Accessory Dwelling Unit purposes, living area is calculated by excluding the 
following from the gross square footage of the building: 
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1. The exterior walls; 
2. Garages; 
3. Basements with less than six feet eight inches (6'8") ceiling height; and 
4. Other areas with ceiling height less than five feet (5'). 
 
LODGING UNIT/ROOM.  A lodging unit or lodging room is a room with one or more beds, bunks or 
other facilities for sleeping purposes. 
  
LONG-TERM RENTAL.  A residential dwelling unit rented for periods of 30 days or more to one 
family. 
 
LOT.   In its’ strictest sense, “Lot” is a plot, tract, or portion of a subdivision or addition or other parcel 
of land whose existence, location and dimensions have been defined either by a legally authorized and 
recorded subdivision map (plat); or as a government lot or tract in a United States public land survey 
subdivision.  However, for purposes of applying zoning regulations, “Lot” is typically used generically 
to refer to any legally created piece of divided land, whether technically a platted lot, government lot, lot 
of record, tract, plot, or parcel.  The use of “Lot” in this manner avoids needless repetition (lot area, plot 
area, parcel area, etc.). 
 
When it is necessary to distinguish between types of lots, such as often occurs in the realm of surveying 
and subdivision regulation, the term “Lot” is typically limited to the strict definition, and the terms tract, 
lot of record, deeded parcel, etc. carry their respective meanings.  Due to the potential for 
misinterpretation, the reviewing official has the authority to determine the proper interpretation of “Lot” 
consistent with the language of this title, so that its use does not inadvertently preclude applicability of 
any particular regulation. 
 
LOT AREA.  That area of a horizontal plane bounded by the front, side and rear property lines of a lot, 
including any portion of an easement which may exist within such property lines but exclusive of rights-
of-way for street purposes. 
 
LOT AREA, NET. As of the date of adoption of this ordinance, “Net Lot Area” means the area of a lot 
(lot area) minus any portion thereof that:  
1. Is dedicated or reserved for a public or private street; 
2. Contains slopes in excess of 33 percent for a horizontal distance of at least 20 feet, measured 

up/down the slope; 
3. Is below the ordinary high water mark of a waterbody; 
4. Is within a protected wetland; or, 
5. Is in the “pole” portion of a flag lot.   
[Note:  Historically, some plats used the term “Net Lot Size” to refer to differentiate between the size of 
a lot after right-of-way dedication through the plat process, from its size before.  The terms are not 
interchangeable.] 
 
LOT, CORNER. A lot situated at the intersection of two or more streets, with frontage on at least two 
streets.  
 
LOT DEPTH. The length of a line connecting the mid-point of the front and rear property lines of a lot. 
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LOT, DOUBLE FRONTAGE. A lot (not a corner lot) that adjoins two streets that are parallel or within 
forty-five degrees of being parallel to each other.  
 
LOT, FLAG. A lot with two distinct parts: The “flag,” which is the only building site; and is located 
behind another lot; and the “pole,” which connects the flag to the street and provides the only street 
frontage for the lot. Flag lots are prohibited, except as may be authorized through the subdivision 
variance or PUD process.  A lot that is at least as wide, at all points, as the minimum frontage required 
for the lot, or 40 feet, whichever is greater, shall not be considered a flag lot, regardless of its 
appearance. 
 
LOT FRONTAGE. The portion of the lot that fronts on a street or drive.  
 
LOT, IMPROVED. A lot provided with the infrastructure and utilities required for a building to be 
authorized to be constructed and occupied thereon; or, a lot with existing buildings or structures. 
  
LOT, INTERIOR. A lot other than a corner lot. 
 
LOT LINE. For purposes of this title, “Lot Line” means a line that divides one lot from another lot, or 
from a street right-of-way or easement, or any other area reserved or dedicated for public use.  In 
situations where underlying property ownership extends under a street or highway right-of-way or 
easement, the lot line shall be considered to be at the boundary of the right-of-way or easement. 
 
LOT LINE, CORNER. The lot line abutting a street or drive, other than a front lot line. 
 
LOT LINE, FRONT. The lot line separating the lot frontage from a street right-of-way or access 
easement.  On corner lots, the front lot line will typically be the line with the narrowest frontage.  
However, if the lot will contain only one dwelling, or if neither street is a collector or arterial, then the 
property owner may choose which of the two lot frontages shall be considered the front lot line for 
setback purposes, and all other setbacks shall be applied accordingly.  In the case of a through lot, either 
frontage may be considered the “front,” except in cases where deed restrictions, regulations, or plat 
notes prohibit access from one street, in which case said restricted frontage may be considered a rear 
property line. Notwithstanding the above, the City may specify the curb cut/driveway location to any 
city street. 
 
LOT LINE, REAR. The property line opposite and most distant from the front property line. In the case 
of a triangular or otherwise irregularly shaped lot with no clear rear lot line, a line 10 feet in length 
entirely within the lot, parallel to and at a maximum distance from the front property line shall constitute 
the rear lot line for setback purposes.  
 
LOT LINE, SIDE. Any property line which is not a front lot line, rear lot line or corner lot line.  A side 
lot line is roughly perpendicular to a front or rear property line.  
 
LOT OF RECORD. A plot, tract, or parcel of land that:  
1. Was not created through an approved subdivision, or as a government lot or tract in a United States 

Public Land survey; and, 
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2. Was created by a deed or legal instrument other than a plat, which was executed before December 4, 
1989, and which has been recorded in the County Clerk’s office. 

 
LOT, REVERSE CORNER. A corner lot, the rear of which abuts the side of another lot.  
 
LOT SIZE, MINIMUM. The smallest area permissible for any lot that is to be created or modified in 
size; and, the smallest lot on which a use or structure may be located, except as may be authorized 
pursuant to Section 10-13-3, Legal Nonconforming Lots.  For any lot created after adoption of this 
ordinance, minimum lot size shall meet the “minimum net lot area” standard.  Unmanned public utility 
facilities are exempt from minimum lot size requirements.   
 
LOT, SUBSTANDARD. A lot that has less than the minimum area or minimum dimensions required by 
the zoning district in which the lot is located. 
 
LOT, THROUGH. A lot that fronts upon two parallel streets or that fronts upon two streets that do not 
intersect at the boundaries of the lot.  Also known as “Lot, Double-Frontage”. 
 
LOT, TRANSITION. A lot in one zoning district which abuts another zoning district. 
 
LOT WIDTH. The mean horizontal distance between the side lot lines. 
 
LOT, ZONING.  A property consisting of more than one lot, which is developed and/or utilized in such 
a manner as to constitute a single development, of which no individual lot could be excluded without 
causing the development to violate an applicable provision of the building code, fire code, sign code, 
parking code, zoning ordinance, or other adopted development code.  A zoning lot shall be considered a 
single lot for purposes of this title.  New zoning lots shall not be created except pursuant to Section 11-
6(B), Lot Consolidations. 
 
MAINTENANCE (ALSO MAINTAINED). The upkeep of a property, building, structure, amenity, 
parking facility, landscaping or lot including repair, painting, trimming, pruning, watering, weeding, and 
other on-going activities that are associated with property maintenance. 
 
MANUFACTURED HOME.  A structure built to the Federal Manufactured Home Construction and 
Safety Standards (HUD Code effective June 15, 1976) and that displays an official red certification label 
indicating such on the exterior of each transportable section.  Manufactured homes are built in a plant 
and are transported in one or more sections on a permanent chassis. Manufactured homes are further 
classified as follows: 
1. “Multi-wide” (A.K.A. double-wide or triple-wide manufactured home) has a minimum width of 

more than eighteen feet as measured at all points perpendicular to the length of the manufactured 
home; 

2. “Single-wide,” has a width of eighteen feet or less as measured at any point perpendicular to the 
length of the manufactured home. 

 
MOBILE HOME.  A dwelling on one or more chassis for towing to the point of use, which dwelling 
does not meet the Federal Manufactured Home Construction and Safety Standards (HUD Code effective 
June 15, 1976). Mobile homes are further classified as follows: 
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1. “Multi-wide” (A.K.A. double-wide mobile home) has a minimum width of more than eighteen feet 
as measured at all points perpendicular to the length of the mobile home; 

2. “Single-wide,” has a width of eighteen feet or less as measured at any point perpendicular to the 
length of the mobile home. 

This definition does not include manufactured homes, modular homes, commercial coaches, recreational 
vehicles or motor homes. 
 
MOBILE HOME PARK. A lot used for the placement of three or more mobile and/or manufactured 
homes, which are used as dwellings.  The term does not include unoccupied mobile or manufactured 
homes in a sales lot or commercial storage lot. 
 
MOBILE HOME SPACE. That portion of a mobile home park designated, used, or designed for the 
occupancy of not more than one mobile or manufactured home and includes that area set aside or used 
for associated automobile parking, carports, awnings, accessory buildings or other structures, and the 
yard area as required herein for each space. 
 
MODULAR HOME. A residential dwelling constructed of pre-made parts and/or modules manufactured 
at a facility, which parts and modules are transported to a fixed site, placed by crane, and permanently 
affixed to and supported by a perimeter foundation. A modular home shall be constructed in accordance 
with the City’s adopted building code, as opposed to a HUD code.  Manufactured homes, and other 
dwellings with a permanent chassis designed for purposes of transporting and supporting the structure, 
cannot qualify as modular homes, as defined herein.  A modular home is considered equivalent to a site-
built home for zoning purposes. 
 
NON-TRANSIENT.  Occupancy of a dwelling or sleeping room for 30 days or more. 
 
OCCUPANCY OR OCCUPIED. With respect to a structure, refers to the residing of one or more 
individuals in a dwelling or to the storage or use of equipment, merchandise, or machinery in any public, 
commercial, or industrial building. 
 
OFF-SITE PARKING. Parking provided for a specific use but located on a lot other than the one on 
which the specific use is located. 
 
OPEN SPACE. Any parcel or area of land or water essentially unimproved and set aside, dedicated, 
designated, or reserved for public use or enjoyment. 
  
OPEN SPACE, COMMON. Land within or related to a development that is designed and intended for 
the common use or enjoyment of the residents of the development and their guests.  
 
OPEN SPACE, PRIVATE. Open space which is normally owned by and limited to the use of the 
occupants of a building or property that abuts such open space. 
 
OPEN SPACE, PUBLIC. Open space owned and maintained by a public agency for the use and 
enjoyment of the general public.  
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OUTDOOR STORAGE. The commercial or industrial use of an area outside of an enclosed building for 
the long term retention (more than forty-eight hours) of materials, machinery or equipment, regardless of 
whether the materials, machinery or equipment are to be bought, sold, repaired, stored, incinerated, or 
discarded. The term does not include new or used motor vehicle sales and rental display, nor does it 
include accessory and incidental parking of vehicles for residents, guests, customers or employees in 
connection with a principal use. 
 
OVERLAY ZONE. A zoning district that may be imposed on one or more underlying base zoning 
districts, which provides additional requirements and standards beyond those required by the underlying 
zoning district.  
 
OWNER. An individual, firm, association, syndicate, partnership or corporation having sufficient 
proprietary interest to seek development of land. 
 
OWNER-OCCUPIED. A property or building where the owner is living at the time the regulated 
activity takes place. 
 
PERMITTED USE. Any use allowed in a zoning district as a matter of right if it is conducted in 
accordance with the restrictions applicable to that district. Permitted uses are designated in the Land Use 
Table by the letter “P.”  
 
PERSON. An individual, firm, partnership, corporation, company, association, joint stock association, 
governmental entity, trustee, receiver, assignee or similar representative of any of them. 
 
PLANNED UNIT DEVELOPMENT, RESIDENTIAL. A residential subdivision authorized pursuant to 
City of Cody Code Title 11, Chapter, 7. 
 
PLANNING AND ZONING BOARD. The Board appointed as such by the mayor with the consent of 
the governing body.  The Planning and Zoning Board serves as the Planning Commission as authorized 
by W.S. § 15-1-502, the Zoning Commission as authorized by W.S. § 15-1-604, and the Board of 
Adjustment as authorized by W.S. § 15-1-605; and has the powers and duties as prescribed by state law 
and city ordinances. 
 
PRINCIPAL BUILDING. The building in which the principal use of the lot is conducted. Lots with 
multiple uses may have multiple principal buildings. The term does not include storage buildings, 
garages or other buildings which normally are considered accessory buildings.  
 
PRINCIPAL USE. The purpose for which land, premises or building is designed, arranged or 
constructed.  
 
PROHIBITED USE. A use that is not permitted by any means in a particular zoning district.  
 
PROPERTY. A lot, parcel, or tract of land together with the building and structures located thereon. 
 
PUBLIC PARK OR PLAYGROUND. A park, playground, swimming pool, reservoir, golf course, or 
athletic field owned, operated and maintained by a local or State level governmental entity. 



P&Z Recommended Version (12.13.2016) Page 23 
 

 
PUBLIC UTILITY. A regulated enterprise with a franchise for providing to the public a utility service 
deemed necessary for the public health, safety and welfare. 
 
RECEPTION FACILITY.  A property other than a church at which formal parties, weddings, 
receptions, or social gatherings are held, for compensation. 
 
RECREATIONAL VEHICLE (RV). A vehicle towed, or self-propelled on its own chassis, or attached 
to the chassis of another vehicle, which is designed or used for temporary living accommodations, 
typically in a recreational, camping and/or traveling situation. For zoning purposes, the term includes, 
but is not limited to, travel trailers, pickup/truck campers, camping trailers, motorhomes, camper vans, 
tiny houses on wheels, and converted trucks or buses. 
 
RECREATIONAL VEHICLE PARK.  Any lot or tract of land used, or intended to be used, for renting 
of space to accommodate one or more recreational vehicles.  The definition does not include vehicle 
storage.  RV Parks may also offer tent camping, cabin rental, and accessory support services such as 
laundry, bath houses, and an on-site store. 
 
REVIEWING OFFICIAL.  The person, board, or governing body responsible for issuing the permit, 
authorization, or approval that has been requested. 
 
ROOMING HOUSE.  An owner-occupied dwelling with no more than five guest lodging rooms where, 
for compensation, individual furnished rooms are provided for no more than five non-transient persons 
who are not members of the immediate family occupying such building, and no more than two such 
persons occupy any guest lodging room.  (Note: “Rooming house” falls within the definition of lodging 
house in the International Residential Code.)  
 
SETBACK. The minimum required separation distance between the nearest wall or support of a 
structure and the lot line. 
 
SETBACK, GARAGE ENTRANCE. A setback that is measured from a street lot line to the entrance of 
a garage or carport. It is essentially a minimum driveway length.  
 
SETBACK AREA, CORNER SIDE. A yard area of which the width is measured between the side street 
property line and the required corner side yard setback line; and the depth is measured between the front 
yard setback line and the rear yard setback line. 
 
SETBACK AREA, FRONT. A yard area of which the width is measured the entire length of the front 
property line between the side property lines; and the depth is measured as the distance between the 
street right-of-way line and the required front setback line. 
  
SETBACK AREA, REAR. A yard area of which the width is measured the entire length of the rear 
property line between the side property lines; and the depth is measured as the distance between the rear 
property line and the required rear yard setback line.  
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SETBACK AREA, SIDE. A yard area of which the width is measured between the side property line 
and the required side yard setback line; and the depth is measured between the front yard setback line 
and the rear yard setback line. 
 
SETBACK LINE. A line established by measuring from the property line, perpendicularly and into the 
property a distance equal to the required setback.  No part of a building shall project into the area 
between the property line and the setback line except as otherwise provided in this Title. 
 
SHORT-TERM RENTAL: The use of a residential dwelling, or portion thereof, in which lodging, but 
no meal, is provided to guests in exchange for compensation and any individual guest rents or occupies 
the dwelling or portion thereof for a period of less than thirty (30) consecutive days.  Capacity of a 
short-term rental is limited to five or fewer lodging units and 10 or fewer guests. 
 
SIDE STREET: A street running along a side property line of a corner lot. 
 
SPOT ZONING. The rezoning of a lot or parcel of land to benefit an owner for a use incompatible with 
surrounding land uses and that does not further the General Plan.  The fact that an individual lot is zoned 
differently from adjacent properties shall not automatically mean the situation constitutes spot zoning.  
Additional factors such as the relationship to the adjacent zones, size of the property, and characteristics 
of the proposed zone must also be considered.  
 
STORAGE. A space or place where goods, materials or personal property is placed and kept for more 
than forty-eight consecutive hours. 
 
STORY. That portion of a building between the surface of any floor and the surface of the floor next 
above it; or if there is no floor above it, then the space between the floor and the ceiling next above.  
 
STREET. A thoroughfare which affords a principal means of access to abutting property. The term does 
not include an “alley” as that term is defined in this title. 
 
STRUCTURE. Any object constructed or installed, the use of which requires location in or on the 
ground, or attached to something having a permanent location in or on the ground. “Structure” includes 
but is not limited to buildings, decks, fences, towers, flag poles, signs, and other similar objects.  
“Structure” does not include paved areas, or vegetative landscaping materials. 
 
TEMPORARY REAL ESTATE SALES OFFICE. A temporary office operating at a fixed location 
within an existing model home, trailer or commercial structure that is used for the purpose of selling real 
estate in the development in which it is located.  The office is to be removed once the development is 
sold out. 
 
TRACT.  A piece of land created and designated as part of a land division that is not a lot, lot of record, 
or a public right-of-way.  Tracts are created and designed for a specific purpose. Land uses within a tract 
are restricted to those uses consistent with the stated purpose as described on the plat, or in the 
maintenance agreements, or through Conditions, Covenants and Restrictions (CC&Rs). Examples 
include storm water management tracts, private alley tracts, and open space tracts.  Note:  The term 
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“tract” has not consistently been applied in this manner in the past—e.g. some plats label open space or 
storm water basins as lots.  
 
USE. The purpose (type and extent) for which land or a building is arranged, designed, or intended; or 
for which either land or a structure is occupied or maintained. 
 
USED FOR RESIDENTIAL PURPOSES. A lot that is two acres or less in area and contains a 
residential dwelling unit. 
 
UTILITY INFRASTRUCTURE SITE.  Includes electric substations, domestic water treatment and 
storage facilities, natural gas regulator stations, fiber optic booster stations, outdoor pumping stations, 
and similar large-scale utility infrastructure sites.   
 
VISUAL SCREEN. A fence or evergreen hedge at least six feet (6') in height and of sufficient density or 
construction to prevent visual contact from opposite sides.  If the option for an evergreen hedge is used, 
it must be of sufficient size at planting to achieve the required height within two years.  
 
WALL HEIGHT.  For purposes of accessory building setback regulation, the vertical distance from the 
building floor to the top plate of the wall. 
 
WIND ENERGY SYSTEM, SMALL. A wind energy conversion system consisting of a wind turbine, a 
tower or supporting structure, and associated control or conversion electronics, which has a rated 
capacity sized for on-site electric usage (typically 10 kW or less for a single-family dwelling) and which 
is primarily intended to reduce on-site consumption of utility power. For purposes of this Title, the use 
shall not be deemed an accessory use. 
 
WIRELESS COMMUNICATION ANTENNA. An antenna that transmits and/or receives wireless 
communication signals. The term does not include any device, such as a radio antenna, telephone 
antenna, television antenna, satellite dish antenna or amateur radio antenna, that is accessory or 
incidental to a residential use and is employed by an ultimate user to receive radio, television or other 
communication signals. 
 
WIRELESS COMMUNICATION FACILITY. An antenna tower, wireless communication antenna, or 
any associated structure or equipment, or combination thereof, that is intended for commercial or 
institutional use in connection with the transmission or reception of wireless communication signals.  
 
WIRELESS COMMUNICATION FACILITY, NON-STEALTH DESIGN. A wireless communication 
facility that does not qualify as a stealth design wireless communication facility.  
 
WIRELESS COMMUNICATION FACILITY, SLIM-LINE DESIGN POLE. A wireless 
communication facility, consisting of a pole and one or more antennas, on which the antenna panels are 
narrow and closely spaced with one another atop the pole and extend no more than one foot beyond the 
circumference of the pole.  
 
WIRELESS COMMUNICATION FACILITY, STEALTH DESIGN. A wireless communication facility 
that is screened or designed to blend into the surrounding environment such that it is not readily seen or 
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discernable as a wireless communication facility to a casual passerby. Examples include roof-mounted 
antennas with architectural screening; panel antennas mounted against the wall of an existing building 
and painted or finished to match the existing structure; antennas integrated into architectural elements 
such as steeples or cupolas; and antennas and antenna structures designed to look like streetlight poles or 
flagpoles.  
 
WIRELESS COMMUNICATION FACILITY, MICRO-CELL.  The portion of a wireless network that 
is a low-powered transmitter/receiver or repeater (base station) connected to the phone network via the 
internet, and typically used to improve mobile phone reception within a particular area (usually a range 
of 300-1000 meters). 
 
WIRELESS COMMUNICATION SIGNALS. Communication signals, including electromagnetic 
waves, analog signals, digital signals and other spectrum-based communication signals, that operate 
within the range of frequencies from 100KHz to 300GHz. The term does not include television 
broadcast signals; direct broadcast signals; direct broadcast satellite services; multi-channel, multi-point 
distribution services; or amateur radio signals. 
 
YARD. The areas on a lot that are unoccupied by structures, except for projections and the specific 
accessory structures allowed in those areas under the provisions of this Title.  
 
YARD, CORNER SIDE. The yard of a corner lot extending from the front yard to the rear yard and 
between the side street and the primary structure.  
 
YARD, FRONT. The yard area extending along the entire length of the front property line and the depth 
between the street right-of-way line and the primary structure. (See also Lot Line, Front.) 
 
YARD, REAR. The yard area extending along the entire length of the rear property line and the depth 
between the rear property line and the primary structure.  
 
YARD, SIDE. The yard area extending from the front yard to the rear yard and between the side 
property line and the primary structure.  
 
ZONING DISTRICT. An area designated on the Official Zoning Map in which certain uses are 
permitted and certain others are not permitted, all in accordance with this Title. 
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CHAPTER 6 GENERAL DEVELOPMENT STANDARDS FOR RESIDENTIAL ZONING DISTRICTS 

10-6-1:  Applicability 
This chapter applies to each of the residential zoning districts, except as follows: 

1) Properties within the Mobile Home Park zoning district shall be subject to the development standards of Chapter 9-6. 
2) Properties that are approved and developed as a Planned Unit Development shall be subject to the development standards 

authorized and used for the Planned Unit Development. 
 
10-6-2: Table 

Zoning District→ 
 
Standard↓ 

RR 
Zoning District 

R-1  
Zoning District 

R-2  
Zoning 
District 

R-2MH 
Zoning District 

R-3  
Zoning District 

R-4  
Zoning District 

LOT DIMENSION AND DENSITY REQUIREMENTS: 
Minimum Lot Area*1 .40 acres N/A (Use Minimum Net Lot Area or Developable Acreage per Dwelling, as applicable.) 
Minimum Net Lot 
Area*1 
 

N/A 7,000 sq. ft. 5,500 sq. ft. 
for Single-
Family 
Dwelling; 
10,000 sq. ft. 
for duplex.  

5,500 sq. ft. for 
Single-Family 
Dwelling;  
10,000 sq. ft. 
for duplex. 

3,200 sq. ft. for 
detached*, semi-
detached*, and 
attached* single-family 
dwellings only. (For 
Multi-unit dwellings see 
next row.) 

N/A 
(Use 
Developable 
Acreage per 
Dwelling 
Requirement) 

Developable Acreage 
per Dwelling* 

 
N/A 

4,000 sq. ft. for multi-
unit dwellings, 
including those in 
condominium 
ownership; also, for 
dwellings in residential 
subdivisions with yards 
in common area. 

1,800 sq. ft. 

                                                           
1 Must be served with public sewer and public water to qualify for the sizes noted.  If public sewer and public water are not available, minimum lot area is 1.0 
acre.  
* Means term is defined. (Italics) – Language italicized and within parenthesis are instructions for utilizing the table. 
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Zoning District→ 
 
Standard↓ 

RR 
Zoning District 

R-1  
Zoning District 

R-2  
Zoning District 

R-2MH 
Zoning District 

R-3  
Zoning District 

R-4  
Zoning District 

Minimum Lot Width* 100 feet 50 feet 50 feet 50 feet 30 feet for interior lot, 
40 feet corner lot. 

20 feet for 
interior lot, 30 
feet corner lot. 

Maximum Lot Depth to 
Width Ratio 

3:1 3:1 3.5:1 3.5:1 5:1 5:1 

Minimum Frontage on 
Street/Access Easement 

80 feet 45 feet2 45 feet2 45 feet2 30 feet 20 feet for up to 
5 dwelling units; 
30 feet for >5 
dwelling units. 

BUILDING HEIGHT, PLACEMENT, AND SIZE REQUIREMENTS: 
Number of Main 
Buildings* on a Lot 

One One One One N/A N/A 

Maximum Building 
Coverage* 

30% 40% 50% 50% 
 

65% 85% 

Maximum Building 
Height* 

Two stories 
and 30’ above 
grade. 

Two stories 
and 30’ above 
grade. 

Two stories 
and 30’ above 
grade. 

Two stories 
and 30’ above 
grade. 

Two stories and 30’ 
above grade. 

Three stories 
and 40’ above 
grade.3 

Minimum Size of 
Dwelling in Gross Floor 
Area 

1,000 sq. ft. 1,000 sq. ft. 864 sq. ft. 720 sq. ft. 720 sq. ft. 240 sq. ft. 

Minimum Garage 
Entrance Setback from 
Front Lot Line*, 

35 feet  25 feet4 25 feet4 25 feet4 20 feet; and 25 feet 
from any arterial or 
major collector R/W.4 

20 feet; and 25 
feet from any 
arterial or major 
collector R/W.4 

                                                           
2 Lots located entirely along the circular portion of a cul-de-sac bulb or outside knuckle of a street corner may be reduced to a minimum of 30 feet, provided 
the lot width requirement is met. 
3 Buildings taller than two stories and 30’ shall be set back from any adjoining residential property in a RR, R-1, R-2, R-2MH, R-3, or MHP zone at least 40 feet.  
4 Park strip option: When the yard of the property abuts an improved street right of way with an existing park strip (a.k.a. planting strip - an area between the 
back of the curb and the sidewalk) that is at least 5 feet wide, the minimum yard setback requirement is 10 feet, provided any garage opening shall be not less 
than 22 feet from the back of the public sidewalk in this situation. 
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Zoning District→ 
 
Standard↓ 

RR 
Zoning District 

R-1  
Zoning District 

R-2  
Zoning District 

R-2MH 
Zoning District 

R-3  
Zoning District 

R-4  
Zoning District 

(…continued) 
applicable to direction 
of approach 

      

Minimum Garage 
Entrance Setback from 
Corner Lot Line*, 
applicable to direction 
of approach 

30 feet 22 feet; and 25 
feet from any 
arterial or 
major collector 
R/W.4 

22 feet; and 25 
feet from any 
arterial or 
major collector 
R/W.4 

22 feet; and 25 
feet from any 
arterial or 
major collector 
R/W.4 

22 feet; and 25 feet 
from any arterial or 
major collector R/W.4 

22 feet; and 25 
feet from any 
arterial or major 
collector R/W.4 

Minimum Front Yard 
Setback (see also 
minimum garage 
entrance setback) 
 
 

35 feet 25 feet4 

 
20 feet; and 
25 feet from 
any arterial or 
major collector 
R/W.4 

20 feet; and 
25 feet from 
any arterial or 
major collector 
R/W.4 

 

15 feet; and 
25 feet from any 
arterial or major 
collector R/W.4 

10 feet; and 
25 feet from 
any arterial or 
major collector 
R/W.4 

Minimum Side Yard 
Setback from Side 
Street5 (Corner Lot Line) 

30 feet 15 feet4 
 

15 feet4 15 feet4 15 feet4 10 feet 

Minimum Side Yard 
Setback from 
Neighboring Lot 

15 feet 5 feet 5 feet; Except 
0’ at a common 
wall 

5 feet; Except 
0’ at a common 
wall 

5 feet; Except 0’ at a 
common wall 

5 feet; Except 0’ 
at a common 
wall 

Minimum Rear Yard 
Setback 

15 feet 15 feet 15 feet 15 feet 15 feet 10 feet 

Minimum Setback from 
Utility Easement 

Edge of Easement, and no overhang unless authorized otherwise by the easement grantee. 

Minimum Separation 
between Main 
Buildings* within Lot  

N/A 
 

N/A N/A N/A 10 feet 10 feet 

 
Reduced Setbacks for Accessory Buildings (exceptions to above setbacks): 

                                                           
5 See “Lot Line, Front” Definition for options on selecting the front yard on corner lots.  See also minimum garage entrance setback. 
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Zoning District→ 
 
Standard↓ 

RR 
Zoning District 

R-1  
Zoning District 

R-2  
Zoning District 

R-2MH 
Zoning District 

R-3  
Zoning District 

R-4  
Zoning District 

From Neighboring Lot, 
when wall height* of 
accessory bldg. is 10’6” 
or less 

15 feet  
(No reduction) 

5 feet 3 feet6 3 feet6 3 feet6 3 feet6 

From Adjacent Alley or 
Common Open Space 
(O.S.) 

5 feet 5 feet 3 feet; 0’ if no 
doorway 
(garage/ 
person) in wall 
next to alley/ 
O.S.—no 
overhang 
permitted. 

3 feet; 0’ if no 
doorway 
(garage/ 
person) in wall 
next to alley/ 
O.S.—no 
overhang 
permitted. 

3 feet; 0’ if no doorway 
(garage/person) in wall 
next to alley/O.S.—no 
overhang permitted. 

3 feet; 0’ if no 
doorway 
(garage/person) 
in wall next to 
alley/O.S.—no 
overhang 
permitted. 

 
MULTI-FAMILY DEVELOPMENT STANDARDS:   
Multi-Family 
Development with >4 
dwelling units. 

N/A See Supplemental Development 
Standards, “Multi-Family Development” 

                                                           
6 Placing a structure closer than five (5) feet from an adjacent lot triggers fire resistant construction requirements pursuant to the adopted building code.  If the 
structure is not constructed to such fire resistant standards, the minimum setback requirement is five (5) feet. 
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CHAPTER 7 RESIDENTIAL ZONING DISTRICT LAND USES 
 
10-7-1 LAND USE CLASSIFICATIONS 
10-7-2 RESIDENTIAL LAND USE TABLE 
 
 
10-7-1 LAND USE CLASSIFICATIONS 
 
A. Buildings, structures and land shall be used only in accordance with the uses permitted in the following Land Use Table, and 
subject to all other applicable requirements of this Title. 
 
B. Interpretation of the Residential Land Use Table.  The symbols and letters in the Residential Land Use Table have the following 
meanings. 
  

Symbol: Meaning: 
P  The use is permitted in that zoning district by right. 
 
A The use is permitted as an accessory use only.  An accessory use cannot be established on a property unless it is 

in conjunction with a permitted use.   
 
C The use may be considered through the Conditional Use review process.  See Section 10-14-1. 
 
N  The use is not permitted in that zoning district. 
 
* The use is subject to requirements applicable specifically to that use, as listed in Chapter 10-8, Residential 

Supplemental Development Standards. 
 
See Note. Refer to the corresponding Residential Supplemental Development Standards, found in Chapter 10-8. 

 
C.  Planned Unit Developments shall be subject to the land use regulations of the underlying zoning district, unless specified otherwise 
in the Planned Unit Development authorization. 
 
10-7-2 RESIDENTIAL LAND USE TABLE 



  
LAND USES 

Rural 
Zoning 
District 

R-1 
Zoning 
District 

R-2 
Zoning 
District 

R-2-MH 
Zoning 
District 

R-3 
Zoning 
District 

R-4 
Zoning 
District 

MH Park 
(See Title 
9, Ch. 6) 
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Accessory Buildings and Uses, not otherwise 
listed. 

A A A A A A A 

Accessory Dwelling Unit.* C C A A A A A 
Amateur Radio Antenna.* See Note. See Note. See Note. See Note. See Note. See Note. See Note. 
Assisted Living Apartments/Facility.* N N N N C P N 
Bed and Breakfast Inn.* N N C C C P N 
Churches and Houses of Worship.* C C P P P P C 
Community Center, Private. C C A A A A A 
Community Gardens.*  P P P P P P P 
Community Greenhouses.* See Note. See Note. See Note. See Note. See Note. See Note. See Note. 
Community Residence for the Disabled.* P P P P P P P 
Convalescent Care Facility/Nursing Home. N N N N C C N 
Child Care, Family Home category. (Up to 10 
children, in home.) 

A A A A A A A 

Child Care, Family Center category. (Up to 15 
children.) 

N N C C P P C 

Child Care Centers and Preschools, when 
located within an existing church, public 
school, or similar existing building. 

A A A A A A A 

Child Care Centers and Preschools-not listed 
above.* (Maximum 50 children.) 

N N N N C C N 

Dormitories.* N N N N C C N 
Home Occupation, Large-scale.*  C N C C C C C 
Home Occupation, Small-scale.* A A A A A A A 
Horticulture, cultivation of crops. P P P P P P P 
Hospice Center. N N N N N C N 
Individual Care-Family Home Category.  A A A A A A A 
Individual Care-Group Home Category.* C N C C C P C 
Individual Care-Center.* N N N N C C N 
Long-Term Rental.* P P P P P P P 
Mobile Home park. (Refer to Title 9, Ch. 6) N N N N N N P 



  
LAND USES 

Rural 
Zoning 
District 

R-1 
Zoning 
District 

R-2 
Zoning 
District 

R-2-MH 
Zoning 
District 

R-3 
Zoning 
District 

R-4 
Zoning 
District 

MH Park 
(See Title 
9, Ch. 6) 
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Museums, when located at an existing historic 
site. 

C C C C C C C 

Outdoor Recreational Facilities: Parks, 
Playgrounds, Playfields, Pathways, Golf 
Courses (including clubhouse), and similar 
recreation facilities. Not including stadiums, 
amphitheaters, and commercial amusement 
facilities. 

P P P P P P P 

Reception facility.* C C C C C C C 
Rooming House, 2 to 5 lodging rooms.* N N N N P P N 
RV, Temporary—while constructing/ 
remodeling single-family dwelling.* 

A N A A A A A 

School, Public or Private.*  C C C C P P C 
Short-Term Rental, Owner-Occupied, 1-3 guest 
sleeping rooms.*  

N N A A P P N 

Short-Term Rental, Owner-Occupied, 4-5 guest 
sleeping rooms.* 

N N C C P P N 

Short Term Rental, Not Owner-Occupied.* N N N N P P N 
Solar Energy Panel System. P A A A A A A 
Utility Infrastructure Site. C C C C C C C 
Wireless Communication Facility—Microcell.* C C C P P P P 
Wireless Communication Facility—Non-Stealth 
Design. 

N N N N N N N 

Wireless Communication Facility—Stealth 
Design.* 

N N N N C C C 

Wind Energy System, Small.* See Note. See Note. See Note. See Note. See Note. See Note. See Note. 
 

RESIDENTIAL DWELLING CATEGORIES:* 
Single-Family Detached Dwelling Categories: 

Dwelling Moved onto Lot.*  C N C P C P P 



  
LAND USES 

Rural 
Zoning 
District 

R-1 
Zoning 
District 

R-2 
Zoning 
District 

R-2-MH 
Zoning 
District 

R-3 
Zoning 
District 

R-4 
Zoning 
District 

MH Park 
(See Title 
9, Ch. 6) 
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Manufactured Home, New Multi-wide; 
and meeting Residential Architectural 
Standards*  

N 
 
 

N N P P P P 

Manufactured Home, New Single-wide; 
and meeting Residential Architectural 
Standards* 

N N N P C C P 

Manufactured Home, Used; and meeting 
Residential Architectural Standards* 

N N N P N C P 

Manufactured home that does not meet 
Residential Architectural Standards* 

N N N C N N P 

Mobile home.* N N N N N N P 
Modular home.* P P P P P P P 
Site-built home, New. P P P P P P P 

Attached Dwelling Categories: 
Semidetached Single-Family Dwelling N N P P P P N 
Townhouse Dwellings, 3 or 4 attached 
dwelling units 
(*If development >4 units, see also Multi-
Family category in supplemental 
development standards) 

N N N N P P N 

Townhouse Dwellings, 5 or more attached 
dwelling units* 

N N N N N P N 

Multi-Unit Dwelling Categories: 
Two-Family dwelling (a.k.a. Duplex) N N P P P P N 
Multi-family dwelling, with 3 or 4 dwelling 
units per building. (*If development >4 
units, see also Multi-Family category in 
supplemental development standards) 

N N N N P P N 

Multi-family dwelling, with 5 or more 
dwelling units per building.* 

N N N N N P N 



  
LAND USES 

Rural 
Zoning 
District 

R-1 
Zoning 
District 

R-2 
Zoning 
District 

R-2-MH 
Zoning 
District 

R-3 
Zoning 
District 

R-4 
Zoning 
District 

MH Park 
(See Title 
9, Ch. 6) 
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Residential Condominium  Note: Condominium refers to a form of ownership only—not a type of use or method of 
construction.  Conversion to condominium ownership requires review by the City and filing of a 

condominium plat. 
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CHAPTER 8 SUPPLEMENTAL DEVELOPMENT STANDARDS FOR RESIDENTIAL 
ZONING DISTRICTS 
 
10-8-1 APPLICABILITY 
10-8-2 SUPPLEMENTAL DEVELOPMENT STANDARDS 
 

10-8-1 APPLICABILITY 

The land uses that are identified with an asterisk (*) in the Residential Land Use Table are 
subject to the corresponding regulations of this chapter, which regulations are in addition to other 
applicable sections of this title and any conditions that may be imposed pursuant to a conditional 
use permit review.  The standards of this chapter shall apply unless waived or altered pursuant to 
the zoning variance process; provided, those standards identified herein with “(SE)”, may be 
waived or altered pursuant to the Special Exemption process of Section 10-14-2.  In no case shall 
any of the following standards be waived or modified to the extent that the result is tantamount 
to a rezone or the use no longer meets the specified definition thereof. 
 

10-8-2 SUPPLEMENTAL DEVELOPMENT STANDARDS  

The supplemental development standards are listed by use, in alphabetical order. 

(A) “A” Uses. 
 

Accessory Dwelling Units (ADUs): 
 
1. Location: An accessory dwelling unit, where permitted, may be located only in one of the 

following manners: 
a. Within a detached single-family dwelling, either initially at time of construction, or any 

time thereafter. 
b. Within an addition to a detached single-family dwelling. 
c. Above or within a residential garage or other building accessory to a detached single-

family dwelling. 
d. Within an accessory building on the same parcel as a detached single-family dwelling 

unit. 
2. Lot Area, Dwelling Size, and Density: The minimum lot size required for an accessory 

dwelling unit (ADU) is seven thousand (7,000) square feet. Accessory dwelling units are not 
subject to the minimum dwelling size requirement of the zoning ordinance and are not 
included in the density calculations for a lot. 

3. Number: Only one accessory dwelling unit (ADU) per lot may be permitted and the ADU 
must be accessory to a detached single-family dwelling. A lot already occupied by two (2) or 
more dwellings is not permitted to have an accessory dwelling unit. 

4. Height and Setbacks: A single-story ADU that does not exceed fifteen feet (15') in building 
height is subject to the setback standards applicable to private garages. ADU structures that 
are taller than fifteen feet (15') in building height shall conform to setback standards 
applicable to a primary residence. (SE) 
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5. Lot Coverage: The footprint of a proposed building containing an ADU that is structurally 
detached from the primary residence may cover up to twenty percent (20%) of the lot. (SE) 

6. Living Area: The total living area of an ADU may not exceed seventy-five percent (75%) of 
the living area of the primary dwelling, or eight hundred (800) square feet, whichever is less, 
with the following exception: When the ADU will be located on one level of an existing 
building (e.g., basement) and it is not feasible to utilize the area remaining on that level as 
part of the primary dwelling, then the reviewing official may authorize the ADU to occupy 
the entire level. 

7. Type of Construction: Within the RR, R-1, R-2 and R-3 zoning districts, ADUs are to be of 
conventional site-built construction, be assembled and inspected on site, and meet the 
requirements of the adopted building code for residential dwellings.  Provided; a new 
modular home may be authorized as an ADU in these zones through the Conditional Use 
Permit process when the home compliments, rather than detracts from, the architectural 
character of the neighborhood. Within the R-2MH, R-4, and all commercial and light 
industrial zoning districts, manufactured homes and modular homes may be utilized as ADUs 
when placed on a traditional concrete or masonry foundation, and the home is no more than 
fifteen (15) years old at time of installation (SE).  Mobile homes, manufactured homes except 
as noted above, recreational vehicles, and temporary or seasonal structures (e.g. units on 
skids, yurts, and tents) shall not be used as ADUs.        

8. Bedrooms: An ADU may not contain more than two (2) bedrooms/sleeping areas. 
9. Parking: An ADU must have a minimum of one off street parking space, when located 

outside of the downtown parking district. (SE) The required parking space shall meet the 
standards of Chapter 16, "Off Street Parking", of this title. Any required existing parking 
may not be displaced by the ADU, unless such parking is replaced elsewhere on the lot. 

10. Owner Occupancy: Within the RR, R-1, and R-2 zoning districts, the owner of the property 
must utilize the primary dwelling unit or ADU as their primary residence; the dwellings shall 
not both be occupied unless this is the case. 

11. Short-Term Rental: An ADU may be utilized as a short-term rental when located in an R-2, 
R-2MH, R-3, or R-4 zoning district, provided applicable short-term rental requirements are 
met, which includes an owner-occupancy requirement in the R-2 and R-2MH zones. 

12. Utilities: Both the primary dwelling and the ADU must be connected to public sewer and 
public water, and be served with a functional fire hydrant meeting applicable requirements 
for distance to the dwellings. Both dwelling units are to be serviced from a single water 
meter and a single electric meter. (SE) 

13. Home Occupations: Any home occupation within an ADU shall be limited to the small-scale 
home occupation standards. 

14. Addressing: The ADU will be assigned an individual address, which must be posted as 
required by code. 

 
Amateur radio antennas (e.g. ham radio antennas): 
 
1. Within residential districts, towers supporting amateur radio antennas that do not exceed the 

maximum building height limit for the district in which they are located shall be deemed an 
accessory use. Towers supporting amateur radio antennas that exceed 50 feet or the building 
height limit for the district in which they are located shall require a conditional use permit, 
with the intent of minimizing visual impacts. 
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2. Towers and other structures supporting amateur radio antennas shall comply with building 
setback requirements. (SE) 

 
(B) “B” Uses. 

 
Bed & Breakfast Inns: 
 
1. The bed and breakfast inn must meet the definition set forth in Chapter 2. 
2. The owner must be living on the property at the time the bed and breakfast is in operation. 
3. Total guest occupancy of a bed and breakfast inn property is limited to no more than ten 

persons.  (Establishments exceeding ten persons fall within the zoning classification of 
“hotel”.)   The Planning and Zoning Board may further limit total guest occupancy (e.g. beds 
and/or guest rooms) of a proposed bed and breakfast inn based on lack of parking and other 
neighborhood impacts identified in the review process. 

4. Vehicle access must comply with the requirements of the International Fire Code, Appendix D, or 
other established standard acceptable to the Fire Marshal. 

5. Cooking facilities in guest rooms are not permitted. 
6. The facility must pass a fire and life safety inspection before it may be used as a bed and 

breakfast inn.  At a minimum, the bed and breakfast inn shall be equipped with functional smoke 
detectors and a carbon monoxide alarm, and each sleeping room provided with code compliant means 
of egress.  Fire extinguishers, posted emergency contact numbers, and evacuation route diagrams are 
recommended.  The authority having jurisdiction (i.e. fire marshal and/or building official) may have 
additional requirements pursuant to the adopted fire and/or building code.   

7. Individual guest occupancy is limited to temporary periods of less than 120 consecutive days, and 
less than 120 days in any one-year period. 

8. Bed and Breakfast Inns shall not be used as “reception facilities” as defined in this ordinance, unless 
such use is otherwise permitted in the zoning district in which the property is located and authorization 
for such has been granted by the reviewing official.  

9. The bed and breakfast must maintain compliance with the WY Department of Revenue licensing 
requirements, including payment of lodging taxes. 

10. All bed and breakfasts must maintain compliance with the Wyoming Food Safety Rule (WY 
Department of Agriculture) and related licensing requirements. 

11. Unless otherwise exempted or authorized by this Title, one off-street guest parking space shall be 
provided for every two lodging units or fraction thereof.  The guest parking shall be in addition to the 
two spaces required for the owners/manager. 

12. All bed and breakfast inns, whether existing or proposed, shall register with the City of Cody, pass the 
fire safety inspection, and provide evidence of compliance with the Wyoming Food Safety Rule. The 
community development department is authorized to create application form(s) and procedures as 
necessary to manage and enforce these provisions, both for the initial authorization and for ongoing 
compliance.  Authorized bed and breakfast inns shall post a document issued by the City identifying 
such authorization in a manner that is visible from the public way. 

(C)  “C” Uses. 
 
Child Care Centers and Preschools-not listed above: 
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1. If located in a residential zone, access to the child care center shall be by means of a collector street or 
larger. (SE) 

2. The site shall be designed so that all discharging or loading of passengers from a vehicle is accomplished 
on the site. The layout of driveways, circulation patterns and parking must be approved by the City 
Engineer. 

3. When located within or adjacent to a residential zoning district, outdoor recreation shall be limited to 
daylight hours, and not earlier than 8:00 a.m. or later than 8:00 p.m. (SE) 

 
Churches: 
 
1. Churches with a seating capacity for services of 500 persons or more shall be located adjacent to an 

arterial or major collector street, so as to minimize traffic impacts to the residential area. (SE) 
 
Community Gardens: 
 
1. Community gardens must be managed and actively tended so as to avoid weeds, odors, or other 

characteristics that would constitute a nuisance or detriment to neighboring property values. 
2. In the Rural Residential and R-1 zoning districts, the community garden must be located in the back 

yard of a property, or located so that it is screened from the public way. 
 
Community Greenhouses: 
 
1. One greenhouse, up to 120 square feet in size, and of typical frame and ridged panel (e.g. glass, acrylic, 

or polycarbonate) construction is permitted as an accessory use to a community garden.  A larger or 
additional community greenhouse, or one of other construction, shall be reviewed as a conditional use. 

2. In the Rural Residential and R-1 zoning districts, the community greenhouse must be located in the back 
yard of a property, or located so that it is screened from the public way. 

 
Community Residence for the Disabled: 
 
1. Prior to authorization of the community residence, the applicant shall provide a certification from a 

qualified licensed medical practitioner that the number of disabled residents proposed is necessary to 
provide the mutual support and interrelationships required for treatment. 

2. A community residence is considered a residential use of property for purposes of zoning and building 
codes. However, the Fire Marshal, pursuant to and consistent with the adopted Fire Code, may require 
enhanced fire protection, including the installation of fire sprinklers and other mitigating measures, 
where one or more residents has a lessened ability to ambulate adequately. 

 
(D) “D” Uses. 
 
Dormitories. 
 
1. The minimum lot area shall be 6,000 square feet for the first five occupants of the building’s designed 

occupancy and 900 square feet for each additional residential occupant, up to a maximum of ten 
occupants. 

2. Parking shall be provided at a rate determined through the conditional use process.  
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Dwelling Moved onto Lot. 
 
The dwelling must be of conventional stick built construction and compliment, rather than detract from, the 
architectural character of the neighborhood.  The reviewing official may require exterior maintenance, repair, 
or enhancements (e.g. painting, roof repair, residing) that are needed to achieve architectural compatibility 
prior to occupancy of the dwelling, or require a financial security from the owner to ensure completion of 
such within eight months of building placement.  
 
(E) “E” Uses. (Reserved) 
(F) “F” Uses. (Reserved) 
(G) “G” Uses. (Reserved) 
(H) “H” Uses. 
 
Home Occupation, Large-Scale. 
 
The purpose of the “Large-scale home occupation” land use category is to provide an option for 
consideration of businesses or professional enterprises that somewhat exceed the limitations of the “Small-
scale home occupation” category, but that still maintain such characteristics and/or are located such that they 
are able to operate in a manner that does not interfere with the residential character of the neighborhood.   
 
1. In addition to the conditional use permit criteria of City of Cody code, large-scale home occupations 

shall meet the following requirements: 
a. The home occupation must be clearly incidental and accessory to the residential use. 
b. All on-premise work and storage areas must be conducted within the home, garage, or an accessory 

structure. 
c. All on-premise activities related to the home occupation are to be conducted only by members of 

the household, provided up to two non-resident employees may work on the premises, when 
authorized through the conditional use permit review. 

d. No structural alteration or addition may be made to accommodate the home occupation, unless it is 
made in such a manner that the area would be suitable for typical residential purposes if it were not 
occupied by the home occupation. 

e. No equipment shall be installed, no products shall be stored, and no activities shall be conducted in 
the dwelling or attached garage that would violate the fire or building code limitations for a non-
rated wooden structure (Construction Type V-B), regardless of the construction type of the dwelling.  
Any accessory structure used in the home occupation shall meet the fire and building code 
requirements applicable to its use. 

f. No offensive noise, vibration, smoke, dust, odor, glare, electrical interference, or other detriments to 
neighboring properties or dwelling units shall be produced. 

g. There shall be no exterior indication of the home occupation, other than those indications complying 
with #h through #l below. 

h. No more than a total of four vehicles/trailers associated with the home occupation (including 
employee vehicles) shall be at the premises at any time. (SE) 

i. Any vehicle or trailer associated with the home occupation that is not a typical passenger car or 
pickup must be parked off-street.  Furthermore, vehicles and trailers are not to occupy any area 
within the front yard that is not designed for parking (e.g. no parking on the front lawn). 
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j. The combined number of customer and employee visits to the property shall not typically exceed 
eight (8) per day, and they shall not typically occur earlier than 7:00 a.m., nor later than 7:00 p.m.  
For calculation purposes, each customer or employee visit shall count as one visit.  In situations 
where a person is dropped off and later picked up, it shall count as only one visit, as the customer is 
the person visiting, not the one dropping off and picking up (e.g. a parent dropping off a child at 
music lessons and later picking them up). (SE) 

k. Vehicle traffic associated with the home occupation shall not be of an amount that would cause, or 
add to, any parking congestion problems. 

l. Signage must comply with the provisions set forth in City of Cody sign code. (SE) 
 
2. Examples of possible large-scale home occupations include: small-scale manufacturing or fabrication 

in an accessory building (no use of production line or automated equipment); contractors not meeting 
the small-scale home occupation requirements; and, small-scale repair services. 

 
3. The following uses are not permitted as large-scale home occupations, due to their non-residential 

character, failure to meet home occupation standards, and/or potential impacts to neighboring properties. 
a. Animal kennel, stable, daycare, and training; 
b. Barber or beauty parlors, with more than one (1) chair; 
c. Equipment rental; 
d. Funeral home or crematorium;  
e. On-premise bookstores or entertainment establishments; 
f. Restaurants/drinking establishments; 
g. Slaughter and meat processing services; 
h. Storage facilities (a.k.a. mini-storage); 
i. Towing services; 
j. Vehicle or heavy equipment repair (including body, engine and chassis), impound, and 

dismantling/wrecking. This provision does not prohibit mobile mechanic services that provide 
repair services only at the customer’s residence or place of business. 

 
4. Any large-scale home occupation may be subject to inspection and review at any reasonable time for 

purposes of verifying compliance with the requirements of this section and the conditional use permit.  
If, at any time, any of the large-scale home occupation requirements are not met, enforcement action 
may be taken pursuant to Section 10.1.5, Enforcement. 

 
Home Occupation, Small-Scale: 
 
1. A small-scale home occupation permit may be authorized when the business meets all of the following 

requirements: 
a. The home occupation must be clearly incidental and accessory to the residential use.  Only residents 

of the home may participate in any business activity on the premises. 
b. All on-premise work and storage must occur within the main residence or attached garage.  The 

home occupation shall not occupy more than 500 sq. ft. of the residence and attached garage. 
c. All on-premise activities related to the home occupation are to be conducted only by members of 

the household.  
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d. No structural alteration or addition may be made to accommodate the home occupation, unless it is 
made in such a manner that the area would be suitable for typical residential purposes if it were not 
occupied by the home occupation. 

e. No equipment shall be installed, no products shall be stored, and no activities shall be conducted 
that would violate the fire or building code limitations for a non-rated wooden structure 
(Construction Type V-B), regardless of the construction type of the dwelling. 

f. No offensive noise, vibration, smoke, dust, odor, glare, electrical interference, or other detriments to 
neighboring properties or dwelling units shall be produced. 

g. There shall be no exterior indications of the home occupation, other than those indications 
complying with #h through #l below. 

h. No more than a total of two vehicles/trailers associated with the home occupation shall be at the 
premises at any time.  In addition, the vehicle(s) shall not be larger than a typical passenger van or 
1-ton pickup and the trailer(s) no more than 20 feet long (overall length).  Box-style cargo vans, 
semi tractors/trailers, heavy equipment, and similar vehicles are not authorized. 

i. Any vehicle or trailer associated with the home occupation that is not a typical passenger car or 
pickup must be parked off-street.  Furthermore, vehicles and trailers are not to occupy any area 
within the front yard that is not designed for parking (e.g. no parking on the front lawn).  

j. Within the R-1 zoning district, on-site customers and employee visits are not permitted.  In the other 
residential zoning districts, the combined number of customer and employee visits to the property 
shall not typically exceed six (6) per day (SE), and they shall not typically occur earlier than 7:00 
a.m., nor later than 7:00 p.m. each day.  In situations where a person is dropped off and later picked 
up, it shall count as only one visit, as the customer is the person visiting, not the one dropping off 
and picking up (e.g. a parent dropping off a child at music lessons and later picking them up).  

k. Vehicle traffic associated with the home occupation shall not be of an amount that would cause, or 
add to, any parking congestion problems.  

l. Signage must comply with the provisions set forth in City of Cody sign code. (SE) 
 
2. Examples of possible small-scale home occupations include: artist; consultant; computer work 

(accountant, architect, drafter, engineer, typist); internet sales (off-site delivery); music instructor; 
photographer; seamstress/tailor; and, personal teacher/tutor. 

 
3. The following uses are not permitted as small-scale home occupations, due to their non-residential 

character, failure to meet home occupation standards, and/or potential impacts to neighboring properties. 
a. All uses prohibited as large-scale home occupations. 
b. Any use generating, storing or utilizing hazardous materials in amounts measurably greater than a 

typical household. 
c. Machining, welding, or metal shop; 
d. Pawn shop; 
e. Retail storefronts; 
f. Small engine repair; and 
g. Vehicle or heavy equipment alteration, repair (including body, engine and chassis), painting, sales, 

rental, service, impound, or storage. This provision does not prohibit mobile mechanic services that 
provide repair services only at the customer’s residence or place of business. 
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4. A small-scale home occupation may be subject to inspection and review at any reasonable time for 
purposes of verifying compliance.  If, at any time, any of the small-scale home occupation requirements 
are not met, enforcement action may be taken pursuant to Section 10.1.5, Enforcement. 

 
(I) “I” Uses 
 
Individual Care-Group Home Category. 
 
1. When located on a single-family residential lot, the provision of care shall take place in a dwelling used 

primarily as a residence. 
2. When located on a parcel developed with multi-family housing, the provision of care shall take place 

within a structure not used as a residence. 
3. When located within or adjacent to a residential zoning district, outdoor recreation shall be limited to 

daylight hours, and not earlier than 8:00 a.m. or later than 8:00 p.m. (SE) 
 
Individual Care Center Category. 
 
1. Access to the individual care center shall be by means of a collector street or larger. (SE) 
2. The site shall be designed so that all discharging or loading of passengers from a vehicle is accomplished 

on the site. The layout of driveways, circulation patterns and parking must be approved by the City 
Engineer prior to the issuance of any building permits.  

3. Where the facility structures or play areas have residential adjacency: 
 a. A 6-foot high solid fence shall be installed along the common property line. (SE) 
 b. Vehicle access shall be oriented away from residential uses on local streets. (SE) 
4. When located within or adjacent to a residential zoning district, outdoor recreation shall be limited to 

daylight hours, and not earlier than 8:00 a.m. or later than 8:00 p.m. (SE).  
 
(J) “J” uses. (Reserved) 
(K) “K” uses. (Reserved) 
(L) “L” uses.  
 
Long-Term Rental: 
Occupancy of a residential dwelling unit is limited to one “family”, except as otherwise permitted under this 
Title (e.g. community residence for the disabled, dormitory, rooming house, short-term rental).   
 
(M) “M” uses. 
 
Manufactured Home: 
1. All manufactured homes placed outside of a mobile home park must be “attached” to the property so as 

to be taxed as real property (i.e. title elimination process). 
2. In addition to any restriction of a specific zoning district, no more than two manufactured homes shall 

be placed on a single lot, unless the property is developed in accordance with the mobile home 
park/manufactured home park standards of the City code. 

3. The above restrictions shall not apply to manufactured homes displayed on a commercial sales lot, or 
stored in a commercial manufactured home production or storage facility. 
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Mobile Home: 
All mobile homes and manufactured homes located in a mobile home park shall: 
1. Be placed and anchored per the manufacturer’s installation instructions or per the design of a 

professional engineer or architect licensed in Wyoming; 
2. Maintain a minimum crawl space of 18 inches under the entire unit; 
3. Have the axle(s) removed; 
4. Have skirting or sidewalls installed to enclose all areas between the lower edge of the outside 

walls and the ground;  
5. Have steps or inclined ramps affixed to all entrances; 

 
Modular Home: 
The home must meet the definition of “modular home” as found in this title.  Manufactured 
homes are not modular homes.  Refer to the definitions for proper classification.  It is 
recommended that you refer to the publication “Builder’s Guide to Modular Home Set-up and 
Completion”, by the National Modular Housing Council. The document can be found on their 
website modularhousing.org 
   
Multi-Family Development: 
This section shall apply to all multi-family developments containing more than four dwelling 
units.  A multi-family development project that includes multiple lots shall be considered as one 
property or development for purposes of implementing the standards set forth in this section. 
1. Purpose: 

a. To create multi-family housing that is safe and convenient and that enhances the quality of 
life of its residents. 

b. To create quality buildings and designs for multi-family development that will enhance 
the visual character of the community. 

c. To create building and site design in multi-family development that is sensitive to, and 
well-integrated with, the surrounding neighborhoods. 

d. To create open space areas that contribute to the aesthetics of the community, provide an 
attractive setting for buildings, and provide safe, interesting outdoor spaces for residents. 

2. Site Design: 
a. Multi-family housing developments shall be separated from any abutting single-family 

housing (attached or detached) by a six-foot tall fence, of traditional construction (e.g. 
vinyl, wood, block), that provides a solid visual barrier to a height of at least five feet.  
Provided, the reviewing official may waive all or part of the fence requirement when the 
design and characteristics of the multi-family housing development otherwise provide 
reasonable privacy for abutting single-family housing. (SE) 

b. All waste storage facilities (e.g. dumpsters) shall be located in an area not readily visible 
from a public street, or shall be screened from view from a public street. (SE) 

c. Provide a central mailbox, including provisions for parcel mail, which is located to 
provide safe pedestrian and/or vehicular access and complies with U.S.P.S. standards. 

d. A minimum of sixty (60) square feet of private, usable open space shall be provided for, 
and immediately adjacent to, each dwelling unit. This requirement can be satisfied 
through porches, patios, decks, and/or enclosed yards. Common open space, building 
entryways, stairs, and parking areas shall not count towards this requirement. (SE) 

e. Multi-family developments with twenty (20) units or more shall provide the following: 
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i. A property management office; or signage indicating a phone number for the property 
manager. 

ii. A directory and map of the development at an entrance or convenient location for 
those entering the development. 

3. Common Open Space Requirements: 
a. A minimum area of outdoor common open space shall be provided and maintained as 

follows: 
i. One hundred fifty (150) square feet for each dwelling unit containing five hundred 

(500) square feet or less of living area. 
ii. Two hundred fifty (250) square feet for each dwelling unit containing more than five 

hundred (500) square feet and up to one thousand two hundred (1,200) square feet of 
living area. 

iii. Three hundred fifty (350) square feet for each unit containing more than one thousand 
two hundred (1,200) square feet of living area. 

b. Common open space may be located in multiple areas; provided, each area shall be not 
less than four hundred (400) square feet in size and shall have minimum length and width 
dimensions of twenty feet (20') at all points. (SE) 

c. In phased developments, common open space shall be provided in each phase of the 
development consistent with the requirements for the size and number of dwelling units.  
(SE) 

d. Common open space areas shall not be immediately adjacent to collector or arterial 
streets, unless separated from the street by a berm or constructed barrier at least four feet 
(4') in height. (SE) 

4. Amenities: 
a. All multi-family developments shall provide and maintain amenities to meet the 

particular needs of the residents.  The types of amenities are listed in item 2 below. The 
number of amenities shall depend on the size of multi-family development as follows: 
i. For multi-family development with four (4) to ten (10) units, one amenity shall be 

provided from one of the categories.  (The categories are: Landscaping/Play Area, 
Recreation, and Quality of Life.) 

ii. For multi-family developments with eleven (11) to twenty (20) units, two (2) 
amenities shall be provided from two (2) separate categories. 

iii. For multi-family development between twenty (20) and seventy-five (75) units, three 
(3) amenities shall be provided, with one amenity from each category. 

iv. For multi-family development with seventy-five (75) units or more, four (4) amenities 
shall be provided, with at least one from each category. 

v. For multi-family developments with more than one hundred (100) units, the decision-
making body shall require additional amenities commensurate to the size of the 
proposed development. 

b.  Types of Amenities. The following categories list the menu of amenities available to 
satisfy item #1 above. The reviewing official is authorized to consider other options for 
amenities, provided that the requested improvement provides a similar level of benefit. 
i. Landscaping/Play Area: 

1. Open lawn of at least fifty feet by one hundred feet in size. 
2. Community garden. 
3. Ponds or water features. 
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4. Plaza. 
ii. Recreation: 

1. Sports courts. 
2. Walking trails. 
3. Children's play structures. 
4. Pool.  

iii. Quality of life: 
1. Clubhouse. 
2. Fitness facilities. 
3. Enclosed bike storage. 
4 Public art, such as a statue. 

5. Architectural Character: 
a. All multi-family building elevations shall have a portion of the elevation devoted to 

architectural features designed to provide articulation and variety. These features shall 
include, but are not limited to: windows, bays, offsetting walls, and multiple siding 
finishes/materials. 

b. Main entrances, which are the primary point(s) of entry where the majority of building 
users will enter and leave, shall be designed as an obvious entrance and focal point of the 
building through architectural treatment, lighting, and address identification. 

c. Roof forms shall include variety and detail when viewed from the street and/or front 
elevation.  Roofs shall have at least one variation in the roof (e.g. gabled wing or 
overbuild, dormer, pitch break) for every four units, or fraction thereof, in the building.   

d. All roof mounted mechanical, electrical, communications, and service equipment should 
be screened from public view from the adjacent public streets and residential properties 
by the use of parapets, walls, enclosures, or other suitable means. 

6. Landscaping: 
a. All street-facing building elevations shall have landscaping along their foundation. The 

foundation landscaping shall meet the following minimum standards: 
 i. The landscaped area shall be at least three feet (3') wide. 

ii. For every four (4) linear feet of foundation, a shrub, perennial, or tree having a 
minimum mature height of twenty-four inches (24") shall be planted. 

 iii. Ground cover (plants or decorative rock) shall cover the remainder of the landscaped 
area. 

 
(N) “N” uses. (Reserved) 
(O) “O” uses. (Reserved) 
(P) “P” uses. (Reserved) 
(Q) “Q” uses. (Reserved) 
 
(R) “R” uses. 
 
Reception Facility. 
 
1. Minimum lot area shall be at least 1.0 acre. 
2. A reception facility shall only be permitted in association with a detached single-family dwelling and its 

grounds. 
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3. Seating capacity shall not exceed that which can be accommodated by parking available on site, along 
the property frontage, and in any shared parking lot available through an off-site parking agreement 
authorized pursuant to Section 10-16-7. 

4. Unless otherwise specified by the Planning and Zoning Board, events shall end by 9:00 p.m. during 
September thru May, and 10:00 p.m. during June through August. 

 
Residential Dwelling Categories. 
 
1. All residential dwellings shall comply with applicable Residential Architectural Standards, as specified 

in this chapter. (SE) 
2. Within the RR, R-1, R-2, and R-2MH zoning districts, no more than one principal residential building 

shall be located on a single lot. 
3. In addition to any restriction of a specific zoning district, no more than two manufactured and/or mobile 

homes, or combination thereof, shall be placed on a single lot, unless developed in accordance with the 
mobile home park/manufactured home park standards of the City code. 

4. The commercial use of a residential dwelling unit for dwelling, lodging or sleeping purposes, wherein 
any individual guest rents or occupies the unit for a period of less than thirty consecutive calendar days 
is prohibited, except as otherwise permitted under this Title (e.g. bed and breakfast, short-term rental). 

5. Occupancy of a residential dwelling unit is limited to one “family”, except as otherwise permitted under 
this Title (e.g. community residence for the disabled, dormitory, rooming house, short-term rental).   

 
Residential Architectural Standards. 
 
Within all residential zoning districts except the mobile home park (MHP) zone, all dwellings constructed 
after the effective date of this ordinance shall be constructed in the following manner(SE); provided, 
manufactured homes not meeting these standards may be considered as specified in the land use table: 
1. Roof pitch shall average at least 4:12 in steepness. 
2. Eaves shall extend at least 12 inches from the building. 
3. The building shall be constructed or placed on a permanent foundation of concrete, masonry, or material 

of similar appearance and durability approved by the building official. 
4. The structure shall have at least one story above ground level (i.e. no basement houses). 
 
Rooming House. 
 
1. No more than two persons shall occupy any individual lodging room. 
2. Unless otherwise exempted or authorized by this Title, one off-street parking space shall be provided for 

each guest lodging room.  The guest parking shall be in addition to the two spaces required for the 
owner(s). 

 
RV, Temporary. 
 
The Community Development Department may authorize the owner of a residential lot, and their household, 
to live in an on-site recreational vehicle (RV) while constructing or remodeling a residence on the property.  
The permit shall be valid for up to 12 months, and only during such time as a valid building permit is in 
effect and construction activity is ongoing at the site.  Appropriate provisions for sewer, power, and water 
shall be made while the RV is occupied. 
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(S) “S” Uses. 
 
School, Public or Private. 
 
It is anticipated that due to coordination between the City and the School District that existing schools and 
planned school sites will be located within a civic zoning district, as permitted uses.  However, the option to 
establish a public or private school elsewhere is provided as outlined in the land use table.  Careful 
consideration shall be given to avoid potential impacts associated with traffic, off-site parking, 
pedestrian/bicycle access, drop off/pick up areas, noise sources, and lighting associated with sporting events.  
 
Short-Term Rental. 
1. Authorized owner-occupied methods of short-term rental are limited to: 
 a. Rental of a portion of the owner’s dwelling (room rental), while the owner is living in the dwelling. 
 b. Rental of an accessory dwelling unit while the owner is living in the main dwelling. 
 c. Rental of the main dwelling while the owner is living in the accessory dwelling unit. 
 d. Rental of a dwelling while the owner is living on a lot immediately next door.   
2. Within the residential zoning districts, the short-term rental may be operated out of any form of dwelling 

except a multi-family dwelling.  In addition, short-term rental shall not be offered by a renter of the 
property—i.e. a sublet situation.   

3. Occupancy of a dwelling used for short-term rental is limited to the lesser of 2.6 guests per guest sleeping 
room (total rounded to nearest whole number) or a total of 10 guests.  In addition, short-term rental 
dwellings shall only be rented to only one group at any one time—a single booking.  Separate dwellings 
on a property may be booked individually. 

4. Use or conversion of an existing dwelling to an owner-occupied short-term rental shall require one off-
street guest parking space meeting the requirements of Chapter 16 (Parking) for every two guest sleeping 
rooms or fraction thereof, unless otherwise exempted or authorized by this Title.  The guest parking shall 
be in addition to the spaces required for the owners.  A non-owner-occupied short-term rental does not 
require additional parking to be provided.   

5. Prior to use of the dwelling as a short-term rental, the dwelling shall be inspected for fire and life safety 
items.  At a minimum, the short-term rental shall be equipped with functional smoke detectors and a 
carbon monoxide alarm, and each sleeping room provided with code compliant means of egress.  Fire 
extinguishers, posted emergency contact numbers, and evacuation route diagrams are recommended.  
The authority having jurisdiction (i.e. fire marshal and/or building official) may have additional 
requirements pursuant to the adopted fire and/or building code.  Notwithstanding the above, short-term 
rentals existing at the date of adoption of this provision shall have until June 30, 2017 to obtain their 
inspection and until December 31, 2017 to correct any fire and life safety items; no short-term rental 
activity shall occur if the dwelling is not in compliance with these deadlines.   

6. Short-term rentals are classified as lodging facilities by the State.  As such, the owner of the short-term 
rental must register the lodging facility business with the WY Department of Revenue and pay lodging 
tax as required. 

7. All short-term rental facilities, whether existing or proposed, shall register with the City of Cody, provide 
evidence of compliance with this section, and pass the Fire/Safety inspection.  The community 
development department is authorized to create application form(s) and procedures as necessary to 
manage and enforce these provisions, both for the initial authorization and for ongoing compliance. 
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Authorized short-term rental facilities shall post a document issued by the City identifying such 
authorization in a manner that is visible from the public way. 

 
(T) “T” Uses. 
(U) “U” Uses. (Reserved) 
(V) “V” Uses. (Reserved) 
(W) “W” Uses. 
 
Wind Energy System, Small. 
 
1. No small wind energy system shall be erected on any lot less than 1.0 acre in size.  (SE) 
2. Total height may be up to 50 feet; provided, properties five acres or greater are allowed up to 80 feet. 

(SE)  
3. The minimum height of the lowest extent of a turbine blade/rotor shall be 20 feet above the ground, if 

on a horizontal axis turbine.  There is no minimum rotor height for a vertical-axis turbine, provided the 
blades/rotor must be located or isolated (e.g. fenced) such that they are not easily accessible to anyone 
but maintenance personnel. 

4. The small wind energy system shall have a maximum rotor speed of less than 500 RPM (revolutions 
per minute) at the manufacturer’s rated wind speed. (SE) 

5. No tower shall have a climbing apparatus within 10 feet of the ground. 
6. Small wind energy systems shall be finished and maintained as manufactured.  
7. Every small wind energy system shall be equipped with an automatic over speed control and a manual 

brake. 
8. The small wind energy system shall be set back from any public road right-of-way and overhead 

communication or electrical line at least 1.5 times its total height. 
9. The following two standards apply, provided an affected neighboring owner(s) may grant an easement 

or written agreement to reduce or eliminate the requirement as applicable to the protection of their 
property.  The document must be recorded in the office of the county clerk before a building permit for 
the wind energy system is issued. 
a. A small wind energy system shall be set back from the nearest neighbor’s property line at least 1.5 

times its total height.  
b. The small wind energy system shall be located and maintained such that sound levels do not exceed 

50 dBA as measured at any neighbor’s residentially zoned property, or 45 dBA as measured at any 
neighbor’s habitable building, assuming a wind speed of 12 m/s (26.8 mph).  If the sound rating for 
the wind energy system is known for a given distance, the method of deducting 6 dB for every 
doubling of distance shall be sufficient to demonstrate compliance with the sound limitation. (See 
NREL Wind Testing website for data on some models.) If the sound rating is not known, the 
applicable setback from any neighboring residential property shall be 125 feet, and 220 feet from 
any neighbor’s habitable building. 

 
Wireless Communication Facility, Microcell. 
1. Within the residential zoning districts, a microcell must be mounted on an existing building or existing 

utility pole, and extend no more than three feet horizontally or five feet vertically from the building or 
utility pole on which it is mounted. 

2. Within the Downtown Architectural District, the proposed facility must be reviewed by the Planning 
and Zoning Board. 
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3. The proposal shall clearly demonstrate that the microcell mounting location is one of the least visually 
obtrusive options in the area.     

 
Wireless Communication Facility, Stealth Design. 
1. No residential use may exist on the property.  
2. Within the Downtown Architectural District, the proposed facility must be reviewed by the Planning 

and Zoning Board.  
3. The design and location of the proposed facility must be deemed by the reviewing official to be 

compatible with surrounding uses, and the facility must include appropriate screening and landscaping 
to ensure such compatibility. 

 
(X) “X” Uses. (Reserved) 
(Y) “Y” Uses. (Reserved) 
(Z) “Z” Uses. (Reserved) 
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CHAPTER 14 CONDITIONAL USES, SPECIAL EXEMPTIONS, AND AIRPORT 
OVERLAY SPECIAL USE PERMITS 
 
10-14-1: CONDITIONAL USES: 
10-14-2: SPECIAL EXEMPTIONS: 
10-14-3: AIRPORT OVERLAY SPECIAL USE PERMITS  
 
 
(NOTE:  The “track changes” feature was utilized for the “Airport Overlay Special Use 
Permits” and “Special Exemptions” sections.  The primary change to this chapter is the addition 
of the conditional use process.  This first section is renamed, renumbered and moved to 10-14-3) 
 
10-14-31: AIRPORT OVERLAY SPECIAL USE PERMITSCONDITIONAL USE PERMIT: 
Within the airport overlay zone, the governing body is empowered to grant Airport Overlay 
Special conditional uUse pPermits (hereinafter Special Use Permit) for specific uses as 
designated in the affected land use classifications. 
 
The purpose of a conditional special use permit shall be to assure that the maximum degree of 
land use compatibility shall be attained in the airport overlay zone, to minimize noise impacts of 
aircraft, and to provide for the protection of public safety and welfare. 
A. Approval Required Prior to Development: Any person proposing to develop a 

conditionalspecial use in the Airport Overlay shall apply for and obtain approval for a 
conditionalspecial use permit prior to beginning development. 

B. Application: The application for a conditionalspecial use permit shall be filed upon the 
prescribed form with the city planner, or designee, who shall review it for completeness, and 
the form shall include: 
1. The name and address of the owner and applicant. 
2. A legal description and address for site identification. 
3. A statement of the precise nature of the proposed use. 
4. A site plan showing the relationship of the proposed development to existing streets, 

structures, open spaces, height and use of each structure, including proposed structures, 
parking areas and landscaping. 

 
C. Fee: A fee for the filing and processing of applications for all permits required by this section 

shall be paid at the time an application is submitted. The amount of the fee shall be set forth 
by the governing body, and may be amended or changed by resolution by the governing 
body. 

 
D. Review Procedures Generally: The Yellowstone regional airport board shall have an 

opportunity to review and make a formal recommendation on proposed conditionalspecial 
use permits. The planning, zoning and adjustment board shall then review the application and 
supporting material. Within ten (10) days after the action of the planning, zoning and 
adjustment board, the recommendation shall be transmitted to the governing body. Within 
thirty (30) days following receipt of the planning, zoning and adjustment board 
recommendations, the governing body shall approve or disapprove the conditionalspecial use 
permit request by a majority vote of the governing body. 

http://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=60556#s573204
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E. Public Hearing: Upon receipt of a complete application, the planning, zoning and adjustment 

board shall schedule a public hearing and provide adequate notice as follows: 
1. Notice to Neighboring Properties: The applicant shall notify by certified mail, return 

receipt required, all property owners within one hundred forty feet (140') of the perimeter 
of the subject property (excluding streets and rights of way) of the public hearing at least 
ten (10) days prior to the hearing. The applicant shall submit a list of the notified property 
owners, a copy of the notification letter, and mail receipts to the city planner, or designee, 
for verification of notification. The return receipts (green cards) shall include the city 
address for direct return of the receipts to the city planner, or designee (e.g., City Planner, 
City of Cody, P.O. Box 2200, Cody, WY 82414). The notice shall be in a standard form 
prescribed by the city planner, or designee. The notice shall contain a brief description of 
the application and proposed use, the address or a description of the location, the 
applicant's name, and the date, time and place of the hearing. The notice shall include a 
space where the property owner shall be allowed to state whether he or she objects or 
does not object to the proposed conditionalspecial use permit, and space to explain their 
objection or lack thereof. The notice shall also describe the other methods by which the 
recipient may provide input prior to the public hearing, such as by e-mail, or by 
correspondence delivered to the city planner, or designee. 

2. Published Legal Notice: The applicant shall, at his expense, cause a legal notice to be 
published in the city's official newspaper at least ten (10) days prior to the hearing in a 
standard form prescribed by the city planner, or designee. 

3. Decision of Planning, Zoning and Adjustment Board: Following the public hearing, the 
planning, zoning and adjustment board shall recommend to the governing body denial of 
the conditionalspecial use permit, approval of the conditionalspecial use permit, or 
approval with conditions. 

4. Action of Governing Body: After the planning, zoning and adjustment board has 
conducted the public hearing and made its recommendation, the application shall go to 
the governing body at its next regularly scheduled meeting. The governing body shall 
consider the application, along with the recommendation of the planning, zoning and 
adjustment board, and shall take action to approve, approve with conditions or reject the 
application. At the meeting where the governing body considers the application, the 
governing body may hear and consider other comments and input from the staff and 
public. 

5. Approval; Recording: If the governing body approves the conditionalspecial use permit, 
the governing body shall prepare a recordable document stating that the governing body 
approves the conditionalspecial use permit, the date the conditionalspecial use permit was 
approved, and stating any conditions, limitations and restrictions imposed on such permit. 
That document shall be signed by the mayor, and recorded with the Park County clerk 
and recorder's office in the real estate records. 

 
F. Nature of Review: When considering an application for a conditionalspecial use permit, the 

planning, zoning and adjustment board and governing body shall consider the applicable 
standards, including the airport obstruction regulations, and may impose specific conditions 
precedent to establishing the use. Conditions may include, but are not limited to, the 
following: 
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1. Limitations upon the proposed use. 
2. Stipulation as to the exact location of the proposed use as a means of minimizing noise 

impacts and aviation obstructions. 
3. Requirement that structural features and vegetation be restricted in height. 
4. Reduction of site density. 
5. Compliance with approved engineering plans and specifications. 
6. Requirement for minimum open space. 
7. Stipulation that certain uses will be prohibited, specifically: 

a. Aboveground storage of flammable materials. 
b. Smoke or steam pollution sources and open burning. 
c. Radio/transmitting sources which might interfere with aircraft radio/navigation 

equipment. 
d. Any use which would tend to initiate or increase bird population. 
e. Aboveground power lines, windmills, towers. 
f. Places of public assembly or with high residential densities shall be discouraged. 

 
G. Burden of Proof Rests with Applicant: In all cases, the applicant must demonstrate 

compatibility with aviation use and that potential conflicts or negative impacts will be 
mitigated. 

 
H. Effectiveness of ConditionalSpecial Use Permit: 

1. A conditionalspecial use permit approval shall cease effectiveness if the use is not 
completely developed within two (2) years of the date of approval unless the applicant or 
owner requests, and the governing body provides for, a longer period of effectiveness, 
based on a finding that the use is a phased development requiring a longer period of 
development, not to exceed six (6) years, with said phases and time deadlines clearly 
spelled out in the application. 

2. The governing body may extend the original approval for one additional year. No later 
than forty-five (45) days prior to the termination of the initial approval period, the city 
planner, or designee, shall inform the applicant and owner in writing by mail of the 
termination date. If the applicant or owner has not submitted to the city planner, or 
designee, a written request for extension of the approval period by the termination date, 
effectiveness of the conditionalspecial use permit shall be invalid, and further 
development of the project shall immediately cease. 
 
The governing body may approve the request for extension if it finds that substantial 
progress has been made toward completion of the development and that said progress is 
in compliance with applicable regulations and standards, and any condition that is a part 
of the conditionalspecial use approval. The governing body shall deny the extension 
request if it finds that substantial progress has not been made on the project. 

 
I. Amendment: A conditionalspecial use permit may be amended in the same manner as 

required for the approval of the permit. 
 

J. Duration of Approval: A conditionalspecial use permit shall run with the land; compliance 
with the conditions of such permit is the responsibility of the current owner of the property, 
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whether that is the original owner or a successor. The use may continue indefinitely, 
regardless of ownership; provided, that the use or operation is consistent with the permit and 
conditions of the permit. 

 
K. Reciprocal Requirements: When a zone (i.e., zone BD-3) allows all uses permitted in another 

zone (i.e., zone AD-2), all airport overlay restrictions applying to zone A shall remain 
applicable in both zones.also apply to zone B. 

 
L. Marking and Lighting: The owner of any existing nonconforming structure or tree is hereby 

required to permit the installation, operation and maintenance thereon of such markers and 
lights as shall be deemed necessary by the Yellowstone regional airport board to indicate to 
the operators of aircraft in the vicinity of the airport the presence of such airport obstructions. 
Such markers and lights shall be installed, operated and maintained at the expense of the 
owner. 

 
M. Regulations Not Retroactive: The regulations prescribed by this section shall not be 

construed to require the removal, lowering, or other changes or alterations of any structure or 
tree not conforming to the regulations as of the effective date hereof, or otherwise interfere 
with the continuance of a nonconforming use. Nothing contained herein shall require any 
change in the construction, alteration or intended use of any structure, the construction or 
alteration of which was begun prior to the effective date hereof, and is diligently prosecuted.  

 

10-14-1: CONDITIONAL USES: (NOTE:  Entire section is new.) 
 
A. Purpose: The purpose of this section is to establish the procedures and criteria for the review 

of conditional uses, as identified in the land use table(s).  Conditional uses have been 
determined to have such characteristics that a discretionary, site-specific review by the 
Planning and Zoning Board is necessary to evaluate whether the particular use, as proposed, 
is compatible, or can be made compatible, with neighboring land uses and other uses 
permitted in the zoning district.  Conditional uses may not be appropriate at all locations 
within a zoning district. 
 

B. Application Required:  Any person desiring to establish a conditional use shall complete a 
conditional use application, which application shall be filed with the community 
development department on a form prescribed by the city planner.  Notwithstanding the 
content of the application form, the Planning and Zoning Board may require additional 
information as necessary to obtain a complete description of the project and identify potential 
impacts.  No person shall begin development or operation of a conditional use without first 
applying for and obtaining a conditional use permit, as outlined herein.  An application fee, 
as specified pursuant to Chapter 1(?), Section 6 shall accompany the application.  
Consultation with the city planner regarding the preparation of the application is 
recommended. 

 
C. Notice and Public Hearing:  The Planning and Zoning Board is the decision-making body for 

conditional use permits.  The Board shall conduct a public hearing to obtain information 
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pertaining to the request and the appropriateness of the conditional use permit.  Notice of the 
hearing is required as follows: 

 
1. Notice of the public hearing shall be given at least ten (10) days prior to the hearing by 

publication in the city's official newspaper and by USPS first class mail to the owners of 
all properties within one hundred forty feet (140') of the subject property. The notices 
must identify the date, time, location, and purpose of the public hearing. The property 
owner list shall be based on the ownership data from the Park County MapServer 
program (or equivalent) on the day of application. 
 

2. The person sending the notices by mail shall complete an affidavit of mailing which 
identifies the document, the property owners to which it was sent, and the date mailed. 
 

3. The city planner is granted authority to require or perform optional notice to inform other 
property owners, lessees, utility providers, or others that may be affected by the 
conditional use, of the public hearing.  Optional notice is not subject to the 10-day 
requirement, may take any form, and is completely discretionary.  Optional notice, or 
lack thereof, shall not be grounds for appeal. 
     

D. Standards of Review: The Board has authority to approve, impose conditions on, or deny 
conditional use applications.  The Board shall base its determination upon the following 
considerations.  Negative impacts shall be justification to impose conditions on or deny the 
application. 

 
1. Is the site large enough to accommodate the proposed use and meet all of the dimensional 

standards and development regulations of the zoning district in which the project is 
located? 
 

2. Is the use, at the scale or density proposed, compatible with all other uses in the 
immediate area and with permitted uses that may be established in the area? 
 

3. Does the proposed use involve activities, processes, materials, equipment, hours of 
operation, or any other operational characteristics that would be materially detrimental to 
any persons, property or the general welfare by reason of excessive production of traffic, 
noise, smoke, fumes, dust, glare, odors, hazards, or similar impacts? 
 

4. Does the proposal include provisions for necessary and desired public utilities and 
facilities such as potable water, fire hydrants, sewer, electrical power, streets, storm water 
facilities, and sidewalks/pathways? 
 

5. Will the proposed use create excessive additional costs for public facilities and services 
that would be materially detrimental to the economic welfare of the community? 
 

6. Will the proposed use result in the destruction, loss or damage of a natural, scenic or 
historic feature considered to be of significant importance? 
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7. Is the proposed use consistent with the applicable provisions of the Cody Master Plan? 
 

E. Conditioning Authority:  The Board is authorized to impose conditions on the proposed use 
as necessary to ensure compliance with the provisions of this title and to mitigate or avoid 
negative impacts to neighboring properties or the general public health, safety and welfare of 
the community.  Examples of such conditions may include, but are not limited to: 

 
1. Limiting the size, height, location, or scale of the project or any component thereof. 
 
2. Limiting the hours of operation of the use, or any component thereof; 
 
3. Requiring sound-reduction methods; 
 
4. Requiring screening of loading areas, storage areas, and other unsightly features; 
 
5. Requiring dust control or surfacing improvements; 
 
6. Limiting the duration of the conditional use permit to give opportunity for future review  

as the surrounding area becomes more developed; 
 

7. Requiring the provision of on-site or off-site public facilities or services to serve the use. 
 

F. Outstanding Violations:  The Board may withhold or delay issuance of a conditional use 
permit if there is an outstanding zoning violation that exists on the subject property, until the 
violation is remedied. 

 
G. Filing of Permit:  If the conditional use is authorized by the Board, the City shall prepare a 

conditional use permit in a recordable format.  The permit document is to include the date the 
conditional use was approved by the Board; a description of what was approved; any 
conditions, limitations and restrictions imposed on such conditional use; and, the “time 
limitations and expiration” language found below.  The permit shall be signed by the Chair of 
the Planning and Zoning Board and recorded with the Park County clerk and recorder's office 
within fifteen (15) days, or as otherwise specified by the Board.  Recording cost is at the 
applicant’s expense. 

 
H. Time Limitations and Expiration: 

1. Unless specified otherwise by the Board, development of a permitted conditional use 
shall commence within two years of the granting of the conditional use permit, or the 
authorization shall expire.  If the conditional use is associated with a building, 
commencing development shall be in the form of obtaining a building permit and starting 
construction on the project.  If no building is associated with the conditional use, the 
conditional use activity shall commence within the specified deadline. 

2. If a conditional use has been discontinued for one year or more, the conditional use 
permit shall automatically become null and void and the activity shall not be 
reestablished except in accordance with the provisions and procedures of this title. 

 



P&Z Recommended Version (12.13.2016) Page 57 
 

I. Transfers:  Conditional use permits are an entitlement to the specific property for which the 
approval was granted and upon property sale the entitlement, if not otherwise revoked or 
expired pursuant to this section, transfers to the new owner(s) without further application or 
approval, provided, however, the new owner(s) shall be bound by the same time limits and 
conditions of approval as the original permit holder(s). A conditional use permit is not 
transferable from one property to another. 

 
J. Modifications:  A request to modify, expand, or otherwise change an approved conditional 

use permit in a manner that is not in substantial conformance with the approved site plan and 
permit shall be processed as a new application. 

 
K. Revocation, Suspension or Modification by Board: 

1. A conditional use permit may be revoked, suspended, or modified by the Board for cause 
upon notice to the permit holder and public hearing, for either a breach or violation of 
any condition of approval or limitation of the permit; or, if the conditional use is operated 
in a manner so as to create a public nuisance as defined and regulated by the City code. 

2. If the Board desires to revoke, suspend, or modify a conditional use permit, either on its 
own action or after a formal complaint, the Board shall notify the permit holder of its 
intention and provide the permit holder with the opportunity to contest the revocation, 
suspension, or modification in the context of a public hearing. 

3. Notice of the public hearing shall be mailed to the property owner by certified, return 
receipt mail, at least fourteen days before the public hearing.  Notice shall also be 
provided to neighbors and the public in the same manner set forth for application of a 
conditional use permit. 

4. The Board shall make findings of fact and conclusions of law if they decide to revoke, 
suspend, or modify the conditional use permit. If the Board does not decide to take such 
action, no findings of fact and conclusions of law shall be made. 

 
 
10-14-2: SPECIAL EXEMPTIONS: 
 
Pursuant to Wyoming Statutes section 15-1-608, the planning and zoning board, in their capacity 
as the Board of Adjustment, is authorized to hear and decide special exemptions from the terms 
of this chaptertitle, as specified herein. It is the intent of these special exemption provisions to 
provide necessary flexibility in this chapter without requiring applicants to provide proof of 
hardship. Certain activities, structures and uses that are essential or desirable for the welfare of 
the city and not incompatible with other uses in the zoning district or neighborhood are eligible 
for special exemptions. Special exemptions may be entirely appropriate but not at every location 
or without conditions being imposed by reason of special problems the use presents. The 
planning and zoning board may grant those special exceptions that are reasonable and harmless 
deviations from the zoning ordinance as determined by the following standards and procedures: 
 
A. Application Procedures: 

1. Optional Pre-Application Conference with Planning and Zoning Board: The pre-
application conference is optional and is scheduled at the applicant's request. The 
conference allows the applicant to obtain information regarding the special exception 
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process and to identify likely concerns regarding the proposal. No application fee is 
required and the planning and zoning board takes no formal action or decision concerning 
the proposal. 

2. Filing of Applications: 
a. Application Contents: The application for a special exemption shall include the 

following information: 
(1) The proposed use or project; 
(2) A plot plan showing the major details of the proposal such as location of buildings 

and structures, parking areas, means of vehicular access, signs, landscaping, 
fencing and screening, easements, utilities and pedestrian areas; 

(3) A time schedule for development, if applicable; 
(4) Such other information as the board shall by rules of practice require; and 
(5) Any other information the applicant believes will support the request. 

b. Filing Period: Applications shall be filed at least twenty-one (21) days prior to the 
anticipated date of public hearing. 

3. Payment of Application Fees: At the time the application for a special exemption is 
submitted to the city, the application fee, as set by resolution of the city council, shall be 
paid by the applicant. 

4. Notice of Public HearingRequirements: 
a. Public Hearing: The Board shall conduct a public hearing to obtain information 

pertaining to the request and the appropriateness of the special exemption. Proper 
notice of the hearing is prerequisite to conducting the public hearing. 

b. After receipt of a complete application, the city planner shall cause the applicant to 
provide notice of the public hearing.  Notice of a public hearing shall be given at least 
ten (10) days prior to the hearing by publication in the city's official newspaper and 
by USPS first class mail to the owners of all properties within one hundred forty feet 
(140') of the subject property. The notices must identify the date, time, location, and 
purpose of the public hearing. The property owner list shall be based on the 
ownership data from the Park County MapServer program (or equivalent) on the day 
of application.  

c. The person sending the notices by mail shall complete an affidavit of mailing which 
identifies the document, the property owners to which it was sent, and the date 
mailed. 

d. The city planner is granted authority to require or perform optional notice to inform 
other property owners, lessees, utility providers, or others that may be affected by the 
exemption, of the public hearing.  Optional notice is not subject to the 10-day 
requirement, may take any form, and is completely discretionary.  Optional notice, or 
lack thereof, shall not be grounds for appeal.     

a. Notice to Neighboring Properties: 
Upon receipt of a complete application, the director of public works, hereinafter 
referred to as director (or chairperson of the planning and zoning board) shall 
schedule a public hearing on the application. At least ten (10) days prior to the 
hearing, the applicant shall notify by certified mail all property owners within one 
hundred forty feet (140') of the perimeter of the subject property of the hearing. The 
notice shall be in a standard form prescribed by the director of public works. The 
notice shall contain a brief description of the project, the address or a description of 
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the location, applicant's name, and the date, time and place of the hearing. The 
applicant shall provide the board with post office receipts as proof of notification. 

b. Published Legal Notice: The applicant shall cause a legal notice to be published in the 
city's official newspaper at least ten (10) days prior to the hearing in a standard form 
prescribed by the director. 

 
B. Applicability: Applicants may request, and the planning and zoning board may consider,  
 special exemptions from certain numerical specifications and for uses that are similar to 

permitted uses as specified below: 
1. Exemption from Numerical Specifications: The following types of numerical standards 

may be waived or modified by special exemption: 
a. Hour of business operation limits in D-1 district; 
b. Any of the dimensional standards of the zoning districts, except those establishing 

density, minimum lot area, and number of main buildings on a lot (exceptions to 
those standards requires a variance).  Examples of dimensional standards are 
Ssetbacks,  and yard requirements; 

c. Hheight limits, lot coverage, and dwelling size requirements; 
c. Supplemental Development Standards identified as eligible for special exemption; 
d. Parking standards of chapter 16 of this title; 
e. Lot area; 
f. Lot coverage; 
eg. Sign standards; 
h. Limitations on the number of employees; and 
fi. Other numerical specifications not specifically listed above, provided approval of the 

special exemption would not be tantamount to rezoning the subject property, or 
conflict with the classification method of the supplemental development standards. 

2. Exemption for Use Similar to Permitted Uses: Special exemptions may be granted to 
allow uses not listed in the zoning ordinance when the planning and zoning board 
determines that such use is similar to a permitted use within the zoning district of the 
subject property. The determination on similarity shall be made in consideration of the 
size, intensity, noise, traffic, burden on infrastructure, and purposes of the use in 
question. 

3. Relation to Rezoning, Planned Unit Development and Variances: The planning and 
zoning board shall not approve a special exemption application when the application 
would be more properly considered as a rezoning, planned unit development, or variance 
application. 

 
C. Planning and Zoning Board Decision: 
 1. Public Hearing Procedures: The chairperson of the planning and zoning board shall 

conduct the public hearing in accordance with the board hearing rules, if any have been 
adopted. In addition, city staff shall have any opportunity to present the application and 
any staff reports and recommendations to the board. The applicant and those favoring the 
application shall follow and be allowed to speak and present any information to the 
board. Opponents shall then be allowed to speak and present information to the board. 
The board shall have the opportunity to question any speaker or ask any speaker to 
answer or respond to questions posed by other speakers. 
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2. Approval Standards: No special exemption shall be approved unless the planning and
zoning board finds:
a. The special exemption will not produce an undesirable change in the character of the

neighborhood or a detriment to nearby properties;
b. The special exemption is designed to be compatible with adjacent land uses and the

area or neighborhood;
c. The special exemption is the minimum deviation from the specifications of the zoning

ordinance necessary and adequate for the proposed activity, structure or use;
d. The benefit sought by the applicant cannot be achieved by some other method,

feasible for the applicant to pursue other than a special exemption;
e. Adequate services and infrastructure are or will be available to serve the proposed

activity, structure or use; and
f. The special exemption is consistent with the goals, policies and future land use map

of the master plan.
3. Conditions: In approving a special exemption, the planning and zoning board may

impose any reasonable conditions or modifications pertaining to operational or physical
features of the proposal to ensure conformance with the approval standards of subsection
C2 of this section. The board is further authorized to set time limits for renewal or
expiration of special exemptions and to require financial guarantees, such as a
performance bond or irrevocable letter of credit, to ensure completion of required
improvements.

4. Time Limit for Decision: The planning and zoning board shall make a decision within
thirty (30) days of the public hearing. This time limit may be extended with the consent
of the applicant.

5. Record of Decision: The planning and zoning board decision shall be set forth in the
board minutes, specifying the name of the applicant, the property address and or legal
description, the exact nature of the special exemption, and any added conditions,
modifications, requirements or limitations.

6. Terms of Approval or ConditionalSpecial Approval; Limits on Modification of Use or
Structure: No activity, use or structure allowed by a special exemption may be modified,
increased in intensity or extent, structurally enlarged, or expanded in land area, unless:
a. Such is specifically allowed by terms of the approval; or
b. The planning and zoning board so amends the exemption following the procedures

applicable to new applications for special exemptions.
7. Duration: Duration shall be one of the following:

a. In the event the planning and zoning board limits the duration of the special
exemption, the exemption shall not run with the land and renewal shall be required at
the time specified in the board decision.

b. In the event the planning and zoning board does not limit the duration of special
exemption, the exemption shall run with the land and the current property owner shall
be responsible for compliance with the terms of approval. Said exemption shall be
recorded in the office of the Park County clerk at the expense of the applicant within
ten (10) days of the granting of the special exemption, or as otherwise specified by
the Board.

8. Expiration: If activities allowed by special exemption have not been established within
one year of the approval or have ceased to occur for at least one year after having been
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established, the exemption shall expire and not resume unless an application is filed and 
approved in accordance with the procedures for review of new special exemptions. 

9. Revocation for Noncompliance: The planning and zoning commission shall have
continuing jurisdiction over all special exemptions and may revoke, modify or suspend
the approval of the special exemption, after a public hearing and notice given in the same
manner as for new applications, under the following conditions:
a. The exemption was obtained by fraud or misrepresentation, or the public hearing had

inadequate notice;
b. The exemption has been exercised contrary to the conditions of approval; or
c. The activity, structure or use permitted by the exemption has been exercised so as to

be detrimental to the public health, safety or welfare, or as to constitute a nuisance.
10. Other Legal Remedies: In cases of noncompliance with the conditions of approval for

special exemptions, the city may elect any other remedy provided by law for violations of
this chapter. In cases warranting immediate abatement, the city may pursue such other
legal remedies without delay and it shall not be necessary for the planning and zoning
commission to have first revoked the exemption.



EXHIBIT B, ORDINANCE 2017-02



ORDINANCE NO. 2017-03 

AN ORDINANCE AMENDING TITLE 9, CHAPTER 6, ARTICLE III, 
SECTION 27 OF THE CITY OF CODY MUNICIPAL CODE  

WHEREAS, notice of a public hearing to consider this action was published in 
the Cody Enterprise on January 10, 2017; 

WHEREAS, a public hearing was held on February 7, 2017 before the City 
Council at their regular meeting, as advertised, at which meeting the City Council heard 
comments from all persons wishing to speak for or against the proposed ordinance; 

WHEREAS, the Cody City Council has thoroughly reviewed the matter and 
deems that it is in the best interest of the public and the City of Cody to approve the 
proposed ordinance; 

BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF CODY, 
PARK COUNTY, WYOMING: 

Title 9, Chapter 6, Article III, Section 27 of the City of Cody Code is hereby amended 
to read as found in Exhibit A. 

This Ordinance shall become effective at the final passage and publication in the Cody 
Enterprise as required by law. 

PASSED ON FIRST READING: 
PASSED ON SECOND READING: 
PASSED ON THIRD READING:     

___________________________ 
Matt Hall, Mayor 

Attest: 

____________________________ 
Cynthia Baker 
Administrative Services Director 
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AMENDMENTS TO MOBILE HOME PARK CHAPTER  
(Necessary due to reformatting of residential zones—moving requirements from F-2 district to 
Mobile Home chapter.  Amendments shown with “track changes” feature.) 

9-6-27: REQUIRED SETBACKS, BUFFER STRIPS, AND SCREENING AND HEIGHT
LIMITS:

A. All mobile homes shall be located at least twenty-five feet (25') from any park property
boundary line abutting upon a public street or highway, and at least fifteenten feet (1015') from
other park property boundary lines.

B. There shall be a minimum distance of ten feet (10') between the mobile home stand and the
abutting park street.

C. The mobile home shall maintain a minimum distance of ten feet (10’) from the side and rear
lines of a mobile home space. 

D. Accessory buildings may be located at least five feet (5’) from the rear and side lines of a
mobile home space, and must be at least 20 feet (20’) from a front line and 10 feet (10’) from a 
corner line. 

CE. All mobile home developments located adjacent to industrial or commercial land uses shall 
be provided with screening, such as fences or natural growth along the property boundary line 
separating the development and such adjacent nonresidential uses. (Ord. 84-9) 

F. Mobile homes are limited to a maximum height of twenty feet.  Other structures in the
mobile home park are limited to two stories, and 30 feet. 

EXHIBIT A, ORDINANCE 2017-03



COMMENTS RECEIVED 

After Planning and 
Zoning Board Review 

until 

January 31, 2017 

Cody Zoning Ordinance and Map 
Amendments 
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Todd Stowell <todds@cityofcody.com>

Public Hearing on Proposed Zoning Ordinance and Map Amendments
6 messages

Todd Stowell <todds@cityofcody.com> Thu, Jan 12, 2017 at 9:54 AM
Bcc: elaine tabacinski <tabacinski@yahoo.com>, Leanne Michaels <michaelsrl@icloud.com>, Clint Campbell
<clintcampbellconstruction@gmail.com>, drillermike61 <drillermike61@gmail.com>, Roy Holm <rholm@m­m.net>, Linda
Raynolds <lsr00@tritel.net>, Jason Scott <jason@highcountrymercantile.com>, Dave Balling <farmers@wyoming.com>,
majestic@bresnan.net, Jessica Case <jcbecase@gmail.com>, tjbcody@tctwest.net, William Wilson
<wmb_wilson@hotmail.com>, Reiter Family <la.reiter@hotmail.com>, bernard yperman <bmyperman@gmail.com>, gary
strnad <glstrn@yahoo.com>, Bud H McDonald <budincody@tctwest.net>, Eric Geving <egeving@tctwest.net>,
RBerry@robinsnestcody.com, _Bob Berry <bob@robinsnestcody.com>, sandi@codylodgingcompany.com, Barbara & Robert
Kelley <angelskeep@bresnan.net>, "Vuletich, Karol" <kvuletich@wphcody.org>, Brenda Bangert
<brnbangert@hotmail.com>, Bob Senitte <bsenitte@parkcounty.us>, Dale Schmoldt <drschmoldt@aol.com>, Emily
Thiboutot <emmythiboutot@yahoo.com>, Ted Blair <blair_t@blairhotels.com>, Big Bear Motel
<bigbear@bigbearmotel.com>, Mark Kearney <markkearney0727@hotmail.com>, Julie Geving <gevingjulie@yahoo.com>,
sttbrhw@gmail.com, JCB <jcb.cody.wy@gmail.com>, David Johnson <davidj71@mac.com>, Sib Stone
<sibstone1@gmail.com>, Nathan Gesner <nathan@americanwestrealty.com>, Page Peters <page_peters@yahoo.com>,
summitbuildinginspections@gmail.com, jandjarnett@gmail.com, fixy54@hotmail.com, Barry Cook
<bcook@cityofcody.com>

This email is being sent to those that provided comments on the draft Cody zoning ordinance and map amendments.  The
Planning and Zoning Board has completed their review process and forwarded a recommended version to the City council
for adoption.  The recommended version can be viewed on the City of Cody Website (here).  

A public hearing on the proposed amendments will be held by the City Council at their meeting on Tuesday, February 7,
2017 at 7:00 p.m. in City Hall.  Comments may be submitted to me before the meeting by email or letter, or provided at
the meeting.

Let me know if you have any questions, and thank you for your participation.

­­ 
Todd Stowell, AICP
City Planner
City of Cody, Wyoming
(307) 527­7511
www.cityofcody­wy.gov

Elaine Tabacinski <tabacinski@yahoo.com> Thu, Jan 12, 2017 at 10:21 AM
Reply­To: Elaine Tabacinski <tabacinski@yahoo.com>
To: Todd Stowell <todds@cityofcody.com>

Hello Todd, 
In looking at the map for the properties around me, I see that the
2 acres where the new apartments are going up is designated R4
which has a higher allowable height than what is already on the
property. I also see that that would allow 3 stories.Do you know
more definitively what the heights will be for the 2 apartment
complexes that are being constructed there? I believe that when

http://www.cityofcody-wy.gov/CivicAlerts.aspx?AID=274
http://www.cityofcody-wy.gov/
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we last talked you were not completely sure what the apartments
were going to look like.
Thank you in advance for the information.
Elaine Tabacinski

From: Todd Stowell <todds@cityofcody.com> 
To:  
Sent: Thursday, January 12, 2017 9:54 AM 
Subject: Public Hearing on Proposed Zoning Ordinance and Map Amendments

[Quoted text hidden]

All City of Cody electronic correspondence and associated file attachments are public records and
may be subject to certain disclosure in the event of a public records request.

Todd Stowell <todds@cityofcody.com> Thu, Jan 12, 2017 at 10:59 AM
To: Elaine Tabacinski <tabacinski@yahoo.com>

Elaine,
I have not heard anything since October when they were selected for the funding by the State.  At that time, they were
having plans prepared based on two, 12­unit, 2­story buildings.  As the funding application was based on the specific
proposal (down to number of units and bedrooms), I don't expect it to change.  Attached is the initial site plan they
submitted to the State.  (There are some layout changes that would be needed before it could be approved by the City,
such as eliminating the access connection to West Avenue.)   I don't know the exact architectural style that is planned.
Thanks,
[Quoted text hidden]

2013­01­17 CODY SITE 1 2 3 (4).pdf
201K

Sandi Fisher <sandi@codylodgingcompany.com> Thu, Jan 12, 2017 at 3:03 PM
To: Todd Stowell <todds@cityofcody.com>

Hi Todd,
I've looked over the portions of these documents that apply to short term rentals and I think it all looks great. I have two
questions:

1. Regarding properties currently being used in accordance with city code as short term rentals that will not be permitted
according to the new zoning map. Will they be "grand fathered" in or will they need to stop that use when this new
regulation goes into affect? Specifically the home we manage on Davidson Ave., which I know has caused you some
grief in the past.

2. As the vacation rental manager we pay sales/use and lodging tax on behalf of our owners using our own business
license. I have contacted the state about this and it is my understanding that it meets their requirements for reporting.  It
would be a benefit to the homeowners we represent and I would think to the City of Cody if all of "our" properties were
registered  through Cody Lodging where we can keep on file any permits issued and record of compliance with all fire
and safety codes. Or will each homeowner be required to register their own home individually?

As an aside, it is our goal to provide a high level of professional management that benefits not only the  homeowner and
guests, but the community as a whole. If you get complaints from neighbors of properties we manage please urge them
to contact us directly. Well, if they are legitimate complaints...I'm not a public servant I don't have to deal with crazy! 
Just kidding!

UPDATE:  Developer submitting application in 
February.  If receive application, then project will be 
grandfathered and City can zone property R-3 to
prevent additional development on property. 

SEE ALSO JANUARY 13TH EMAIL.

mailto:todds@cityofcody.com
http://www.cityofcody-wy.gov/
https://mail.google.com/mail/u/0/?ui=2&ik=b67af9456f&view=att&th=15993d542019ed7a&attid=0.1&disp=attd&realattid=f_ixuo9dmf0&safe=1&zw
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Thanks for all the work you've put into this. I look forward to working with you to continue to make Cody a great place to
live and conduct business. 
Sincerely,

Sandi Fisher
Cody Lodging Company
www.codylodgingcompany.com
307­587­6000
800­587­6560
1302 Alger Avenue
Cody, WY 82414

[Quoted text hidden]
[Quoted text hidden]

All City of Cody electronic correspondence and associated file attachments are public records and may be subject to
certain disclosure in the event of a public records request.

Reiter Family <la.reiter@hotmail.com> Fri, Jan 13, 2017 at 7:58 AM
To: Todd Stowell <todds@cityofcody.com>

Thanks for the note Todd!

I won't be able to make the meeting but wanted to reiterate my two comments for the record
(which I believe are resolved):

1) Maintain commercial property status for our property on the corner of 12th and Wyoming
(Painter Creek Enterprises:  707 12th st)

2) ok with effort the move the Paul Stock Subdivision to A Residential (1313 Coulter St).

Thanks,

Lee Ann Reiter 

From: Todd Stowell <todds@cityofcody.com> 
Sent: Thursday, January 12, 2017 10:54 AM 
Subject: Public Hearing on Proposed Zoning Ordinance and Map Amendments

This email is being sent to those that provided comments on the draft Cody zoning ordinance and map amendments.  The
Planning and Zoning Board has completed their review process and forwarded a recommended version to the City council
for adoption.  The recommended version can be viewed on the City of Cody Website (here).  

COMMENTS:
1. Grandfathering is to the extent that the current use is
legal.  The property on Davidson has had some
overcrowding violations in the past.  Occupancy would be
limited to 10 persons.
2. Implementation comments--I believe the agency can
represent, provided those units required to be owner-
occupied must have certification from owner.

http://www.codylodgingcompany.com/
http://www.cityofcody-wy.gov/
mailto:todds@cityofcody.com
http://www.cityofcody-wy.gov/CivicAlerts.aspx?AID=274
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A public hearing on the proposed amendments will be held by the City Council at their meeting on Tuesday, February 7,
2017 at 7:00 p.m. in City Hall.  Comments may be submitted to me before the meeting by email or letter, or provided at
the meeting.

Let me know if you have any questions, and thank you for your participation.

­­  
Todd Stowell, AICP
City Planner
City of Cody, Wyoming
(307) 527­7511Call: (307) 527­7511
www.cityofcody­wy.gov

All City of Cody electronic correspondence and associated file attachments are public records and
may be subject to certain disclosure in the event of a public records request.

Todd Stowell <todds@cityofcody.com> Fri, Jan 13, 2017 at 8:20 AM
To: Reiter Family <la.reiter@hotmail.com>

Lee Ann,
Yes, they have been addressed­­707 12th Street would remain zoned General Business (D­2) and much of the Stock
subdivision would switch to R­1 (Residential AA, not A, but I know what you meant).
Thanks,
[Quoted text hidden]
[Quoted text hidden]
www.cityofcody­wy.gov

COMMENT:  All addressed at P&Z level.

http://www.cityofcody-wy.gov/
http://www.cityofcody-wy.gov/
http://www.cityofcody-wy.gov/
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Todd Stowell <todds@cityofcody.com>

Zoning ­ Guest Rental Request
4 messages

Patti Roney <patti@usana.com> Mon, Dec 5, 2016 at 10:20 PM
To: todds@cityofcody.com

Dear City Officials,

I send this letter in gratitude for Cody and my home where I raised my 6 children as a single mother.  Cody has been my
home since 1988 and my family has been blessed by this beautiful town.

For the past 2 years I have used my spare bedrooms as a Guest Rental through Airbnb and VRBO from May­
September.  I prayed for the answer to being an empty nester, and this was the answer.  My oldest son, Brandt Roney,
has helped me manage these wonderful guests.  It has been one of the best things we have ever done and consider it
something very important as we help with the tourist traffic coming through Cody.  

We have done our very best to give everyone a great experience and be extremely respectful to our neighbors.  We have
taken out a very expensive special insurance plan that covers this Guest Rental, as normal home­owners insurance
won’t cover the “gap”.  

We have put in a very sophisticated Vivant Security system. 

We have paid $3236 in Lodging Tax in the 2 summers, so have helped Cody in this way. 

We work hard with every guest both online and in person to help them with restaurants, shopping and their
Cody/Yellowstone experience.  

We have also hired our next door neighbors to do any personal management/cleaning/setting rooms necessary if we are
traveling.  We travel on ministry and business at different times throughout the year.  

Normally, we rent out 2 of our rooms to 2 different couples or families.  Sometimes, there will be a booking for 3 of the
rooms.  Or when one group rents the entire house, they take all 4 rooms.

***Request ­ I am requesting that we be allowed to book the 2­3 rooms to separate couples whenever
Airbnb has guests requesting the rooms.   This is where we actually have the most control and have
most of our business.  All rooms have their own locks and front door codes.  They are screened both
by Airbnb and us.  Usually this is 2­6 people total in the rooms.  

We have had such great guests; have been given 5* ratings and received the *Host Award this year.  We do a very good
job, are very conscientious, have plenty of parking in our own area for our guests, have very strict rules so there is are
no loud guests or parties allowed.  Our guests only park in front of our home and are very respectful.  

The income has allowed us to continue improvements to the property which we think is also valuable to the
neighborhood.  We need the income and we love the people so much.  

Therefore, we are requesting the above permission for our home.  Thank you for considering our request. 

Respectfully,

Patti Roney ­ 272­9111
Brandt Roney ­ 272­9950

Todd Stowell <todds@cityofcody.com> Tue, Dec 6, 2016 at 1:43 PM
To: Patti Roney <patti@usana.com>

Patti,

todds
Highlight

todds
Highlight
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Your email is being sent to the Planning and Zoning Board for their consideration.
Thanks,
[Quoted text hidden]
­­ 
Todd Stowell, AICP
City Planner
City of Cody, Wyoming
(307) 527­7511
www.cityofcody­wy.gov

Patti Roney <patti@usana.com> Mon, Jan 23, 2017 at 11:53 AM
To: Todd Stowell <todds@cityofcody.com>

Hi Todd!

I have guests who have reserved since last year for this summer, so was wondering if you have the answer to my
special request of renting my rooms as previously ­ the 3­4 rooms. 

Also, my daughter’s baby was just born this week and my biggest business event here is completed.  What is my
deadline to come in and do my work with you and my inspection?  I don’t begin guest rentals until May.

Thank you for your help!

Patti Roney
307­272­9111

[Quoted text hidden]
[Quoted text hidden]
All City of Cody electronic correspondence and associated file attachments are public records and may be
subject to certain disclosure in the event of a public records request.

Todd Stowell <todds@cityofcody.com> Wed, Jan 25, 2017 at 10:14 AM
To: Patti Roney <patti@usana.com>
Cc: Scott Kolpitcke <scott@ckattorneys.net>

Patti,
As a method to answer most of your questions, at the end of this email I have attached the proposed development
standards for short­term rentals (vacation rentals of < 30 days), as recommended to City council by the Planning and
Zoning Board.  The Planning and Zoning Board received your email, but did not modify their original draft on this topic.
Your property is currently zoned Residential A, which zone is being renamed to R­2.  The City Council will review the
Planning and Zoning Board's recommended version at a public hearing on February 7, 2017 at 7:00 p.m. at city hall. The
complete notice is on the City website­­scroll down the main page to "Proposed Changes to Zoning Ordinance and
map".  If you want to change the proposed rules, you will have to convince the City Council to do so.

All of that being said, because you are already in operation the City will need to determine which of the rules are
applicable to your business and which are not­­effectively it primarily comes down to how much you are doing now is
legal under current law and what is not.  Due to the complexity of the situation, I cannot provide additional detail on
applicability or enforcement without consulting the city attorney.  I have copied him on this email.

Proposed Regulations:  
Land Use Table: (P=permitted, C=Conditional use, N=Not permitted, A=Accessory to permitted use
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Definition:

OWNER­OCCUPIED. A property or building where the owner is living at the time the regulated activity takes place.

Supplemental Development Standards: 

Short­Term Rental.
1. Authorized owner­occupied methods of short­term rental are limited to:

a. Rental of a portion of the owner’s dwelling (room rental), while the owner is living in the dwelling.
b. Rental of an accessory dwelling unit while the owner is living in the main dwelling.
c. Rental of the main dwelling while the owner is living in the accessory dwelling unit.
d. Rental of a dwelling while the owner is living on a lot immediately next door.

2. Within the residential zoning districts, the short­term rental may be operated out of any form of dwelling except
a multi­family dwelling.  In addition, short­term rental shall not be offered by a renter of the property—i.e. a sublet
situation.
3. Occupancy of a dwelling used for short­term rental is limited to the lesser of 2.6 guests per guest sleeping room
(total rounded to nearest whole number) or a total of 10 guests.  In addition, short­term rental dwellings shall only
be rented to only one group at any one time—a single booking.  Separate dwellings on a property may be booked
individually.
4. Use or conversion of an existing dwelling to an owner­occupied short­term rental shall require one off­street
guest  parking  space meeting  the  requirements of Chapter  16  (Parking)  for  every  two guest  sleeping  rooms or
fraction thereof, unless otherwise exempted or authorized by this Title.  The guest parking shall be in addition to the
spaces required for the owners.  A non­owner­occupied short­term rental does not require additional parking to be
provided.
5. Prior to use of the dwelling as a short­term rental, the dwelling shall be inspected for fire and life safety items.
At a minimum, the short­term rental shall be equipped with functional smoke detectors and a carbon monoxide
alarm,  and  each  sleeping  room  provided  with  code  compliant  means  of  egress.    Fire  extinguishers,  posted
emergency contact numbers, and evacuation route diagrams are recommended.  The authority having jurisdiction
(i.e.  fire marshal and/or building official) may have additional requirements pursuant  to  the adopted fire and/or
building code.  Notwithstanding the above, short­term rentals existing at the date of adoption of this provision shall
have until June 30, 2017 to obtain their inspection and until December 31, 2017 to correct any fire and life safety
items; no short­term rental activity shall occur if the dwelling is not in compliance with these deadlines.
6. Short­term rentals are classified as lodging facilities by the State.  As such, the owner of the short­term rental
must register the lodging facility business with the WY Department of Revenue and pay lodging tax as required.
7. All short­term rental facilities, whether existing or proposed, shall  register with  the City of Cody, provide
evidence  of  compliance with  this  section,  and  pass  the  Fire/Safety  inspection.    The  community  development
department is authorized to create application form(s) and procedures as necessary to manage and enforce these
provisions, both  for  the  initial authorization and for ongoing compliance. Authorized short­term rental  facilities
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shall post a document issued by the City identifying such authorization in a manner that is visible from the public
way.

Thanks,

[Quoted text hidden]
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Todd Stowell <todds@cityofcody.com>

Opposition to Willow Creek R4 Zoning
1 message

Elaine Tabacinski <tabacinski@yahoo.com> Fri, Jan 13, 2017 at 9:52 PM
Reply­To: Elaine Tabacinski <tabacinski@yahoo.com>
To: Todd Stowell <todds@cityofcody.com>

January 13, 2017

Thank you Todd for the information about the 2 new apartment buildings going up to the SW of our

properties. Since the original Willow Creek apartment building was built on property designated B

Zoning, and the new apartments (2 buildings, 24 apartments) appear to be very similar in

construction to the first apartment building, we see no reason to rezone the properties/parcels as

R4. This rezoning to R4 would mean that at some future time the property could be developed or

redeveloped with an even higher density, higher height (40 feet) and have 3 stories which is even

more out of line with surrounding buildings than the soon to be built apartments. 

The importance of having building heights and future development be in keeping with the

surrounding area has been repeatedly iterated by residents in the Cougar Avenue area. We, the

undersigned, therefore oppose the change of all of the Willow Creek properties/parcels to R4 ( as

shown on the revised zoning map) and believe that the zoning should be R3. The proposed and

existing construction would not be affected, and we believe that rezoning to R3 would be a

reasonable accommodation to those in the area who feel that the Willow Creek development has

already devalued their properties .

Thank you for your attention.

Elaine and William Tabacinski     Brad and Stacy Dunkle

813 Outlook Court         2808 Cougar Ave.

Cody, WY 82414         Cody, WY 82414

Dan and Edna Oronoz

19 Outlook Court

Cody, WY 82414

UPDATE:  Developer submitting application in 
February.  If receive application, then project will 
be grandfathered and City can zone property R-3 
to prevent additional development on property.  
Staff prefers to wait until 2nd or 3rd reading 
before changing.
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AGENDA ITEM SUMMARY REPORT 
 

Ordinance 2017-04 – An Ordinance Amending Title 9, Chapter 1, 
Section 2 of the Cody City Code:  Building Contractors’ Examination 
Board; Established; Composition; Meetings; Appointment and Terms 

of Office: 
ACTION 
The Mayor and Council are requested to approve on first reading Ordinance 2017-04 which amends Title 9, 
Chapter 1, Section 2 of the Cody City Code.  
 
SUMMARY 
The currently adopted ordinance only allows for a licensed contractor in a particular trade to be eligible for 
membership on the contractors’ board. The addition of qualified individuals as specified in this ordinance will add 
flexibility to the requirements and increase the number of individuals capable of serving on the contractors’ board. 
 
RECOMMENDATION: 
Staff recommends approval of the first reading of Ordinance 2017-04 
 
ALTERNATIVES 

1. Approve the first reading of Ordinance 2017-04 as drafted. 
2. Approve the first reading of Ordinance 2017-04 with changes and amendments. 
3. Deny the first reading of Ordinance 2017-04.   

 
ATTACHMENTS: 
Ordinance 2017-04 
 
FISCAL IMPACT 
None  
 
AGENDA & SUMMARY REPORT TO: 
None 
 

MEETING DATE:  FEBRUARY 7, 2017 
DEPARTMENT:  BUILDING 
PREPARED BY:  STEPHEN PAYNE 
CITY ADM. APPROVAL: ________ 
PRESENTED BY:  STEPHEN PAYNE 



 
 
 
  
 

ORDINANCE NO. 2017 - 04 
 

AN ORDINANCE AMENDING TITLE 9, CHAPTER 1, SECTION 
2, OF THE CITY OF CODY CODE:  CONTRACTORS’ 

EXAMINATION BOARD 
 

BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF 

CODY, PARK COUNTY, WYOMING: 

 
Title 9, Chapter 1, Section 2, of the City of Cody Code, shall be amended as 
follows: 
 

9-1-2: Buildings Contractors’ Examination Board; Established; Composition; 
Meetings; Appointment and Terms of Office. 

 
A. There is hereby established a contractors’ examination board, also to act 

as the board of appeals and referred to herein as “the board”.   
 

B. The board shall consist of ten (10) members.  One member shall be an at 
large member who is a resident of the city; one member shall be an 
architect or civil engineer; one member shall be a licensed HVAC 
contractor; one member shall be a city council member; two (2) 
members shall be licensed building contractors; two (2) members shall be 
licensed plumbing contractors; and two (2) members shall be licensed 
electrical contractors.   
 

C. Each member of the board must be: 
 
1. An individual who is a licensed contractor within the specialty he or 

she is designated to represent on the board; or  
  

2. A certified journeyman electrician, certified journeyman plumber or 
certified journeyman HVAC installer who is not individually licensed, 
but is employed by a licensed contractor that is licensed within the 
specialty the employee designated to represent on the board. If a 
member of the board who is not individually licensed, and is serving 
as an employee of a licensed contractor, resigns, terminates, severs 
or otherwise loses his or her employment with such licensed 
contractor, then he or she may continue to serve as a member of the 
board until the end of his or her term.  If the board member, at the 
end of his or her term, is not individually licensed in the specialty he 
or she is designated to represent, or is not employed by a licensed 
contractor, then he or she cannot serve as a member of the board, 
and the mayor and governing body shall appoint a new member who 
is licensed to fill the vacancy as described below.  

 
D. The members of the board shall each be appointed by the mayor with the 

approval of the governing body, for a three (3) year term.  Terms of 
members shall begin on January 1 and shall be staggered, with no more 
than four (4) members reaching the end of their term at the end of each 
calendar year.  Subsequent appointments shall be for three (3) years 
each unless to fill an unexpired term.  Members appointed to fill vacancies 
shall serve until the end of the term which they were appointed to fulfill, 



and may be reappointed for successive three (3) year terms.  At the 
discretion of the governing body, members may be appointed for more 
than one term.   
 

E. The board shall meet at such intervals as necessary for the proper 
performance of its duties, but in any case, shall meet not less than twice 
each year. 

 
This Ordinance shall become effective at the final passage and publication 

in the Cody Enterprise. 
 
 
PASSED ON FIRST READING: ___________________________, 2017 
PASSED ON SECOND READING: _________________________, 2017 
PASSED ON THIRD READING:    _________________________, 2017 
 
 
 

 
ATTEST: 
 
 

____________________________  ____________________________  
Matt Hall, Mayor     Cynthia D. Baker 

Administrative Services Director 
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AGENDA ITEM SUMMARY REPORT 
 
 
 

Ordinance 2017-05 – An Ordinance Amending Title 9, Chapter 3, 
Section 7 of the Cody City Code:  Contractors’ License Inactive Status: 

 
ACTION 
The Mayor and Council are requested to approve on first reading Ordinance 2017-05 which creates Title 9, 
Chapter 3, Section 7, of the Cody City Code.  
 
SUMMARY 
The currently adopted ordinance does not allow for an “Inactive Status” for licensed contractors with expired 
liability insurance.  This ordinance will create a new category and option for licensed contractors and be consistent 
with other professional organizations for “Inactive Status”.  A contractor must pay the required yearly fees to 
maintain “Inactive Status” and upon re-activation, an updated current copy of their liability insurance must be 
provided to the Building Official.  
 
RECOMMENDATION: 
Staff recommends approval of the first reading of Ordinance 2017-05 
 
ALTERNATIVES 

1. Approve the first reading of Ordinance 2017-05 as drafted. 
2. Approve the first reading of Ordinance 2017-05 with changes and amendments. 
3. Deny the first reading of Ordinance 2017-05.   

 
ATTACHMENTS: 
Ordinance 2017-05 
 
FISCAL IMPACT 
None  
 
AGENDA & SUMMARY REPORT TO: 
None 
 

MEETING DATE:  FEBRUARY 7, 2017 
DEPARTMENT:  BUILDING 
PREPARED BY:  STEPHEN PAYNE 
CITY ADM. APPROVAL: ________ 
PRESENTED BY:  STEPHEN PAYNE 



 
 
 
  
 

ORDINANCE NO. 2017-05 
 

AN ORDINANCE ADDING TITLE 9, CHAPTER 3, SECTION 7, 
TO THE CITY OF CODY CODE:  INACTIVE STATUS 

 
BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF 

CODY, PARK COUNTY, WYOMING: 

 
Title 9, Chapter 3, Section 7, of the City of Cody Code, shall be added as 
follows: 
 

9-3-7: Inactive Status 
 
A. A category A, B, or C licensed contractor may elect to designate his or 

her license as “Inactive” by submitting a written statement to the 
Building Official.  The following conditions shall apply to every 
contractor who is designated as “inactive”:   

 
1. Inactive licensees shall pay the appropriate annual renewal fees 

required for licensed contractors.   
 
2. Inactive licensees shall not be required to comply with the 

insurance requirements that otherwise apply to licensed contractors 
under this code.   

 
3. Inactive licensees shall not perform work that must be 

performed by a licensed contractor under this Code, and may not 
receive any permits to perform work under this Code, except for 
work on the licensee’s own residence. 

 
4. Inactive licensees shall not be eligible to serve on the 

Contractors’ Examination Board. 
 
5. If an inactive licensee wishes to change to status of his license to 

active so that he may perform work and receive permits to do work, 
he shall first obtain liability insurance as required by this Code, and 
must provide satisfactory evidence of such insurance to the Building 
Official, and deliver a written statement to the Building Official 
stating that he or she wishes to change his license to active.  Upon 
receiving such written statement, and satisfactory evidence that the 
licensee has obtained insurance that complies with the Code, the 
Building Official shall designate the licensee as active.  

 
 

This Ordinance shall become effective at the final passage and publication 
in the Cody Enterprise. 

 
 
PASSED ON FIRST READING: ___________________________, 2017 
PASSED ON SECOND READING: _________________________, 2017 
PASSED ON THIRD READING:    _________________________, 2017 
 



 
 

 
ATTEST: 
 
 

____________________________  ____________________________  
Matt Hall, Mayor     Cynthia D. Baker 

Administrative Services Director 
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	1.01 Basic Agreement
	A. Engineer shall provide, or cause to be provided, the services set forth in this Agreement, and Owner shall pay Engineer for such Services as set forth in Paragraph 9.01 and Exhibit A.

	2.01 Payment Procedures
	A. Preparation of Invoices.  Engineer will prepare a monthly invoice in accordance with Engineer’s standard invoicing practices and submit the invoice to Owner.
	B. Payment of Invoices.  Invoices are due and payable within 30 days of receipt.  If Owner fails to make any payment due Engineer for services and expenses within 30 days after receipt of Engineer=s invoice, the amounts due Engineer will be increased...

	3.01 Additional Services
	A. If authorized by Owner, or if required because of changes in the Project, Engineer shall furnish services in addition to those set forth above.
	B. Owner shall pay Engineer for such additional services as follows: For additional services of Engineer’s employees engaged directly on the Project an amount equal to the cumulative hours charged to the Project by each class of Engineer’s employees ...

	4.01 Termination
	A. The obligation to provide further services under this Agreement may be terminated:
	1. For cause,
	a. By either party upon 30 days written notice in the event of substantial failure by the other party to perform in accordance with the  Agreement’s terms through no fault of the terminating party.
	b. By Engineer:
	1) upon seven days written notice if Engineer believes that Engineer is being requested by Owner to furnish or perform services contrary to Engineer=s responsibilities as a licensed professional; or
	2) upon seven days written notice if the Engineer=s services for the Project are delayed or suspended for more than 90 days for reasons beyond Engineer=s control.
	3) Engineer shall have no liability to Owner on account of such termination.

	c. Notwithstanding the foregoing, this Agreement will not terminate as a result of a substantial failure under paragraph 4.01.A.1.a if the party receiving such notice begins, within seven days of receipt of such notice, to correct its failure and proc...

	2. For convenience, by Owner effective upon the receipt of notice by Engineer.

	B. The terminating party under paragraphs 4.01.A.1 or 4.01.A.2 may set the effective date of termination at a time up to 30 days later than otherwise provided to allow Engineer to demobilize personnel and equipment from the Project site, to complete ...

	5.01 Controlling Law
	A. This Agreement is to be governed by the law of the state in which the Project is located.

	6.01 Successors, Assigns, and Beneficiaries
	A. Owner and Engineer each is hereby bound and the partners, successors, executors, administrators, and legal representatives of Owner and Engineer (and to the extent permitted by paragraph 6.01.B the assigns of Owner and Engineer) are hereby bound t...
	B. Neither Owner nor Engineer may assign, sublet, or transfer any rights under or interest (including, but without limitation, moneys that are due or may become due) in this Agreement without the written consent of the other, except to the extent tha...

	7.01 General Considerations
	A. The standard of care for all professional engineering and related services performed or furnished by Engineer under this Agreement will be the care and skill ordinarily used by members of the subject profession practicing under similar circumstanc...
	B. Engineer shall not at any time supervise, direct, or have control over any contractor=s work, nor shall Engineer have authority over or responsibility for the means, methods, techniques, sequences, or procedures of construction selected or used by...
	C. Engineer neither guarantees the performance of any contractor nor assumes responsibility for any contractor=s failure to furnish and perform its work in accordance with the contract between Owner and such contractor.
	D. Engineer  shall not be responsible for the acts or omissions of any contractor, subcontractor, or supplier, or of any contractor=s agents or employees or any other persons (except Engineer=s own employees) at the Project site or otherwise furnishi...
	E. The general conditions for any construction contract documents prepared hereunder are to be the “Standard General Conditions of the Construction Contract@ as prepared by the Engineers Joint Contract Documents Committee (No. C-700, 2002 Edition).
	F. All design documents prepared or furnished by Engineer are instruments of service, and Engineer retains an ownership and property interest (including the copyright and the right of reuse) in such documents, whether or not the Project is completed.
	G. To the fullest extent permitted by law, Owner and Engineer (1) waive against each other, and the other’s employees, officers, directors, agents, insurers, partners, and consultants, any and all claims for or entitlement to special, incidental, ind...
	H. The parties acknowledge that Engineer=s scope of services does not include any services related to a Hazardous Environmental Condition (the presence of asbestos, PCBs, petroleum, hazardous substances or waste, and radioactive materials). If Engine...
	I.  By entering into this Agreement, the City of Cody does not waive its governmental immunity as provided by the Wyoming Constitution and Wyoiming law, and expressly reserves the right to assert immunity as a defense to any action arising under this...

	8.01 Total Agreement
	A. This Agreement (consisting of pages 1 to 4 inclusive together with any expressly incorporated appendix), constitutes the entire agreement between Owner and Engineer and supersedes all prior written or oral understandings.  This Agreement may only ...

	9.01 Payment (Hourly Rates Plus Reimbursable Expenses)
	Using the procedures set forth in paragraph 2.01, Owner shall pay Engineer as follows:
	A.
	An amount equal to the cumulative hours charged to the Project by each class of Engineer’s employees
	1.
	times standard hourly rates for each applicable billing class for all services performed on the Project, plus reimbursable expenses and Engineer’s consultants’ charges, if any.
	Engineer’s Standard Hourly Rates are attached as Appendix 1.
	2.
	11,700
	The total compensation for services and reimbursable expenses is estimated to be $
	3.
	months.
	9
	The Engineer’s compensation is conditioned on the time to complete not exceeding 
	B.
	Should the time to complete be extended beyond this period, total compensation to Engineer shall be appropriately adjusted. 
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