
REVISED 
City of Cody City Council 

AGENDA 
 
 

Tuesday, April 7, 2015 – 7:00 p.m. (Pre-Meeting to begin at 6:30 p.m.) 
Meeting Place:  City of Cody Council Chambers – 1338 Rumsey Avenue, Cody, WY 

 
Meeting Called to Order 
Pledge of Allegiance 
Moment of Silence 
Roll Call 
Agenda Review and Approval 
Mayor’s Recognitions and Announcements 
 
Arbor Day Proclamation 
 

1. Consent Calendar 
All items under the consent calendar will be acted upon in one motion unless a Councilmember or member of 
the public requests that an individual item be taken up under Conduct of Business.  
 
a. Approval of Minutes: Special Meeting Minutes from 3/26/15 and 3/30/15 and 

Regular Meeting Minutes from 3/17/15. 
b. Approval of vouchers and payroll in the amount of $718,603.95. 
c. Authorize the Mayor to enter into an agreement between the City of Cody and 

JL Engineering to provide professional services for the design, bid, build and 
construction administration for the Park Shop floor renovation for an amount 
not to exceed $53,870 contingent upon review and approval by the City 
Attorney. 

d. Designate the house located at 1374 Rumsey Avenue as surplus and authorize 
staff to proceed with the bid process for its removal. 

e.  Declare the Galaxy Radar Trailer asset ID #1.001170 as junk and authorize 
the disposal of the unit as scrap metal. 

f. Approve the partial vacation of a storm drainage and utility easement located 
on Lot 12 of the Conifer Lane Subdivision and authorize the Mayor to sign the 
agreement associated with said partial vacation.  

g. Approve the appointment of Randy Royal as Hearing Officer and Brad 
Bonner as Limited Council.  

h. Approve the request from citizens in the area of “E” Avenue to reinstall and 
relocate the streetlight to the south side of E Avenue east of 3126 E Ave. 
 

Public Comments:  The City Council welcomes input from the public.  In order for everyone to be heard, 
please limit your comments to five (5) minutes per person.  The Guidelines for the Conduct of City Council 
Meetings do not allow action to be taken on public comments. 
 

i. Public Hearing 
 



j. Conduct of Business  
 

1. RESOLUTION 2015-07 
A RESOLUTION AMENDING THE FY 14-15 BUDGET. 
 Staff Reference: Leslie Brumage, Finance Officer 
  

2. Consider a request from West Park Hospital for a Speed Bump on 8th Street 
adjacent to the Seedling Daycare. 

 Staff Reference: Steve Payne, Public Works Director 
 Spokesperson:  Tim Waldner or Phillip Franklin, WPH 
 

3. Consider a request from the Downtown Merchants to close the 1100, 1200 
and 1300 blocks of Sheridan Ave on Saturday, September 19, 2015 from 
9AM to 7 PM, for the 6th annual Boot Scoot’n Boogie, approve an Open 
Container Permit for the event starting no sooner than 2 PM, and consider 
sponsoring the event by assisting with the street closure and traffic control 
in the amount of $1,228.45 with funding out of the lodging tax budget line, 
noting the committee will be responsible for additional cost of said event 
assistance. 

 Staff Reference: Cindy Baker, Administrative Services Officer 
 Spokesperson:  Doug Nordberg 
 

4. ORDINANCE 2015-03 – FIRST READING  
AN ORDINANCE TO AMEND TITLE 11, CHAPTER 6 OF THE CITY 
OF CODY CODE PERTAINING TO BOUNDARY LINE 
ADJUSTMENTS AND TO INCLUDE A NEW ARTICLE THEREIN 
CALLED “LOT CONSOLIDATIONS”. 
 Staff Reference:    Todd Stowell, City Planner 
 
 

k. Tabled Items 
 

l. Matters from Staff Members 
 

m. Matters from Council Members 
 

n. Adjournment 
 

 



 

Proclamation                   
Arbor~Earth Day 

 

 
WHEREAS, in 1872, J. Sterling Morton proposed to the Nebraska Board of Agriculture that a 
special day be set aside for the planting of trees, and 
 
WHEREAS, this holiday called Arbor Day was first observed with the planting of more than 
a million trees in Nebraska, and 
 
WHEREAS, Arbor Day is not observed throughout the nation and the world, and 
 
WHEREAS, trees can reduce the erosion of our precious topsoil by the wind and water, cut 
heating and cooling costs, moderate the temperature, clean the air, produce oxygen and provide 
habitat for wildlife, and 
 
WHEREAS, trees are a renewable resource giving us paper, wood for our homes, fuel for our 
fires and countless other wood products, and 
 
WHEREAS, trees in our city increase property values, enhance the economic vitality of 
business areas and beautify our community, and 
 
WHEREAS, trees wherever they are planted, are a source of joy and spiritual renewal, 
 
I urge all citizens to celebrate Arbor~Earth Day and to support efforts to protect our trees and 
woodlands.  Further, I urge all citizens to plant trees to gladden the heart and promote the       
well-being of this and future generations.  
 
NOW THEREFORE, FOR THESE SIGNIFICANT REASONS, I, Nancy 
Tia Brown, Mayor of the City of Cody, Wyoming, do hereby proclaim Saturday, April 25, 
2015,  as Arbor ~ Earth Day in Cody, Wyoming.   

 

__________________________________       ___________________________ 
Nancy Tia Brown            Attest: 
Mayor, City of Cody                    Administrative Services Officer 



City of Cody 
Council Proceedings 

Thursday, March 26, 2015 
 

A special meeting of the Cody City Council was held in Council Chambers of Cody City Hall on 
Thursday, March 26, 2015 at 4:15 p.m. 
  
Present: Mayor Nancy Tia Brown, Council Members Donny Anderson, Karen Ballinger, 

Landon Greer, and Jerry Fritz, City Administrator, Barry Cook, City Attorney 
Scott Kolpitcke  and Tasa Brost, Management Analyst 

 
Absent: Steve Miller and Stan Wolz 
 
Mayor Brown called the meeting to order at 4:15 p.m. 
 
Barry Cook provided the Governing Body with background information as it relates to the proposed Law 
Enforcement Center Contract.  There is no staff direction at this time. 
 
Barry Cook, Steve Payne, and Rick Manchester provided the Governing Body with background 
information as it relates to Consensus Funding Projects for FY 15-16. Staff was directed to allocate 
$75,000 for Mentock Park, $250,000 for Elm Street Storm Drainage, and $80,000 for Cougar Ave design. 
The allocation of the remaining funds has not been determined. 
 
Steve Payne provided the Governing Body with background information as it relates to the street light on 
E Avenue. Staff was directed to continue to monitor crime activity and citizen concerns until September 
2015 when the item will be place on the Council Agenda for review and final determination. 
 
Barry Cook provided the Governing Body with information as it relates to the funding for Wyoming 
Association of Municipalities Convention in Cody 2016. Staff was directed to budget $40,000, $20,000 
from the General Fund and $20,000 from the Lodging Tax Fund, with repayment from sponsorships. The 
general fund to be repaid prior to the lodging tax fund repayment. 
 
Barry Cook provided the Governing Body with background information as it relates the Rumsey 
house/parking lot bid process.  Staff was directed to advertise one bid for the purchase of the home to be 
moved or salvaged. Award to be given to the highest bidder. Removal includes home, outbuilding, and 
fence.   
 
Mayor Brown adjourned the meeting at 7:20 p.m. 
 
________________________________   ____________________________ 
Tasa Brost      Nancy Tia Brown 
Management Analyst         Mayor 
 



City of Cody 
Council Proceedings 

Monday, March 30, 2015 
 

A special meeting of the Cody City Council was held in Council Chambers of Cody City Hall on 
Monday, March 30, 2015 at 4:15 p.m. 
  
Present: Mayor Nancy Tia Brown, Council Members Donny Anderson, Karen Ballinger, 

Landon Greer, Jerry Fritz, Steve Miller and Stan Wolz, City Administrator, Barry 
Cook, City Attorney Scott Kolpitcke  and Cindy Baker Administrative Services 
Officer. 

 
Absent: Steve None 
 
Mayor Brown called the meeting to order at 4:15 p.m. 
 
Council Member Miller made a motion seconded by Council Member Greer to enter into an 
Executive Session to consider or receive any information classified as confidential by law and a 
personnel matter pursuant to Wyoming State Statute 16-4-405 at 4:15 p.m.  Council Member 
Miller made a motion seconded by Council Member Ballinger to exit the Executive Session at 
4:48 p.m.   No action was taken. 
 
Mayor Brown adjourned the meeting at 4:48 p.m. 
 
________________________________   ____________________________ 
Cindy Baker      Nancy Tia Brown 
Administrative Services Officer    Mayor 
 



City of Cody 
Council Proceedings 

Tuesday, March 17, 2015 
 
 
A regular meeting of the Cody City Council was held in the Council Chambers at City Hall 
in Cody, Wyoming on Tuesday, March 17, 2015 at 7:00 p.m. 
 
Present: Mayor Nancy Tia Brown, Council Members Donny Anderson, Karen Ballinger, 
Jerry Fritz, Landon Greer. Steve Miller and Stan Wolz, City Administrator Barry Cook, City 
Attorney Scott Kolpitcke, and Administrative Services Officer, Cindy Baker. 
 
Absent:  None 
  
Mayor Brown called the meeting to order at 7:00 p.m. 
 
Council Member Miller made a motion seconded by Council Member Greer to approve the 
agenda as presented. Vote was unanimous. 
 
Council Member Miller made a motion seconded by Council Member Greer to approve the 
consent calendar as including approval of Minutes: Regular Meeting Minutes from 3/3/15; 
approval of vouchers and payroll in the amount of $1,727,796.52; approve the request from 
the Cody Fire Department to close 11th Street between Sheridan Avenue and Beck Avenue 
from 12:00 p.m. on Friday May 1st to 5:00 p.m. on Sunday May 3rd, 2015 for the 41st 
annual Cody Fire School and authorize the Cody Fire Department to utilize City Barricades 
for this street closure; cast a ballot for David Kendal Clerk/Treasurer of Lingle, and Council 
Member Genell Petsch of Glendo to three year appointments to the WAM-JPIC Board of 
Directors, and Tracy Glanz, Clerk/Treasurer of Worland and Cindy Baker, Administrative 
Services Officer of Cody to a one year appointment to the WAM-JPIC Board of Directors.  
Vote was unanimous. 
 
Council Member Anderson made a motion seconded by Council Member Ballinger to 
appoint Michael D Barnes Jr. to the Wyoming Veterans Memorial Park Committee-War on 
Terror for a one year term ending December 31, 2015.  Vote was unanimous. 
 
Council Member Ballinger made a motion seconded by Council Member Anderson to 
approve a request from West Park Hospital Foundation to place 16 large buffalo within the 
City Right-of-Way for the Where the Buffalo Roam Project.  Vote was unanimous. 
 
ORDINANCE 2015-02 –THIRD AND FINAL READING- 
AN ORDINANCE AMENDING THE HEREIN BELOW IDENTIFIED SECTIONS 
OF TITLE 8, CHAPTER 1, ARTICLE II AND ARTICLE III, OF THE CODY CITY 
CODE TO MODIFY MUNICIPAL ELECTRICAL SUPPLY AND ELECTRICAL 
RATES.  Council Member Wolz made a motion seconded by Council Member Ballinger to 
pass ORDINANCE 2015-02 on THIRD AND FINAL READING.  Vote was unanimous.  
 
Council Member Fritz made a motion seconded by Council Member Anderson to authorize 
the Mayor to enter into and sign an agreement between the City of Cody and Online Utility 
Exchange for the purpose of providing credit risk assessment and identity verification 
services to establish deposit requirements for utility customers. Vote was unanimous. 
 
There being no further business, Mayor Brown adjourned the meeting at 7:48 p.m. 
 
 
 
______________________________  _________________________________ 
Cynthia Baker      Nancy Tia Brown 
Administrative Services Officer    Mayor 
 



CITY OF CODY Payment Approval Report - VENDOR -NO SIG LINES Page:     1

Report dates: 3/31/2015-3/31/2015 Mar 31, 2015  04:35PM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number

Vendor No

ACKERMAN, MARY

126324

363341 REC CENTER REFUND 03/10/2015 12.00 12.00 04/08/2015

          Total 126324: 12.00 12.00

ADVANCED INFO SYSTEMS

129162

12146 CYCLE 1 OUTSOURCE BILLS 03/16/2015 392.95 392.95 04/08/2015

12161 CYCLE 3 OUTSOURCE BILLS 03/26/2015 399.63 399.63 04/08/2015

          Total 129162: 792.58 792.58

ALSCO

126551

1099797 TOWELS - REC CENTER 03/09/2015 18.50 18.50 04/08/2015

1103496 TOWELS - REC CENTER 03/23/2015 18.50 18.50 04/08/2015

          Total 126551: 37.00 37.00

ASAY, ERIC

130316

363342 REC CENTER REFUND 03/10/2015 16.00 16.00 04/08/2015

          Total 130316: 16.00 16.00

BALCH, SHAUN

130350

364754 REC CENTER REFUND 03/25/2015 20.00 20.00 04/08/2015

          Total 130350: 20.00 20.00

BIOLYNCEUS, LLC

126954

5561 BIOLOGICAL ADDITIVE 03/12/2015 4,882.20 4,882.20 04/08/2015

          Total 126954: 4,882.20 4,882.20

BLUE CROSS BLUE SHIELD OF WYOMING

1360

031615 INSURANCE PREMIUM 03/16/2015 113,124.81 113,124.81 04/08/2015

031615 INSURANCE PREMIUM 03/16/2015 1,546.98- 1,546.98- 04/08/2015

          Total 1360: 111,577.83 111,577.83

BORDER STATES INDUSTRIES, INC

1420

909045781 HABITAT FOR HUMANITY 03/20/2015 7,646.86 7,646.86 04/08/2015

909085064 Meter F2S 1ph 240v meter C200 03/27/2015 1,012.48 1,012.48 04/08/2015 MTR2SITR

          Total 1420: 8,659.34 8,659.34

BOYDSTON-WILDE, BECKY

127938

364470 REC CENTER REFUND 03/20/2015 10.00 10.00 04/08/2015



CITY OF CODY Payment Approval Report - VENDOR -NO SIG LINES Page:     2

Report dates: 3/31/2015-3/31/2015 Mar 31, 2015  04:35PM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number

Vendor No

          Total 127938: 10.00 10.00

BREMER, HARVEY

125610

031915 REIMBURSE FOR SAFETY GLA 03/19/2015 120.00 120.00 04/08/2015

          Total 125610: 120.00 120.00

BRUER, MARILYN

126197

10077012 REFUND UTILITY DEPOSIT 03/23/2015 149.12 149.12 04/08/2015

          Total 126197: 149.12 149.12

BUTLER, MONICA

130317

363344 REC CENTER REFUND 03/10/2015 10.00 10.00 04/08/2015

          Total 130317: 10.00 10.00

CEDEL, REBECCA

130318

363346 REC CENTER REFUND 03/10/2015 40.80 40.80 04/08/2015

          Total 130318: 40.80 40.80

CITY OF CODY

2260

032415 Utilities 03/24/2015 2,681.75 2,681.75 04/08/2015

032415 Utilities 03/24/2015 119.43 119.43 04/08/2015

032415 Utilities 03/24/2015 567.98 567.98 04/08/2015

032415 Utilities 03/24/2015 122.83 122.83 04/08/2015

032415 Utilities 03/24/2015 343.81 343.81 04/08/2015

032415 Utilities 03/24/2015 101.37 101.37 04/08/2015

032415 Utilities 03/24/2015 104.71 104.71 04/08/2015

032415 Utilities 03/24/2015 165.77 165.77 04/08/2015

032415 Utilities 03/24/2015 386.09 386.09 04/08/2015

032415 Utilities 03/24/2015 62.50 62.50 04/08/2015

032415 Utilities 03/24/2015 589.07 589.07 04/08/2015

032415 Utilities 03/24/2015 144.93 144.93 04/08/2015

032415 Utilities 03/24/2015 487.54 487.54 04/08/2015

032415 Utilities 03/24/2015 269.39 269.39 04/08/2015

032415 Utilities 03/24/2015 161.00 161.00 04/08/2015

032415 Utilities 03/24/2015 218.96 218.96 04/08/2015

032415 Utilities 03/24/2015 23.00 23.00 04/08/2015

032415 Utilities 03/24/2015 414.65 414.65 04/08/2015

032415 Utilities 03/24/2015 200.43 200.43 04/08/2015

032415 Utilities 03/24/2015 42.00 42.00 04/08/2015

032415 Utilities 03/24/2015 42.00 42.00 04/08/2015

032415 Utilities 03/24/2015 33.14 33.14 04/08/2015

032415 Utilities 03/24/2015 619.09 619.09 04/08/2015

032415 Utilities 03/24/2015 136.95 136.95 04/08/2015

032415 Utilities 03/24/2015 23.00 23.00 04/08/2015

032415 Utilities 03/24/2015 132.56 132.56 04/08/2015

032415 Utilities 03/24/2015 213.61 213.61 04/08/2015

032415 Utilities 03/24/2015 46.75 46.75 04/08/2015



CITY OF CODY Payment Approval Report - VENDOR -NO SIG LINES Page:     3

Report dates: 3/31/2015-3/31/2015 Mar 31, 2015  04:35PM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number

Vendor No

032415 Utilities 03/24/2015 161.00 161.00 04/08/2015

032415 Utilities 03/24/2015 104.34 104.34 04/08/2015

032415 Utilities 03/24/2015 23.00 23.00 04/08/2015

032415 Utilities 03/24/2015 47.49 47.49 04/08/2015

032415 Utilities 03/24/2015 2,837.33 2,837.33 04/08/2015

032415 Utilities 03/24/2015 8,512.01 8,512.01 04/08/2015

032415 Utilities 03/24/2015 1,235.52 1,235.52 04/08/2015

032415 Utilities 03/24/2015 318.24 318.24 04/08/2015

032415 Utilities 03/24/2015 187.20 187.20 04/08/2015

032415 Utilities 03/24/2015 131.04 131.04 04/08/2015

032415 Utilities 03/24/2015 813.79 813.79 04/08/2015

032415 Utilities 03/24/2015 348.16 348.16 04/08/2015

032415 Utilities 03/24/2015 268.29 268.29 04/08/2015

032415 Utilities 03/24/2015 49.23 49.23 04/08/2015

032415 Utilities 03/24/2015 47.39 47.39 04/08/2015

032415 Utilities 03/24/2015 433.68 433.68 04/08/2015

032415 Utilities 03/24/2015 1,125.30 1,125.30 04/08/2015

032415 Utilities 03/24/2015 39.00 39.00 04/08/2015

032415 Utilities 03/24/2015 281.47 281.47 04/08/2015

032415 Utilities 03/24/2015 368.77 368.77 04/08/2015

032415 Utilities 03/24/2015 62.39 62.39 04/08/2015

032415 Utilities 03/24/2015 4,162.21 4,162.21 04/08/2015

032415 Utilities 03/24/2015 33.14 33.14 04/08/2015

          Total 2260: 30,044.30 30,044.30

CODY CAB LLC

129079

040715 TIPSY TAXI VOUCHERS 04/07/2015 96.00 96.00 04/08/2015

          Total 129079: 96.00 96.00

COLE, PATRICK

130319

363355 REC CENTER REFUND 03/10/2015 49.00 49.00 04/08/2015

          Total 130319: 49.00 49.00

COLLIER, SEAN

130339

03-2015 REIMBURSE FOR COMM BUILD 03/19/2015 189.00 189.00 04/08/2015

          Total 130339: 189.00 189.00

CRETEX CONCRETE PRODUCTS INC

4075

BL00000990 ROW CLEARING 03/11/2015 1,436.64 1,436.64 04/08/2015

          Total 4075: 1,436.64 1,436.64

CRISIS INTERVENTION SERVICE

3290

032715 COMMUNITY FUNDING ALLOCA 03/27/2015 825.00 825.00 04/08/2015

          Total 3290: 825.00 825.00
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Report dates: 3/31/2015-3/31/2015 Mar 31, 2015  04:35PM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number

Vendor No

CUPIC, MICHAEL

130352

13701813 REFUND UTILITY DEPOSIT 03/27/2015 157.32 157.32 04/08/2015

          Total 130352: 157.32 157.32

CUSTOM GARAGE DOOR LLC

127015

2967 GARAGE DOOR REPAIR 12/01/2014 80.00 80.00 04/08/2015

          Total 127015: 80.00 80.00

DOBBINS, CARRI

130321

363358 REC CENTER REFUND 03/10/2015 2.00 2.00 04/08/2015

          Total 130321: 2.00 2.00

ECOLAB PEST ELIM. DIV.

128686

5522656 PEST CONTROL - EL SHOP 03/09/2015 52.50 52.50 04/08/2015

          Total 128686: 52.50 52.50

ENERGY WEST

2630

031815 UTILITIES 03/18/2015 549.47 549.47 04/08/2015

031815 UTILITIES 03/18/2015 19.45 19.45 04/08/2015

032315 UTILITIES 03/23/2015 110.07 110.07 04/08/2015

032515 UTILITIES 03/25/2014 246.95 246.95 04/08/2015

          Total 2630: 925.94 925.94

FINK, TINA

130320

363356 REC CENTER REFUND 03/10/2015 9.10 9.10 04/08/2015

          Total 130320: 9.10 9.10

FROSHEISER, ALICE

130322

363359 REC CENTER REFUND 03/10/2015 12.00 12.00 04/08/2015

          Total 130322: 12.00 12.00

FUSCO, KRISTINE

129844

363360 REC CENTER REFUND 03/10/2015 40.00 40.00 04/08/2015

          Total 129844: 40.00 40.00

GASCH, KENNY

126472

363363 REC CENTER REFUND 03/10/2015 15.00 15.00 04/08/2015

          Total 126472: 15.00 15.00
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Report dates: 3/31/2015-3/31/2015 Mar 31, 2015  04:35PM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number

Vendor No

H B I INSURANCE

12306

1118 NOTARY BOND - C14 JUSTON  02/25/2015 50.00 50.00 04/08/2015

          Total 12306: 50.00 50.00

HARRIS TRUCKING & CONST. CO

4780

125886 3 BAGS OF BENTONITE 03/11/2015 30.00 30.00 04/08/2015

PAY EST #3 -  WWTF DISCHARGE REPLACEM 03/18/2015 13,524.41 13,524.41 04/08/2015

RET PAYOUT -  RETAINAGE PAYOUT - WWTF D 03/18/2015 4,147.87 4,147.87 04/08/2015

          Total 4780: 17,702.28 17,702.28

HD SUPPLY POWER SOLUTIONS, LTD

6730

2789531-01 SYSTEM REPAIRS 03/17/2015 186.72 186.72 04/08/2015

2807511 00 LESS SALES TAX OF $7.69 03/23/2015 7.69- 7.69- 04/08/2015

2807511-00 TOOLS 03/23/2015 200.01 200.01 04/08/2015

2807532-00 SUPPLIES (LESS SALES TAX O 03/09/2015 65.10 65.10 04/08/2015

2820167-00 HABITAT FOR HUMANITY (LES 03/23/2015 1,415.44 1,415.44 04/08/2015

2820226-00 HABITAT FOR HUMANITY (LES 03/23/2015 551.21 551.21 04/08/2015

          Total 6730: 2,410.79 2,410.79

HENDRICKSON, SCOTT A

130340

031815 OVERPAYMENT ON MC-1503-0 03/18/2015 160.00 160.00 04/08/2015

          Total 130340: 160.00 160.00

HUNTER, ALLEGRA

130301

364478 REC CENTER REFUND 03/20/2015 12.00 12.00 04/08/2015

          Total 130301: 12.00 12.00

J L ENGINEERING, LLC

130341

388 PROFESSIONAL SERVICES 02/25/2015 2,996.96 2,996.96 03/23/2015

          Total 130341: 2,996.96 2,996.96

JACOBS, JEANNE

130326

363531 REC CENTER REFUND 03/13/2015 37.15 37.15 04/08/2015

          Total 130326: 37.15 37.15

JONES, JASON

130342

364469 REC CENTER REFUND 03/20/2015 15.00 15.00 04/08/2015

          Total 130342: 15.00 15.00

JONES, RICHARD
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Report dates: 3/31/2015-3/31/2015 Mar 31, 2015  04:35PM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number

Vendor No

130354

6136015 REFUND UTILITY DEPOSIT 03/31/2015 58.05 58.05 04/08/2015

          Total 130354: 58.05 58.05

KITCHEN, SCOTT

129803

033015 REIMBURSE FOR MILEAGE 03/30/2015 46.52 46.52 04/08/2015

          Total 129803: 46.52 46.52

KRESS, MELANIE

125767

364463 REC CENTER REFUND 03/20/2015 10.00 10.00 04/08/2015

          Total 125767: 10.00 10.00

LAUREL MIDDLE SCHOOL

130330

363535 REC CENTER REFUND 03/13/2015 13.50 13.50 04/08/2015

          Total 130330: 13.50 13.50

LONG BUILDING TECH INC

125191

SRVCE006991 POOL PUMP REPAIR 03/16/2015 223.48 223.48 04/08/2015

          Total 125191: 223.48 223.48

MARTIN, KELLI

123144

032415 VOLLEYBALL REFEREE 03/24/2015 200.00 200.00 04/08/2015

          Total 123144: 200.00 200.00

MCCOLL, DARCIC

130351

364746 REC CENTER REFUND 03/25/2015 25.00 25.00 04/08/2015

          Total 130351: 25.00 25.00

MILLER, DELORES

130327

363532 REC CENTER REFUND 03/13/2015 12.00 12.00 04/08/2015

          Total 130327: 12.00 12.00

MORRIS, JUDY

130323

363396 REC CENTER REFUND 03/11/2015 25.00 25.00 04/08/2015

          Total 130323: 25.00 25.00

NICHOLSON DIRT CONTRACTING

7270

PAY EST #1 PAY EST #1-HABITAT FOR HUM 03/27/2015 90,932.05 90,932.05 04/08/2015
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Report dates: 3/31/2015-3/31/2015 Mar 31, 2015  04:35PM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number

Vendor No

          Total 7270: 90,932.05 90,932.05

NIELSEN, LENORE

130343

364464 REC CENTER REFUND 03/20/2015 2.00 2.00 04/08/2015

          Total 130343: 2.00 2.00

OFFICE SHOP, THE

7440

8599 COPIER CONTRACT - CITY HAL 03/10/2015 655.31 655.31 04/08/2015

8600 COPIER CONTRACT - REC CEN 03/10/2015 2,020.56 2,020.56 04/08/2015

8601 COPIER MATERIAL & SUPPLIES  03/10/2015 617.75 617.75 04/08/2015

8602 COPIER CONTRACT - SHOP 03/10/2015 54.43 54.43 04/08/2015

8602 COPIER CONTRACT - SHOP 03/10/2015 54.43 54.43 04/08/2015

8602 COPIER CONTRACT - CITY HAL 03/10/2015 54.43 54.43 04/08/2015

8602 COPIER CONTRACT - CITY HAL 03/10/2015 54.44 54.44 04/08/2015

8602 COPIER CONTRACT - SHOP 03/10/2015 54.44 54.44 04/08/2015

8602 COPIER CONTRACT - SHOP 03/10/2015 54.44 54.44 04/08/2015

8603 COPIER CONTRACT - PD 03/10/2015 869.05 869.05 04/08/2015

9083 SET UP TRACKING COPIES 03/20/2015 56.00 56.00 04/08/2015

          Total 7440: 4,545.28 4,545.28

ONE-CALL OF WYOMING

127665

37602 ONE CALL FEES 03/06/2015 47.25 47.25 04/08/2015

          Total 127665: 47.25 47.25

OWEN, DONALD E

125181

032415 VOLLEYBALL REFEREE 03/24/2015 250.00 250.00 04/08/2015

          Total 125181: 250.00 250.00

PARK COUNTY

7670

1995 HALF OF MAINT- ADMIN HEATI 03/10/2015 164.45 164.45 04/08/2015

2011 LEC CONTRACT 03/25/2015 29,073.49 29,073.49 04/08/2015

2011 LEC UTILITIES 03/25/2015 1,295.60 1,295.60 04/08/2015

          Total 7670: 30,533.54 30,533.54

PARK COUNTY TITLE INSURANCE

7750

33015 PURCHASE PROPERTY 1374 R 03/30/2015 31,467.05 31,467.05 04/08/2015

33015 PURCHASE PROPERTY 1374 R 03/30/2015 118,376.03 118,376.03 04/08/2015

          Total 7750: 149,843.08 149,843.08

PAVEMENT MAINTENANCE INC

7825

15-41 CRACK SEAL 03/16/2015 19,620.00 19,620.00 04/08/2015



CITY OF CODY Payment Approval Report - VENDOR -NO SIG LINES Page:     8

Report dates: 3/31/2015-3/31/2015 Mar 31, 2015  04:35PM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number

Vendor No

          Total 7825: 19,620.00 19,620.00

PERRY, BYRON

130353

15664034 REFUND UTILITY DEPOSIT 03/27/2015 119.20 119.20 04/08/2015

          Total 130353: 119.20 119.20

POSITIVE PROGRESSIONS

130344

364461 REC CENTER REFUND 03/20/2015 20.00 20.00 04/08/2015

          Total 130344: 20.00 20.00

PURCHASE POWER

8240

031015 POSTAGE - ADMIN 03/10/2015 1,851.71 1,851.71 04/08/2015

031015 POSTAGE - REC CENTER 03/10/2015 133.14 133.14 04/08/2015

031015 POSTAGE - PD 03/10/2015 22.53 22.53 04/08/2015

031015 POSTAGE - WATER 03/10/2015 13.61 13.61 04/08/2015

          Total 8240: 2,020.99 2,020.99

RALSTON, LINDA

130345

364479 REC CENTER REFUND 03/20/2015 30.00 30.00 04/08/2015

          Total 130345: 30.00 30.00

REYNOLDS, LAURA

130328

363533 REC CENTER REFUND 03/13/2015 18.00 18.00 04/08/2015

          Total 130328: 18.00 18.00

RITT, DAWSON J

130346

321 TOBACCO COMPLIANCE CHEC 03/21/2015 150.00 150.00 04/08/2015

          Total 130346: 150.00 150.00

ROBINSON, JW

130347

364468 REC CENTER REFUND 03/20/2015 35.00 35.00 04/08/2015

          Total 130347: 35.00 35.00

ROBINSON, MARK

130324

2023029 REFUND UTILITY DEPOSIT 03/11/2015 85.35 85.35 04/08/2015

          Total 130324: 85.35 85.35

ROCKY MOUNTAIN POWER

7570

031915 UTILITIES 03/19/2015 39.69 39.69 04/08/2015
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Report dates: 3/31/2015-3/31/2015 Mar 31, 2015  04:35PM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number

Vendor No

031915 UTILITIES 03/19/2015 300.70 300.70 04/08/2015

032615 UTILITIES 03/26/2015 200.04 200.04 04/08/2015

032615 UTILITIES 03/26/2015 257.68 257.68 04/08/2015

          Total 7570: 798.11 798.11

ROYAL, LOUEEN

130329

363534 REC CENTER REFUND 03/13/2015 12.00 12.00 04/08/2015

          Total 130329: 12.00 12.00

SAVILLE, ESTHER

128935

364462 REC CENTER REFUND 03/20/2015 52.00 52.00 04/08/2015

          Total 128935: 52.00 52.00

SCHAFFNER, SIERRA

130325

13181057 REFUND UTILITY DEPOSIT 03/11/2015 136.05 136.05 04/08/2015

          Total 130325: 136.05 136.05

SCHAULAND, MATT

130338

2174028 REFUND UTILITY DEPOSIT 03/17/2015 150.46 150.46 04/08/2015

          Total 130338: 150.46 150.46

SCHEIBER, LAURA

130348

364477 REC CENTER REFUND 03/20/2015 8.00 8.00 04/08/2015

          Total 130348: 8.00 8.00

SCHOENING, WILLIAM D

123147

032415 VOLLEYBALL REFEREE 03/24/2015 200.00 200.00 04/08/2015

          Total 123147: 200.00 200.00

SCHREPFERMAN, STEVE

124638

363536 REC CENTER REFUND 03/13/2015 30.00 30.00 04/08/2015

          Total 124638: 30.00 30.00

SECRETARY OF STATE  

123386

031215 NOTARY FILING FEE - C14 JUS 03/12/2015 30.00 30.00 04/08/2015

          Total 123386: 30.00 30.00

SHEPARD, LISA

130331

363537 REC CENTER REFUND 03/13/2015 3.75 3.75 04/08/2015
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Report dates: 3/31/2015-3/31/2015 Mar 31, 2015  04:35PM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number

Vendor No

          Total 130331: 3.75 3.75

SHINN, KAY

130332

363538 REC CENTER REFUND 03/13/2015 6.00 6.00 04/08/2015

          Total 130332: 6.00 6.00

SITZ III, ALEX H.

129379

15749 PROFESSIONAL FEES 03/23/2015 18.00 18.00 04/08/2015

          Total 129379: 18.00 18.00

SLETTEN CONSTRUCTION

128951

185-17 REFUND OVERPAYMENT 185-1 03/13/2015 337.71 337.71 04/08/2015

          Total 128951: 337.71 337.71

SMITH, SCOTT D

130333

363539 REC CENTER REFUND 03/13/2015 5.00 5.00 04/08/2015

          Total 130333: 5.00 5.00

SNELSON, FRED A

128546

363540 REC CENTER REFUND 03/13/2015 25.50 25.50 04/08/2015

          Total 128546: 25.50 25.50

SQUAD ROOM EMBLEMS

9460

012715 SHOULDER & BADGE PATCHE 01/27/2015 787.42 787.42 04/08/2015

030415 SGT CHEVRON PATCHES 03/04/2015 58.24 58.24 04/08/2015

          Total 9460: 845.66 845.66

STEVENS, EARL

130334

363541 REC CENTER REFUND 03/13/2015 12.00 12.00 04/08/2015

          Total 130334: 12.00 12.00

SWOPE, JUSTIN L  AND/OR

130355

033015 REFUND UTILITY DEPOSIT 03/30/2015 100.48 100.48 04/08/2015

          Total 130355: 100.48 100.48

TRUEBLOOD, ERIC

130335

363542 REC CENTER REFUND 03/13/2015 3.75 3.75 04/08/2015
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Report dates: 3/31/2015-3/31/2015 Mar 31, 2015  04:35PM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number

Vendor No

          Total 130335: 3.75 3.75

VETTER, CAROLINE

130337

363544 REC CENTER REFUND 03/13/2015 65.00 65.00 04/08/2015

          Total 130337: 65.00 65.00

VOZZA, BETH

130336

363543 REC CENTER REFUND 03/13/2015 51.00 51.00 04/08/2015

          Total 130336: 51.00 51.00

WATCO POOLS

10370

19030 CHEMICALS 03/11/2015 128.38 128.38 04/08/2015

          Total 10370: 128.38 128.38

WESTERN UNITED ELECTRIC SUPPLY

10605

4062947 SYSTEM MAINT. 03/05/2015 737.35 737.35 04/08/2015

4063501 HABITAT FOR HUMANITY 03/19/2015 1,005.32 1,005.32 04/08/2015

4063832 TRANSFORMER 03/26/2015 318.24 318.24 04/08/2015

          Total 10605: 2,060.91 2,060.91

WRIGHT, SCOTT

130349

364460 REC CENTER REFUND 03/20/2015 30.00 30.00 04/08/2015

          Total 130349: 30.00 30.00

WY CONFERENCE OF BLDG OFFICIAL

124777

01-2015 CONFERENCE REGISTRATION  03/17/2015 150.00 150.00 04/08/2015

2015-4 WCBO MEMBERSHIPS 03/30/2015 100.00 100.00 04/08/2015

          Total 124777: 250.00 250.00

WYOPASS

125411

2015-11 WYOPASS DUES (4) 03/09/2015 220.00 220.00 04/08/2015

          Total 125411: 220.00 220.00

          Grand Totals:  488,089.90 488,089.90

bernieb
Typewritten Text
Payroll Total $230,514.05            Grand Total $718,603.95
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Report dates: 3/31/2015-3/31/2015 Mar 31, 2015  04:35PM

Vendor Name Invoice Number Description Invoice Date Net Invoice Amount Amount Paid Date Paid Inventory Number

Vendor No

Report Criteria:

Detail report.

Invoices with totals above $0 included.

Paid and unpaid invoices included.
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AGENDA ITEM SUMMARY REPORT 
 

Declaration of Surplus  
 

ACTION TO BE TAKEN:  
Designate the house located at 1374 Rumsey Ave as surplus and authorize staff to proceed with the 
bid process for its removal. 
 
SUMMARY OF INFORMATION: 
On April 1, 2015 the City of Cody purchased the house and lot located at 1374 Rumsey Ave for the 
purpose of constructing a parking lot.  In order to complete the parking lot the existing house must be 
removed and staff is in the process of preparing a bid packet for the removal or demolition of the 
house. 
 
FISCAL IMPACT 
At this time it is unknown what revenue the City may receive under the bid process.  
 
ALTERNATIVES 
1. Declare the house surplus and proceed with its disposal 
2. Do not declare the house surplus and discontinue the bid process 

 
ATTACHMENTS 
None 
 
AGENDA & SUMMARY REPORT TO: 
None  

MEETING DATE: APRIL 7, 2015 
 
DEPARTMENT:  ADMINISTRATIVE SERVICES 
 
PREPARED BY:  LESLIE BRUMAGE 
PRESENTED BY:LESLIE BRUMAGE 
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AGENDA ITEM SUMMARY REPORT 
 

Disposal of Asset 
 

ACTION TO BE TAKEN:  
Declare the Galaxy radar trailer asset ID #1.001170 as junk and authorize the disposal of the unit as 
scrap metal. 
 
SUMMARY OF INFORMATION: 
On November 10, 2014 the police department’s mobile radar trailer was hit by a vehicle on Big Horn 
Avenue.  The unit was damaged and the City filed a claim against the driver’s insurance.  The 
insurance company reimbursed the City $8,890 for the damaged radar trailer and the police 
department will use these funds to purchase a replacement trailer. 
 
Since the radar trailer is no longer usable and cannot be repaired the police department plans to 
include it with the City’s other unusable metals and sold for scrap. 
 
FISCAL IMPACT 
Since prices for scrap metal are constantly changing, it is unknown how much the City will receive for 
this unit. 
 
ATTACHMENTS 
1.  City Asset Disposal Form 
2.  Photo of damaged trailer 
 
AGENDA & SUMMARY REPORT TO: 
None  

MEETING DATE: APRIL 7, 2015 
 
DEPARTMENT:  ADMINISTRATIVE SERVICES 
 
PREPARED BY:  LESLIE BRUMAGE, FINANCE  

OFFICER 
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AGENDA ITEM SUMMARY REPORT 
Resolution 2015-07 Budget Amendment 

 
ACTION TO BE TAKEN:  
Approve the resolution amending the FY14-15 budget. 

SUMMARY OF INFORMATION: 
The City of Cody adopted the budget for FY14-15 on June 17, 2014.  Per State Statute, budgets may 
be amended through Resolution by the City Council.  This request includes the following 
amendments: 
 
1)  Increase the Police CIP account for Machinery & Equipment by $8,200 for the replacement of the 
radar trailer.  The existing trailer was damaged in a traffic accident and is not repairable.  The City 
has received an insurance reimbursement for the damaged trailer which will cover the cost of the 
replacement. 
 
2)  Increase the Vehicle Replacement account by $2,702 for the purchase of light bars for the new 
animal control truck that was recently purchased.  The original intention was to utilize the lights from 
the old truck however they are obsolete and parts can no longer be obtained so a new set had to be 
purchased.  This purchase will be funded out of the Vehicle Replacement unrestricted cash. 
 
3)  Increase the 2014 Homeland Security grant revenue and expense line items by $1,130 each.  The 
Police Department intends to pay for tactical training and law enforcement subscriptions with the 
grant funds and will be reimbursed 100% for the cost. 
 
4)  Increase the Maintenance & Repairs account in Public Facilities by $2,122 to pay for the repair of 
a damaged facilities pickup truck.  The truck was hit by another vehicle and an insurance claim has 
been filed against the other driver.  The City is awaiting reimbursement from the insurance company 
which will pay for the repair cost. 
 
5)  Increase the Buildings and Land CIP accounts in the Streets department by $149,843 for the 
purchase of the property at 1374 Rumsey Ave.  This purchase will be funded out of General Fund 
unrestricted reserves. 
 
6)  Decrease the SLIB Consensus grant revenue and the expense for the Trailhead Park project in 
the amount of $31,874.  These funds were reallocated to the Rumsey Ave parking lot project which 
will occur and be budgeted in FY15-16. 
 
 
 
 

MEETING DATE:  APRIL 7, 2015 
DEPARTMENT:     ADMINISTRATIVE SERVICES 
PREPARED BY:    LESLIE BRUMAGE, FINANCE   
  OFFICER 
PRESENTED BY:  LESLIE BRUMAGE, FINANCE   
  OFFICER 
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FISCAL IMPACT 
The impact of all amendments will result in a total decrease to unrestricted reserves in the amount of 
$162,867 broken out as follows: 
 

1)  There will be a decrease in unrestricted cash in the General Fund of $160,165 
 

2)  There will be a decrease in unrestricted cash in the Vehicle Replacement Fund of $2,702 
 
ALTERNATIVES 
At its discretion the City Council may approve or deny the Resolution.  

 
ATTACHMENTS 
1. Resolution 2015-07 

 
AGENDA & SUMMARY REPORT TO: 
1. None  



RESOLUTION 2015-07 
 

 
A RESOLUTION AMENDING THE CITY OF CODY FINAL BUDGET FOR FISCAL 
YEAR 2014-2015 

 
WITNESSETH: 

 
WHEREAS, the final budget for Fiscal Year 2014-2015 was duly adopted by the City 

of Cody with Ordinance No 2013-14 on June 17, 2014 in accordance with the State of 
Wyoming Statutes; and 
 

WHEREAS, the City of Cody Council has determined it is appropriate to amend the 
final budget, in accordance with proper governmental accounting and financial reporting 
practices; and 
 

WHEREAS, funds are available to cover such amendments as designated in the 
requested action. 
  

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 
City of Cody, the following action was authorized by the City of Cody Council: 

 

  Current Budget Proposed Amendment Amended Budget 

REVENUES       
General Fund  $       14,228,484   $              (30,744)  $       14,197,740  
Vehicle Replacement 
Fund  $             561,378   $                         -     $             561,378  
Lodging Tax Fund  $             101,797   $                         -     $             101,797  
Public Improvements 
Fund  $                         -     $                         -     $                         -    
Solid Waste Fund  $          2,271,092   $                         -     $          2,271,092  
Water Fund  $          3,213,237   $                         -     $          3,213,237  
Wastewater Fund  $          1,407,180   $                         -     $          1,407,180  
Electric Fund  $       12,438,036   $                         -     $       12,438,036  

TOTAL  $       34,221,204   $              (30,744)  $       34,190,460  

EXPENSES       
Mayor - Council  $             510,873   $                         -     $             510,873  
City Administrator  $             198,099   $                         -     $             198,099  
Administrative Services  $          1,492,506   $                         -     $          1,492,506  
Pass Through Grants  $          2,846,410   $                         -     $          2,846,410  
Police  $          3,126,025   $                  9,330   $          3,135,355  
Parks Maintenance  $          1,359,404   $              (31,874)  $          1,327,530  
Public Facilities  $             588,886   $                  2,122   $             591,008  
Recreation Center  $          1,120,002   $                         -     $          1,120,002  
Aquatics  $             820,334   $                         -     $             820,334  
Community 
Development  $             564,121   $                         -     $             564,121  
Streets  $          1,908,932   $             149,843   $          2,058,775  
Vehicle Maintenance  $             284,074   $                         -     $             284,074  
Vehicle Replacement  $             548,675   $                  2,702   $             551,377  
Lodging Tax  $             110,253   $                         -     $             110,253  
Public Improvements  $             100,000   $                         -     $             100,000  
Solid Waste Fund  $          2,140,361   $                         -     $          2,140,361  
Water Fund  $          3,187,486   $                         -     $          3,187,486  
Wastewater Fund  $          1,851,148   $                         -     $          1,851,148  
Electric Fund  $       12,546,525   $                         -     $       12,546,525  

TOTAL  $       35,304,114   $             132,123   $       35,436,237  
Projected Total Ending 
Unrestricted Cash at 
June 30th  $          9,447,297   $           (162,867)  $          9,284,430  

 
PASSED, APPROVED AND ADOPTED THE 7th DAY OF APRIL 2015. 

                       
_____________________________ 

  Nancy Tia-Brown, Mayor 
Attest: 
_______________________________ 
Cynthia Baker, Administrative Services Officer 
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AGENDA ITEM SUMMARY REPORT 
 

DOUG NORDBERG AND DOWNTOWN MERCHANTS REQUEST FOR 
SHERIDAN AVE. CLOSURE ON SATURDAY SEPTEMBER 19, 2015 

 
ACTION TO BE TAKEN:  
Doug Nordberg and the Downtown Merchants are asking permission to close the 1100, 1200 and 1300 
blocks of Sheridan Ave. on Saturday, September 19, 2015 from  9 AM  to about 7 PM, with the actual 
event taking place from 10 AM to 6 PM for the 6th annual Boot Scoot’n Boogie Main Street Event; request 
approval of an Open Container Permit for the event starting no sooner than 2 PM; and requests the City 
of Cody to sponsor the event by assisting with the street closure, to provide signs for the closure, to 
provide traffic control and a detour route for the event, and to provide towing of vehicles if necessary in 
the amount of $1,228.45 out of the lodging tax, as budgeted, with additional cost associated with this 
event to be paid for by the event committee, estimated approximately an additional $2,500.  Additionally, 
the event committee will be billed for and required to pay for sanitation service (dumpster) if such service 
is requested. 
 
SUMMARY OF INFORMATION: 
In the past this event has taken place on a Thursday (in September) with closure of the 1100, 1200 and 
1300 blocks of Sheridan Ave. from 2 PM to about 9 PM; they have also requested approval of an Open 
Container Permit for the event; and requests the City of Cody to sponsor the event by assisting with the 
street closure, to provide signs for the closure, to provide traffic control and a detour route for the event, 
and to provide towing of vehicles if necessary.  In the past set up of the area will begin at 2 p.m. and 
the event is scheduled to begin at 3:00 p.m.  Tear down will begin at 8:00 p.m. with the street to be 
opened up by 9:00 p.m.   
 
If the requested street closure is approved for Saturday, September 19th set up of for the street 
closure of the area would begin at 9 AM with the event to be scheduled to begin at 10 AM.  Tear 
down will begin at 6:00 PM with the street to be opened up by 7 PM.  The Street Crew, as well as, 
other staff utilized for such street closures, typically works 7-3:30 (Monday – Friday) at this time of the 
year so overtime would be required to perform setup, monitor, take down the traffic control and sweep the 
street after the event. 
 
The group will obtain event insurance and will list the City of Cody as an additional insured.  In 
addition, they will obtain the proper paperwork from the State of Wyoming Department of 
Transportation and will submit it for approval once the City of Cody has authorized the event.   
 
The Downtown Merchants are also requesting permission for an Open Container Permit for the event and 
within the boundaries of the street closure not starting sooner than 2 PM.. The Irma, Silver Dollar, and 
possible other retail liquor license holders plan to purchase catering permits to allow the sale of alcohol 

MEETING DATE:  APRIL 7, 2015 
 
DEPARTMENT:  ADMINISTRATIVE SERVICES 
 
PREPARED BY:  CINDY BAKER 
PRESENTED BY:CINDY BAKER 
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within the street closure boundary for the event.  With regard to security, all of the downtown merchants 
offering alcohol will provide security, and signage.  The Boot Scoot’n Committee will provide a volunteer 
based security staff who will wear t-shirts identifying themselves as security.  In addition, they will have 
the security staff posted at each corner restricting access to and from the event and to control and 
monitor alcohol to make sure it does not leave the boundary.  In addition, barrels will be placed at all 
entrances to be used for garbage cans so that the cups can be thrown away.  The committee will place 
signs at each entry/exit area reminding participants that alcohol is not permitted past the barrier.   
 
During the budget process it was estimated that it will cost the City about $1,228.45 in labor and 
equipment costs to assist with the event.  During discussion at the January worksession, Doug Norberg 
was informed if the event changed the day of the week it was held on, as well as, the hours of the event 
the additional cost would be the responsibility of the event committee, and could be an additional $2,500. 
At that time he indicated he would take this information back to the Committee.  With his current request, 
the committee does understand their financial obligation in this request to change the date and hours of 
the event.  
 
Staff recommends that the Boot Scoot’n Boogie Committee advertises the street closure and discloses 
that cars will be towed if left parked in the event area to prevent any problems. 
 
FISCAL IMPACT 
A quick review of costs shows that an estimated cost of $3,287.50 with $1,228.45 in labor and equipment 
cost if approved paid by the City utilizing lodging tax funds. 
 
ALTERNATIVES 
Options Available  

1. Deny the Request 
2. Approve the Request. 
3. Approve the Request with modifications.  

 
RECOMMENDATIONS 
Staff recommends the approval of the request, labor and equipment cost in the amount of $1,228.45 
be sponsored out of the Lodging Tax Fund with the additional cost being paid for by the event 
committee. 
  
ATTACHMENTS 
Agenda Request Form 
 
AGENDA & SUMMARY REPORT TO: 
Doug Nordberg doug@northmountaingallery.com 





AGENDA ITEM NO. _______ 
City of Cody City Council    Page 1 of 2 

 
 
 
 
 
 

 
AGENDA ITEM SUMMARY REPORT 

An Ordinance to Amend Title 11, Chapter 6 of the City of Cody Code 
pertaining to Boundary Line Adjustments and to include 

a New Article therein called “Lot Consolidations”. 
 

ACTION: 
First Reading of Ordinance 2015-03, pertaining to Boundary Line Adjustments and Lot Consolidations. 
 
BACKGROUND: 
The proposed ordinance sets forth the procedures for moving and eliminating property lines. 
 
Boundary Line Adjustments- 
The Boundary Line Adjustment process is outlined in Chapter 11-6 of the City of Cody Code.  In brief, it is 
an administrative process in which one or more property lines are moved or “adjusted”.  No new lots are 
created, only the boundaries of the existing lots are modified.  Boundary adjustments are processed at 
staff level. 
 
Concerns with the former boundary line adjustment code include the lack of clear approval/denial criteria 
and lack of clarity regarding the need for the owner to file a separate deed to transfer the property.  In 
addition, the lack of a deadline to file the deed has led to extensive lapses between the authorization for 
the adjustment and the filing of the deed.  Such passage of time (sometimes years) can lead to changes 
in circumstances that could affect the authorization.  The amendments to the boundary line adjustment 
section are intended to address these items, as well as other minor clarifications. 
 
Lot Consolidations- 
This section is entirely new.  The process is for the purpose of combining two or more lots into a single 
lot.  It is typically done for tax purposes (reduce total assessments), or to comply with building codes or 
zoning codes. 
 
As with boundary line adjustments, different jurisdictions use different methods to combine lots.  With the 
exception of just ignoring the lot line, which admittedly some jurisdictions do, the simplest method I found 
in my research was the declaration method that is reflected in the proposed ordinance.  Effectively, it is a 
one-page document completed by the property owner and recorded with the county clerk that declares 
that the multiple consolidated lots are to be treated as a single lot for building code, zoning code, and 
property transfer purposes. 
 
A public hearing was conducted by the Planning and Zoning Board at their March 24, 2015 meeting.  No 
public comments were received.  The document has been coordinated and reviewed by staff of the 
County clerk’s office, County Assessor’s office, City Community Development office, and the city attorney, 
which offices are all more or less involved in these processes. 
 

MEETING DATE:                 APRIL 7, 2015 
DEPARTMENT:  CITY PLANNER 
PREPARED BY:  TODD STOWELL 
CITY ADM. APPROVAL: ________ 
PRESENTED BY:  TODD STOWELL 
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FISCAL IMPACT 
No significant fiscal impacts are anticipated.  The city presently has a $100 review fee for boundary 
line adjustments.  Lot consolidation does not have a city fee. 
  
ALTERNATIVES 
Approve, deny, or amend Ordinance 2015-03. 
 
RECOMMENDATION 
Approve Ordinance 2015-03. 
 
ATTACHMENTS 
Ordinance 2015-03. 

 
AGENDA & SUMMARY REPORT TO: 
N/A 



ORDINANCE NO. 2015-03 
 

AN ORDINANCE TO AMEND TITLE 11, CHAPTER 6 OF THE CITY 
OF CODY CODE PERTAINING TO BOUNDARY LINE 

ADJUSTMENTS AND TO INCLUDE A NEW ARTICLE THEREIN 
CALLED “LOT CONSOLIDATIONS”. 

 
WHEREAS, on March 24, 2015, the City of Cody Planning, Zoning, and Adjustment 
Board held a public hearing pertaining to a proposal to amend the Boundary Line 
Adjustment section of the City of Cody code and include a new section therein 
pertaining to Lot Consolidations; 
 
WHEREAS, the Planning, Zoning, and Adjustment Board made a recommendation 
that the proposed amendments be adopted, which recommendation the governing body 
has received and fully considered; and, 
 
WHEREAS, after considering all public comments, the governing body has determined 
that it is in the public interest to adopt an ordinance to amend Title 11, Chapter 6 to 
amend the provisions for Boundary Line Adjustments and include a new section 
pertaining to Lot Consolidations. 
 
NOW THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF 
THE CITY OF CODY, PARK COUNTY, WYOMING: 
 
SECTION 1: Title 11, Chapter 6 is hereby amended to read as follows: 
 

CHAPTER 6 BOUNDARY LINE ADJUSTMENTS AND 
LOT CONSOLIDATIONS 

 
 
ARTICLE A.  BOUNDARY LINE ADJUSTMENTS 
 
11-6A-1: APPLICATION REQUIRED: 
Boundary line adjustments, as defined in section 11-1-3 of this title, shall require 
application to and review by the city, as set forth herein.  
 
Application for a boundary line adjustment shall be made on a form provided by the 
city, which form shall include the name and address of the applicant and property 
owner(s), the existing legal descriptions of the properties involved, and the reason for 
the boundary line adjustment.  A draft of the deed(s) that will be used to effectuate the 
property transfer(s) and a draft record of survey must accompany the application.  The 
application must be accompanied by the payment of an application fee as set by the city 
council. 
 
11-6A-2: BOUNDARY LINE ADJUSTMENT REQUIREMENTS: 
A. Property Survey: Boundary line adjustments require a property survey prepared by a 

licensed land surveyor that shows all easements, buildings, utilities, property 
encroachments, curb cuts and pertinent right of way improvements.  The property 
survey shall contain a title of "Boundary Line Adjustment Record of Survey", and 
necessary approval blocks and signature lines, including the surveyor’s certificate, 
the owner’s certificate(s) with a notary block, a certificate for approval by the city 
planner, and a County clerk and recorder acceptance. A draft of the record of survey 
document shall be submitted with the application.  If the property owner is a 
corporation or LLC, they shall provide a resolution or other evidence of signatory 
authority to execute the documents. 
 

B. Boundaries Identified: The boundary line adjustment record of survey shall identify 
the exterior boundaries of all properties involved in the boundary line adjustment, 
show the new interior property line(s), and clearly indicate the property being 



transferred and merged into the receiving parcel. Legal descriptions of the adjusted 
parcels shall be provided on the survey, and survey markers set to delineate the 
parcel boundaries. 

 
C. Binding Covenant: The boundary line adjustment record of survey and the property 

conveyance document shall contain a binding covenant that the land being conveyed 
is for the sole purpose of conducting a boundary line adjustment and is not to be 
sold or transferred as a separate parcel by the grantee, heirs and assigns. 
 

11-6A-3: BOUNDARY LINE ADJUSTMENT APPROVAL/RECORDING: 
A. Approval Criteria  
The city planner shall authorize the boundary line adjustment application if it meets the 
requirements of this article. 

(1) The parcels to be adjusted must share a common boundary for more than a 
single point, and not otherwise be separated by a public right-of-way or alley. 

(2) The adjustment is not for the purpose of evading the development standards of 
the zoning or subdivision code. 

(3) The adjustment will not result in a violation of any land use, subdivision, 
development, or design standards set forth in the City of Cody code. 

(4) As applicable, proper easements are established for utility services and access.  
(5) The adjustment does not attempt to vacate or abandon any easement or right-of-

way of record.  
(6) All property taxes on the parcels are current (not past due). 
(7) As applicable, the adjustment is consistent with the terms and conditions of any 

previously approved development plan that is still in effect. 
If the application is denied, the city planner shall issue said decision in writing, stating 
the reason(s) therefore.  The applicant may file an appeal of the written decision to the 
planning, zoning and adjustment board pursuant to City of Cody Code 10-4-3, within 10 
business days of the decision.  
 
B. Recording 
Within 90 days of the boundary line adjustment authorization, as evidenced by the 
signature of the city planner on the survey, the completed survey and the deed(s) for the 
property transfer(s) shall be recorded with the county clerk.  After recording, a copy of 
the recorded survey and deed(s) shall be provided to the City.   If these documents are 
not recorded within 90 days, the authorization shall automatically become null and void.  
 
C. Financing 
The City boundary line adjustment authorization process does not include a review of 
financial interests in the properties.  Modifications to financing such as mortgage 
releases and loan modifications may be needed to maintain compliance with lender 
requirements.  It is the responsibility of the property owner to ensure that any financing 
companies are notified of the boundary line adjustment and that their requirements are 
met. 
 
 
ARTICLE B. LOT CONSOLIDATIONS 
 
11-6B-1 PURPOSE 
The lot consolidation process is for the purpose of combining two or more parcels of 
land into a single parcel.  Adjacent parcels that have been consolidated pursuant to this 
Article shall be treated as a single lot for building code, zoning code, and property 
transfer purposes. 
 
The lot consolidation process is not to be used in cases where a plat vacation or plat 
alteration process is appropriate, such as when easements or rights-of-way are to be 
altered or vacated. 
 
11-6B-2 APPLICATION AND REVIEW CRITERIA 



A. Persons desiring to consolidate parcels pursuant to this Article shall submit an 
application to the City Community Development Department.  The application shall 
establish whether the following requirements are met. 

1. The parcels to be consolidated must share a common boundary for more than a 
single point, and not otherwise be separated by a public right-of-way or alley. 

2. The parcels must be under identical, common ownership and financing, if any.  
The applicant is to supply copies of all current deeds and financing documents 
to demonstrate such with the application. 

3. The consolidation is not for the purpose of evading the development standards 
of the zoning or subdivision code. 

4. The consolidation will not result in a violation of any zoning, subdivision, 
development, or design standards set forth in the City of Cody code. 

5. As applicable, the consolidation is consistent with the terms and conditions of 
any previously approved development plan that is still in effect. 

6. An accurate legal description must be provided.  If the lot consolidation involves 
unplatted parcels (e.g. metes and bounds descriptions) the applicant shall have a 
surveyor prepare a legal description of the consolidated parcel.  If the parcels are 
unplatted and the existing legal descriptions are not fully coordinated (e.g. use 
different basis of bearings) a record of survey map shall be prepared by a 
licensed surveyor to establish the legal description and property boundary for 
the consolidated parcel.  If the lots are all platted lots within a legal subdivision, 
the consolidated legal description will simply be a list of the lots. 

7. Property taxes on all parcels must be current (not past due).  
8. Any outstanding lot assessments from an improvement district or special taxing 

district must be paid in full prior to filing the lot consolidation declaration. 
 

B. Lot consolidations that meet all of the above requirements shall be authorized by the 
city planner.  If the requirements are not met, the application shall be amended to meet 
the requirements or be denied.  If the application is denied, the city planner shall issue 
said decision in writing, stating the reason(s) therefore.  The applicant may file an 
appeal of the written decision to the planning, zoning and adjustment board pursuant to 
City of Cody Code 10-4-3, within 10 business days of the decision. 
 
11-6B-3 APPROVAL AND RECORDING 
A. When a lot consolidation is authorized in accordance with this Article, the property 

owner shall execute a Lot Consolidation Declaration and file the declaration with 
the county clerk. If the property owner is a corporation or LLC, they shall provide a 
resolution or other evidence of signatory authority to execute the property transfer.   
The form shall be in substantially the following format: 
 

Lot Consolidation Declaration 
 
This declaration is made this __ day of (Month, Year), by (Property owner), 
hereinafter referred to as “declarant”. 
 
Recitals: 
1. Declarant is the owner of that certain real property located within the City of 

Cody, Park County, Wyoming, described as follows: 
(Legal Descriptions of parcels) 

2. Declarant desires to consolidate the above referenced parcels into a single 
consolidated parcel pursuant to City of Cody code. 

3. By executing this document, the declarant hereby consolidates said parcels into 
a single consolidated parcel, which consolidated parcel is to be treated as a 
single lot or parcel for building code, zoning code, and property transfer 
purposes. 

4. Once this form is executed, no portion of the consolidated parcel shall be 
individually conveyed or transferred without obtaining subdivision 
authorization from the City of Cody pursuant to the subdivision requirements in 
the City of Cody ordinances. 



5. The declarant and City of Cody are parties to this declaration, which 
declaration is binding on the owner, heirs, and devisees of said property. 

 
Now therefore, the following real property is hereby consolidated into a single 
parcel/lot, as described herein. 
(Consolidated Legal Description) 
 
(Signature block) 
(Notary block) 

 
B. Within 30 days of the City authorization of the lot consolidation, the lot 
consolidation declaration, and record of survey if any, shall be recorded with the county 
clerk, or the authorization shall automatically become null and void.  A copy of the 
recorded document shall be provided to the City.     
 
 
SECTION 2: EFFECTIVE DATE.  That this Ordinance shall become effective after 
final passage and publication in the Cody Enterprise as required by law. 
 
 
SECTION 3: SEVERABILITY.  Should any portion of this ordinance be found for 
any reason to be unconstitutional, unlawful or otherwise void or unenforceable, the 
balance of the ordinance shall be severable therefrom, and shall survive such 
declaration, remaining in full force and effect. 
 

PASSED ON FIRST READING:       
PASSED ON SECOND READING:        
PASSED ON THIRD READING:            

 
 
___________________________ 
Nancy Tia Brown, Mayor 

 
Attest: 
 

 
____________________________  
Cynthia Baker 
Administrative Services Director 
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